Training Exercise: Workday - Journals


		

	Module:
	Workday - journals

	Exercise 4:	  
	Create a journal using a balance sheet account


	Action
	Field/Value

	
	This scenario will demonstrate using balance sheet accounts on a journal.

	Populate Header
	· Ledger: CO100 County of Placer : Actuals
· Accounting Date: Today’s Date
· Journal Source: Manual Journal
· Memo: “Your Initials” “Date Today” “Test 4”

	Populate Fields
	In the “Journal Entry Lines” field below:
· First Line:
· Ledger Account: 20060
· Credit Amount: $30.00
· Memo: “Test 3”
· Fund: FD10000
· Second Line
· Ledger Account: 53190
· Debit Amount: $30.00
· Memo: “Test 3”
· Program: PG147777
· Additional Worktags: OT190019
· Spend Category: SC4870

	Attachments
	· You know what to do. 

	Click Submit
	· Done!
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