PLACER COUNTY

ADMINISTRATIVE SERVICES DEPARTMENT

MEMORANDUM
TO: Honorable Board of Supervisors
FROM; Clark L. Moots, Director of Administrative Services

DATE: July 11, 2006

SUBJECT: Recommendation to Adopt a Resolution Amending the Countywide
Accounting and Admimsirative Records Retention Schedule No. 1

ACTION REQUESTED

Adopt a Resolution amending the Countywide Accounting and Admimstrative Records
(CAAR) Retention Schedule No. 1 for the Countywide Records Management Program.

BACKGROUND

The Central Services Division, of the Administrative Services Department, manages the
Countywide Records Management Program. The CAAR is the primary guidance for all
County departments using the Records Management Program. The CAAR was originally
approved by Board Resolution Number 92-383 in December 1992. As the primary
guidance docurnent, the CAAR identifies various groups of records serving a related
function and establishes a period of retention on each group. In addition, the CAAR
provides guidance and authority to departments to dispose of their records after their
value has expired, in accordance with any legal or regulatory requirements.

As County services and functions have changed over the years, the need for additional
record types has been identified. This revision adds the following record types to the
CAAR: Accident Reports-Vehicles; Attendance Reports; Calendars; Electronic Mail;
Grants; Leases-Real Property; Project Files-Community Development; and Reference
Materials. These record types are used throughout the County to conduct business and
including them in the retention schedule will ensure that these records are properly
maintained and not inadvertently destroyed. These additions have been reviewed and
approved by each County department identified as the official record hoider for that
recard type and by the County Counsel.

RECOMMENDATION

It is recommended that your Board adopt a resolution amending the Countywide
Accounting and Administrative Records Retention Schedule No. 1 for the Countywide
Records Management Program in accordance with Exhibit “A™ to the attached Resolution.



Respectfully submitted,

Clark L. Moots
Director of Administrative Services

Attachment: Resclution

Ceo: Candi McCord, Deputy Director of Administrative Services
Ron Baker, Senior Admunistrative Services Officer
Leslie Blagg, Central Services Manager
Mary Jugoz, Records Coordinator
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BEFORE THE BOARD OF SUPERVISORS
COUNTY OF PLACER, STATE OF CALIFORNIA

In the matter of: Resolution No.
A RESOLUTION AMENDING THE PLACER COUNTY RECORDS RETENTION

SCHEDULE NO. 1 FOR COUNTYWIDE ACCOUNTING AND ADMINISTRATIVE
RECCRDS

The following Resolution was duly passed by the Board of Supervisors of the County
of Placer at a regular meeting held, JULY 11, 2006, by the following vote on roll cali:

Ayes:
Noes:
Absent:

Signed and approved by me after its passage.

Chairman of the Board of Supervisors

Aftest:
Clerk of the Board

THE BOARD OF SUPERVISORS OF THE COUNTY OF PLACER, STATE OF
CALIFORNIA, DOES HEREBY RESOLVE THAT:

. WHEREAS, THE RECORDS MANAGEMENT DIVISION of the Administrative
Services Department has submitted to your Board an amended Countywide Accounting
and Administrative Records Retention Schedule No. 1 for certain County records.



NOW, THEREFORE BE IT RESOLVED that the amended Countywide
Accounting and Administrative Records Retention Schedule No. 1 as presented is
approved for Countywide implementation and the Records Management Division shall
distribute the schedule to all County departments.

BE IT FURTHER RESOLVED that the Administrative Services Department and
aill other departments are authorized to destroy or dispose of, on a continuous basis,
pursuant to procedures established by the Records Management Division, the records,
papers and documents described in the schedule according to the retention period
stated on the schedule.



900¢ eunr (ejeq ucisme

Jead | o) paurtel

“Hadar uonngs|p
Joge| apni3tll Jou $30p PUe UOIJIBSUR))

a0 [BYS SPIesa) BOWO llatfed e to&:m 0} JoNpny 10 auuosiad| spodey souepusily  |0LE - NYYD
Ag pasn op “sweswpedap Ag asn [Bwaur
1o} BOUEPUSHE YoM aaiojdua Jo SpIcos)y
PaIss stupne A5 'sieak g Joy ._..w__.%w%%w jo pieog auy) hoauc.mﬂ,ww__ﬂwwﬁw {sumsinay 1abpng)
un 1o sJeak g 1o} splodal . . G OLD - YYVD
=IQUPMY 3L AQ paueuLeL Aunos uawnedso) Aq sanuassismasuel | uonendorddy
mRuew |[Bys siuawpedag
aq jeys spiooal oo | pue suonedosdde Jo Jagsuei) Jo spioosy
. 060 sluawealby .
- HY'WD ‘siuswaalby pue sioenuon aag
'OF0 - Heyo| suodsy enwsoer)
"SUONNIoSaY slosiadng Jo pleog 99g way| epualy *
040 - Yoy sioday
SUOIMDSaY S108A30Ng 0 pieog a3g| AleLiwng wa)| epuaby *
002 - IS Splonay Jloifed 2ag|sanuejeg |josied 1snlpy .
‘041 - YYD SPI0ISY 1958y Daxl 95% SIosSY
. poxIZ §0 AJlIGEILINCIDY )
"BINS0|0 . .
. 2INSDE 19UE SIeal dnyoeq pajelal pue
_m__cmuc:owam_.ﬁﬁ_ﬁwmﬁ LMWMMMJMM .__MMMMMW,._%_F G 10} UDisiag Juswabeuepy | sULGH Juapliode Ue Ul PaAJOAL| S SIDIYaA i} mtcmw_m_ﬂwwvau{ 002 - 4VWD
' ' n. H
10 313(0SG0 UaM Aoiisag ysE Q30 8y) Ag pauglay AUnoD 2 lanauaus payadiuod suoday
'09] - YYD UoyBIUaLLINIog sasho|dwg
uonesusdie s19Yi0as 985 - suodey uapInoy *
JOid3d NOILN3 L3N QOIH3d NOLEN2L3Y HASWNN
SHHYINIH a¥OI3H A1¥2IdNa ad023d Tv1I440 NOILdI283a Tl VETL
(yvvo)
JNPALYIT UORUBIIY SPI0IBY dARNSIULPY pue Buijunosdy apiMmAILINo
o« LIGIHX3 isoejd jo Kunoy




A0GZ SUN[ tale]] ud)

ERPPS e o

Z 5,
"SIEBA £ 1580 JR J0) JS)0NUDT) . .
-1DJIINY PUE “aAlnaaxg Aunon) . dnideq pue _mtcam:
queLEda ey) Aq peurELIE 1abpng ‘siaded wiem sapniau) 188png spicoay 1abpng 050 - HYyD
3G |IBYS SPATIDS ._m_o._to Joddns pue aiedaid o) pasn spicIoy
'SIBAA )
g 10y 1day, spoday ERWSURS suodal Aewiwins way epuabe pue
wa epuaby S 101G dng ‘sppdal [epnusues way epuabfie 'upioe SSOUBUIPID
uonansip eawnedag ; 10 pieog aig __3 W15 pieoq o) Gupes| sjeusiew Suiuediuoage pUe suginosay Or0 - MY
auy Aq Agusueuuad paur e pue si0siaadng Jo pieog syl Aq uodn| siesmiadng jo pieng
o [IBUS SpI00a ._m_umto PSI0E SIOUBUINIO PUE SUDIIN|DSSI SAPNOU|
_ } . soseajey
080 - ¥y 'SWIEID 89 I8pI0) aseysInd 19yue|g "
. } A sosuadx] pue
080 - YYD "SWIBD 888 [2ARL] JD) UQHBZLCIINY "
-pOIas S UpNE (un Jo siesk _ ) “dnyoeq acm%:c__om:ou )
G 10} paligjuiewl 3Y pInoys| -SJeaA G 1SES| 1€ 0y 13)joNueD Lm__omz_._ow ”_E_u“,a“u_;o tcoE {eIUBLY 5 SHi0cay
stiodal pus Jea ) paaosal -0NpNY aly AQ pauleuiELl . pUS [eah 510ds .EE L sapnRUl - SUNLNoaay jsaj pue acG - Yy
ase sopepdn se spodas 59 [[BYS SPI093I (B0 s)uodal aoueiquInaua ‘s1ebpal [Riouab| (eloueul 4 pug pousd
fonsep Aew sjuewnedad ' ‘siafipg) spuny ‘s1abipa) anuaaa. ‘siabipa 19([QNUDD-JONAMNY
aimipuadxa [ejuspedap pua pous 4
‘gigad ¢
10} 037 AQ pauieijuiew slodal
030 'SiE94 § 10} paULIBIUIBW .
Acod 181/0UOA-10UpIY 891C BAN2axg Alunes au) Jo
Uanaasip jejuswedag Wa o Ag .A_Emcm_b._m gt UOISING SYIPNY [BUISI| 10/pUE JS0NU0D) suoday Ppny 020 - HYvYD
PoUIZIO) SI05MAONG -toppny AQ apew sBuipuy upne jo Jlodsy
10 pieog 8U} 0] Y430
BU Y Al SploDald [RIMYD
Qoib3d NOILNALTY Qold3d NOLENI L3N HIFWNN
SHAYWIN AHOI3d 3LvOIdna QHOI3H ™IDLH0 NOILdRIDSA 3L L ERL
(vv9)
PNPBYIS uonualay SPI0d8y sAneySIUIWLPY pue Bupunosay apimAiunos
Wi LIGIHXE 18381d J0 Anog



€ 3002 aunp ‘e Uolstany
‘0S¢ - UvYD Lasiels
"S)S2UA)U] DUOWIOTT JO JUILLIBIEIS 33G]  158I8I JO JDIUS) Y
‘SIERA G ‘syuswded poddns o) sielslew dnyoeg
-pomos 51 1pNE Joj suomsinbar aseydind sdeax| sepnjoyl "SBIoAUI pUR 'SLUIED PIBS NpBID sisanbay aseyaind
JUN 10 SILOA ¢ 10y mEmumh ..a_m_z_m, JuawiRINItl 10697 ..m,_ _mam._:m_cmEmEan_E ol suhed|  pue ‘suonsinbay 080 - MYYD
09 'sigak § 10} Bjl0gueD|  ||e ‘s)sanbel aseyound ‘stepio sseyoind]  sseysing 'slapI0
ulBuEwW [eys sjuawuedag . - .
-10)|pNYy AU} Ag paulelllelw| Gns O d 1UBIG "D d SOpNDU| ‘Seoues|  aseydung siuein
aq ||EYS SaI0AL) PUR SWIE) Jo S[BURIBW JO) SUOY|SINDa! g Swie D
‘Ol - 4D “sauaiy pue siuawnedaq suswpedag
BYIO 9 sBuy g guswpedan asg 0] sabreyn iy
‘012 - ¥YWO 9|} BUU0sIad @85 smmg Jo sBueyn .
‘saadodws 3|qibie
'sieaf ¢ uey| Josi o uonexdxs s)e sieak .
stuoriou g opasiadns) ¢ o wounedeq wosig| KOS calo e et pwossd o
10 2)9108q0 Uaym AoJjsan AlUno) By AQ pauIRIuIELL PaLiHaa eIl el 1P d|~ sysanbsy ualiEoyan
ag ||eUsS SpI0dad [BIDWIO
. , "SPI00DY
‘PENIEs 1 pne .Emwwm_mmcu_w %c_.m_u.%m nsodaq 2as esjy "SUo|IPESUEY) puny i8|jonuen
jun Jo sigad g 10} SpIosal ..chw v & m__“ hmc___ “_mrw 1SN} pUB ‘suonoa|on Pajelen UBjONUOD| -I0JpNY JO) SpIDday 000 - YD
URuew |[eys sjuswpedagq IPNY Syl Aq pauiEL -10]IpNY 2y} 0) uodal (RIURLY S8PNPU| SUDIOG|00) YEeD
a4 lleys sprodal [BI0IYD .
p2129(|09 533 AIUILOW SJUSLLIN30E
"dnyarg pajeal Jano pue ‘siauued fsbol
] ‘Jeaf |2osy 10 Jepusjea| ‘syoaq uswyuodde ‘siepuaed sjuoLoate
sieah ¢ ueyy Jabuoy jday ag j
] Jaye s1esl ¢ pasoxa o) pue saded sapnay) sapiAoe pale|as yiom siepuaen 0ZE - HYYD
03 JON 91910800 Usum A0nNsa , ! ] )
10U INq ‘218|105 QO Uaym Aosjsa] Jaylo pue 'sludaa '|aasl) ‘spuowlrodde
‘sBusaw 104 Buynpsyss papiooay
A0IH3d NOIANI LS A0OMN3Id NOILN3L3Y HIHWNN
N Q IR
SHHVAIY a30GO3Y ILYOI1dNa a¥O03H TYIDIHH0 Olidiyas3 i e
(4vvo)
SINpayag UONUDIGY SPIOIaY SAJRNSILILPY pue Bujunoddsy epimAiunosn
.._(.- l_u_m:l_xm 18084 JO bEZOU




GO0z U B LIDISIASY .@

G

‘papastadns
Jo 3B|0SJ0 UaM paiolsap

“IESA |BOSI1) IO JBpUSED

[UOIIUNY aalensiuupe pue welboid

|eaibojouaiyn

a4 0] S|BLAEW 35U518)al BU) JO $50/0 aY] Ja)e sieadk o} Buruieiad peaaoas 10 JUas spodad 10 Buipeay 0ZL - MO
40081 UON "siead ¢ peacxa| g 10) paulelas Spiodel [RIDIYO| 10 Epuelowaw ‘suio] ‘eouspuodsaung| - 20UBPpUOdsala sy
0] 10N "N|0SO0 Usym ADJisag]
58Ul pUE ‘Sa3)
‘SOXE] MAU 'suClEXaULR ‘sushelodieau)
sonomond O e seseions e
[Ej1A JOy UM paw UONINSaR [BRUARILUIDS $pI0d3) jepa saanbay . ; poD Ajunad .£ ' 4
] ] sabueyn jeuoezuelic Juawdopasp Aod
gbBrios =iD1YyO saanbay papasiadns Auauveuwnad jualupedap 0Ll - YYD
puet bundsye suoisioap safew apnpul| - aduapucdsalios
8L} palapisuos lo ajajosqo uaym Aclisaq|  BuneuwBlo ay) AQ paugjuiew sajdiuex alans Aq pap Ajensn Aoiiod
29 pinoys wilorIN G Hels sploaal [BlALO S14) 1B aALLE E ssa004d Bunjew co_m_mmn
auyy iofpue Aajed oiyoods g 1o uolewla)
Y} Loddns pue jJuawnaop 12y) SpJoday
eob LB Y Pelgns Aq
'si@ad } o) pauIRAI 5q pinoys) o A)esnsgeydie pay 4 ‘esuodsal 1o uoioe
81810500 USLM ADJIS0 sjUewssasse pue uaexe)|  Jaupng ou saunbal pue ‘ssa004d Bunjew [21euss) i
191054 & 1sed Lo UoeLLIoul Aug ‘JardmoH | uoisivap sy Jo Axjod Jualinsop jou seop| - souapuodsasion 001 - ¥yvd
leah | s1ayio e ‘sieak ¢ Joj| jey) Wuslupedap sy AQ paAlaDsl IO pansst
SpUedUnD JO SpI0sE) UIEEy 'souapucdsaiiad auNnol 10 [Eraugg
“Uopeduwion Jo sieak
# UM 0] Apus isuiede uoioe
. SIWI (£2€ dOD) sa.npaoo)d ‘ucneawniop
.wmm:mou hMmr“om_,_M_ﬂ_u”__.uMo ALY JO AP0 “JIBJLOD Bunueddns jle yum sjuswssiBe| aunoy - sjudwsa By i
- c__m.__ muwcm cm..“_ __ﬁ_ P jo uonaidwen isye siealk Bupinsuco pue ‘uolIRIISLOD 'S0IAI9S PUE 53U 080 - 5D
ICJUIBL JIEYS S) Hetad 2 19} 8,0 & Uim Buaje uaisiaigg "BOUEUSIUIELW ‘3SEA| '|BIUad Suinoy
WSWBINI0I] 9y A pauigjiz
aq feYsS SPI0sS. [BI2I4O)
QORId NCILNT1IH AOI¥3d NOILLNI LI HJIGNNN
1d a Ju
S’V QHOITH ALY IdNd aX0Iay ™WIDIL40 NOLLARIZSS HIL wWall
&vyo)
NPBYIT UCHUBIBY SPI0IAY IANRASIUIWPY pue Bupunosoy apimiiuno?y)
Y. LISIHX3 430814 Jo Ajunoy




o

g GO0Z BUTI (BIEQ VOIS ADY ﬁ
. ) . suie|n
080 - J¥vD ‘swie) aag sijeuag askojdiug *
‘Asen0osip o) uedo]  “2INPayDs uohuLla) pasoxdde| meh | 1o} a)sy0 SuBWESI pUE "AlleussIXg pue Ajreusap
PUE 31qISEE208 51 PUB|  UIIM @dleplanoe ul pafodsap| swo)sAg B1Re] L) Ag Alpucuy SSAUISNG AJUNOT S padis PUB 1DNPU0D
Aladousd eyeaud Jo| agisnw eipaw layjo Jo seded|  sade; uo dn payoeg ‘pajapep ! WAJSAS |lew oluonosie ue ubnoiy) New Juaieag 055 - MuwD
|leugstad paiapisuod “sip 10edwos Ysip Addoy| 10 paAluose sseiun sAEp G L0y [aAI3da) BUR D3)IISURT S|USLILDE] R
8Q 0] joU s1 12W-3| ©} PIARS JO PAAIUDIE Spiooay|  Xoqiiew |euosiad Ul SUBLyY pu2 ‘epuRIOIaW 'S3)0L "Sia1a7
090 SUCHDa|[0D PalelEn
- WD TSPIoDeyY sunial|o) Ysed aag ; _ *
LOGiE 2D _ )
‘Apusueturad suonezuouine m:o_ﬁ_w_ﬁwcsomwm@h_mn_“.ﬂww M_”M_WMM
[eRuapy LoD saimbay ! G 19} sp _4 1220692 sysodap j0al0s 0 ‘'suoezuoLne Jsodap P Y ysodag 051 - dvvO
uIglLIBLY {|BYS SjuBlIpeda] 0o 's1eek g 10} J8j0Nuoy _
SapNBUl Anseal) Aunos L spuny jo
-1oypy eyl Aq paureluiew 1Isodap pue jdieos) Bujuelwnoop spioas
aq Jleys spiooal eroyyo| 1ooUoR PUE 1 H P Splase
05} - YWD spiooay jisedaq sag| suonezuolyiny psodeq .
Hosger . .
‘PSS 1 Hpne 25 's1eal g 10} 18j0Nuos) {spsooay Jajsues) ucE. Bl mw. MO saiouaby
os[e} dnyoeq palesl puB ‘|IB1ep ‘SaM0AL)
un 1o siead ¢ 10) SpIooal|  -rolpny el pue Juawpedac SERNDUI JBUIOUE O) UBLLEdSD A1UNSs pUE sjualledac] 1IBUI0 [ovE - YYvD
uIRIELY |jeys sjuawpedag Buyig sui Aq pauleew Pniul eu H HEGap A 0y sBuipg Eawpedsg
aue Ag papiacid saniaas 1oy sBuig
84 NI2US SpaGdal |20
"“SSINPayYIs JUsno-uou Aonsap uawabeuep splonay
ABW SjuBwWpRdeR PSAIRTal| SSUMISE [BIUSY JUaedagg ‘Auneo ay) A
3ip S8|NPayds papuaLle SANAIBS SARNSUWPY| 10 SPICIA) SAllBNSIULUDE pue Bupunosoe Ipayas Ol - MYy
. UDHLRISY HYYD
Y JUALIND 2)IyM PJIOD3 syl Ag Apusuewuad| uawwos 10} 3npaLRs Lonisodsip spioday
uE)a) |eys sjuawedsn paurelal p109a) [RI2IYO
Qo3d NOILN3ILTY QO34 NOLINILIN dIdNNN
V'E] 371
SHHVIIY Q093N ILYOITHNA QHOOTH TYIDIHH0 NOILdI0830 " WaLl

«V. LIGIHX3

Uvvo)
8{Npayas UojudIaY SPIOISY danesiupupy pue Buiunossy spimfiuncs
13aeld jo Aunon




SDIZ BUNY BY1EQ UOISIABY

BINPaYS UORUSISY SPICISY FANLNSIUNURDY pue Buunoody apimAIunoy

W7 LIGIHX3

180B}4 o fpuno)

m 5
‘SIBaA G LRY] $53)
JoU 1N §S41) SIN200 1SASLENLM
‘paiasUR] JO plos S1Y Un Jo
DONIGS §1 HPNE l@sse aly) jo 9| 8 Jo) pauElal . .m_uwoum: paeRl
(UN 10 SJB8R G 10] SpICTQN SILaWaA0IduN pUE SAININE|  pue *SALIDJUSA LN |9SSE paX|) 'SI9SSE pax), SpI0DEY 19SSV PaXId |OLL - VYO
! Igfpue ‘pue o) Bunesl JO ANIGEIUNDIDE SaPN|DUL 'SUCIDeSUR.] _
UIBjUIBW [|BYS SJuaWipedad .
SpUOIR) BP0 T LSOFZ DS j19sse pexly Bupoddns uoneuawnsag
52294 § 1SE9| 2 JOy Ja)0Nuns
- 10PNy ay) Ag pRUIEIEwW
3q Ieys SPIo3a [RISYO
080 JSHO[UOD-ICTRITY
- YYD SPI0DaY SUDID8IeD YseD §ag| syl 0) poday |eisusuid .
0 - YYD s19)8uUBl) Sinpuadx] .
‘SI948UR. ] SJNpUadXT § ANUANIY aag
‘{Jsflonuo
000 - Yy sHoday Bununoogy -FMH_L._..{HE%b
PU3 POUR JAIONUOD-IONPNY 8351 (a1 nuadxg ’
00 - HyvQ "shodey Butiunosoy SPI0DBY AQURIGLINIUT
PUT DOLIS 19))0NU0D-1SUDMYY 898 "
SUCIENBAT
OLZ - MY "8l (PuLosied 983 awdgeaan .
pue JuswAodwg
. _ uapIooy
091 - "vyD Uohelsiinooq) Ainfu) [euonednoog
uonesuaduwaD s 999 0 MO mmm wL_,n. fodug ¥
gQOHad NOILNIL3Y QORad NOLLN3L3N HIEWNN
NOILdI¥GS3a 1L
SHAVAIY a¥O0TY FIVOITdNG ANO23Y TVIDIHHO ol WaL
vwo}




GO0z SUn (BJEA Lo SIAsy S

Q

‘greak 1
‘sIeshA 7 pasoxa o] jou Z 10} UQIS1Al(] SPUNDIS) pue "aginuss Bunsanbar Larsialg s.apI0
w1 "uchansp Euswedan sbuiping ayy AgQ paulejlEW spuncroy pue sBupiing o} 1uas wioy| yeopn souRUaLE) 081 - 42
aq (|Bys SpJoasl [BIOYO
090 - WYY D
"SUCIROAI00 YSED)
383 "siesf g Jaye T EEATD Z 188420 fouednooo J0)09S ajeALd
pakossap 8g Aew ‘Aouednooo Jo uoneuiLLa) JO UOJELILLA) 18] SIBAA i0 Ajunag ayy o BurBuoiaq s1e)sa |Bel| Auadold oy - $3sE3T |0GE - HUyyD
saly juawded ases) seye s1edh ¢ Aonsaq ¥ PRAOASSP SRI0DS) [RIDLG|  9$B3| ) S[RUBIELU PAIR|S) PUR SIOBHRUCD
pue SBIICAL JUay
. ‘OE0 - "D poday
suoday Bujunodoy 1500 pue [ElnLeul LOINALISIA IO .
pug pousd Ja|[0Nuo)-Io)pny asg CRNGLSIQ J0GET
Auoueusiad <200 sansLoIm “UoeIILLe)
pauglal aq pinays [ whcmm.m 0 .H_m.__.m 5 ! .n.:v__n:wﬁ_ pa)e|ei pue .mtcaw._ |ElIAUBU)
swielboud 10 Amjad ‘BB0SQ0 Uaym Aouisag W 540} i ‘ielep Bugunoosoe ‘ugpeluo weibold SIMEID) OFC - BYYD
£ uyim Bouepiodoe W padoasap|
LN 8NUIIUeD o sjesodoid sepn|ou JBY) UoRBIUSWINg0g
SI|QRIS 1BU} SjUe puE Wawpedap Buneuibuo
Hsig Y 2 &g paueiew Adod RIORO
0E0 - My sloday Bununoddy|  (IB[0ueD-loppny
pug pouad Jajjonuon-ionpny sas| wosy) siabpet eiauen *
Ol - D savuaby pue sjuswpedan spiooay Bumg abeizg .
lauyio o} sBunig reuswyedsq ses
‘0ED - WyvD "Shoday Bununoasy|  {(leposued-ionpny
pus POLB JBDNUOD-IoUpNY 38| waly) siebpa spung *
dOI1Yd3d NOILNIL3Y Qoid3d NOLLNZ LY HadgWwnnN
YN di a =R 111k
SHUVAIY 00T I1VII1dNA QHOO3H M40 NOIL ST wan
(Mvy2)
JNPIYIS UONUDIFY SPI0IEY SARRASHRWIDY pue BUBUNO3dY apimAluno)
«Va 118IHX3 1008]d f0 Ajunod



900Z AUN[ (HET UCISIABY ‘)

=X

UORINSSD [SUapIuos
salinbay apon Ajunon Jsse|q
aul JO GZg'p1 UoHIBg '|asunod
AUnog yim uggelnsuoD

1098410 8u) {0 UDGBIISIR
ay) e paueyal spodas

pUE 'SpIoOS) UoHBUILIEXD
{uonea|dde (eun jou)
wawlodwa 1o) sucneadde

“oya aolspuodsanod ‘Ked
oM 2431 104 1sanbal '‘Wewiodws

“LoNanBan JAYE UQISSHULLDD) 921A)5G ) Jo amou pue snEys Jo abueyos se yons )
{eHuapyuoD sannbay A1) BT JO JUASUDD ay) M) mu:mc.._cnmm.tcu Gugpnioul S1LH0J [BUUOSIad 'SUolENBAS aouewIopSd Si4 [Buuosiad Dl - AVYD
SpIG3al BU) "epo Aunc) \ \
agdodwa jo uoneuuuls) Jaye ] sawmsal ‘suonea)dde qol sepnou
180eld au} o G28F| udlides .
sigak ¢ peaH Juslpeds auw \ sa/jlAnoe [puuosiad saado)dws Lo any
AnLaueuuad Juawpedan
AQ patolisep aq ABLU spaooal P
Suuosiad Euswiedag IBLLI0S ad 8U) AQ PaLREIEL
_ aq ||BYs SpJodal B0
1eq usauf)
. s.p0k © 10) WaLLEda s]98YSs AWy 2akojdwa pue "SUeNEIYIaT
UCHONLSBP| [1JUn JO SIB3A G w_u __hmc_m_ﬁ.ww 8q] [puUOsIa mm. uhc#m hﬁ::om Hoed 'spioas. puswisnipe jjoiked
: . } : o 94 'TULO] UDNOY [BUUGSIEL '8’ "SIawnoop spJoosy joiAed 00Z - YYD
[EnuanyuoD sanbay | lBys Juswurdap Y220 Ag pasn -1IIpny al} AQ gauIEIuELL )
sjeuaew Buipoddns o dnyaeg g ||BYS SpO231 [BI2IYOD Indu) e sspnjou “suonoesue floted
’ : T ssa00.0 O] Jawpeda |guuosiad Al pue
Isflanuon-IopMmy Ay A pasn spIooay
002 - Uy 'SpIooay ([oMed 85| suonBayal jjoMed »
051 - YY) Sprosay ysodsg ses|  sidisoay jeIdYo .
QLT - UYYD 9l [SuUosIad 29g) wawloidws jo soioN .
—
"s1osmadng Jo preog ey} ‘guawpedap
. ! 2108 Bdng
vonaasip euawuedag| 0] yi8i0 syl A Apusuewsad 0] paIngQuIsIp sapnuw siosiadng 06} - HYyD
JO pIECE au JO S3INURy
pauiglal Sploaal [2IY0 J0 pleoq oy} jo Adoo jeuoewop|
080 - "VvD sl 8ag sunel) sbesny .
A03d NOILN313Y QOR3d NOLLNA134 MIGWNN
SHUVINTY quOI3d A I11dAA QHOIIH TV1DIJ40 NOLLdI¥IS3d L wan
(vva)
3[NpayosS UOUSIaY SPI0TaY BANENSIUIWPY pue Bugunoosoy epimfiuno)
«V. LISIHX3 48004 jo fjuno’)




900Z BUNg 1OjE( UDIS|ABY Ilﬂm.!

080 - dyvD “swie)) avg| suomsinbay aseyaing *
‘080 - HYYD SWIB[] 8ag|  SJ8pIG 8SEYIING »
uawhed
[Bul} Jatje sreal 10aloud aup 0] 178lgns s|eLRlRW
0l Pp&=a0xa jou pinoys . . ‘
. uonoaoud paoosl] pale[Rl pue 'BpueLawaw "adudpuodsanes
wafosd oy Builepad papasiadns pun sjuadang ] ] JuaLdojaAac]
o _ BN sadnbay 0C9E L SH spiooal AlRjes pue uisep Suipnou
$pI0s8. [elouewd| daad) gL 2eed DD uciaduiod . . . R Alunwwiod 09€ - "yvd
; BOBOFEDD AlusuruusdSAIPNS PHSIKILI0D 'S10dss UONEIUILINIOR
SPA0DAI [EPA i9)JB 51894 (1 ABNSaQ] - sa|1 193l0)d
ey aq o sploda [B0INO (BJUBLLLOJALS DUE U SUOD
Joj wnipsw aBeigys . . ) \
suejd 'syuad “SpeuLnD 'Epig
[BIN}O ALY PIEPISUOD
2q PINoYS WIoIoIY
'Of) - HywD ‘$aiouafy pue siuawpedag 18pIO
Jauio ¢ sBung Puswipedsn 235 o 59018 S Buquily ¥
) ‘s1e0k g 10 UM .
SIE3A G PIOIX2 O JOU il=t] i
Ing "uchIos|p (Bluswpedag ebeseS) au) Aq paueruiew [oad e jo asn Gumoj e vonezuoyine peubig SUCHEZLOUINY 18] [00d {0EL - WYV
2q [leYs SpIo2a) B0
[ALL - 5D souapuodsal0;) aag Ao .
u m_m,.mﬁ_”_ mmmm UW MNM_” :m_mm__ wnocoe uses Ajad auj spJogay ysen Ane -
juauiiecad au Aq pausil Li0l) apew swawied Jo uoReawNIog PI009Y USED Aid 1022 - HVV3
a4 [|BUS SpIo2al B0
acrd3ad NOILNA L3 JORd3d NOLLNALIA MIBWNN
141435304 37
SHRVIWIY QNOD3Y ALYONANG QHOIFY TYIOIAH0 NOILINIST L WL
(4vv2)
B[NPBLIDS UOPUDLEY SPIODaY BARBNSIHUPY pue BUUN022Yy apimAiuna)
wVa LIFIHX3 Ja2ej4 40 Munos




al

9002 SuUn[ :aleg vaIsiey HA

=

OFC - "VWVO
BIPsURL) auNpuadny P anuassy aag

SI9)SUBS | BNUAASY

VEO - MWy “SHodey Bununoisy
pu3g pouad Ja|aueD-Joupny sag

{(ta)j05u0-J0) Py
wioy) stebpa snusasy

‘popies 1 ipne

"SIB24 G 10} J3|[0u0T)

'SJUNCYDe
19410 DUR ‘@jgena0s) S1uNcaoe ‘sigesed

{sjewnop
pajen AlsuLcH)

‘uoianysap Y GUDNY Bl AT PELIBILIEL SJUNOIYE 'SBIURIGLINDUS 0] sjusunsnipe i
[Enuapyuod seJmnbey " 5 104 SP HAnY Sij A4 paulell 8HELW PUB 'Sjae1U0D dn 1as o] pasn osiy| sieysuel] aumpuady] 02 - U¥v0
UIBJUBLW [[RyS Sjuswpeda( 8q ||EYs spia2al [Baiyo]| | \ ) :
SJUNGSIE PUNY PUE ‘8Nuaaa) "ainjpuadxa puUe anuaaay
LU} SPUNy Jo I13)5UET SIUSLLNIGY
OF0 - WD siosivadng
suonnosey siosiazadng Jo pieoy agl 10 preog o) uannosay ¥
. . A INCULA
0LZ - W¥YD Ay PULosIay sagl Aga] 1o} jsanbay *
‘0EQ - dyyD “suUoday Bununosoy| vonsauos ainpuadx g
PU poa Ja)|CUoD-I0) PNy 285 1oy 1sanbay *
'0E0 - Yy suoday Buijunoogy gauass)ig
pu3 pousd 19)|0uoN-Io) PNy 238 yses Jo Lodsy *
UGHIGIYXS o sauadayst 10) AlB[0S
PeNUDUL 'SIBUSIZW WINSSNLW pue Alsig)
. . SE YINS ‘|eUSIELL P10 LOL ' |2UORLILIGL
papasiadns papasiadns S2 paljiSSE|D 'SHEIR 10 SUORBMIED| S|BUSleW 90U -
10 BJ0sG0 uaym A0Nsag] 10 3)3[05¢0 Uaym Aonsa] .u HISSEID z P ..u 1 [PLEN 9046 - AV
s3300 ydnoi *sjenuew ‘sfoees
‘sjeuoyps ‘suoeqnd ‘sieopouad
‘804038 JO so1doD |BUORR WD)
A0Ad NOLLNILIN Qo3d NOILNI1SH HEFENNN
SHIVNIY QHOO3IY Alvondnd THOI3Y WID440 NOLLIMOS3A UL Wall
(vv9)

ANPAYIS UGHILDBY SPI0IDY ANEgSIUIWLPY pue Bupunoady sapimfiunos

wVa L191HX3

f9oej4 jo fiunoc)




§ QD0Z AUN[ [a1Bf] UAFSIASY

J43

. . 13|101UeN
e e ey |
RU3 polad Joy RPN 995 [2I0URUI 4 PUT Jea )

e

080 - 2V SWIRID 9381, 1511 198unquiioy uopn,

090 SLOIDBSUEI |
- MYy "SPIOTSY SUOND9JI0T) YSBD B35 pund 1snij *
080 - YYD S 885 Slsenbay eaed L .
. Ove - HyvD SiasUes | .
s1gpsuel | aunppusdxy g anusaay sag
_ - ‘sprogay usodag sa SRI099Y
061 - WyvD 'sploded I 395 sS0daq 198107 0 -
‘OF1 - dyv D sauaby pue sjuawpedag SPI0I9Y

Jaypo o3 sBuyg eitswnedad ang|  Buig auoydaia

(816001805
"s.2ak / 10} SJA0 |8

"Anuauewiad paueyas siapoy (JUBLEIRIS 1S8I8JU] JO 12IBUOT

uoianisap {esogLans SB UMOLD 0S|E) 10 ULIDJaY [Baiiod aw Aq jsagoy )
[enuapyuas saiinbay| “siead 1 1a)je spiosal Aosjsag 10 Ecmﬂwﬂwmm“mﬂw__womﬂ“ﬁ__mw paunbal se s1sasa enuewy Buisopsip| swouon] Jo uswIeS 052 -~ HvvO
suonaa|g £uno’y 55 ﬁm:_m__cmm.E SIBIYO N|qnd JO JU2WRIS [eruuy
a4 (|BYS PICOBI BIDYD
05} - YD spiooay psada(] seg| wic 4 Nsodag piepuRg .
{uloy
(02 - HYWD SRUooay oed 898G uoNoY [BULDSIad) .
suoday asealoy Aees
AO3d NOILNZL3Y Q0Rd3d NOILNILIY HIGNNN
SHEVINIY QY023 31YONdNG QHOOIH WIDIHH0 NOLAHDS3d Fiin wall

(yvvo)}
aINPaYyag UONUDIIN SPIOIDY BANERSIUIWPY pue BUunoIsy apimiQpuncs

:_q: -—-—m—_u—x.w Jalefd 1o bEBOQ




i

B00Z eun” Jele(] uD|sIAeY

JRWI0) paodal jo sse|pledal ‘anpayag uenudey (HywD) spIoday sAesSIuWpy pue Buiunosoy apimijunog
8} Aq ypioy Jas sauzpinb sy) mo||0) 0) pernbal 2l ‘sjeandnp Jo [BISUC ‘SPIODEL LIB]UEU 10/pue BYRAIZ JRUY} S2010 JuswIaA0B Qjunos Jadeld laloN

OP061 M4 62 ‘PE66L H4D
62 "aleal Aay) yaiym o} Jeak

“WBpLog 10

UoNBJUBLLNDAa(]

U0 580 '$12af ¢ uey) JeBuoy jday ag| sy 4o pua ay) Bumonoy sieak i
[BIUSRII0D SBINDBY | 0] 104 "918)0s00 UaMm A0NSaq G 10} UOISIAI] Juawabieuepy Aanful Mm%___wo_aw:mmm mwhﬂwnwmhcmwcm___w% cc__mmwmcwm..:ou 091-4Yv0
YSIN O3 o Aq paLIREW j6 21815 AY) Aq padl LT SIAYIOM
8q jleys spio3el BrInD
QORIAd NOLLNAL Y Q0RI3d NOILNILTY YIFWNN
SHHVNIY JAOI3H 31¥0NdN0 ad¥OII8 WIDIH40 NOILdRIDSIa L W3l
-4
afnpaljos uofjualay SpioIdYy aAleRSIIIUPY pue Bugunosoy spimfiunoy
oV LI8IHX3 - 1998}d 10 fHuncsy




	01
	02
	03
	04a
	04b
	04c
	04d
	05
	06
	07
	08a
	08b
	08c
	08d
	08e
	09
	10a
	10b
	10c
	10d
	10e
	10f
	10g
	10h
	11a
	11b
	11c
	12
	13a
	13b
	13c
	13d
	13e
	13f
	13g
	14
	15a
	15b
	16
	17a
	17b
	18a
	18b
	19a
	19b
	20a
	24
	25
	26
	27
	28
	29
	30



