Training Exercise: Mass Record Customer Payment

		




	Module:
	Accounts Receivable/Cash Receipts

	Scenario:	  

PREREQUISITES:
	Mass record customer payment

ACCOUNTS RECEIVABLE SPECIALIST 




	Action
	Icon
	Field/Value

	Navigate to Mass Record Customer Payment  
	
	· Search for Mass Record Customer Payment

	Payment Information

	Company
	
	· CO100 County of Placer 

	Payment Currency
	
	· USD (should default)

	Payment Type
	
	· Check

	Default Payment Date
	
	· Yesterday’s Date

	Ready to Auto Apply
	
	· Should be Checked

	Deposit Information

	Create Deposit
	
	· Select Checkbox

	Bank Account
	
	· Placer County General Account

	Deposit Date
	
	· Today’s Date

	Deposit Reference
	[image: ]
	· Click the link in the Question Mark icon “Customer Deposit Sequence Generator” page
· Select Treasury Deposit
· Select: 19_Public Works
· Click Submit and Copy value
· Paste value from Customer Deposit Sequence Generator page

	Payments 

	Payment Date 
	
	· Defaults from Header (Yesterday’s Date)

	Payment Amount
	
	· 130.00

	Remit-From Customer
	
	· City of Auburn | CU00750

	Invoice
	
	· [bookmark: _GoBack]Enter Invoice Number from First exercise: CIXXXXX (If you do not see your transaction see instructor)

	Click OK
	
	

	Click Submit 
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