MEMORANDUM
OFFICE OF THE

BOARD OF SUPERVISORS
COUNTY OF PLACER

TO: Honecrable Board of Supervisors

FRCM: Mike Boyle, Assistant County Executive Officer
By: Teri Sayad lvaldi, Sr. Administrative Aide

DATE: December 11, 2007
SUBJECT: Approve b-month Contract for Services for Dislrict & Web Page maintenance and

other general adminisirative assistance with coniractor Roger Canfieid in the
amount of $10.221 56

ACTION REQUESTED

Approve 6-month Contract for Services for District 5 Web Page maintenance and other general
administrative assistance with contractor Rager Canfield in the amount of $10,221.586.

BACKGROUND

On January 23, 2007, your Board approved Ordinance 5054-B, providing for the appointment of
personal staff for members of the Board of Supervisors, Contractual part-time staffing may be hired
on a six-month basis to provide services related to the creation and maintenance of the Districl
Supervisor's web page and provide other general administrative support ta the Administrative Aide
as needed by the District Supervisor,

Examples of duties for this contract includes: creation and maintenance of accurate and up to
date information on specified web page; write, research and take photographs in support of
Oistrict Supervisor's goals; coordinate with District Aide or County staff in establishing
guidelines for information on the Supervisors web page; perform research and assist in
resalving constifuent problems, including follow up and appropriate referrals; research
documents, legislation and collect data pertinent to a wide varety of community, private interest
and governmental issues (Full description attached).

FISCAL IMPACT

These par-time contracted positions are limited to 480 hours per six-month period and
compensated at an hourly rate of $21.29. These positions do not include benefits. Funding for
this contract is contained within the budget of the Board of Supervisors.

Attachments — Contract for Services — Roger Canfield
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DESCRIPTICN: CONTRACT NO. 12163 - D
CONTRACT EMPLOYMENT AGREEMENT BEGINS January 01, 2008

Beard of Supervisors Distriet 5, Distnict Assistant Aide ENDS: June 30, 2008
ADMINISTERING AGENCY: BOS

This agreement is between ihe County of Placer and BOGER CANFIELD ["Employee")
and is dated January 1, 2008.

RECITALS

A The position of Board of Supervisors' District Assistant Aide is a unique position in Placer Counly
employment in that the employee filling the position is selected and superised by the individual member
of the Board of Supervisors for whom the employee is confracted 1o assist. Should the particular
Supervisor leave office, hisfher District Assistan! Aide is separated from employment. District Assistant
Aides are also subject to the administralive supervision and controd of the Counly Executive Officer or
designee.

B. Supervisor Bruce Kranz, and the County Execulive Officer for the Counly of Placer are, jointly
and individually, the appointing (hereinafler "Appointing Authority"). The Appointing Authority and
Employee desire to agree in wriling to the terms and conditions of this appointment as District Assistant
Aide,

. Al the raguest of Supervisor Bruce Kranz, Placer Counly desires to employ Employee in the
position of Disirict Assistant Aide for the District 5 Supervisor, in the Placer County Board of Supervisors’
Oflice. Employee desires to serve as District Assistant Aide for the District 5 Supervisor of the Board of
Supervisers' Office for the County of Placer beginning January 1, 2008,

AGREEMENT

1. APPOINTMENT
Placer County hareby agreas 1o employ Employes as 2 District Assistant Aide lor the Dislrict 5
Supervisar in the Beard of Supervisors' Clfice of Placer County.

2. DUTIES
A, To perform the functions and dulies as gernerally sel out in the attached Exhibit A,
Employee shall cooperate in any and all investigations being undenaken by or on behalf
af the County. Employes shall coopetate with the County's attorney ar risk manager with
respéct to any and all litigation or potential liligation in which the County has an inlerast,
or other litigation or legal process in which the County has an obligation ar interest in
complying.

B. Employee shall work under the direct supervision of the District 5 Supervisor or District
Aude, and concurrently under the direcl supervision of the person or persons as assigned
by the County Executive Ofiicer or his'her designee.

C. Ermployee shall not engage in any activity, which is or may become z conflict of interest,
prohitnted contract, or which may ¢reate an ncompalibility of office as defined unger
Calitorma law. Prnige 1o performing any services under this Agreement and annually
thereafter, the Employee must complete all disclosure forms that are reguired by law,
including but not limited to disclosures under the County's Canflict of Interest Code.

D. Employee shall devete such time as is reasonably necessary to perform assigned duties
up to @ maximum of 480 in a six-meonth pernicd.  Employee shall perform these duties to
the besl of his ar her ability in accordance with the highest professional and etnical
standards.

Coneact EMpicyment hgreemen;
S ot Assigtant Aige, Chetrol &
Jaruaey 1. #208 - June 36, 2008
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A This agreement 15 from January 01, 2008 to June 30, 2008, This is & part-lime pesition
during a six-month pencd, up 1o a8 maxmmum 480 hours 15 allowed. This agreement may
be renewable on a six-moenth basis uvpon mutual accord of both parties,

E. Employee agrees that Employee will not take any other position, paid or otherwise, which
may to any degree conilict or appear to conficl with the dulies inherent in the position of
Distnct Assistant Aide.

4 AESIGNATION AND TEBMINATION
A, Employee may resign at any lime and agrees to give Placer County (2) weeks advance
written notice of the effeciive date of resignation.

E. Placer County may terminale Employec withoul cause upon (2) weeks advance written
notice of the effective date of terrminalion. At County's option, County may elect tor
Employee to not work the (2) weeke, bul shall pay Employee's regular salary for that lime
pericd.

C. The parties recognize and affirm that: 1) Emplayee 15 an "at will" employee whose
employment may be terminated by Flacer County without cause, and 2) there is no
express of implied promise made to Employee tor any form of centinued employment.
This Agreement is the sole and exclusive basis for an employment relationship belweean
Employee and Flacer County.

5. SALARY

Placer County agrees to pay Employee an hourly rate of $21.2347 payable in instaliments at ihe

same lime as olher employees of Placer County are paid and subject to customary withholding.

Bi-weekly, Ihe Emplcyee shall complele and sign an itemized timeshest provided by lhe County

accounting for time spent listing and detziling specific activities.  This timesheet will require

approval of the District Aide and Assistant County Execulive Officer,

8. BENEFITS
Employee shall not be eligible to participate in the Placer County Employee health, denlal, lilg
and accifental death and dismemberment insurance program, of vision insurance program.
Employee shait not be eligible to paricipate in the Callornia Public Empioyees Retirement
system.

7. INSURANCE
Couniy shall maintain and bear expense of general liability and workers' compensalion insurance.
Employee shall possess a valid Califormia driver's iicense and maintain automobile liabilily
insurance in the amount of $100,000 per persorn, $300,000 per incident and $50,000 for property
damage, covering lhe acts of the employee with the course and scope of his or her emplayment
with Placer County,

8 QTHER TERMS AND CONDITHINS OF EMPLOYMENT
The Appointing Authormy shall fix any other terms and conditions of employment, as may be
determined from time to fime, refating to the performance of Empioyee, provided that such terms
and conditions are not inconsistent with provigions of this Agreement, the appointing ordinance,
or lederal, state, or local law.

Cartrack Ermploymenl Agegemen |
Distncl Assistant Axla, Distrot 5
saruary 11, 2208 - Jure 3G, 2608
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g NOTICES
Any notices required by this Agreement shall be in wriling and either given in person or by first
ciass mail with the postage prepaid and addressed as follows:

Ta: The Placer County Executive Officer
Placer Counly Administrative Olfices
175 Fulwetler Avenpe
Auburn, Calilornia 95603

To: Foger Canfield
7818 Dlympic Way
Fair Oaks, CA 85628

10. ENTIRE AGREEMENT
This Agreement is the linal expression of the complete agreement of the parties with respect to
the maters specified herein and supersedes all prior oral or written understandings. Except as
prescribed herein, this Agreament canngl be modilied except by writlen mutual agreement by the
parties.

1. ASSIGNMENT
This Agreement is nol assignable by either Placer County or Employee. Any agreement by either
party la assign this Emplayment Agreamert shall be void,

12. SEVERABILITY
In the evend that any provision of this Agreement is finally held or determined 1o be illegal or void
by a court having jurisdiclion cver the panies, lhe remainder of the Agreemenl shall remain in fult
force and effect urless the pans are found to be void are whotly inseparable fram the remaining
portion of the Agreement.

13. COUNTERPARTS
This Agreement may be executed in three counterparts, which shall be identified by number, and
each of which shall be deemed an original, but all of which tcgether shall constitule one and the
same Instrument.

Contract Emplcyrnev_:t Agn;ement
Disinzt Assiztan) Ade, Distnet 5
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The parties have entered into this agreament as of the date first above written.

COUNTY OF PLACER - COUNTY EXECUTIVE OFFICE

Thomas M. Milier, Placer County Executive QOfficer Date

CONTRACT EMPLOYEE:

Raoger Canfield Date
REVIEWED:
Mancy Nitller, Chrecter of Personnel Dale T

APFROVED AS TO FORM:

Amhony J. LaBoufi, Countly Counsel Date

Cariract Employment Agragment
Disinct Assisant Ace, Distnet

Januaey 17, 20€8 - June 30, 2008
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Exhibit A
Board of Supervisors, District b, Districl Assistant Aide
Jab Duties

DEFINITION
The District Assistant Aide position is intended 1o provide general administrative assistance to lhe
District Aide as needed and as wdenlilied in the contract, and ic provide specialty services to the
Board mamber such as web page crealion and mainlenance,

SUPERVISION RECEWVED AND EXERCISED
Beceives direct supervision from the District Aide or Board Member of Dislricl 5. Also receives
supervision on administrative mateers from the County Executive Officer or designes.

EXAMPLES OF ESSENTIAL DUTIES - Duties may include, buf are not limited ta, the following:
Create, provide and maintain accurate up to date information on the specified web page.
Research, write and take photographs in support of the District Supervisor's web page goals.
Coordinate with District Aide or other County stalf in establishing guidelines for information with
the Supervisor's web page.
Maintain knowledge of the legal parameters and appropriale uses and information allowed within
the web page.
Research olher Calilornia counties’ websiles for allernative public information options.
Assist with managing constituent correspondence, emails faxes and telephong calls,
Assis| District Aide or other County staif in reviewing emails, faxes, and routine correspondence
and prepare responses on behalf of the District Supervisor.
Ferform research and assist in resolving conslituent preblems, including follow up with relevant
County depanments and/or relerral to other entitics.
Response to constituent telephone calls, concerms or questions, of refers to appropriate County
department or culside entily,
Hesearch documents, legisiation, and collect data pertinent to a wide variely of comimunity and
privale inlerésts and governmenlal issues.

Contacl Empayment Agreament
Dhstnic: Azsiglant Aude, Datrict &

January H, 2008 - June 30, 2008
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