Training Exercise: Inventory Fulfillment

		




	Module:
	Inventory

	Scenario:	  

PREREQUISITES:
	Fulfill a requisition for Inventory Items

INVENTORY SPECIALIST 




	Action
	Icon
	Field/Value

	Navigate to Inbox
	[image: ]
	· Click Inbox Icon

	Select Fulfill Stock Request Order
	
	· Search for the Complete to Do Fulfill Stock Request Order action item for the Requisition ID you created in the previous exercise

	Select Related Action Icon
	
	· Select the Related Action Icon next to the STK#
· From the Inventory Stock Request menu option select Create Inventory Picking List

	Click Submit
	
	

	Picking List Number Displays

	Select Related Action Icon
	
	· Select the Related Action Icon next to the PIC#
· From the Picking List menu option select Pick Inventory 

	Picking List Displays

	Enter Quantity Picked
	
	·  Enter full requested quantity for each line

	Click Submit
	
	

	Click Done
	
	

	Navigate to Inbox
	[image: ]
	· Click Inbox Icon

	Select Fulfill Stock Request Order
	
	· Search for the Complete to Do Fulfill Stock Request Order action item for the Requisition ID you created in the previous exercise

	Select Related Action Icon
	
	· Select the Related Action Icon next to the STK#
· From the Inventory Stock Request menu option select Create Inventory Shipment

	Click Submit
	
	

	Click Done
	
	

	Click Refresh Notification (Orange Bar)
	
	· Notification should display above Action items
[image: ]

	Search for GD number in your Actions list
	
	· Select Capture Goods Delivery action item

	[bookmark: _GoBack]Delivery Action
	
	· Select Confirm Delivery

	Click OK
	
	

	Click Submit
	
	

	Click Done
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