
TO:

FROM:

DATE:

MEMORANDUM
OFFICE OF THE

AUDITOR-CONTROLLER
COUNTY OF PLACER

Honorable Board of Supervisors .

Katherine J. Martinis, Auditor-Controllerr
February 15, 2008

SUBJECT: Fixed Assets Annual Inventory Exceptions

ACTION REQUESTED

It is requested that your Board approve the attached resolution to remove fixed assets
from the County's financial records.

FISCAL IMPACT

There is no fiscal impact resulting from this action.

BACKGROUND

Per the requirements of Government Code Section 24051, all County departments have
filed the annual inventory of fixed assets with the Auditor-Controller's Office.

The Auditor-Controller is responsible for maintaining the countywide inventory. Assets
that cannot be located by departments may only be removed from the inventory upon
Board approval. Attached is a list of fixed assets proposed for removal. Also enclosed
are memos from the department(s) requesting relief of accountability.



BEFORE THE BOARD OFSUPERVISORS
COUNTY OFPLACER, STATE OF CALIFORNIA

In the matter of: A Resolution to remove fixed assets ResoL No. ..,--
from the County's Financial Records, based on annual
inventories submitted by County Departments to the
Auditor-Cont'l'ller.

The following Resolution was duly passed by the Board ofSupervisors of
the County ofPlacer at at regula:r meeting held March 11,2008 by thefollowing
vote on roll call:

Ayes:

Noes:

Absent:

Signed and approved by me after its passage.

Chairperson, Board of Supervisors

Attest:
Clerk ofsaid fJoard

WHEREAS, the Placer County Board of Supervisors desires to remove fixed assets from
the County's FiT'/-ancial Records.

NOW THEREFORE, BE IT HEREBY RESOLVED by the Board of Supervisors of the
County ofPlacer, State of California, that the fixed assets listed on Attachment A are to be
removed from the County's Financial Records.
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EDWARD N. BONNER
SHERIFF-CORONER-MARSHAL

December 29, 2007

PLACER COUNTY

SHERIFF
CORONER~MARSHAL

TAHOE SUBSTATION
DRAWER 1710
TAHOE CITY, CA 96145
PH: (530) 581-6300 FAX (530) 581-6377

DEVON BELL
UNDERSHERIFF

Kathy Martinis, Auditor Controller .L"'....:J117
Edward N- Bonner Sheriff-Coroner - Marshal ~U"""';---

Fixed Assets: # 23964001 and 23966001 Facsimile MachineNEC

In the course ofour 2007 - Fixed Asset Physical Inventory, it was discovered that fixed assets #
23964001 and 23966001- Facsimile Machines are no longer in our possession.

The machines were purchased by the County in June 1990 on a State funded grant. Pursuant to the
grant, the machines were issued to the Rocklin Police Department and Aubum Police Department
for fingerprint identification use_ Per both Police Departments the facsimile machines were no
longer useful to their agencies and were disposed of some time ago.
We have reviewed the policy and procedures for disposition offixed assets with both Police
Departments_ Please be assured that proper procedures will be followed in the future.

Please remove both assets from sub location 2200, as they are no longer in our possession.



; .

MEMORANDUM
County of Placer

Department of Health and Human Services

TO:

FROM:

DATE:

Katherine J. Martinis, Auditor-Controller

Richard J. Burton, M.D., M.P.H., Director, Health and Human Services

December 28,2007

SUBJECT: Release from Accountability for Departmental Fixed Asset

Please accept this memo as a request for release from accountability for the following item
listed on the Fixed Asset Detail Report for Ambulance CSA #28 Z27, Sub Location 0582, dated
September 30, 2007:

County Fixed Asset #27375-001 Defibrillator Installed 6/30/1995

This defibrillator was assigned to the Alta Volunteer Fire Department upon its receipt in 1995.
According to the California Department of Forestry and Fire Protection (CDF), this item was
subsequently transferred to the CDF station at Alta. CDF indicated during the most recent fixed
asset inventory that this outdated defibrillator was most likely traded in when more current
equipment was purchased. Per the attached e-mail from Rich Anderson, CDF Fire Captain,
CDF estimates that this transaction occurred some time ago, although the inventory conducted
in 2006 did not reveal this information as HHS was unsuccessful in contacting the Alta Volunteer
Fire Department to verify this asset, although many attempts were made.
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TO:

FROM:

DATE:

Vicki Siefer, Administrative Office Manager @I

January 17,2008
Galen C1oth,er, Ph.D.

Placer COlm/y-al-Large

Uarlin Smith

IIOL'k/in

.Juhn CUl1uingh.::nl

Ro.'·;evil/c

SUBJECT: Release from Accountability for Department Fixed Assets

In the course of the 200712008 fixed asset physical inventory, it was
discovered that the fonowing equipment has been removed from service:

General 1\'19 n,,<;c,
Mitchell J. Bcrr.:,;\c[n

Fixed Asset No:

30272001/0120

Description

ATV #40 Kawasaki

Please remove this ATV from the Mosquito Abatement fixed asset list, as it
was stolen from our facility on July 18, 2007.

Thank you,

J!~.d'~
/

Vicki Siefer /

Public Ser;ice -Public Health .



PLACER COUNTY
DEPARTMENT OF

CHILD 'SUPPORT SERVICES

o 11795 Edu~'llioll St., Suitc 1.0 I
Auhurn, CA 95602·2454
530i&89·57oo ·l'a)(530/889-5749
Toll FfC:~ 8771<) 88·57M

December 21, 2007

Kat.herine Martinis"Auditor~Controner

Placer ConntyAuditor-Controller'sQftke
2970 Richardson Drive
At:ibuni" CA 95603

[1 P,O. Box 970
5Z25 N. LakcBlvd,
Carnclian Bay. CA96140·i)97()
530i546~194()·Hi\: S'JOf546·1949

TROYHEU)
DireClor

Re: Annual InvelltoryofFixed Assets -tetter of Explanation

Thc"Placer'CouI1tyDepartmentofChild,Support Services held two check sCillmers(#30007& 30.008)
illitsp?ssessioll.sinceSeptember30,2001.Eacllunitwasacquired at thecost9fuvethousal1d, three
hundn:d andtbirty ninedQl1ars and, thirty cents ($5 ~339.30). Both pieces ofequipment becalue
ulll.lsableonMarchl;2006due taa transfetofduriesl to the State Disbursement Utlit. .Thellllitswerc
jIlcludedinabulk transfer ofinventorylitems for disposal througlrthe PlaGerCountyFaciIityServices
Department inMay 20P? Tile units \verevaluedat,approximately ,sevenhundredandsixtytwo dollal's
and seventyeight cents ($762.78)-at that time. A FifgdAsset Transfer Reportwaspreparedfor the
transfer,butitwas l10tsigned by the De,partmenHransferringthe item 0"r th,e. Department receiyingthe

.' .. .

item.

LhaVeattachedM<;:rnorandato this letterfrom two staffmembersofthis IJepartment\v!1o,pattiCipated
in thetransfer6fthisequiptncllt., Are\iicw of the records at Administrative Services reveals that the
itcmshave beendisp()sed ofas ofthis date. The Department ofChild SllpportServiceshlstitutedan
inve,ntol')' and'asset trackingsystenlin early 2007 19 ensure thatallequipmenrinpossessionof the

'Depaltmentis tracked and accounted for. FUl1hcradjustments totheDepat:tn1ellt'sintemal processes
have takcllpluceto iernedythiserror from re~o~cun'ing. '

Sincerely,

~
i""", •• "",~""L.,;;..

." - . . ~~.

"froy.' 'ld1Director

1. Receipt ofchildsupportpayrneillsvileredircded to the State DisburscmentUn itfrom the L()cal Child Sl.IIlPOt1 Agencies as parlof
Statewide,conversion and, federaLtcqu irements.



PLACERCOlJNTY
nEPARr~IENTOF

CHILD SUPPORT SERVICES

Ci 1l79~ l~diil;ilti"ll St, Suite 10 I
,.\uhum.Ct\ 95602·i454
530il{S9'5700.Fax 530fSli9.5749
;rojlI'rc~ R77J98s·57{JO

TO: TroyHdd

FROlvl: B~n dilkspie

SUBJECT: ClleckSc,li)u<;rslqsUl))!tIS

[I 1':0. Ilox 970
5225N. I-'lk.: Blvd.
Cnrn.:lian Hay,. Ci\ 961 'IO·097()
530/54(,,1940· F:IX 530/54(,·1'.J40

TROYflELl>
Dirc:'('lol'

The .two cl1eckscanners, .BMIlmagingSystell1,ItcI11#30007and #30098 f.hai'lrefixedassets·h~IVe

gone to sllqJ)US. l.havejnyestjgatcdthe.m~tter with Ron Peebles, Adrninlstrativc Clerkwho was
preseiil.:whenthe··itemswerepick.ed ·up·hyProcurenlentJ'orsurpllls antl.<iistinotly·rcmcnlhcrsit. }\lso"
tlle.scanners ,\ycl.'ec;lisposedofon 5/1.8/07.from ourbarC6deillv~ntol'$'alJI)lic~ltion,however,t1Tel'ejsnQt
a signed transTer'tosubs(aniatcthis. I.hl:l.veSc,lrqb,edfotthetransferovqratProClIrenlEJlltanoatChild
SUIJporf Cln(l]laYGJ10t fOllndit.Ronal1dlhavepel·fOl1nEJ~a.thotoughsearCh otthcpremise5 for]he
equipment and have not foundthcl1l .• Aqc;orciing loKimberOoodman atProCllrement,.allcomputcr
rclatc,dsurplllswas n?ovedfi:olnProcurern.ent'ssurplusstorage:toberecycled so .there is nQl anyway to
tracethelll that way. . . '.. .

I tes()Jve to ..maintainutighterc,ontro!ofEDP nlaterials'leavingthcbuildingas surplus.
I take fult resp0l1sibility rot notlnt\iing gotten a signed EqlJipmentTralisferFoIl11whenthe.n'laterial
wHslcavingonrpossesion, then c1isttibulingcopys ofthe<signed form to Accollntillg personnel Jor their
records.

Sincerely,

BCll01llespie

76



PLACER COUNTY

DEPARTMENT OF CHILD SUPPORT

SERVICES

DAJE:
TO:
FROM:
SUBJECJ:.

Dcpember21,.2061
Tl'QyHeld'
Ron Peebles, AdministrathjeClerk
Lost Assets, RtvIICheckScarulersitc111S #30007 ~nd#30008

I amfheAdministrative Clerk\vho was assi'ghedto oversee tIle transfer of a shipment ofassetstoSutplus; This
incidentoccurred inMay of2007.. My responsibility \Vasto show the P~oc1.lretnentworkersfrom Admin
Services, what equipment and sli~Ius to transfer. I was presentand watched them load the items,#3QOQ7and
#30008a1ongwitbafew otheritel11sinto theittruck.

I thengaveawrittenitemized copy ofall the itcms:trcmsfen'edtoClrristiI-1erd~l,theAdministrative Teclmicia.n
to Wh01l1 I"was in$tnlcte9tQPrO\lide~hJsinformation; I failetl·tohavethetra.nsfei·'J)4pef$Si?l1e.Q by thepeopIe .
picking up the items, 1 also did not g~t~signedcopyJrQmthhrDepartment,hut Ihave theorigiQ~Junsiglled

itemiz;ecLSjaten'le11tofgoodsthatwe ttansfetted··thatdClY~

We.tmnsfeITedthe.2check'scanner/iri1agetsas\VeII.astwo.faxesthi:tt·wereobsoletc.

ROI1Peebles
Child SupportAdministrative,Clerk

,".A>,,~j?-,",?,,/" "//

11795 EdUcation Street, Suite 101
Auburn" CA '9~02

530.689,5700 1/



"'J!O ITOH...r":;ONTROLL rMEMORANDUM
County of Placer 2008 JAN 25

Department of Clerk-Recorder/Registrar
Pr'112: 3/

TO:

FROM:

DATE:

Kathy Martinis, Auditor-Controller

Jim McCauley, Clerk-Recorder-Registrar of Votersf'
January 17, 2008

SUBJECT: Release from Accountability for Department Fixed Assets

In the course of the 2007/2008 fixed asset physical inventory, it was
discovered that the following equipment has been removed from service:

Fixed Asset No:
23615001

Description
Planetary Camera

We believe the item was sent to surplus during the period of October 2006
through September 2007. However, it is possible when sending it to surplus,
the asset number and description were not clearly identified on the surplus
form. We have researched our records and asked the surplus division to
assist us in tracking down the information, but have been unsuccessful in
determining exactly when the disposition of the asset occurred. We cleared
out many items from our warehouse location last year, which is where this
item (purchased in 1989) was located in preparation of disposition. Please
remove this asset from the Clerk-Recorder/Registrar fixed asset list, as it is
no longer in our possession.

Cc: Marcy Glisson, Auditor-Controller Department
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