MEMORANDUM

COUNTY OF PLACER

DEPARTMENT OF ADMINISTRATIVE SERVICES
PROCUREMENT SERVICES DIVISION

TO: Honorable Board of Supervisors
FROM: Brett Wood, Purchasing Manager
DATE: April 28, 2015

SUBJECT: Personal Service of Civil Process Services — ABC Legal Service Inc.

ACTION REQUESTED

1. Approve Change Order No. 3 to Blanket Purchase Order No. 21075 with ABC Legal Services
Inc. of Seattle, WA for Personal Service of Civil Process for the Placer County Department of
Child Support Services, increasing the blanket purchase order amount by $15,000 resulting in a
new maximum amount of $81,000, funded in the FY 2014-15 Final Budget by Federal and State
revenues with no net County cost; and _
2. Authorize the Purchasing Manager to sign the resulting change order.

BACKGROUND

Child Support Services (CSS) is mandated by State and Federal law to seek and enforce child support
pursuant to Title IV-D of the Social Security Act, and to serve clientele and participants with legal documents
pursuant to Code of Civil Procedure Section 413.10 et seq. and Due Process of Law. Personal service of
legal documents to a client may include Summons and Compilaints, Order to Show Cause, Order to
Examination, or Registration of Order, depending on the nature of the legal process.

On January 7, 2014 your Board approved the execution of BP021075 with ABC Legal Service Inc for
Personal Service of Process Services in the maximum amount of $60,000 for the period of January 1, 2014
through December 31, 2014. On December 12, 2014 the Purchasing Manager authorized Change Order
No. 1 to extend the term through March 31, 2015. On March 27, 2015 the Purchasing Manager authorized
Change Order No. 2 to increase the BPO by an additional $6,000 under the Purchasing Manager’s authority
for a total of $66,000 and to extend the BPO term through June 30, 2015.

Procurement Services is currently evaluating a new bid for these services. The current BPO amount will
not be sufficient to pay for services rendered through the term of the agreement. It is estimated that an
additional $15,000 will need to be added to the BPO to support the department’s requirements through
June 30, 2015.

The requested increase exceeds the Purchasing Manager's signature authority. Therefore, your Board's
approval is required to process a change order to increase the BPO in the amount of $15,000 for a revised
maximum amount of $81,000.

FISCAL IMPACT

CSS has advised that sufficient funding is available in the FY 2014-15 Final Budget by Federal and State
revenues.

cc: Troy Held, Director, Child Support Services
Jeff Thompson, Senior Administrative Services Officer, Child Support Services
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