MEMORANDUM

COUNTY OF PLACER
DEPARTMENT OF ADMINISTRATIVE SERVICES
PROCUREMENT SERVICES DIVISION

TO: Honorable Board of Supervisors
FROM: Jim Boggan, Acting Purchasing Manager QB
DATE: September 18, 2007

SUBJECT:  Approve the Award of Competitive Request for Qualifications No. 9686 for Plan Check
Services and Adopt Two (2) Lists of Qualified Firms for Use by the Building and
Engineering Departments, to be Valid for a Three-Year Period

ACTION REQUESTED

Approve the award of competitive Request for Qualifications (RFQ) No. 9686 for plan check services and
adopt two (2) lists of qualified firms for use by the Building and Engineering Departments, to be valid for a
three-year period.

BACKGROUND

The Building Department (Building) and the Engineering and Surveying Department (Engineering) are
both under the Community Development Resource Agency (CDRA). Each department requires
assistance from outside consultants from time to time to perform plan check services. Building requires
these services for County projects, as well as for commercial and residential permit applications submitted
by developers and general residents. Engineering requires similar services related to civil site
improvement plans submitted by developers and/or for County projects.

RFQ No. 9686 was developed to address the needs of both the Building and Engineering Departments.
The RFQ advised of the County’s intent to establish two lists of firms, one for each department’s
requirements. The solicitation invited potential respondents to submit their qualifications for one or both of
the qualified lists. Notices announcing the availability of the RFQ were mailed to 165 firms, and the RFQ
was posted on Procurement’s website. A total of 16 firms submitted their statements of qualifications for
the Building list; and 9 firms submitted responses for the Engineering list.

Separate evaluation committees rated the submittals for each list, as outlined in the evaluation criteria
published in the RFQ. Attachment A shows the individual and collective scores submitted by each
committee. The committee that evaluated the proposals for the Building Department determined that the
top 8 firms should be named to the qualified list. The committee that rated proposals for the Engineering
Department determined that the top 6 firms should be named to that list. Each of these lists will be
effective for a three-year period.

FISCAL IMPACT

There is no immediate fiscal impact resulting from this action. The departments will contract with a
selected firm as required and the resulting expenditures will be funded from their existing budgets or
project funds, as appropriate. Contracts of less than $50,000.00 may be executed by the Purchasing
Manager. Contracts of $50,000.00 or more will require your Board's approval.

Attachment A: Evaluation Spreadsheets

cc: Wes Zicker, Director of Engineering and Surveying
Bob Martino, Chief Building Official
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