((This form should be prepared by County departments to report any incident, injury (General Public NOT County Employees), or damage involving the general public OR County owned property (including buildings, etc.).
All incidents should be reported within 24 hours and this form completed and sent to the Risk Management Division within 48 hours of the incident.
INCIDENT REPORT:  FORMCHECKBOX 
         DAMAGE TO COUNTY PROPERTY:  FORMCHECKBOX 
          INJURY TO GENERAL PUBLIC:  FORMCHECKBOX 


DEPT./DIV REPORTING:                                      DEPT. CONTACT:
                        PHONE #:
 

DATE/TIME OF INCIDENT:
                          LOCATION OF INCIDENT:  

NAME OF County Employee INVOLVED:                                                         PHONE #:  
NAME OF PERSON(S) INJURED/INVOLVED:                                                         PHONE #:  
ADDRESS:                                                            CITY:                                          STATE:                ZIP:
DESCRIPTION OF INCIDENT:  








WITNESSES:
NAME:                                                                                                           TELEPHONE:  

ADDRESS:  


                     CITY:


STATE:

ZIPCODE:




NAME:                                                                                                           TELEPHONE:  
ADDRESS:  


                     CITY:


STATE:

ZIPCODE:

SIGNATURE:

                                                                               DATE:   
TITLE:                                                                                                            TELEPHONE:

Risk Management Use Only:
REPORT #:                     REPORT ONLY:   FORMCHECKBOX 
   INITIALS:                                            ASSIGNED:  FORMCHECKBOX 
                          FILE #:
INCIDENT REPORT FORM


Risk Management Division 





(530)886-2600 ( FAX (530)886-2609


145 Fulweiler Avenue, Suite 100, Auburn, CA 95603














Distribution: Original – Risk Management
Copy - Department
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