Training Exercise: Create a Project Asset, Review and Assign Transactions and Capitalize Project Assets

		




	Module:
	Projects

	Scenario:	  

PREREQUISITES:
	[bookmark: _GoBack]Create a Project Asset, review and assign transactions and capitalize project assets

PROJECT SPECIALIST




	Action
	Icon
	Field/Value

	Search for Project ID 
	
	· Search for the Project assigned by instructor

	Select the Financials tab
	
	

	Select Capitalization Sub Tab 
	
	

	Click Add Project Assets button

	
	

	Project Asset
	
	· Training Toll Bridge 

	Description
	
	· Training Toll Bridge

	Project Asset Spend Category
	
	· SC5280 Infrastructure 

	Click Plus button 
	
	

	Project Asset
	
	· Training Toll Booth  

	Description
	
	· Training Toll Booth  

	Project Asset Spend Category
	
	· SC5170 Building and Improvements 

	Click OK
	
	

	Click Done
	
	

	Select Financials Tab
	
	

	Select Capitalization  Sub Tab 
	
	

	Click Review Transactions button
	
	· Click drop down menu
· Select Express Review

	Supplier Invoice 500,000.00
	
	· Select Project Asset drop down
· Select Project Assets
· Select Training Toll Bridge

	Supplier Invoice 75,000.00
	
	· Select Project Asset drop down
· Select Project Assets
· Select Training Toll Booth 

	Supplier Invoice 3,000.00
	
	· Select Expense Cost checkbox

	Expense Date
	
	· Same as Transaction Date

	Click Submit
	
	

	Click Done
	
	

	Select the Financials tab
	
	

	Select Capitalization Sub Tab 
	
	

	Click the Capitalize Project Assets button 
	
	

	Select Checkbox
	
	· Training Toll Bridge

	Capitalization Date
	
	· Today’s Date

	Click OK
	
	

	Click Done
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