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MEMORANDUM
COUNTY EXECUTIVE OFFICE
Procurement Services Division
County of Placer

DATE:

Board of Supervisors

FROM:

Todd Leopold, County Executive Officer
By: Brett Wood, Purchasing Manager

SUBJECT:

Recycled Bond Paper- Office Depot Inc.

February 25, 2020

ACTION REQUESTED
Approve the award of a contract to Office Depot Inc. of Roseville, CA based on a competitively
awarded public agency contract for the as-needed purchase of recycled bond paper in the
maximum amount of $155,000 for the period of February 26, 2020 through September 30, 2021
Funding is included in the County Executive Office - Document Solutions Division FY 2019-20 Final
B1.:1dget and will be included in the division's FY 2020-21 Requested Budget.
Approve an option to renew the contract for two (2) additional one-year terms in the maximum
amount of $155,000 annually, authorize change orders up to a maximum cumulative amount of
$15,500 consistent with Placer County's Procurement Policy, and authorize the Purchasing
Manager to sign all required documents, subject to departmental concurrence and available
funding.
BACKGROUND
The County Executive Office, Document Solutions Division, requires an annual contract for white
recycled bond paper to support County operations. This paper is used by Document Solutions for
production copy orders submitted by Cpunty departments. Paper is also distributed to other County
departments on an as-needed basis for on-site printing and copying needs.
On March 20, 2018 your Board approved the award of a contract with Midtown Stationers using the
State of California's Contract No. 1-17-75-30. The State contract no longer satisfies the
department's needs due to a change in quality of the paper resulting in jamming of County printing
equipment.
Procurement conducted market research to identify competitively awarded public agency contracts
which have been awarded to various paper suppliers in our area, including Staples, Office Depot,
and Spicers. From this research, Procurement identified a contract that best meets the department's
paper requirements. Oakland County, Michigan issued an RFP on April 4, 2018 electronically via
the Michigan Inter-governmental Trade Network (MITN) site. The RFP was evaluated by Oakland
County, and Office Depot was chosen for the award. Contract No. 005489 was awarded for an initial
three-year contract period effective September 24, 2018 through September 30, 2021, with two
additional one-year renewal options. Oakland County is extending its office supply contract with
Office Depot to all governmental agencies that wish to participate.
Procurement Policy Section 3.5(a) permits the use of contracts awarded by another public agency,
provided the contract was competitively bid and awarded, and that Placer County receives the same
or better pricing and terms. The Oakland County, Michigan Contract No. 0053489 meets this
criterion. Document Solutions supports the recommendation to award a contract to Office Depot
based on the Oakland County contract.
The requested contract approval exceeds the Purchasing Manager's authority and requires your.
Board's approval in accordance with Procurement Policy: Therefore, your Board's approval is
requested to proceed with a contract with Office Depot.
1

157

The requested contract supports the County's critical success factor for prudent Financial Planning
by utilizing the most cost-efficient cooperative contract available for the required products.

FISCAL IMPACT
Funds are currently budgeted within the County Executive Office - Document Solutions Division FY
2019-20 Final Budget and will be included in the FY 2020-21 Requested Budget. Funds are not
encumbered against the agreement .until purchases are made.
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