Training Exercise: Create an Award

		




	Module:
	Awards and Grants

	Scenario:	  

PREREQUISITES:
	[bookmark: _GoBack]Create an Award, Spend Restriction, and Award Schedule 

AWARD CONTRACT SPECIALIST



	Action
	Icon
	Field/Value

	Navigate to Create Award page 
	
	· Search Create Award
· Select Create Award

	Award

	Company
	
	· CO100 County of Placer

	Name
	
	· First Initial Last name and “TRN Award CY2018” ex: JSmith TRN Award CY2018

	Description
	
	· Same as above

	Sponsor Award Refernce Number
	
	· CA-123456

	Award Date
	
	· 01/01/2018

	Award Signed Date
	
	· 12/01/2017

	Award Type
	
	· Contract

	Payment Terms
	
	· Immediate

	Spend Restriction Default
	
	· Create Spend Restriction 

	Create Spend Restriction Page

	Spend Restriction Name
	
	· First Initial Last name and “TRN Award CY2018” ex: JSmith TRN Award CY2018

	Entry Type
	
	· Unallowable 

	Restricted by
	
	· Object Class

	Object Class Set
	
	· Placer Object Class

	Object Classes 
	
	· Placer Object Class: Equipment and Capital Expenditure 

	Click OK
	
	

	Sponsor

	Sub Award
	
	· Select Checkbox

	Prime Sponsor
	
	· Federal Highway Administration (FHWA) | SP00015

	Sponsor
	
	· California Department of Transportation (Caltrans) | SP00014

	Bill-To-Sponsor
	
	· California Department of Transportation (Caltrans) | SP00014

	Payment Type
	
	· EFT/ACH/Wire (CASH RECEIPTS ONLY)

	Award Amounts 

	Sponsor Direct Cost
	
	· 100,000.00

	Sponsor Indirect
	
	· 10,000.00

	Authorized Amount
	
	· 110,000.00

	Award Schedule 

	Award Schedule 
	
	· Create Award Schedule

	Award Schedule Name
	
	· Prepopulated as award name

	Award Posting Interval Group
	
	· Budget Period

	Click OK
	
	

	Row 1

	Period Name
	
	· Calendar Year 2018

	Contract Start Date
	
	· Select Checkbox

	Contract End Date
	
	· Select Checkbox

	Start Date
	
	· 01/01/2018

	End Date
	
	· 12/31/2018

	Click Plus Icon
	[image: ]
	· In Calandar Year 2018 row

	Row 2

	Period Name
	
	· Closeout

	Period Number 
	
	· 99

	Start Date
	
	· 01/01/2019

	End Date
	
	· 03/31/2019

	Click OK
	
	

	Proposal

	Federal Award Id Number 
	
	· FHWA-123456

	CFDA Number
	
	· 20.205 - Highway Planning and Construction

	Award Lines Tab

	Click Add Icon
	[image: ]
	

	Line Item Details

	Company
	
	· CO100 County of Placer (should default)

	Line Type
	
	· Cost Reimbursable (should default)

	Primary 
	
	· Select Checkbox

	Grant
	
	· Enter Grant ID from Previous exercise and press enter

	Line Amount
	
	· 110,000.00

	Revenue Category
	
	· RC0820 Federal Aid - Construction

	Spend Restriction 
	
	· Should default to Spend Restriction created above

	Line CFDA Number
	
	· 20.205 - Highway Planning and Construction (should default)

	Indirect

	Rate Agreement 
	
	· 10% De Minimus OMB (12/01/2014)

	Cost Rate Type
	
	· Countywide County of Placer

	Revenue Allocation Profile
	
	· Placer Revenue Allocation Profile

	Additional Information 

	Program
	
	· PG197777 TEST – DPW Program

	Fund
	
	· FD12000 Road Fund Grants

	Click Submit
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