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Placer County Treasurer-Tax Collector’s Office

Schedule of Fees for Products and Services

Effective
Additional Mobile Home Tax Ciearance Certificate $ 33.25 Each
Application For Separate Valuation $ 173.50 Each

Treasurer-Tax Collector= $23.20 each, Auditor Controller= $150.30 each
Bankruptey Claims

$ 262.00 Each

Bulk Transfers 4 31.50 Each
Business License Duplicate $  24.00 Each
Business License File $ 63.00 Each
Business License Name Change $ 23.50 Each

Copy Charges Per County Code 2.116.030
Court Appearance Fee Actual Cost
Credit Card Reversal ¢ 35.50 Each
Delinquency Cost (State Mandated) ¢ 10.00 Each
Electronic File of Tax Roll $ 58.00 Each
Electronic Funds Transfer Payment Reversal $ 35.50 Each
Erroneous Payment Reversals £ 70.00 Each

% 500.00 Each
$ 276.50 Each

Land Sale Fee
Parcel Spiit/Combination

Treasurer-Tax Collector= $240.00 each, Auditor Controller= $36.50 each

Power To Sell $ 500.00 Each
Redemption Fee (State Mandated) ' $ 15.00 Each
Research Fees Actual Cost
Returned Items $ 54.50 Each
Treasury Fee= $37 50 each, Department Fee= £17.00 each
Secured Tax Charges-Payment Plan $ 121.00 Each
Unsecured Collection Charges!
Notice of Intent $ 8.35Each
Recorded Lien $ 23.55 Each
Collection Notice $ 16.30 Each
Released Lien $ 38.15 Each
Department of Motor Vehicles Hold ¢ 15.65 Each
Unsecured Tax Charges-Payment Plan $ 126.00 Each

-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
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Placer County Treasurer-Tax Collector Summary of Fees

Current | Proposed | Cost Per Service/ | Total Annual
Description of Service Fee Fee Total Annual Cost |Proposed Fee Legal Authority
Additional Mobile Home Tax Clearance Cerificate | S~ 1150 |8 3325| $33.38/56678.00 |8 665000 ~ R&TSG832H
Application For Separate Valuation® % TE00 | 8 2320 52314/ 310413 5 10440 | R & T 2821, 2824 4151
Bankruptcy Claims 3 5400 | % 28200 S26210/531452 |5 3144000 GC 68100
Bulk Transfers _ 3 125041 % 31.50 $31.49/%1.88040 & 1.5330.00 & T 2022
Business License Duplicate - 3 5003 24 00 $23.97/ %1198 50 £ 1.200.00 County Code 5.08.170
Business License File 3 9000 |3 6300 | $65284/3119396 |§ 1.197.00 GC 5100
Busingss License Name Change ) 600 |$% 2330) $2345/$117230 |5 117500 GCB100
Copy Charges: . - : . . o ..
Certified Copies 1% 175 % 1.75 Varies Varies County Code 2.116.030
Phoic Copies . F10-% 50 | 5 10-% 50 Varies Varies County Code 2.116.030
Court Appearancea Fee Actuat Cost | Actual Cost Varies Varies GC 680961
Credit Zard Reversal Mong $ 3550 $3562/31.06860 % 1,065.00 GCe100
Delnguency Cost {State Mandaled) 5 10.00 | § 100G $188/%20.50185 1§ 110,000.00 R&T2621, 2706
Electronic File of Tax Rall 5 10000 | % 6800 | $55.08/%4501.20 1% 4.455.00 GC 61400
Electronic Funds Transfer Payment Reversal None 5 3550 | $3562/%21437.20 | § 2.130.00 GC B100
Erronecus Payment Reversals MNone B 70.00 $70 164 370180 ¥ 700.00 GC E100
: R&T2621, 4102,
Land Sale $ 32500 | % 50000 ]$3.215.35/$80.38375|5  12,500.00 GC 54885
Parcet Split/Combination® ) $ 15004 %  240.00 | $239.89/§52.775.80 | S 52.800.00 GCee4512 |
i R &T 26821. 4102,
Fower To Self $ 32500 % 50000 (%$1.08254/854127.001%  25000.00 GO 54985
Redemption Fee {Stale Mandatad} % 1500 | § 15 00 S 957/ 543:0?4_54 S B7.500.00 R&T 4102, 4656 5




Placer County Treasurer-Tax Collector Summary of Fees

Current | Proposed | Cost Per Service/ | Total Annual
| Description of Service Fee | Fee Total Annual Cost |Proposed Fee Legal Authority
Research Fees Actual Cast | Actuai Cost Varies Waries GC 8100
Returned ltems** 3 2600 ; % 54.50 $69 11 { Varies Varnes R &T 25091 GCG157b
Secured and Redemption Reminder Motices Naneg None _ $161/%3944500 . MNeone 1 R&TZ2621 GC 6100
Secured Tax Charges- Payment Plan $ 40003 % 121.00] $12098/539.31850 | § 3932500, R&Taz217
Unsecured Collection Charges N IR R . _ _
Motice of Intent $ 500 % 8.35 | $8.39/§28528.00 | % 2839000 R&T?2922e
Recorded Lien - $ 600 % 2355 $2357/%31.819.50 [§ 3179250 RE&T292%e
Collzction Notice b 250 | & 16 30 516.29/ 54 837.00 ] 4,890.00 R&T2922e
Released Lien 5 1450 | % 38.15_?_ B384 /733623300 | § 0 36,242 50 | R&T2922e
Deparntment of Motor Vehiclas Hold None |5 1565 | $1566/3939600 | % 9,390.00 RA&TI92%e |
Unsecured Tax Charges- Payrent Plan ] 2400 |3 12600 | 312633/$2,52660 | § 2.520.00 R & 12922

* Treasurer-Tax Collector portion of fee, only. See Detail of fes {or Auditor-Controller cast and propesed fee portion,
** Please see Returned [lem Processing Study and supporting documentation for fee details (pages 24-31).
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- .-__Flacer County Treasurer-Tax Collector . s
SR ~Sehedule of Fees IR e,
FEE NAME: Addtional Mobie Home Tax Cleaiance Certfcate
LEGAL: AUTHORITY R&TS832n
As required by state law, pror 1o close of sale for motile homes.
completion of an addilional Tax Clearance Cenficaie statng all appropriate
taxes have been paid with regard to a mobile home, or a Canditona’ Tax
Clearance Certificate stating thal tases are due  An add tonal certificate is
necessary if the onginal certificats issued exprres withat 30 days from
AT [gIw
|ESTIMATED VOLUME: - "is. .. ] 200 annually |
PROCESS STEPS: s Tt PAS Coding: OCA= 103800 0L3 811G -t )] - HOURS
T D 1 Recewe rEquest for additional Tax Clearance Cemfcale
12} Run Housing & Comrmumty Cevelopment title, f no! prowded
|3} Res=arch for any taxes due in tax da'a system
A4} Estimate taxes including any delinquent taxes due
15} Complete additioral Tax Clearance Certif.cate or Conddtioral
. Tax Clearance
151 Make copies of certificate. Deliver one to lhe Assessor's
g OHfice and relain ang copy for Treasurer-Tax Colleclors soopss
71 Mail Cerbificate to ttle company ar requesting party
Total Time te Compiele 0.4175
iSee Total Wage Caloulations wate o detaly  Acet Clerk Jaurnoy Hely Bate | T T8 98
Total Cost this position 3 32.97
L E . 4 - - COSBT
Labior cost to pertarm this lask 2 32 97
Copestabng/Suppies 3 D4z
Croes 024 |2 ahgl Cop 08 3 oomer COmes)
Mg Q17 1Tl S5 A nanalmge ! B0 eeeinae lor L2 00 laka 1NAY 1w e 0
Suppeg Q001 87 x i RClar pacan
DMt R0 ereg ook clor i tha 30 TaCed)
042
Total cost per ransachion 5 33 39 '
|[CURRENT FEE: -~~~ | IE 1150 |
[PROPOSEDFEE: © = ] Is 3325
[TOTAL ANNUAL PROPOSED FEE: . . | |5 565000 |

Revised Dy
Crdy G Burrows
SroAdrmervsliatve Sepvces Ofcar

Frevireed by
Jeriune Windesansen
TreazurerTar Collactor

Apprined by

/b



Schedule of Fees

FEE NAME: . -~ —
LEGAL AUTHORITY

Application For Separate Valuation
R&T Code 28212824, 4151

DESCRIPTION OF SRRVICE:

Distribute and prosess application for the separate valuation of any parcel

for redemption.

[ESTIMATED VOLUME: =, .07 3-8 annually |
PROCESS STEPS:: " *. A Coding; TraNC: OGA103500, L3 8100 Aud-Cont; Depl 04, 0CA PTooad; o3 awe - | HOURS
e 1) Apphcation for separate valuation s requestad in Tax
Collector's Offica
2) Fee collected
3 Log completed application in book
4) Property researched via online resources far any taxes or
bonds owed
51 1f 1st installment has been paid, it must be unpard and moved
to Refund Trust
&) Application is sent lo Assessors Office for separate valuation
7y Auditor-Controller- Verificalion and preparation far processing
request; creation, processing and auditing of rolf change and
refund {f applicable).
{Treasurer-Tax Cofactor parhon) Tatal Time to Complete 0167
{Audiar-Controller porkon) Total Tirme to Complate 1500
{3ee Total Wage Calcabations table for detall]  TieT. s arcouamsua iy ree | 5 13858
(See Tolal Wage Caleulations table for detail)  sunier 5r Azzeamra & rydan | B 9328
ot o __:.r.~ -1.-:_ -_.:!-_.-.w .1 e E ._.s.:_ rr T b ] _"‘COS_T_‘
Treas-Tax Collector labor cost to pedarm this task % 2314
* Auditor-Controller labor cost to perform this task $ 13982
* Copies/Mailing/Supplies (Asditor only) b 10 40
Crpes & LeR- DR i el B |
% GTE (A9 25 earn)
Supchas 5 LR ER AR LT R LR T
5 'adn
Totat Treasurer-Tax Collector cost per trarsachan 52314
- Totat duditar-Cortroller cost per trarsaction 15028
" Rrevinushy N0 C38L recovery Total cost per tranzachion £ 17343
[CURRENT FEE: ~°; - o | HE 75.00 |
(PROPOSED FEE: . - ::"..»" |  {Treasurer-Tax Collector= §23 20, Audior-Cantroller- 5150.30) |5 17350}
TOTAL ANNUAL PRDPQSE-D'FEE: SIS -'-:'~| Treasurer-Tax Collector= $104 40, Audtcr-Conlrollar- $676.35 I

Rewgad by
Cindy C. Burrows
S0 Admimstiatve Senvices Oflzer

Rewewerd by,
Jenine Winaeshauzen
Treasure:-Tax Collactar

Approved by




P, T Placer Cuunty Treasurer-Tax Collector S
“Schediife of Fees -1 = -

FEE NAME: .
LEGAL AUTHDRITY

EBankruptey Claims
Government Code 6100 {in part)

DESCRiPﬁON OF. SER\"ICE "_

Processing of proof of claim [taxes) with bankrupicy court at regquest of

court.

10-15 ¢laims to file each roanth.

100 vanious notices to process or discard monthly. Examgles include
Motice of Commensement, Order Fixing Deadiing (0 Object and Trustas

Firal Account, Chapter 7 hankruptcy {no assel).

", PAS Coting: DCA= Varies, GLIZB1G <o 7

Rece:ve notlce of stay from court & assemble folder
Research 1o determine ownership and if taxes are due
Check tax roll for current andfor delinquent secured and un-
securad property taxes due

File claim in bankruptcy court (include reguest far notica and
self addressed envelope)

Fost bankruptcy information in tax data system and in
bankruptcy spreadsheet

If taxes due are unsecured, make netation on liens

When discharge, dismissal or plan summary received. post
information in tax system, folder and liens (if unsecured;
Post payments made by trustee to bankruptcy trust account
and to contrals

Upon final payment, make applicable adjusimants, per court
ordered bankruptey plan

Tatal Tune to Complete 217
{See Total Wage Calculalions lable for detal)  Accountant Aud. likedy Fate |3 119 71
Tolal Tost this position 3 25877
A - “CO8T
Labor cost to perform this task ¥ 25977
CopiesiMailing/Supphes £2.33
Ceexs B 025 £ euch
Mabdar 3 270 4 st Class Unger 1lox
Sopokes % D0E A e P11V rda. Envelasad
3l
2 Total cost per ransaction § 206210
[CURRENT FEE: . - &w.00. 0 ] [§ 54.00]
[PROPOSED FEE::..~ .. v ] [ 3 262.00 |

[TOTAL ANNUAL PROPOSED FEE: - -

Ts 3144000

Hewsed by Reviewed Oy Appioved by
|Cindy © Buriows Jerune Windeshausen
Sr.Admirisiraive Services Officer Treasurer-Tax Collecion
S

/¥



-'Schedule of Fees

FEE NAME: : DN
vEGAL AUTHORITY

Gulk Transfers
RATZ2922e

DESCRIFTION OF SERVICE:

Statament issued confirming all appropnale taxes have been paid
regarding bulk lransfers. Also, certifying to an escrow company if taxes are

awed and/or paid when a business is being sold.

30 annually |
" . . PAS Coding! DOAS 103500, OL3=g116-. 727w 2~ .| . HOURS
b1} Recewe request letier [rom title company
2} Fesearch tax data syslem for any taxes due
3 Calculate estimated taxes due, if any
4] Complete lax clearance form or leller of request for estimated
tax amount due
I 5) Take copy of compieted form for Tax Callector's fies
8] Mail or fax {0 title company tax clearance form or detter of
N request for estimated tax or delinguent tax amaoun! due
| ¥) Enler data inte spreadsheet
|| 8) Receive eslimated or dalinquent tax payment and apply to
record
;| 9 Pedorm additional research, if applicable
7|10} Generate refund, if applicable
»|11) Transfer excess funds to trust accoum™
12) Balance and maintain Advance Trust cortrois
Total Time to Complete 03340
{5ee Tolal Wage Caloutations table for detad]  Accounting Tech's Hrly Rale ] 93 B0
Tolal Cost this position 5 31.33
COST TO PERFORN: ;- [ oo i s = - - ~ 05T
Labor cosl o parform this task % 3133
Copies/Mailing/Supplies i 016
s 16 Fpraacaptes Coennier copyl
Wiy 4
Supp. ey [
G IR
Tatal cost per transaction % 34.49
[CURRENT FEE:, - E 12.50 |
[PROPOSED FEE: ;.. > i+ | fs 31.50 |
[TOTAL ANNUAL PROPOSED FEE:: . . - [s 1.89000 |
v T, Reviewed by Aporoved by:

Cindy O Burrows
SroAdminisirabive Sersces Officer

Janing Windeshayusen
Treasurer-Tax Collectar

—



Schedule of Fees

Iacer County Treasurer-Tax Collectur e T

Business License Duplicate
County Code. Chapter 5 {5.08 170}

FEE NAME: - > 7. o0 o
LEGAL AUTHORITY:

[DESCRIPTION QF SERVICE: "-{  Request for replacement of business license.

[ESTIMATED VOLUME: == *~* 1 80 annually

PROGCESS STEPS: e L PAS Coding OCAE103501, FCA= 30000, OLIS 8248 . : ' HOURS
En T 13 F{ecewe request for raplacement of business license
2) Callect fee for replacement and issue receipt
“ |3} Extract busingss license information from data system
.14} Print duplicate business license
. 5] Give or mail duplicate business license to customer
Tatal Time to Complete 0.25
{See Total Wage Caloulations table for defall;  Agcownling Tech's Hrly Rate | & 23 80
Tatal Cost this pesition 3 2345
COST TO PERFORM; - o[- o 5 - T i ~ COST -
Labor cost to perform this task ¥ 2345
Copies{iatling/Supplies 5 0.52
Cezes MNere
by LED [FestClass & hangd og. 1)
vy 1) . C 07 (02 Satery Papar)
Tonai ohZ
Total cost per transaction 5 2397
[CURRENT FEE: 0 7 ] [ & 5.00 E
[PROPOSED FEE: - _"»7- a0 |3 2400]
[TOTAL ANNUAL PROPOSED FEE: ;.. = | [ 5 1.200.00 |
Ravizad by Reavewed by Approved by.
gy O Bumows Jenmne Windeshausen
5r Administratve Sernzes Oihcer Treasorer-Tax Coallecter




- Placer County Treasurer-Tax Cnllector .-‘

e e U Schedule ‘of Fees
FEE NAME:. X Business License Filg
LEGAL AUTHORITY Government Code 5100 {in part}
|DESCRIPTION OF SERVICE: -]  Sale of business license listing 1o the public. |
|’E$TIMATED-VDLUME:'- et -:.J 18-20 annually J
PR CESSSTEPS _' EULEL ] LA T LPAR Cading: OCA= 103501, PCAS 30600, OLAZ A21E - T HOURS -
m Recewe raguest for list
121 Collect fee far service and issue receipt to customer
13% Extract data from business icense database
4y Save extracted data in accouniing spreadshasl
50 Email information or copy 1o CO and mail to customer
Total Time to Complete oev

(See Total Wage Calculaticns table for detailt  Accaurting Tech

‘sHry Rate | § 2380
Total Cost this position % &2 84

COSTTO PERFORM: 7~ [ (0w o) L S AT
Labar cost to perform Lhis task 3 62.84
Copies/Mailing/Supplies Waries
Cupes WNons
| SETHEERR T TN TS R G A IF AFF_SERLEY
Znppines Wanes LT F APPLICAT S0
Taal w30
Total cost per transaction % 52 .84

CURRENT FEE: - 7’ Complete] 5 90.00
5O e T Partial $  30.00
[PROPOSED FEE: i - 07 * i {Partial List np tonaer availabie) Complete} 5 63.00 |
ITOTAL ANNUAL PROPOSED FEE:-. ' 7 @ - | I $ 119700 ]
Rewsed by Reviewed by Aopraved Ty,

Cingy C. Buirews Jening Windashausan
Sr Aderinistrative Sereces Cificer Treasurer-Tax Cullector

Al



: ""Placer County Treasurer~Tax_CoIIector T
o r“§chedule’of Fees . .. "

[

FEE NAME: o Business License Name Change
LEGAL: AUTHORITY Government Code 6100 {in part)

IQESCRIFTIDN OF SERVIGE::- |  Requestto change. delete or add a name to existing business license |
[ESTIMATED VOLUME: ... -] 50 annually |
PROCESS STEPS: - -PAS Coding: DCA=163501, PCA= 30005, DL 8116 oo | CHOURS -

IR 1) Recewe request fram customer ta change, delete or add 3

name

2y lssue request form to customer for completion

3} Request form is accepied and entered inlo Business License
data syslem

- |4 Request form is scanned and electronically attached to the

' business license in the Business License data system

Total Time to Complete - 0.25
(See Total Wwage Calzulations 1able far detaill  Accounting Tech's Hiy Rate | 5 93 80
Total Cost this pasiton $ 2345

COST TOPERFORM: . 1. . o | i L 0 i o, e b oide i oo ]y COBT -
Labor cosl to perform this task 3 23.43
Copies/Mailing/Supplies Naone

Total cost per fransachon 3 23.45

iC_'-'_URR_ENT-FEE:’: | 1 3 €.00 |

{PROPOSED FEE: = - ::. /- -7y |38 2350

1TOTAL;ANNUF.L'PRUFOSED._FEE:-. | _] 5 1,1?5.D|U

Revised by Reviewed by: Aparaved by

Cindy G Burrows Jenine Whndeshauscn

51, Adnurbsirative Semces Officer Treasurer-Taxg Colectar

Bl



Iacer County Treasurer-Tax: _Collector
: *$chedule of Fees =7

FEE NAME: - . i Copy Charges
LEGAL AUTHDRITY:—'-‘ County Code Chapter 2 {2 116.030)

|DEECRIPI!DN-.DE.SERV_ICE:{--': i Provide certified copies and photocopies of documeants as requested.

Certified copies: 5-10 annually
Fhotocopies: Numergus copies made annwally

F\’ROC_ESSSIEPF -~ PAZ Coding. DCAS Varies, PCA=Varies, OLIZ 8213 Y HOURS

13 Recewe request for copfes via phone, mail, fax, emall oF 1N
persan
2} Provide copies as requested

Taotal Time to Complete 0.0833
- {See Tolal Wage Calculations 1akle for detail)  Accouating Tech's Hily Rate | 3 89380
e e Total Cost this position [ $ 7.83
COST-’TO_I_ F__ERFOF_IM A i S N T e R
Labor cost ta perform this task 5 7.83
CopiesiMziling/Supplias Varies
Total labor cost per transachion b 783
CURRENT-FEE: :: . Certified Copies:  51.75 each
Photocopies: 50 1st page of document

.25 following pages of dacument

10 addittonal copies/pages of same document

Certified Copies: $1.75 each
Photocopies: 90 15t page of document
25 following pages of documanlt
.10 additional capies/pages of same document

PROPOSED FEE: 7+,

{TOTAL ANNUAL PROPOSED FEE: ... ] | Varies |
Rewsed by Rewvigwed by Approved bry
Cindy ©. Burrows Jening YWindashavsan
S Adminisiralive Services Officer Treasurer-Tax Collector
10
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: "F’Iacer County Treasurer-Tax Coilector R

Sthedule. of Fees

FEE NAME: ORI
LEGAL AUTHORITY

Court Appearance Fee
Government Code GB0SG 1

DESCRIFTION OF SERVICE: -

Treasuwrer-Tax Collector employee is subpoenaed to testify in court and

is. therafare, unavailable fo fuffifl office duties.

[ESTIMATED VOLUME: - - < .=|  2-3 times annually |
PROCESS STEPS: WS L PAB Catfing: DOA= Vanies, PLAS varies, OLA= 116 70 LT  HOURS
1) Treasurer-Tax Collector employee receives subpoena to
teslify in court
2y Treasurer-Tax Collector employee lestifies in court
Total Time to Camplete Vanes
[See Total \Wage Calculations table for delal)  Total Hourly Rata Varies
Total Cost this position Varies
COST TG PERFORM: et - COBT
Labor and costs to perform this task Varigs
CopiesiMailing/Supplies n/a
Taotal cost per transaclion Vargs
[CURRENT FEE: "% o i [ Actual Cost |
[PROPOSED FEE: = -~ -~ 7] TActual Cost|
[TOTAL ANNUAL PROPQSED FEE:.. . =~ - | | varnes |
Rewvised by Reviewsd by Approved by

Cindy ©. Buerows
S0 Administiative Se~vices Gifcer

Jenine Windezshavusen .
Treasurer.Tax Collecte”

11
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acer.County Treasurer-Tax Cnllector e
4% 2 Schedule of Fees, - L

FEE NAME:- L Credit Card Reversal
LEGAL- AUTHORITY : Governmant Code 5100 {in parf)

|DESCRIPTION OF SERVICE: ] At customer's request. reverse credit card paymen: for tazes due. |
[ESTIMATED VOLUME." . *.: 7] 30 annually |
BRDCESS_:.E‘._TEPS IPAS Goding OGAS Varies, QU3= 8118 - 20 0k o ] HOURS

] Post mcorrect payment to lrusl acciunt

) Send lettar to Electronic Data Systems reguesting refund

Hl 3) Send lettar aof explanation and copy of tax bill to property owner
-| 4) File copy of EDS letter and owner letter in Refund binder

5} Contirm and match bank debit amount against amaunt in frest
£} Autiorize amount in trust and put on Revenue Entry to clear
bath trust and bank entries

Taotal Time to Cornplets .334
{See Tolal Wage Caleulations tanle for detail)  Accountant Aud | Hily Rate § 10341
Total Cost this position > 34 54

COST T0,PERFORM:, i o s e | - COST
Labor cost to perform this lask L 34.54
Copies/Mailing/Supplies ¥ 1.08
Copes C 27 13apmes- L
Matng 52 }rem a5 plus mardng)
Bupie on U LA iEresiones- T & A 0 eaen)
G trwersalplls 1 wdaig)
Tolal T
Tatal cost per transaction . o 356
|C_UHRENT..EEE R I J Mone I
{PROPOSED FEE:;- .- " i | [ 3550
|TOTAL ANNUAL PROPOSED FEE: .\ " | [$ 1.06500 |
Weritten by: Revigwed by Approved by
Cindy C. Bur-ows Jerune Windeshausen
3r. Adminisiratve Services Ofticer Treasurer-Tax Collector

12



Placer County Treasurer-Tax Collector

20 Er Sehedule of Fees. - S

FEE NANE: o
LEGAL AUTHORITY

Delinquency Cost
R & T Code 2621, 2706

DESCRIPTION OF SERVICE::*-

Freparation of tax delinquant records and giving notice of delinguancy after
second installment of taxes on the secured roll s delinquent. Also,

publishing delinguency list in varicus newspapers.

[ESTIMATED VOLUME: " <7z

Approximately 11,000

PROCESS STEPS, . Sl TaS T pAS Coding: QCAS 403500, OL3= 8176 R ~ HOURS -.
S o m Bl secured definguent tax notices
2} Sort and remove any bills not to be sent
3) Process notices through stuffing machine in preparation of
mailing
4) Mail delinquent notices to taxpayers
3) Prepare publication of detinquent taxes for newspapers
8} E-mail publication to vanous newspapers
Total Time to Cormnplete 2000
{See Tolal Wage Calcutabiors lable for detaill  SrAccoudant Aud. Hrly Rate | 3 13858
Total Cost this position 3 277165
COST.TO PERFORM:. I . PR R e
Labor cost to perform this task ANMNUALLY | 5 2771 6L
Publication Cost ANNUALLY [ 5 1142140
Copiesifailing/Supplies ANNUALLY | $ 660880
Comat EIVAR LN T TR EREIE
(LT 436730 ' DD Freian & hardings seecni
Sunphues SED A0 11 OT0 Colnsd U veds T3 by slagk e adlly
EEO0E Efee aset 11090810 |1 D00 8 annwal'y)
G OCE.&as
Pyl e st 1142043 lest ' cur Calrgquetly Bhen f cdnes pOpEsl
Annual Total | 3 20.801 85
Totat cost per transaction) 5 1.89
[GURRE_NT FEE: " ..~ r i j[ State Mandated {Sel by abcve R & 7 Coaes) I 3 10 (1) |
IPROP_OSED_ FEE: —..- ";t' ‘I State Mandated {Set by above R & T Codes! [ 5 10.00 I

[TOTAL ANNUAL MANDATED FEE::. "= 3 ]

|5 110,000 00 |

Rewvised by,
Cindy G, Burrows
Sr Adrumistrative Services Officer

Revigwed by
Jenine Windeshausen
Traasures-Tax Collactor

Approved by

Al



Schedu[e of Fees

FEE NAME: -
LEGALAUTHORHYﬂm-

Electronic File of Tax Roll
Government Code 8100 {in part)

DESGRIPTION OF SERVIGE:

Request for electronic file of tax rall
1) Current Secured and Supplemental tax file
21 Delinquent Secured tax file
21 Current Uinsecured tax file
4} Delinquent Unsecured tax file

[ESTIMATED VOLUME: 75-80 Anpually |
RROCESS STEPS: .. 7 o "PAS Coding: OCA= 103500, OLi= 8218 el - HOURS
E KR 1 Recewe writlen reguest and payment {check) for tax ol E|Ie
2} Stamp check and write receipt
Ay Take copy of receipt and check and log in spreadshest
4y Creata file {CC or FTF file form)
5y Mail file {CD or FTP file) to requestor
Totai Time to Complete 0.4175
{See Tatal Wane Caltulatons table far detad) St Accountant Aus Hry Rase |3 13853
iy Tatal Cost this posilion 3 5786
I.\r i‘: :_.:-r:-._- ; v _‘. 2 BT F‘CGST .--.,.
Labor cost to perferm this task ] o7 86
Coptes/Mailing/Supplias 5 022
[y ST 022 dphstecames, 1 pee ooy L92A)
Sl [
TuppEet C
QET
Total most per transaction ] 808
[GURRENT.FEE; - ' i [$ 100.00 |
[PROPOSED FEE: "~ +* i {s 5800
|TOTAL ANNUAL PROPOSED FEE: - 3 ] § 3 448500 |
Revised by Reviawed by, Approved by

Cindy C Burrows
S0 Adrinistieative Sermces OMicer

Jenire Windeshausen
Treasurar-Tax Colector

14
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“n Schedule of Fees

’cer County Treasurer-Tax Collector LR

Electrome Funds Transfer Payment Reversal
Government Code 6100 (in part)

FEE MAME: . it
LEGAL AUTHOR!TY:

due.

DESCRIPTION OF SERVICE: | At customer's request reverse Eleclronic Funds Transfer payment of taxes

[ESTIMATED VOLUME: - * 60 annually |
PROCESS STEPS: . - £ VLA T PAB Coding. OCAS Vares, OL3= 814617 1 - HOURS
L _ ‘1} Recewe notmcahon email from Electronic Data Systems
2} Funds are debited from our bank account
| 3 Locate payment informalion in tax database system
] 4} Print stub report and screen print of parcel mformation
| 51 Cancel payment and add return fee in fax database
'-_ B) Prepare accaunting document to reverse payment
71 Print new bill reflecting reversed payment showing due
| 8} Write letter of explanation to taxpayer asking for amount due
19 Mail letter and new bill to taxpayer
10} Post notes of explanation in tax databzase on parcel aflected
4117 Receive call from taxpayer and explain, if applicabe
4112] File copies of all documents and post in tracking spreadsheet
Total Time to Commpiele 0,334
(See Total Wage Caloulations table for detaily  Sccountart Aud. | Hily Rate T 103
Total Cost this position B 34 .54
..... o ~ i ] COST, .
Labor cost to perform this task 3 34.54
CopesiMailing/Supplies § 1.08
Ceees MECTINA {0 A
Wacl g, SRR e S1ass ph e i
Supples 06 IEnveeapss- PR #10 eacg
ST (b wersalbelg 1 whig)
-] 1 0E
Tatal cast per trangacticn 5 3562
[CURRENT.-FEE; e 3 v 0 | | None |
|PROPOSED FEE: - ] [$ 3550]
[TOTAC ANNUAL PROPOSED FEE: . . .- [$ 213000
Wiritten bry Rewvigvied by: Approved by:
Cindy © Burrows Jerine Windeshausen
Sr Adrmnistrative Seraces Officer Treasurer-Tax Collector

15
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Placer County Treasurer-Tax Collector
- Schedule of Fees -7 lun

Erroneous Payrment Reversals
Government Code 5100 (in part)

FEE NAME:- .
LEGAL AUTHORlT‘I’:.r

At customer's request, reverse parcel paid and pay ¢corect parcel or refund
payment.

DESCRIPTION OF SERVIC

[ESTIMATED VOLUME: -~ 2 :[ 10 annually ]

STV LT o PAS Coding: DEAS vares, OL3= 87 T e <o ] "HOURS
| 1) Retrieve mformatmn necessary to un-pay parcel

1 2) Go into tax database and un-pay parcel

3) Prepare accounting documents to reverse payment

1 4) Go into tax database and pay correct parcel or refund payrment
[ 8) Send appropriate correspondence to taxpayer

PROCESS STEPS: -

Total Time 1o Complets 0.50
(See Total Viage Calculations Jable for detal)  Sr. Accountant Aud Hrly Rale | $ 138.68
Total Caost this position 3 6943

COST, FO BERFQRM; "o o d 0 Db DT i e T e T e e e il 08T

Labaor cost to perform this task 3 65.43
Copies/Mailing/Supplies 3 073
Sopins D04 (8 p e Gy Gage]
Aty 0o dlsd Clss s maeding)
- T-FHT.14 .0k 2Erwolopes- 1293 ®iheac'

205 Uyersal B4 | whegt

“aral fink |

L Tatal cost per transaction b 7014
|CURRENT FEE: -~ =17 o2 5% ] [ None |
[PROPQSED FEE: .. i 7~ -7~ [5 7000
{TOTAL ANNUAL PROPOSED FEE.: :. .. ' 1S 700.00 |

Wintten iy Fevigwed by Approved by

Cindy C Burrows Jenmne Windeshausen

Sr Adminigirative Services Officer Treasurer-Tax Caliectar

16 V?q



Placer County Treasurer-Tax. Collector P

- Schedule of Fees' -

PRI

FEE NAME: --.; Lang Sale Fee (forrrerly Sale of Secured Rroperty)
LEGAL AIJTH'DRITY by R &T2821, 402
N Goveramen: Code 54885
DESCR!PTION OF SERVICE Sale of secured property that are tax defaulted properties with a
o delinguency over 5 years.

[ESTIMATED VOLUME: - 25 or less aninually i
PROCESS STEPS : : T R T - “HOURS
Ty w {Ses follcwing page for slep detaily

Account Clerk~ Journay $ 7588 I 1026 63 1300

Accounting Technigian $ 8380 3 1563072 16.Q0

Accountant Auditer § 3118 FOT04508T0 539 Q0

Assistant Treasurer-Tax Collector 314469 3 1.581 57 11 00

Treasurer-Tax Collector } 167 64 3 4 358 61 28.00

Total T.me to Complete 55500

{See Tolal Wage Ca'cu aliens 1akle for detalt Total Labar Cost 5 FH.887 28

COSTTOPERFORM: = 7 s COST._”

Labor cost to periorm this task AMNUALLY | 3 78,887 28

CopiestMaiing/Supplizsilegal Notce ANMMUALLY |5 138638

Copes T3 ERG bt g ieg 45 AR rome
*raditeg 2I0 9 (AT F st LIS & hang Ags
134 45 150 Cemligd T vane ng)
Syrahas. 13 7 |Creeapes- 10 B0 Wrdes B0 400 Segoear, 10 B9 Aelyras)
475 faakes 8T
AT R U versa Tax O w0
MED  MarcaFoaen '3
iLEga' teal tustAdvers g EFD LU T PR R
1,306 58

€ BO.382 G5

Total cost per lransachion % 321535
[CURRENT FEE: 2o 0F [ 32500
[PROPOSED FEE: .-~ -] Ts s50000]

[TOTAL ANNUAL PROPOSED FEE:. .. - -.

[ % 12.500.00 |

Reowised by
Cirgy C Buricws
S0 Admiristratve Senaocs OMicer

Fewoewad by
Jerena Wincdeshaugen
Treasires-Tar Col ector

Rewewed by

J0



i vy Placer Gounty Treasurer-Tax Collector - - - - . . =

FEENAWE: ...
LEGAL AUTHORITY:

Lard Sale Fee (continued)
R &T2821 4102
Government Code 54985

|[PROCESS STEPS: . " i

Hours (annual)

50
&0
13.0

16.0

20
AC0 0
13
10
10
200
23
&3
c3
20
190G
4
29
and
mad
47
G5
G5
43 G
B o
8.3
15,0

20
[}

SBS.0

30
30
20
20
035
G5
1.0

40
4l
A0
0
aaQ
1.0
20

26,0

Account Clerk-Journey
11 Print all applicab’e tax data and accounting screens [10-15)
2 Mal lax sale list to pelential bidders wvia US mail or emarl (400-500 annuaiv)

Accounting Technician
1) Perfarm registrabion, cashienng ang other reated tasks on day of auction

Accountant Auditor

1; Frepare parcel st spreadshaet

2) Answer questigng received regarding Tax Lard Sale parge’s

3) Download Assessor’s parcet map

4) ldentify parcel on Assessor's parcel map

5y Submit parcel identhoation to Assessor for conf rmatior

6} Set-up folder for each parcel (20 annually}

Ty Order report from Enwirgrmental Health

g Prepare memo and resolulion to Beard of Supervisors

8y Chtain authenzation from State Controller
10 Send compiled list to taxing agencies
11} Extract potental bidder information frore correspandences
12} Comple spreadsheet of potential bidders
13} Compese and mail letter 10 potenual bidders
14y Research all parlies of irterest ihrough various means
183 Mobfy all parties of intevest via cerufizd mad
16} Prepare Public Notice of 3ale and send for publication
171 Perform all tasks for property owrer upon recemphion ¢f taxes
18] Prepare packet for site wisit for uwner-gooupied garcels
18] Perform all applicable duties in preparalion for day of Land Sale
20} Compile sale daia, depesit funds and pregare varnious reports
211 Prepare and record 1ax land sale deeds
22} Prepare memo, resclution and supporting dogurmenzation for Board of

Supervisor approval of Chapter B sale, if apphcable

23) Prepars mema and reaglution o BOS for approval of excess proceeds
24y Perform all tasks and ma:ntair reccrds for eventual Zishursemrant

IV Assistant Treasurer.-Tax Collector

1} Counsel Accountant Aud-tor through entire Tax Land Sale process

2] Review, proaf and edit all decuments refating to Tax Land Sae

3y Accompany Treasurer-Tax Collector on Tax Land Sala site wisis

4} Participate in Tax Land Sals

5) Counsel, review and apsrove Chapter § sale proceeds, if applizan'e

5} Caunsel, rewiew and approve excess proceeds docurmeals and process

Treasurer-Tax Collector

11 Maxe vanous preparabions for day of Tax Land Sale

2) Raview documents relating o Tax Land Sale

3y Persaral contact walh each property owner origr to sale andior post property

4] Make appropnate {egal consultaticns

5} Paricipate in and corguct Taw Land Sale

5] Review and sign Tax Land Sale deeds

71 Present a+ necessary resclubans to Board of Supervisors for approval.
tonclude excess proceeds ard Chapter 8. of applicable

i8 51



EEENAME: = . 0-° -
LEGAL. #.UTHORET"I" 5

Farcel SplitCormbination
Government Code 66451.2

The spliting of a sigle parcel into muttiple parcels of combining

multiple parcels inte one ang

reallocating the property values.

|ESTIMATED VOLUME:" " - '] 220 annually |
PROCESS STEPS; DL e e S el et g e "HOURS -
A - % {SPE followmq page for siep detarl]
. Trédsurar-Tax ColtectorpAccount Clerk~ Journey $ 7898 & £.$55 35 BG 07
sjAccount Clerk~ Saniar § B292 S 517027 62.35
J&csounting Technician 3 9380 ] 983933 102.77
13enior Accauntant Auditor 3 135.58 3 3053385 220 33
FAS Ceding OCA= 103500, OL3= B11§ Total Annual Time to Complete 473 52
(See Tolal Wage Calculations {able lor getail) Total Annual Labor Cost | 5 52,208 &0
rlAccount Clerk~ Journey 3 5314 S 584594 11000
|Senior Accounlan: Auditer  $ 9326 § 205164 22.00
A5 Sod nn Dep 04, DEA BTH0ET, C13 4100 Total Arnual Time to Complete 132.00
(See Total Wage Calculalions 1able for getail) Total Annyal Labor Cost | § 7897 58
T T . 7 . .. GOST:
Labor cost to perform this task AMNMUALLY | % 52 298 80
Copies/Mailing/Suppiies AMMUALLY | &5 476808
(e a0 B e BaD abalo capies
shadir 3 TR (225 F 5 Dluss & maad g
Lpple g 625 (DET Lodrid Taa 30 El0fcoml o
SARD (ECE £15 Ardoe Ervriapest
Ex{ ]
Annual Total . $52.774.88
Tolal cost per iransacton | 5 23988
= Labar cost to perform this lask AMMUALLY | & 7.887 58
* Copies/Mailing/Supplies ANNUALLY $110.00
wrees % i3 0§ 3D eac-.
Annual Total $ 007 53
: PR ¥ * Previousiy NO Cost Iecavery Total cost per Iransaclion | & 36 .40
TOTAL.COST-TO PERFORM: 3 27628
CURRENT FEE First Split] & 15.00
e Each Additionat Parcel| & 2.00
|PROPOSED FEE::-"; " ..: %~ {Treasurer-Tax Coltecinr= 5240 00, Audior-Conlrolledr- 536 50; [$ 276.50]
|TOTAL ANNUAL PROPQSED FEE: - -~ =7 - -++] Treasurer-Tax Colleclor= 552.800 30. Augitor-Controller- 58 D08.00 |

Revised by,
Cindy C Burrows

S Adminiztiabve Services Ofige:

Fewiewed by
Jerng YUirdeshausen
Treasuner. Tax Collegier

Approved by

FA



. Placer County Treasurer-Tax Collector = - ., .. o 0ot

FEE NAME: . " " i
LEGAL:AUTHORITY: .~

Parcel SphttCombination
Goveinment Code 664512

{continued)

DESCRIPTION OF SERVIC

LR T

The splitting of a single parcel into multiple parcels or combening
multiple parcels into one and reallocating the property values.

|FREAS-TAX.COLLECTOR PROCESS STEPS: - |

Hours {annual)
7.35
5.0

18.37
7.5
25.07

LR
7.35
62.35

735
7.da

850
1837
7345
T35
102.77

7348
18.37
LN
TE.74
36 74
220,33

1 Account Clark~ Journey
Step 9 Taxpayer picks up completed package and pick-up date is noted in files
Step 10 Double-check files and records to ensure information is st currenl when
payment is submitted : )
Step 11 Enter information inte spreadshest and collect manay
Slep 12 Separate copies and make photo copy for back office/deposit

1 Account Clerk~3enior
Slep 2 Bond department completes infarmation on bonds and assessments
Slep 3 Bond inslaliments are calculated with tax estimates, all drect charges
and any special assessments for each parcel listed

gl Accounting Technician
Step 1 Tax Cenificate packel received froem the Auditor-Controllar's Office
Step 4 Information is analyzed and each assessment is checked for all current

and pending taxes owing

Step & Check all information and begin research on unclear items
Step B8 Complele current status sheel including total of any taxes due
Step 7 Log control number on alt appropriate documents and in spreadsheet
Step 8 Phola capy and retain all documents for reference in Tax Calleclor's file

I¥  Senior Accountant Auditor
Siep 13 Monies collected are put i trust until bills are created
Step 14 Flag all affected records in tax data system
Step 13 Prinl biils and disburse funds to pay bills
Step 16 Contacl taxpayer regarding status (paid, relund and/or palance due)
Step 17 Prepare applicable documentation if additional manies or refund is due

|AUDITOR-CONTROLLER PROCESS STEPS: . |

Heurs {annual)

Account Clerk- Journey

t10.0 Verificalion and preparation lor processing request,

Senior Accountant Auditar

22.¢ Audit and review of tax cedification work done by Account Clerk Journey

ot

I3



"'Placer County Treasurer-Tax. Collectur_
Schedule of Fees - .

FEE NAME: :
LEGAL ﬂUTHO

Power 10 sell Harmady Redemption |1
R&T2621, 4102
Government Code 54985

DESCRIFTION OF SERVICE' - Fademptian of secured lax defaulted property on which & Power T 52l has
. e s beern recorded
[ESTIMATED VOLUME; 5:27:] 50 Annually I
PROCESS STEPS: ). Al e T e e T R s T T U HOURS
: B 111 Prepare parcel 15t spreadsheet 4.00
2y Prepare and mail pending Power To Sel notices 2.00
43) Type end record Power To Sell forms 8.00
M Puglish Power To Sell st 4q 00
151 Motify alf assessed owners via cerufied mail . 16.00
B) Answer queshons received via telephone, amail a4d at front 400.00
counter regarding Tax Land Sale parcels

7y Request legai descrptions front Assessors Office 1.00
8) Postfecs 1o tax database 050
S Process funds. prepare necessary paperwoik and redeer 1.50

progerty for parcel ewner

Tafal Time (o Complete 437 GO
{See Total Wage Calgulabeas able Tor eeradl  Accountant Aud 1] vrly Rate | S 11971
Total Annual Cost Ihis postion S 52213 65

S e e T T L T By D ] - SCO8TF S
Labor cost fo perferm this task ANMUALLY | 3 53231365
Copies/Maling/3uoplies/Legal Motice ANNUALLY |3 181333
Copous 10 26 |95 wste sor a2, L 4% ALaler 325w
b B42 97 [12] Cerker & rand gl
SupDips £33 Erseapey- 145 310 Ry 20, 50 @3 Aetaie §l

&85 Late 5 235)

LEQX *raf CeaifenEs g B8 00 20507 cow 230N,
BN TS

3 5426 98

Total cast per transaction $ 106254
[CURRENT-FEE:. .7 -7 - i | [3 32500]
|[PROPOSED FEE: .. i [ 5 50000 |

Mcole Fee attaches at wme of Board of Supery 501078 approva

[TOTAL ANNUAL PROFOSED FEE; -~ : .- -] [5250c000]

Rt by Rowicraar Oy Approved by

Cray C Burmpws Jemipa Wiedeshalsen
Sr. Administrative Senvces Officer Tregsurer- Tax Collector

Xl



Iacer County Treasurer-Tax Collector RIS
\-Schedule of Fees = - -

FEE NAME: - L
LEGAL 4|‘1.|..ITHE'.7DRIT\'r

Redemphbon Fee
R&T 4102, 4658.5

[DESCRIPTION OF SERVICE: |

Redemption of tax defaulted property.

[ESTIMATED VOLUME: ;.72 ]

4 500 annually

PROCESS STEPS:: SN PAS-Coming. OCA= 103802 DLa=8218 2. Y4 .. o " HOURS -
e ' RedEmptlon nohces printed and mailed- Angust & Februan,r az o0
Assist taxpayers with questions resulting from notices serd 260.00
Funds moved from Pay Plan to Redemption account if 12.00
taxpayer is currgntly on payment plan
Payment processed (with journal, if applicable) 16.00
Maintain and balance spreadsheets (2) daily and maonthily 7200
Tatal Time to Complete 38200
{See TolalWage Calculslions table fo- defail)  Accoantart Aud | Hrly Rate 3 103.41
Total &nnual Cos! this position 3 40,537 44
GOST 10 PERFORM T T COsT
Labor cost to perform this task ANMMUSLLY | $ 40,537 44
Copies/Mailing/Supplies ANMUALLY | 3 253710
Copey i
A 2O S0 (FreScert ® bpag rg- 450
BLan ki 2E00D (Ease anes- 4 520 H10 8 BT e
143 Ryl BV EIDGL-cp g & D0
A AW
Annual Total | $ 43.074 .54
P Total cost per transaction | 3 9.57
|CURR_EN]' FEE: im0 | State Mandated I 3 15.00 ]
{PROPOSED FEE: - ;.2 & o] State Mandated | s 15.00 |
[TOTAL-ANNUAL MANDATED FEE: . [ 5 67.500.00 |
Reviged by Revigwed by: Approved by

Cindy 3. Burrows
Sr Acminisiratwe Services Officer

Jening Windeshausen
Treasurer-Tax Collector

22



: ".:Placer County Treasurer-Tax Col[ector L e
-Schedule of Fees' o L e

FEE NAME: Ressarch Feas

LEGAL AUTHDRITY Government Code 6100 (in part)

DESCRIPTION GF SERVICE: ;- Requests for various research to be performed by Treasurer-Tax

L T Collector's Office for taxpayers. agencies, various county departments and
St others.

[ESTIMATED VOLUME: ~ -~ ~:]  Varies |
PROGESS STEPS: .- WD E s - - PAS Codiig DCA= Varies, PGA= Variss OL3=8116- .. - 7" - | HOURS" -
w i[1) Receive request for research

Perform nacessary sleps to obtain information for reguestar
7|3 Provide requested infarmation

Total Time to Complete Vanes
K {See Tatal Wage Caloulalions table for detaili - Total Hourly Rate YVanes

Total Cost this position Vanes
COST TO PERFORM: . . ow. . o] -COST
Labar cost to perform this task Varies
Copies/Mailing/Supplies Varies
"y Total cost per transaction Varies

ICURRENT EEE:. . .'i """ ] [ Actual Cost |

|PROPOSEDFEE: .- "=+ 5 1] | Actual Cost |

[TOTAL ANNUAL PROPOSED FEE: -~ < | | waries
Fowised by. Rewviewad by: Approved by
Condy C. Burrows Jemae Windeshausen
Sr. Administrative Services Officer Tregsurer-Tax Collector

i S



Returned Item Processing Study

All returned items come to the Treasurer-Tax Cotlector's Office from the bank. The
Treasurer-Tax Collector is responsible for processing the Debit Memo and
returning the item to the originating department. Each depariment then performs
individual tasks to reverse payment and attempt to recover the funds.

The chart below is a summary of the cost to the Treasurer-Tax Collector's Office
in processing the Debit Memo and the cost to various departments who receive the
majority of returned items. The following pages detail how the figures below were

calculated.

We recommend the fee below of $54 .50 for the processing of all returned items,
which combines the Treasurer-Tax Collector's cost to process Debit Memos and the
average cost to departments for processing returned items, excluding the Treasurer-

Tax Collector.

Department

Feasurer-Tan-Golector{400-anngaly}
Animal Control {30 annuaily)
Auburn Recreationa! District {80 annually)
Community Development Resource Agency {15 annually)
Recorder's Office (40 annuaily}
Revenue Services (355 annually),

Average Department Cost to process Rl check:

Treasury Cost to process Debit Memo:

Cepartment Cost:
Treasury Cost
Tatal Cost to process Returned Itemn:

FProposed Department fee;
Proposaed Treasury fee;

New Returned ltem Processing Cost:

Cost per
Returned Item
10467 {Excluded)

2140

766

21.20

1627

828

16.96

I7.48 (hee page 25)

16.56
3748

54.44

17.00
37.50

54.50

24
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' Placer County Treasurer-Tax Col!ector R
Schedule of Fees % -7 "

FEE NAME: . T
LEGAL AUTHGRITY EATEE

Debit Mamo Frocessang by Treasurer For All Returned Items
Governmen! Code 81570

DESCRIPTION OF SERVICE

departments,. schools and spacial districts

Debit processing procedure of retumed items for all Placer County

[ESTIMATED VOLUME: -~ %25 1,200 annually |
PROCESS STEPS: .y .00 770 s IV 4757 PAS Coding: Al codivig varies b departmenit 2", - 0.0 =7 -] * HOURS.
1} Copy portion of bank statement reflecting returned items
2} Enter returned iterns into spreadsheet
3 Upon receipt of item, verify informalion againsl spreadsheet
4} Call depantment for accounting information
51 Prepare Debit Mamo
- 5} Post Debit Memao information inte DM Control Spreadsheet
7y Process Debit Memo
: 3y Send check and copy of Debit Memo to department
: 9) Post Detit Memo information infe Daily Balancing Process
e spraadsheets
Taotal Time to Complete 04175
{See Total Wage Calculatons table for detaily  S-acequnt Clerk Hourly Rate | 3 8292
Total Cosl this position 3 34862
T k Son e o Lty o) o COST
Labor cost to perform this tash 3 3462
Bank Charges  (Re-cleared= $1.20 Retyneds §1.50) ¥ 270
Copies/Mailing/Supplies 5 Q.18
poes D0 E ghutn oo, 1 pRrier aay!
Mailng 2 CE Hone
Sinr es 500 Hore
716
Tl Total cost per transaction 3 37T 43
(CURRENT.FEE:. " - R| Fea= $26 00 (514 20 ta Treasury, $°° 80 1o Deparmerl) [ 5 14.20 |
[PROPOSED FEE::. " =7 7] Rl Fee= $54 50 (337 50 o Treasury, §*7 G0 to Department) | s 37.50 |

ITOTAL ANNUAL PROPOSED FEE:." .7 . i ]

[Treasurer-Tax Colleclor apnual ameual e Depil bemost

| $ 45.00000]

Revised oy.
Cindy C Burrows
Sr. adminsirative Services Officer

Reviewsd by; Anprayed by
lenine Windeshansen

Treasurer-Tax Collecior

25
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"Fiacer County Treasurer—Tax Co!lector R S
” Schedule of Fees .- " ".;";:.-. g

FEE NAME. . - g v
LEGAL AUTHORITY: -

Returned ltem- Treasurer-Tax Collector's Office
F&T25809.1  Government Code B157b

the Treasurer-Tax Collaclor's Office.

Debit processing and recovery of funds procedures of returned items for

[ESTIMATED VOLUME: s .0\

400 annually

PROGESS STEPS:

Vo et E  pag Coding OCAS 103500, PCA=Varies, DLIZ 8116

] ~HOURS :

: 1) Make a screen prnt of the collection from {ax system dalabase
| 23 Run stub hist for accounts & amounls 1o be reversed i apol.cabls)
3

1 Complete Treasury information form. Return check and formn ta

Treasury

4) Make copies of check and form when returmed by Treasury

8] Process Roll Change to reverse payment

g) Attach rotes to unpaid parcel{s) in tax data syslem

71 Picpare Check Return Letter

8} Make copy of leller, check and Treasury information form

9} File copies of Debil Memo, Treasury form, Check Return
Letter and check

1103 Mail letter. check and copy of lax biil with Rl fee attached
“111} Distribute copy of Debil Memag to apprepiate Control Desk

Clerk who will record information in spreadshest

'[12) Repeat steps 1, 4, 5, 6, and a portan of step 10 for each

parcel after the first

Total Vime 1o Cemplete 07315
iSee Total Wage Calou'ahons able for detad)  Sr Accguntant Aud Hrly Rate | § 135 58
Total Cost this position $ 10414
Labar cosl to perform this 1ask § 0414
Copigs/Mailing/Sugplies % .53
finpec NTAP SN snpes 1 poekee gnpw
Hung DED [ FusliZace R aredong #aca;
oot T. 3 DG Envelapei ' en BT
Dt ener ke Y CAaremisal Tae B cackt
. cen
Total cost per transaction 5 10497
{CURRENT FEE:-. 7.7 ] RI Fee= §26 00 (314.20 to Treasury, $11 80 to Tax Collector] [ $  11.80 |
[PROPOSED FEE: - 7.7 i | Ri Fee= $54 50 ($37 50 to Treasury, $17 00 to Tax Collectort [ § 17.00 |

[TOTAL ANNUAL PROPOSED FEE: ' .

fl iTreasurer-Tax Collecto”s arnual amount for Beturied Hems) | & 680000 ]

Rewvisad by
Clitely © Burrows

Sr Admimsirative Seraces DHicer

Rovigwed by: Approved Ly,
Jenine Windeshausen
Treasuras-Tax Collector

5
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"'P!acer County Treasurer-Tax Co[[ector TR

Schedule of Feeds - e

FEE-NAME: :

LEGAL AUTHORlTY_'

Returned Item- Treasurer-Animal Contro}
Government Code 8157D

DESCRIPTION OF SERVICE: . -

Debit processing and recovery of funds procedures of returned iterns for

Animal Contral

[ESTIMATED VOLUME - ..

& 30 annually

PROCESS STEPS: ;- = T PAR Goding: QG AS Varies, PCA= Vares, OL3= 8116 . HOURS -~
L ' 1) Gwe codung to Treasury for Debit Mems
‘1 2) Pick-up returned check and Delit Memo from Treasury
.| 31 Un-pay item and indicate in database file that a returmned check
has been received
4] Oraft and mail letter ta customer
51 Follow-up with 2 phone call o customer, if necessany
&1 Turn over ko Revenus Services for collection if funds not
recovered within 45 days
Total Time to Complete 0 5000
{See Tota' VWage Caloulations table or detal]  Sr Account Clers Howrly Rate | § 41.60
Total Caost this position 3 20 80
5 e B R £ .. COST -~
Labar cost to parforrm this task g 20 80
Copies/Mailing/Supplies 3 .80
Cupes dda 1P e Topyl
anng B0 A1 Moal Giass 3 handling)
Bopteg OO0 (Eneetzpen 1 RID A9
a5
Total cost per transaction 5 21.40
|CURRENT FEE; "7 5502 Rl Fee= 526 00 (S14 20 to Treasury, 511 80 o Animal Controly [ S 1180 |
|PROPOSED FEE:". "= 75| Ri Fee= $54.50 ($37.50 to Treasury, $17.00 to Anima! Controly [ 8 17.00 |
|TOTAL "ANNUAL PROPOSED.FEE:: "~ :0.. ] (Arsrnal Gontral's annual amsaunt for Returned [lems) [5 51000 I

Revised by:

Cindy C. Burrows

Feviewed by, Aparowed by:

Jerune Windeshausen

S Adrimistrative Secaces Officer

Treasurer Tax Cologkar
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" -'-_.",:Piacer Caunty Treasurer-Tax Collector_ N T
N -Schedule of Fees™ 2w b, 0 oap e L

FEE NAME; -
LEGﬁLL ALITHDRITT‘I" L

Returned [tem- Auburn Recreational District
Government Code 61570

DESCRIFTION OF SERVICE: .

DCebit prosessing and recovery of funds procedures of returned items for

lhe Auburn Recreational Dstrict

[ESTIMATED VOLUME:: - ":~ | &0 annually [
ER_QC_ESS_;STEPS: e PAS Coding MOCAE Maties, POAZ Varies, OLaz 8118 - vdo ] HOURS
vl ) Gwe coding 1o Treasury for Debit Memao
2) Rewerse paymanl from customer's account
3) Add returned check fee to customer's account
d4) Make copies of all documenls and prepare |etter for customer
5) Mail letter to customer and give 10 day notice to cover check
6] Post re-payment to customer's account upon receipt
73 Block customer from writing checks for ane year
Total Time to Complete 06,2500
(S&B provided by ARD Kanager) Dept. Mansgers Hrly Rae | § 25.00
N Total Cost this pesition 5 525
. - COST .
Labor cost lo perorm his task ] 525
CopiesfMailing/Supplias % 1.41
Copes 52 RSl cerraiomed item)
Kty Ty (3 & porreloned i)
Sl SN0 R BT s relened )
L4t
Tolal cost per transaction 5 768
{CURRENT FEE: i 7 .- .. Rl Fee= $26.00 ($%4.20 lo Treasury $11.80 1o ARD;} [$ 1180]
[PROPOSED-FEE: - .- .~ o] Rl Tees= §54.50 ($37.50 to Treasury, $17.00 10 ARDY s 1700

[TOTAL ANNUAL PROPOSED FEE: - .. .|

(ARD'e aanual amount fer Returned Nems

B

1.020 00 |

Ravised by
Tanety C Burrows
Sr Adrmimsiratve Seraces Oficer

Rewvigwad by
Jenne Windeshausen
Treasurer-Tax Collectar

Anproved Dy
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"'Placer County Treasurer-Tax Collector

““Sehedule of Fees

Returned ltem- Community Development Resource Agency
Geovernment Code 8157k

Drebit processing and recovery of funds procedures of returned items for

Community Development Eesource Agency

[ESTIMATED-VOLUME; - = %] 15 annually |
PROCESS STERS: . oD LS U PAS Coding: OUAS Varies, PCA= Varies, OL3= 8118 ~HOURS .-
s Vo 1) Gwe codmg to Treasury for Dabit Memo
2] Pick-up returned check and Dehit Meme from Treasury
3} Place a held on the corresponding permit in CORA database
4} Contact customer by telephone
5) Feollow-up with a letter, as needed
Total Time to Complete 07515
(See Tolal Wage Calculations table for detaily  Sr Acct Clerk's Hourly Rale § 4152
: . ": Tatal Cost this position ] 3120
: ' < ' ‘COST .
Labor cost io perform this task S 21.20
CopiesfMailing/Supolies ¥ -
Taotal cost per transaction 5 2120
[CURRENT EEE:: i:7 R Rl Fee= $26 00 {$14 20 lo Treasury. 511.80 to CORA) s 11.80]
[PROPOSED FEE:, ™.~ % ..} RI Fees= 554 50 (537 60t Treasury, $17 00 to GORA) [s 1700]
@TﬁL ANNUAL PROPOSED FEE: -+~ % ., ] (CORA's armual amound for Retarred llemrs; l 3 25500 I

Revisnd by:
Cindy © Burraws
Sr sdnvristralive Services Officar

Reviewed by
Jemne Wrdeoshaossen
Treascrer-Tax Collecior

FAoproved

25
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o Schedule of Fees

FEE NAME: -

LEGAL AUTHDRITY P

Reaturned Nlem- Recorders Office
Governrment Code 6157h

GESCRIPTION OF SERVIEE, -,

Debit processing and recovery of funds procedures of returnad items for

\he Recorder's Office

[ESTIMATED-VOLUME. ="~ -

40 annually : |

| v oe T e MPAG Cading: OGAS Vares, PCA= Vanes, Glasing w00 2 | HOURS

PROCESS STEPS:

1} Cnmplele accounting workshee!l when palified by Trea:.ury af
a returned check

2} Fax completed worksheet to Treasury and file

3) When returned check and Debit Memo are received from
Treasury, pull worksheel and complale form

4} Corttasct cusiomer and document cantact

5) Complate lelter and mail to customer

6} - Input relurned check informahon into spreadsheet

7) File copies

Total Time to Complete {3340
{See Total Wage Caloulanizns table far delail;  Adra lech's Howr'y Rale 3 46 83
Towal Costthis position 15 156.64

| B R R e

Labor cost to perform this task 3 18 &4
Cepies/Mailing/Supplies 3 0.63

TGmar LUR P Gl T ol ety T ety Bl et )

Wi 1g LR S TH [ PO BT T |
QU 03 Enublepe ALY
153
Total cost per ransactan B 16827
RN | Fea= 52600 (314 o Treasury, 311 80 10 Recorder) .

CURRENT FEE: : " - : RIF S a2 T 1 1 ¥ 11.60}

[PROPOSED FEE: RI Fee= 354 50 {837 50 ta Treasury $17 (0 to Recorder) IEEEES
[TOTAL ANNUAL PROPOSED FEE:- - .- J_ {Recorder's anfual amoosnt or Returned ltems) [ % BR0.O0D |
Rewvised by

Cindy £ Burrows
S, Admunigiratye Services OHicer

Rawvizwed by Anproved by
Jenne Windeshausen .
Treasuser-Tax Colestar
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I Placer County Treasurer-Tax Col!ector LA
P F - . Schédule:of Fees . A L e

Feturned |lem~ Rewenue Services
Governmen! Code 8157h

FEE NAME: : A
LEGAL AUTHOR}TY'__-'--

DESCRIPTION OF SERVICE: Dabit processing and recovery of funds procedures of returned items for
TR A S A Revenue Sernvicas

[ESTIMATED VOLUME: =" :{ 355 annually |

SN PAS Codling: QCAS Vanes POA= Varies, QL3 2316 . o Y L0 - | HOURS
1} Pitk-up returned check and Debit Memao from Treasury

2} Full-up payment information in data syslem and print

3} Post as returned check in data system

1 4} Post returned check {ee

| 5 Generate relurned check Izlier to customer

L2 B8] Mad letter

I 7 Balance daily 1otal of refurned checks against Debit Memos
b B) Further research any checks returned "Unable 1o Locate”

PROCESS STEPS: |

Total Time 1o Complete ) Q1670
iSee Tolal Wage Calcuiations lable for detarl)  Accourting Tech's Hily Rate [ S 4508
Total Cost this posiiion % 768
COST-TOPERFORM: -- = - <o w00 oo o fandfs 200 0w e e a7 ] "CO8T o
Labor cost to perform Lhis task 3 7.68
Copics/Mailing/Supplies 3 0.60
o 45 307 (T pronted Chmms!
sanry 25001 Feest Cisss & ransing?
Suppld T hrvuoey Coasg)
TED
Talal cost per transaction 5 8.28
|CURRENT:FEE:; ©~ ' v i Rl Fee= 526,90 (314,20 In T-easury, $11 80 to Revenue Svcsy [ § 1180 |
IP._RO_FUSED'FE_E: e P Rl Fee= 554 50 (337.50 to Treasury. 317 00 to FRevenue Svus) I 3 17.00 ¥

EOTAL'-ANNU'&L- PRORPOSED FEE: | - ] [Reverve Sue's annual amount fer Retuaed lems} [ g £035.00 ]

Favsod by: Fowmaed by Approved by
Cindy C. Burrows Jeune Windeshauzen
S0 Adminisirative Sarvices Coer Treasurer-Tax Colaeter
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"Placer County Treasurer-Tax Collector
Sched tle of Fees " bk

FEE NAME: o Secured and Redempticn Reminder Notices

LEGAL AUTHORITY R & T 2621, Government Code 6100 {in part)

DESCRIPTION OF SERVICE: . Running. printing and mailing current secured and supplemental reminder
i I ey notices to taxpayers wha are delinquant on 15t andior 2nd instaliments.

[ESTIMATED VOLUME: "~ :¥.:] 24,500 annually ]
PROCESS STEPS:- ; d R -, ' PAS Coding OGA=103500, PCA= 200007 OL3= 8116 . 3+ - x| HOURS...
AR P +f 1} Call-up unpaid information via tax database system

:F 20 Lead printer with colared late nolice paper to pnnd
i} 3) Printbills
“] 4) Sort through bills and combing same taxpayers together
)1 5) Locate and remove any bills that should not be mailed
-] 8) Fold bill and insert into envelope aleng with a return envelope,
: gither manually or by machine
! _ . Total Time to Complete 0.0067
(See Total Wyage Calculatizrs table for delaill St Accountant Aud Hrly Rate | 138.58
Total Casl this pasition $ 0492
COST TO PERFORM: 1. o ] v o o Gl o o a0 e [ COST 5
Labor cost to perform this task 5 052
Copies/Mailing/Supplies % QB3
N dang 0 5B (157 2135% clus hardi ~qn
Sapplas, CO5 IEnurpe s 1 B A #10cacy:
7&!*}51&"?9[53 fin T e e
Toal ]
Total cost per transaction 3 1.61

{CURRENT FEE: & 7 . .o | [ Mone |
|PROPOSED FEE: - %7 =% I Nore |
|[TOTAL ANNUAL'PROPOQSED FEE:- - - | [ None |
WTitten by Reviewed by: Approved by
Cindy & Burrows Jemne Windeshawsen Jening Windeshausen
Sr Administrative Senvices Offiger Treasurer-Tax Collester Treasurer-Tax Collector
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“'_F'Ian::er County Treasurer-Tax. Co!lector.‘; L

Schedule of Fees

FEE NAME:- :
LEGAL AUTHORIT‘I’ .

Secured Tax Charges-Payment Plar
R&T4217

[DESCRIPTION OF SERVICE: |

Research, set-up and momtor payment plan.

ESTIMATED VOLUME: 300-350 payment plans annually.
VLT Approsimately 20 new paymenl plans created per month.
PROCESS STEPS: .- e R T T PAS Coding BUA=S 103509, OL3= B116 . : “"HOURS - -
- o 1) P an agreements mailed, per customer requests (20 monthly) 16 00
2} Rercords maintained daily, updated monthly & sent to Auditor 7200
3y Approximately 250 reminder notices mailed in February 6.00
4) Approximately 175 defaulted Pay Plan notices mailed in May 30¢
51 Cngeng research and phone calls for duration of Pay Plan 204 .94
6) Transfer Payment Plan funds to Redemption when paid in full 2400
Total Time to Complete 32500
15ee Total Wage Ca'culalions table for detal)  Accountant Aud | Hrly Rate 5 119.71
Totat Cost this posibion 5238 906.03
X i = ! - - GOST -
Labor cost to perform this task ANNUALLY | 3 38,906.03
Copies/Mailing/Supplies ANNUALLY | $ 41164
Zapes 14 88 [Capey- 240,
kg 40 5 GES st Dass plus Sandlirg)
ATHER T, RN |Lreciors DES A s A #1025 ook
i d Lewena boos 2a0whale 432 calored
Tutal 477 G
5 39.317 87
Total cost per transaction 5 120 98
|[CURRENT FEE: " -5 7 -, <0 | [ 5 40.00 |
[PROPOSED FEE: .~ "7 % . 7] [5 12100

[TOTAL ANNUAL PROPOSED FEE: . . ...

[ & 39,325.00 |

Fewized by
Ciedy C Burrows

Er. Admimsiralive Services Officer

Flaviewed by Ropraved by
Janing Windeslhausen

Traasurer-Tax Coleclor

i3
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Placer County Treasurer-'rax Coilector
PR Schedule ofFees " . .50

FEE NAME:

; Unsecured Collection Charges
LEGAL. AUTHORITY

R&TZ2922e

@ESC_R!PTION OF SERVICE: l Warnous collection charges on Unsecured delinguent taxes.

Approximately 3. 400 Notices of Intent annually
Approximataly 1,350 Recorded Liens annually
Approximately 300 Collection Notices annually

ESTIMATEDVOLUME: T, ©

Approximately 950 Released Liens and payments to apply anrually
Approximately 800 Department of Motar Vehicles Holds annually

PROCESS.STEPS: | " - |- 00" 775 PAS Coding, OCA= 103500, PCA=21000, 01328116 . - . HQURS
{See following page for step detail) Tirne to
Corwolea
1) Maotices of Intent processing S T.EB3 Hnywage s ume 0.0835
2y Recorded Lien processing 8 2350 (Hiywagextms) 0.25035
3y Collechion Notice processing & 1568 (Hiywage xme) Q1870
4) Released Lien processing $ 2508 (Hrywagextms; 0.26712
5) DMV Held processing 3 1568 Hoy wage « ime; 01670
‘(See Total Wage Calou atons table dor detali  Accousting Tech's Hriy Rate ] 93.80
Molice of Intent: iSee next page for detal) £ 0.56
Recorded Lien: t1See nexi page ter delad § 0.0v
Collection Notice (See 1ex page for detal) ) 0aEz2
Released Lien: (See neut page for datai) 3 1307
DN Haold: (Nong-labor onlky} None
N R A
Notice of Intent:  (Steps + and 3 of Process Steps. next page) ) 839
Recorded Lien:  (Steps 1, 2 and 4 of Process $imps, nex paga) i 2357
Collection Motice: (Steps 1 and § of Process Steps. next nage) 5 16.29
Released Lien:  {Steps & 7 and B of Process Sieps, next page) 5 3814
DWW Hold: {Steps O and 10 of Process Steps next page) & 15 66
Metice of tnlant; ) 500
Recorded Lien: 3 6. 00
Collection (Delinguent} Notice: 3 2.50
Released Lienv 5 14 50
DNV Hold: Mone
Motice of Intent: 3 8.35
Recorded Lien: 3 23.33
Caollection Notice: 5 16 30
HReleased Lien 3 3815
DMV Hold: % 1565
Revised by. Fevizwet by Appraved by
Cindy C Burrows Jenire W-rndeshausen
It Adrunisirative Sences COcer Treasurer-Tax Codecior
a4

41



TOTAL ANNUAL PROPQSED FEE; . .

tdatrea of Intent:
Recorded Lien:
Collechon Natice-
Released Lien:
DY Hold:

5 28389000
3 3178250
3 488000
§ 36242 50
5 538000

[PROCESS STEPS: = - -]

Hours: {each stepl

ao167 1)
B osgg 2}
DO0BEE 3
1670
01503
00835
00167
01670
n1169 9

£

o~ TN
PO et et

Run report on Unsecured detinquent taxes
Pre-recorded liep research

Send notice of intent

Record lien document

Send collection notice to taxpayer
FPost-recorded lien research

Journal recerding fee to Recorder's Office
Record release lien document

Frocess DMV registration held

n.e501 103 Process DMY registration release

[COPIES/MAILING/SUPPLIES: . |

Mailing:
Supplies
Notices of Inteni:

Copies
Recorded Liens:

Copies

lMaling

Supplies”
Collection Motices:

Fecorder's Foo:
Copies,
" Released Licns:

0.50 {1 Firsl Class & handlng each)
006 {Envelopes- 1 #10, 1 #9 each)
0.56

Q07 {2 prter copies each)

.07

Q.05 {1 pholo copy each)

0.50 {1 Firsl Class & hardling cacl)
006 (Envelopes- 5 #10, 1 #4 each)
.62

13.00 Feg o release len

0.07 (2 printer copies each)
13.07

35

44



' "'_Placer County Treasurer-Tax: Collector

$chedule of FEes

FEE NAME: . R
LEGAL: AUTHDRITY:_.,_;- e

Unsecured Tax Charges- Payment Plan
R&T2522e

DESCRIFTION OF SERVICE:

Establish payment plan for the payment of unsecured taxas.

|EST|_MATE_D,"&'0,I_JUME:’_: o I 20 annually ]
PRQCESS STEPS:- " LR T T pag Cotling: OCASI03500, POAS 21000, OLA= 8116 - T THOURS .
LA D 11 Customer requesls payment plan
1 2} Monthly payment amount is determined
| 3y Paymeant plan agreemenl is prepared and sent to taxpayer far
signature
| 4% Signed payment plan agreement is received and placed in
) taxpayer's file until taxes are paid off
5y Payrment plang are checked monthly to ensure payments are
’ received
| &Y Maonthly ~on-paymant rerminder letlers are sent when payrmanls
are nol received
7} Prepare and process journal entries upcn pay-off
Total Timea to Complete 1.3340
{Sea Total Wage Calcufalions table for getail)  Accounting Tesh's Hely Rate | § 93.80
Total Cost this posttion ¥ 12512
COST TC PERFORM: g A e L i T e s T CO8T
Laber cost to perfarm this task 2 12512
Copes/Maring/Supplies 5 1.20
Coo s 037 22 prele copoo s eac!
Mad g 150 27 st Ciass & tang -5 eazh
HoDnien A7 Juwness Cards- 1 eatht
. o0 (Envelapezn 181G T @ ngeed
",' 130
Total cast per transachion 5 12633
[CURRENT FEE: "< o o] [§ 2400]
IPROPOSED FEE: ... ;.. - | {5 12600]
|TOTAL ANNUAL PROPOSED FEE: ... .. "] | % 252000}
Revised by Reyvrewed by Aoproved Dy

oy © Burrows
Sr. Administrative Services Officer

Jenine Windecshausen
Treasurer-Tax Collechar

i
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19

Placer County Tota! Wage Calculations

Overhead
Job Title Productive Benefits and Total
Hourly Wage AB7 Costs Hourly Wage
=|Treasurer-Tax Collactor $ 8213 | 4% 46.34 | 5 39.17 | 4 167.64
=| Assistant Treasurer-Tax Collector ;3 FO.88 | % 40,00 | & 33814 144.69
Chief Deputy Treasurer % 6230 | % 3515 | % 113.67 | % 21111
Treasurer-Tax Manager % 5752 % 3246 | & 10496 | 4 184,94
=iSenior Administrative Senvices Officer 5 4621 | % 2608 | 5 22.04 | % 94.33
Tax Collections Officer % 46 21 | § 2608 |5 B4.32 | % 156.60
=| Technolegy Solutions Analyst 11 5 4185 | % 23.62 |3 19.96 | $ 85.43
Senior Accountant Auditor s 40.89 | $ 2308 % 7461 | 4 138.58
Accountant Auditor 1T % 3532 | % 1993 | 5 £4.45 | § 119.71
Account Auditor 1 5 3051 % 17.22 | & 5h68 | $ 103.41
*|Executive Secratary 5 2833 | % 1593 | & 13.51 | % 57.82
Accounting Technician g 2768 | % 1562 | % 5050 1% 93 80
Senior Account Clerk 5 2447 | % 1381 | % 44.65 | % 82.92
Account Clark Jourmey % 2330 | ¢ 1315 | % 42.52 1 % 75.98
Account Clerk Entry ) 21141 % 1193 | % 3857 (% FARE)
Sentor Account Clerk {Animal Control) 5 2447 | % 17.13 n/a 4 41.60
Senior Account Clerk {CDRA) 5 2447 | % 17.05 nfa % 41.52
Account Clerk Journey {Aud-Cantroller) g 217 1 s 11.31 | % 216714 %314
Accounting Techmcian (Revenue Services) 5 27685 18.25% nfa % 35,05
Administrative Technician {Clerk-Recorder) 5 2833 )% 18.50 nfa % 46.83
Senior Accountant Auditor (Aud-Controlier) 3 3539 1 ¢ 19.84 | % 03[ % 93.26

Data Sources forfexplanation of;
Hourly Wage: Schedule of Classifications and Salary Grades for Classified & Unclassified Services as of May 1, 2008 (County ¥ Brive, Personnel)

Benefits: PERS, FICA, OPEB, Worker's Compensation & Emgployee Group Insurance, 08/09 budget (Treasurer-Tax Collector= 56.43%,

Animal Control= 38.68%, Auditor-Controller= 56.07%, CDRA= 38.37%, Clerk-Recorder= 38.24%, Revenue Services= 38.36%)

Overhead: Exenditure Financial Anatysis Repart 2007/08. Treasurer-Tax Collector= 86.15%; Auditor-Contraller= 49.85%

A-87 Costs: Auditor-Comtrotier Investment Administration Costs 2007708 report. Treasurer-Tax Collector= 30.49%; Auditor-Controller= 19.0%

* Faor Managementfindirect positions, office overhead % not included to ensure no duplication of overhead charges
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INVESTMENT ADMINISTRATION COSTS

A-87 RATES
2007708
AUDITOR - .. o
CONTRDLLER TREASURER . TOTAL
A-87 COSTS 952,778 1,055 514 2008292
TOTAL EXPENDITURES 4,944 910 3,461 401 8,406,311
LESS: FIXED ASSETS (13,000} (13,000}
INTRA FUND TRSF IN §3,800 83,800
ADJUSTED EXPENDITURES | 5,015,710 3,461 401 8.477 111
A-87 RATE 19.00% 30.49% |
July thru Aug. 2007 A8Y Ad.
Direct Costs - July - Aug. 2007 1,504.72 185,296 36
AB7 Est. Rate 18.23% 26.47%
A87 Estimate Applied 274.31 49,047 95
AB7 Actual Rate 19.00% 30.49%
A8Y Actual Amount 285.90 56,496.86
Diff ( Adj. In Sept. 2007) 11.59 7,448.91
F.\Fee SchedulelA87 RATES XLS 38

HA
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Revenue & Taxation Codes

2509.1

Motwithstanding any other provisnion of law, after the

return to the depositieng county cificer of any urpaid negotiable
paper, bhng btax collector may charge the person who atlempted payment
throush the urpaid negotiable paper a £cc not te excoed the cost of
making reguired notifications ta the person, processing the returncd
utipaid negotiable paper, and making the requirsd cancellations cn the
tax roll. Thks fee amount shall be sel by the boasrd of zsuperviscrs
and be subject to kbhe fes review pDrocvedurss reguired by Section H45Ba
of the Goverrment Code. The fee may be added to the tas bill and
collecred in rhe same master as costs recovered under Secticn 2821

2621
After the second installment of taxes on bhoe segured Toll is
delinguent, the tax collector shall ceollect a ccest of ta2n dollars
($10) for preparing the dellaguent tax records and giving notice of
delinguency on each Separate wvaluation on the secured roll of:

fa) Real property, except Dossessory interests.

(b Possessory lnterests.

Ll Personal property cross-secured Lo rezl property.

The cost shall be cellechied even thouch the croperty appears on
che roll due to a special assessmenrt a1d no valuabion of the property
15 given.

2706
After the second installment of taxes o Lhe secured roll iz
delindguent, :the %ax collector shall collect a oozt of ten dollars
(5.0 Eor preparing the delinguent tax records and giving notice of
delinguency on each serarate wvaluatien on the secursd roll of:

{a) Feal property, eXcept poSSesscry lnterests.

(h! Peosscssory intocrosts.

(<) Personal property cross scoured to veal property.

The ¢ost shall ke collected evenr though the property appears on
the roll due to a special asssssment and no valuaticon of the property
is given.

2821 (reads in part)

Upon authorizarion by ordirance by the board of superviscre, bne

county may charge a fee for actual costs incurred for the processing >
of an apelication for separate assessment, and the initial and

ongoing coats of separate assessment, billings, and mailings. Fess

shall be subject to Chapter 1Z.% icommencing with Secticn 54283) of

Part 1 of Division 2 of Title § of the Government: Code, and may be

illed geparately or prior bto initial separabte tax kills, or poth, er

collected on subsequent tax bills, and shail be depesited in the

county's general fund.



2824

The assessor shall transmit the application te the auditor,

whts s§nall enter the descripticns and the valuations of the parcels on
the roll, and shall compute the amount due thereon.

25822

(e} In additicor fo the penaliies imposed by this sectics, the tax
collector may ¢ollect actual costis of collection incurred by the
county up Eo the time tfthe delinguency 15 paid.

4102
The amcunt nevessary to redesm shall be paid ip lawful meney
of the United States and is the sum cf tThe {oilocwing:

{a; The rcotal amount of 211 pricr year defauvleed taxes.

{b! Delinzuent penalties and costs.

[ci Redemprion penalties,

{d} 2 rederption feze of one dollar ard fifey cents (51.850) on each
separatoly valued parcel tax defaulted after June 13, 1447, and
pricr Lo June 12, 19£%. L redempticon fcc of two dollars (52) on each
servarately vaiued parcel tax defavcited after Jurne 12, 1%6%, and
prict to January 1, 137%. & redempticon fee of five dollavs (55 con
each separately valued parcel tax detaulued afier January L, 1877,
and prior te January 1, 1982, and a redermprion fee of fifteen dollars
(%157 on and afrer that date. On property bax defaulted prior to
Jure 13, 1347, there shall be oo vedemptleorn fee collected.

4151 {reads in part)

Upon auvthorization by ocrdinance by the board of supervisors, the

tax collector may charae an application fee for the actual cost
inourred for the processing of an application for the separabs
waluation of anv parcel for redemphicn under the provisions of cKhis
chapter. The feco shall boc coverned by the provisions of Chapter 1%.5
(cemmencirng with Secrion 549853 of Part 1 of Divigion 2 of Title §

of the Zovernmenkt Codo.

217

fa! Arny perscn may elect Lo pay delinguent taxes in
installments under thisg article at any Lime prior to 5 p.m. on the
last business day pricr to the date when the tax collecior obiains
the power to sell “he property. ewxcept that 1f payment of delinguent
taxes in installments is started under this article and Lke amount
regquired to be paid in any fiscal year is not paid as reguired by
this articls, payments on property that, but for the ilnstalliment
redemnption plan, would have been subject to a power of sale pursuant
to Secrign 2521 during the calendar year :in which defanlt on the
redemption plan cccurs may oot again be started under this arcicle.
All other payments may be started orn or after July 1 of the fiscal
year commencing after the fiscal year in wihich default occurred.

(b (1} A person electing to pay delinguent faxes in installmentcs
miry he subiect to a fee for processing the perszon's request.

(21 The fez for payment of delinguent taxes in ingtallments rfo bihe
tax collector may be escablished by oxdinance oy the board of

40



sapervisors. The fee shall ke governed by the provisions of
12.5% (commencing with Section 54585 of Bart 2 of Divisicon 2 of Title
5 cf the Government Code ard may be collected on the tax bill.

4656 5

A1 redempticn fees coilected for properoy tax-defaulted

prior to Januzary 1, 1%84, shall be distributed 50 percent bo fhe
Stare of California for deposit in the General Fund and S0 percent to
the county that iz the situs of the tax-defaulted property for
deposit in :ts general fund. FRedemgtion fees collected for property
tax defaulted on and afcer January 1, 1983, shall be discributed five
daollars ($5%) to the State ©f California for deposit in the General
Fund and sen dollars {§.0} to the gounty thar is the situs of the
tax-daiaulted propercy for depogsit in 1ts gen=val fund,

5832

{bl within five working days of receipt of Lhe written demand for
a conditional tax clearance certificate or btax clearance certificate,
the county tax collectcr shall forward the conditicenal tax clearance
certificate or fax clearance gertificate, showing no tax liability
exists, ko the reguesting escrow officver. In the event the Final due
date oI the tax clearance vertilicate or conditiomal tax clearance
certiticate expires within 3¢ davs of the date of its Issuance, an
additicnal conditional tax clearance certificate or tarx clearance
certificate shall -e completed, which has a final due date of at
least 30 days beyvond the date of issuance. The tax collector shall
not charge a fee for tne issuvance of a certificate unless a
previously lssued Cax clearance cerbificate or conditicrnal tax
clearance certificare expires pricy to the date upor which ticle
cransfers. The Eee for the issuance cof a4 subsegquent fertificate with
regpact ko that monufactured home shall be an arount agual no the
actual costs of prepaving and processing that certificate.
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Government Codes

&€100 i(reads in parg:

Gfficers of the state, or of a county or judicial distrint,

shal: not perforer any cofficial gservices unless upon the mayment of
the feesz prescribed by law fcr the pesrfcrmange cf the services,
except as proviced in tnis chapter.

6157

(b If any personal check offered in paymsnt pursuant to Lhis
section is returned without payvmeant, for any reasoi, a reasonahle
charge for the returned check , not to excesd the actual cocsts
incurred by the public agency, may be imposed to recover the public
agenay's processing and colieccion costs.  This charge may be added
o, and become pavt of, any underlying obligation otker thar an
czligation which constitutas a Zien on veal property, and a different
mocthod of payment for that payment and future paymerbs Dw chis
person ray be prescribed.

54985

fa; Wobwithstanding any other provisicon of law thar
prescribes an amount or otherwise limits the amount ¢f a fee or
charge that may be levied by a cocunty, a county Serv.ce area, or a
county waterworks district governed by a county voard of superwvisors,
a counkty board of supervisors shall have the authority to ingrease
wr decrease the [ee or charge, that iz otherwlise authorized oz ke
levied by ancther provision of law, in the amount reasonably
necessary -o recover the cost of providing any product or service or
the cost of eaforcing any regularion for which the fee or charge is
levied. .The fee cr charge may reflect the average cost of providing
any produags or service or eniorcing any redulation. Indirect costs
that maw pe reflected in the cgst oif providing any product or service
oY the cosy of enforcing any requlation shall be licited to thosc
items that are included :in the federa.l Office of Management and
Budger Cxrcular A-87 on January 1. 15%84.

{lb) If any person disputes whebtnzer a fee 2r charge levied pursuant
to supdivisicn (a) is reasonalle. the board of supervisors may
reguest the county auditor to conduct a study and to determirne
whnether thz {ee or chares 1s reasonakble.

Mothing fn chrs subdivizion shall be construed to mganr that che
coeney shall ncet continue tc ke sukziect to fee review procedures
tegulired oy Arcicle XIIIS 0f the California Coastitubion.

(c: This chapuver shall not apply to any of the following:

{1] hny fee charged or collected by a court clerk pursuant £
Chapter 5.5 {commenczag with Section 216.110; cf Title 1 of ZTar:
Ehe Code of Civil Procedurs, Title 8 [commencing with Section 68
of the Govermment Code, or Section :03470 of the Healrh and Safe
Code, or any cther fee oy charge that may 2e assesced, charged,
collected, or levied pursuant to law Zor £iling judicial documents or
for other judicial functions.
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t2) Any fees chargsd or collected pursuant to Chapter 2
locomnancing with Section glo0) of Diwvision 7 of Tikle 1.

{31 Aoy standby or avallability assessment oy charge.

{4#] Any feec charced or collected by & county agricultural
commissioner.

(5) Anv fee charged or collectad pursuant te Article 2.1
{oommencing withh Section 12240) of Chapter 2 of Livision 5 of the
Eusiness and Frofessians Code.

(67 any fee charged or colleoted by a ¢ounty recordsr oy local
registrar for filing, recordine, cor indexine any decument, performing
any Service, lssuing any certificate, or providing a copy of any
document purswant to Scction 2103 of the Cede of Civil Froccdurc,
Sectlicn 27381, 27361.1, 2736l1.2, 27361.3, Z7361.4, 273IE1.8, 273s4,
27365, or 27356 of the Government Code, Secticn 103825 &I the Health
and Safety Code, or Eection 933% of the Commercia. Code.

{71 pbny fee charged or cocllected purzuant toe Article ¥ {commencing
with Section 248720} of Chapter 2 of Part 3 of Division 2 of Title 3
of the Government Code.

66451 .2

The local agency may eszablish reascnable fees for the

processing of tentative, final and parcsl maps and for other
procedures required or authorized by this divizion or local
ordinance, but the fees shall not exceed the arpunt reascnably
required by zuch agency Lo administes the provisions of this
divigion. The fees shall oe imposed pursuant Lo the Mitlgallon Fse
BoL, consisting of Chapter 5 (commencing with Scction 66040}, Chapter
4 {comnmenging with Section 68UIQ), Chapter 7 {comnenging with
Section £613:2), Chapter 8 {(commencing with Section G60146), and
Chaprer 5 (commencing with Section 660200 of Divisieon 1.

680956 1

2! Any emplovee o0f a logal agency whe 1= okliged by a
suppoena Lo attend a civil action or proceedinc as a witness in
lltigarion in a matter regarding an event or transactliaon which he or
she perceived or investigated in the course of his or her dutiess, to
whicn that local agency is not a party, shall regeive the zalary or
otner gompensation to which he or she is normally entitled from tnag
local agency during the time that ke or she preparvres for his or her
responze and appearance, during the time crhat he or she travels to
and from the place where the court or other tribural is located and
while he or she is reguired to remain at chat place pursuant Lo bhe
zubpoena. He or she skall alse receive from thar local agency the
actual necessary ard reascnable craveling exvensses he or she incurred
in comgplyinrg with the subpoena.

{! The party ar whose reguast the subpoena is issued snail
reimburee the local agency for the full cost incurred by the local
agency in paying the emploves= his or her salary or other compsnsation
and traveling expeonsces as provided for in this seoction, for cach day
that the employee is reguired fc remain in altendance pursuant to
the subpoens, The amount of one hundred fifty dollars (515070,
together with the subpeena, shall be tendered to that lozal agency



for =ach day that the employes is reqguired to remaln in attendaace
pursuant to the subpoena.

(o} TE the actual expenses gshould later prove to be Iess tharn the
amcount tendered, the sxocess of the amount tendered shall be refunded.

id} If the actual expenses should later prove to be more than the
amount tendered, the difference shall be pald to tne loccal agency by
the party at whose regquest the subposna was il1zsued.

fe} If a court conktinues a proceeding on ics own motion, no
additional witness fee shall be required prior to the issuance of a
subpcena or the maxing of any crder directing the employvee {0 appear
on the date Lo which the proceeding is continued,

(£1 A used in this secticn, "lecal agenoy" means a oity, county,
city and county, special district, redevelopment agency, or any othier
politicat aubdivisicon of the scate.
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County Code

Chapter 2, Section 2.116.030
Fees for copies

The following charges zhall be made for all copies, ot
otherwise set by state or county statuakes, except that no charges
ghall be made for any copies furnished to another councy
department (except for replacement coples of the Placer County
Codel, or to an indigent criminal defendanrt, or such defendant's
counsge:, where it pertains to his or her case:

L. Regular photocopies: | o ]
1. First page of any document i$0.bp each page
2. First copvy of each additional page

| of same document*

3. Additional cépiesipages of same

dosumant

4, Ceigiﬁitatioﬁméﬁ Officia}_docuﬁ%ﬁ{%r“_ffﬁﬁjéach document

0.25% each page

0.10 sach page

ez

a l-pvage document Ly §.530; A 10-Sage decunent is 52.75:; a4 20-mage doounoent o
re 10 pigees of pasper prinied o

2l
525, 35 is a 7T pacne Juplexed docunent whers cthoere a o
ko sides,

Chapter 5, Section 5.08.170
Duplicate license

A duplicate license may be issued by the tax collector o
replace any license previounsly issued under the provisions of
this chapter which has been lost or destroved, upcn tho licensse
Filing an affidavit atrtesting to such fact, ard at the zine of
£iling such affidavitc payving o the tax cocllechor a fee for
processing a4 duplicate license. The fee for such duplicare
license =snall be charged as estabplished Dy Sectlion 2.11&.09C.
{Pricr code § S.380]



	01
	02
	02a
	03
	04
	05
	06a
	06b
	06c
	06d
	07
	07a
	07b
	07c
	08
	09
	10
	11
	12
	12aResoFF
	12bResoCP
	13a
	13b
	14
	15a
	15b
	15c
	17a
	17b
	17c
	17d
	18a
	18b
	18c
	19
	20a
	20b
	20c
	20d
	21a
	21b
	22a
	22b
	22c
	23
	24
	25a
	25b
	26

