Training Exercise: Create a Grant

		




	Module:
	Awards and Grants

	Scenario:	  

PREREQUISITES:
	Create a Grant

GRANT ACCOUNTANT



	Action
	Icon
	Field/Value

	Navigate to Create Grant page 
	
	· Search Create Grant
· Select Create Grant

	Grant Name
	
	· First Initial Last name and “TRN Grant CY2018” ex: JSmith TRN Grant CY2018

	Include Grant ID in Name
	
	· Select checkbox

	Grant Hierarchy
	
	· GRH19 CC19777 TEST - DPW Cost Center

	Related Worktags Tab (Default Worktag Column)

	Program
	
	· PG197777 Test – DPW Program

	Fund
	
	· FD12000 Road Fund Grants

	Click OK
	
	[bookmark: _GoBack]

	Note Grant ID
	
	· ________________________________________

	Roles Tab (Review Inherited Roles)
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