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TITLE:

COMMUNITY ORIENTED POLICING

EFFECTIVE:

01/01/2020

POLICY:

The Field Operations Division will operate in full compliance with the Sheriff's
philosophy of providing Community Oriented Policing.

I.

PURPOSE
The purpose of Community Oriented Policing is to make us efficient and effective within a legal and
ethical framework. Community Oriented Policing promotes organizational strategies that support
the systematic use of partnerships and problem-solving techniques to proactively address the
immediate conditions that give rise to public safety issues such as crime, social disorder, and fear of
crime. Efficiency, for these purposes, is defined as protecting the law abiding and innocent from the
violent or criminally inclined, as well as bringing a sense of security to the community.

II.

PHILOSOPHY
Law enforcement in a free society begins with the fundamental premise that peace officers are public
servants. Community Oriented Policing follows with the notion that deputies are more efficient
when they know what they are looking for, as opposed to driving about, hoping to stumble upon a
criminal act or waiting to be called after the fact. They gain appropriate and valuable knowledge by
talking to persons in the community who have such information. This communication occurs when
community members, who have the information, trust and believe deputies will help them and will
act appropriately on the information.
This trust is further built through the rapport that will develop naturally between community
members and the deputy who is in their community, day after day. This trust will not develop if the
information shared with the deputy is not acted upon in some manner. Often, this trust will begin
when the deputy simply listens to the concerns of community members.
Community Oriented Policing is, in essence, giving the community what it deserves. The innocent
deserve the highest level of protection we can offer; offenders deserve to be firmly dissuaded from
further criminal or antisocial acts. The innocent also have the right to feel secure and this may be as
important as actually being secure: conversely, offenders must feel that criminal acts will be
discovered and prosecuted, or at the least their criminal actions will become an object of our
unremitting attention.
Deputies are expected to develop into leaders of their assigned community, which is defined by beat
boundaries. It is expected that problem situations brought directly to a deputy for resolution, will
be resolved by the deputy utilizing the broad resources available through our agency. It is expected
that the deputy will develop a partnership with the community. The deputy will interact with all
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facets of the community, including the residents, children, schools, and businesses that make up the
community.
Barring extremely complex or sensitive issues, or where the safety of the community or deputy may
be compromised, our agency expects the beat deputy to attempt to manage most problems within
their assigned community. The administration expects the beat deputy to ask for assistance only
when they are incapable of solving the problem alone, or the specific circumstances require
specialized resources. The beat deputy should elicit any and all assistance needed to rectify the
problem within his or her beat. Assistance may include specialized personnel such as detectives,
school resource officers, SIU, etc., as well as allied agencies and departments such as A.B.C.,
Probation, Parole, DPW, District Attorney, Planning, etc. By the same token, those persons within
the chain of command will offer and secure whatever assistance is appropriate and allow the beat
deputy the most latitude possible consistent with proper policing practices.
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TITLE:

CIVILIAN RIDE-ALONG PROGRAM

EFFECTIVE:

01/01/2020

POLICY:

Criteria, limitations and procedures for the Placer county Sheriff’s Office Ride-Along
Program.

The term “ride-along” shall encompass all situations where citizens, students, job applicants or non-sworn
employees will accompany a deputy sheriff while that deputy performs law enforcement activity. For
purposes of this policy, ride-alongs include regular patrol, special team functions, boat patrol or similar
activity where the deputy’s assignment is enforcement of the law within the community.
I.

CIVILIANS
A. Any ride-along may be authorized by the duty sergeant, Administrative Sergeant, or any person
the rank of lieutenant or higher. The duty sergeant or Administrative Sergeant, shall ensure that
a liability release agreement is completed prior to the person being allowed to ride along. Those
persons under 18 years of age must have the waiver signed by a parent or legal guardian; no
child under the age of 14 will be allowed on a ride-along.
B. When possible, prior to the ride-along the rider’s information will be screened by dispatch for
local history.
C. Civilian persons authorized to ride along are:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

Civilian Sheriff’s Office personnel, with supervisor’s approval
Regular officers outside this agency
Law enforcement officers
Students interested in a career with our agency and/or law enforcement in general.
Students in authorized and monitored programs
Civilians as part of a court-ordered ride-along
Assistant deputies are considered civilians for ride-along purposes
Special requests approved by the division commander or watch commander
Applicants
Citizens’ Academy participants

D. No more than one citizen shall ride in a patrol vehicle at one time.
E. The civilian ride-along participant may accompany a deputy to the scene of an investigation in
any public place. However, in compliance with Wilson vs. Layne 1195.s ct.1692, NO civilian ridealong will be taken into a private residence without the property owner’s permission. Deputies
should ensure that homeowners understand that they have a right to refuse entry to a civilian
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ride-along. However, the field deputy will use their discretion in determining whether they want
the participant present at the scene of an investigation.
F. The deputy shall not allow the civilian ride-along participant to engage in any police action
unless an emergency occurs wherein the deputy would require the citizen’s assistance.
G. Any problems incurred by the deputy assigned to the ride-along program will be forwarded to
the day shift watch commander (Lieutenant).
H. All civilians except those exploring a career with our agency are limited to one ride-along per
year. Those civilians exploring a career with the Placer County Sheriff’s Office may ride more
often than once per year with the approval of the Administrative Sergeant or division
commander or higher.
I.

II.

Spouses and significant others of deputies may ride no more than once per year except with
the approval of the division commander or higher. Children of deputies may ride once per year
with the approval of the division commander or higher and no child under the age of 14 will be
allowed on a ride-along.

EXPLORERS
A. Explorer ride-a-longs are to be on a scheduled basis.
B. The schedule is to be made by the Explorer liaison deputy or person appointed by them in
concert with the day shift watch commander.
C. The Explorers are limited to one ride-along in one month. Exceptions may only be made by
the patrol watch commander.
D. Explorers are limited to riding along on the day and swing shifts only.
E. No unscheduled ride-along will be allowed.

III.

DISPATCH NOTIFICATIONS
A. When a deputy has a ride-along, the on-duty supervisor will add the ride-along information on
the daily patrol roster and provide a copy of the roster to Dispatch. Pre-approved ride-along
information will be added to the on-line scheduling system by the Administrative Sergeant in
advance.
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TITLE:

DISPATCH RIDE-ALONG POLICY

EFFECTIVE:

01/01/2020

POLICY:

The Dispatch Ride-Along Program is designed as a learning experience to provide insight
into the working relationship between the dispatcher and patrol units. Ride-alongs should
enhance the dispatcher’s knowledge of patrol areas, major streets and intersections, as
well as new residential and commercial developments and geographical landmarks.

I.

PROCEDURE
The opportunity to ride along is governed by a number of variables:
First and foremost, there must be adequate shift coverage before a dispatcher may leave to ride.
Dispatchers may adjust to another shift to accommodate a ride-along, however no overtime shall
be paid in order to accommodate such requests.
A. The dispatcher must first receive permission from the Supervising Dispatcher on duty. The
Supervisor will determine which beats would be appropriate for a ride-along. Beats should
not be repeated until all other beats have been completed.
B. The Supervising Dispatcher or Dispatcher requesting the ride-along will then coordinate with
the Patrol OIC to arrange the ride-along within a specific beat.
C. Employees on light duty, and employees who are off duty, are not eligible for ride-alongs.
D. Dispatchers desiring a patrol ride-along must obtain permission from the Communications
Supervisor or Manager before doing so.
E. Appropriate clothing is required.
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TITLE:

GUIDELINES FOR CALLING OUT RESIDENT DEPUTIES ON OVERTIME

EFFECTIVE:

01/01/2020

POLICY:

While being conscientious of overtime usage, each supervisor must realize that many
times the needs of the public and the agency are best served by calling out a resident
deputy.

I.

The following is to be used as a guideline only for calling out resident deputies on overtime. Nothing
in this policy is intended to divert from the individual judgment of the on-duty lieutenants and
sergeants, nor will the items described necessitate overtime call-out in every instance. Supervisors
are to use good judgment and consider budgetary restraints and service to the public when calling
out resident deputies on overtime. The OIC or lieutenant will authorize the call-out.
A. Resident deputies should be considered for overtime call-out when calls involve:
1. Life threatening situations.
2. Either natural or man-made disasters, including, but not limited to plane crashes,
avalanches, multiple death scenes, and major accidents when assistance is requested by
the California Highway Patrol and arrival time of the on-duty units would be delayed, or
when anything else occurs that might be classified as catastrophic.
3. Any event necessitating immediate attention and travel into remote areas where access is
limited to four-wheel drive vehicles.
4. Emergency search and rescue operations, especially involving young children, the disabled,
and weather conditions that are considered life threatening.
5. The need for response, which is necessary in the sergeant/lieutenant’s opinion, and a
shortage of personnel, does not allow an on-duty unit to respond.
B. Resident deputies should not be called out on overtime for:
1. Follow-up investigation.
2. Coroner's cases where no extenuating circumstances exist.
3. Non-emergency calls that can best be handled by an on-duty unit or can wait until the
resident deputy is on duty.
C. Which resident deputy to call:
1. Call out the resident deputy who is not on his/her regular days off (RDO's).
2. After 2400 hours on a resident deputy's Friday a resident deputy on the opposite schedule
should be called first.
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D. Resident deputies are to respond to the call quickly and then complete the call as expeditiously
as possible. Any extended delay in clearing the call must be approved by the supervisor.
II.

Detectives should advise the on-duty resident deputies when they are going into the respective
areas for the purposes of investigation and should consider the use of the resident deputy to assist
with the investigation when feasible.
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TITLE:

BICYCLE PATROL

EFFECTIVE:

01/01/2020

POLICY

The Sheriff’s Office bicycle patrol is intended to promote service and safety to the
community. The goals are to provide high profile policing on bicycles to address identified
problems in the community. Bicycle patrol creates an excellent opportunity for positive
interaction with members of the community.

I.

PROCEDURE
A. DEPLOYING A BICYCLE PATROL
1. Under supervision of one of the field operations watch commander(s), the unit’s Sergeant
will schedule bicycle patrols for special events or details and will assign deputies to work in
this capacity. The assigned watch commander and unit sergeant have overall authority of
the Bicycle Program.
2. At the discretion unit sergeant, bicycle patrol deputies may deploy as a single deputy or in
teams of two. The event type, location, and riding environment will be taken into
consideration when such assignments are made.
3. A shift supervisor or watch commander may assign qualified patrol deputies to a
supplemental bicycle beat as staffing permits on a given shift under his / her supervision.
This may be for all or a portion of the deputy's daily schedule.
B. DEPUTIES ASSIGNED TO A BICYCLE PATROL DETAIL OR SHIFT WILL:
1. Communicate with the shift supervisor to request / schedule bicycle patrol whenever
staffing permits.
2. If pre-scheduled, notify the field supervisor in the area of their bicycle assignment (and the
hours assigned) prior to their shift.
3. Provide dispatch with necessary information as to call signs and location.
4. Conduct a safety inspection of the bicycle and their equipment (only equipment approved
by the Sheriff’s Office may be utilized). Unsafe bicycles will not be used.
5. Bicycle patrol deputies will always wear a helmet, gloves (hand protection), and eye
protection while riding. Protective body armor is required.
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6. When not using the bicycle in the field, the deputies are responsible for the security of their
bicycle.
7. In areas more distant from the sheriff's offices, assigned deputies will transport bicycle(s)
by securely attaching them to a bicycle rack on the trunk / rear hatch of a patrol vehicle or
other assigned vehicle.
C. OPERATIONAL GUIDELINES
1. Bicycle patrol deputies shall acquire knowledge of merchants, residents, Neighborhood
Watch block captains, and others who frequent their areas of assignment.
2. Bicycle patrol deputies are encouraged to make personal contact with not only suspicious
persons, but residents and business people, engaging in conversation and finding out about
their concerns.
3. Bicycle patrol deputies shall carry their own business cards in addition to field interview
cards, citation books and other relevant forms.
4. Particular attention shall be given to:
a.
b.
c.
d.
e.
f.
g.

High crime areas
Areas identified by Crime Analysis as problem areas
Public assembly or loitering
High use commercial complexes (see #5 below)
Parks
Liquor establishments
Schools

5. Bicycle patrol deputies shall make regular calls on open businesses, within their assigned
area.
a. Dispatch shall be advised of the location of the commercial complex or business where
the check is being made.
b. Deputies should contact the business owner or person in charge, making each visit brief
but informative and friendly.

D. DUTIES
The location and apprehension of violators through proactive enforcement activity is an
essential part of a bicycle deputy’s duties.
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1. Bicycle patrol deputies shall:
a. Enforce all laws against drunkenness, disorderly conduct, and alcohol violations when
such violations are reported or observed.
b. Report any public hazard they cannot remedy immediately.
c. Cite or arrest as particular Community Policing problem areas dictates. i.e., curfew,
vandalism, truancy, etc.
E. RECORD OF ACTIVITY
1. Bicycle patrol deputies shall:
a. Notify dispatch of relevant actions/general activities.
b. The Computer Aided Dispatch System (CAD) documents all activity reported to
dispatch. Deputies must notify dispatch of activity to ensure an accurate record.
2. Bicycle Log
a. Sign in / out sheet each time a bicycle is used to keep an hourly track for maintenance
purposes.
F. BICYCLE PATROL DEPUTIES - BASIC UNIFORM REQUIREMENTS
Uniform – Bicycle deputies are responsible for purchasing and maintaining their bicycle uniform
and equipment.
For Bicycle Patrol deputy uniform standards, refer to the General Orders COND 6, VI.
Specialized Assignments; C. “Bicycle and Marine Patrol.”
G. MANDATORY SAFETY EQUIPMENT
The following specialized equipment shall be worn.
1. Helmet - Black in color, supplied by the Sheriff’s Office--flexible sizing type with “Sheriff”
insignia in yellow reflective lettering.
2. Gloves - Bicycle gloves shall be of a leather or synthetic fabric, black, tan, or brown in color,
with no bright or neon colored logos or design.
3. Eye protection shall be worn to protect against dust, exhaust, and sunlight. The eyewear
shall be of the same type authorized for motorized patrol.
4. Bullet Proof Vest.
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II.

QUALIFICATIONS - TRAINING
1. The Sheriff’s Office will provide 8 hours of P.O.S.T. approved training and test for qualified
Bicycle Program participants. In order to participate in the Bicycle Program, deputies
must be certified by Placer Sheriff bicycle instructors.
2. Only deputies meeting the training requirements set by the Sheriff’s Office will be eligible
for bicycle patrol assignments.
3. Deputies who fail to maintain a level of proficiency as specified by the bicycle unit
sergeant will not be eligible for assignment until an acceptable level is reached.
4. Unit re-certifications may be scheduled once per year at the discretion of the unit
sergeant,
a. Recertification time(s) should not extend beyond two years.
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TITLE:

DIVE TEAM

EFFECTIVE:

01/01/2020

POLICY:

The Sheriff's Dive Team generally performs body recoveries from waters in Placer County
and assists Search and Rescue operations dealing with deceased, injured/lost, or stranded
individuals on all County waterways. The Sheriff’s Dive Team will also assist allied agencies
upon request and with the approval of Department Administration.

REFERENCES:

29 CFR 1910 Subpart T
National Fire Protection Agency 1670
National Ocean and Atmospheric Administration Diving Manual
International Association of Dive Rescue Specialists

I.

PURPOSE:
The Sheriff's Dive Team is composed entirely of full-time sworn deputies. All Dive Team members must
be certified divers, ranging from basic open-water divers to dive-master and instructor.
Dive Team members may receive additional training in swift water rescue, recovery techniques, rescue
diving, and underwater criminal investigations.
Training will be scheduled monthly and can be waived during peak call outs by the Team Sergeant with
administration approval.

II.

CALL OUT PROCEDURE
Once the decision has been made to request the Dive Team, the Team sergeant, or in his/her absence
the next ranking member, shall be notified and apprised of the situation. After reviewing the details
with the requesting party, a decision will be made whether or not to page out the entire team.

III.

SELECTION
Deputies selected for the Dive Team must be certified divers and will submit an interest letter to the
Dive Team Sergeant when a vacancy is posted. Selections will be made by the Dive Team Sergeant and
selection board members who will be appointed by the team commander to weigh the applicants’
qualifications. The Field Operations Captain will have the final approval authority to appoint Dive Team
members.
All Dive Team members shall maintain themselves in good physical condition to the extent that the
ability to perform their team duties is not impaired. Should they suffer from an injury or condition that
makes diving unsafe, they shall immediately notify the Dive Team Sergeant.
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TITLE:

EXPLOSIVE ORDINANCE DISPOSAL UNIT

EFFECTIVE:

01/01/2020

POLICY:

The Placer County Sheriff's Office is committed to providing trained professionals who
can render safe and properly dispose of explosive materials.

GENERAL INFORMATION:
I.

PURPOSE
The purpose of this policy is to provide a definition of the Explosive Ordinance Disposal (EOD) Unit,
its responsibilities, and selection criteria; to establish procedures and guidelines relating to the
unit's activation, deployment, and the accomplishment of its mission.

II.

DEFINITIONS
A. EXPLOSIVE ORDINANCE DISPOSAL UNIT
The EOD Unit is a small group of specially trained and specially equipped officers who are
charged with the responsibility of safely handling, deploying, and disposing of explosive
materials and devices.
B. RESPONSIBILITIES
1. Investigation of:
a. All explosions which appear to be of a criminal nature or unexplained.
b. All offenses involving explosive devices, bomb threats and theft of explosives.
2. Reports incidents of criminal explosions, explosive thefts, and explosive devices to the
responsible government agency.
3. Responds to all suspected explosive devices, found or recovered explosives (both military
and commercial) and handles the recovery, disposal, or the rendering safe of explosives
or suspected explosive devices; whichever is applicable.
4. Renders technical assistance and support to:
a. PCSO SET Team
b. Allied agencies.
5. Responsible for the issuance of explosive permits for the use and storage of commercial
explosives and sporting powders, and inspection of storage facilities.
a. The Tahoe Station Commander, or designee, will review permits associated with
the use of explosive materials for avalanche mitigation in the Tahoe basin ski
resorts.
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6. Maintains liaison with each of the fire departments, allied law enforcement agencies, U S
Military personnel, commercial manufacturers, and all persons or agencies associated
with the investigation of explosive laws.
7. Renders assistance and educational training to any interested merchant, business
organization, citizens groups, or individual citizens regarding bomb threat procedures and
explosive protective measures.
8. Maintain the training and skills necessary to effectively accomplish their assigned duties
in conjunction with federal and state mandates.
9. Maintain the files and equipment necessary to effectively accomplish their assigned
duties.
III.

SELECTION CRITERIA

A. EXPERIENCE (Minimum)
1. Three years as a sworn peace officer.
2. Two years with the Placer County Sheriff’s office, not including one’s Field Training time.
3. Applicants may not be a member of any other specialized team, i.e. K-9, Dive Air Ops or SET.
B. PHYSICAL REQUIREMENTS
1. Medical clearance as determined through a comprehensive county physical exam including
EKG.
2. Height and weight proportions in compliance with standards established by the FBI for
acceptance into the hazardous devices training program.
3. Free of color blindness.
4. Free of physical or psychological impairments, which would limit the candidate's ability to
wear and work in a bomb suit.
C. TESTING REQUIREMENTS
1. Physical agility test generally consisting of the following while wearing a complete bomb
suit:
a. Obstacle course
b. Tool carry
c. Tool manipulation
d. Flexibility (standing to kneeling, to lying, to standing without assistance)
2. Oral Board interview.
3. EOD Unit member assessment and appraisal.
4. Completion of a six-month probationary period.
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E.

ON SCENE DUTIES TO THE EOD UNIT
1. Once the EOD Unit arrives at the scene, they shall:
a. Assume full command of the bomb site and coordinate with the on-scene incident
commander (I/C).
b. Call in outside EOD Units and equipment as necessary.
2. Members of EOD are the only personnel authorized to examine any suspected explosive
material.
3. The handling, movement, or detonation of the material is left to the discretion of the EOD
personnel on the scene.
a. The I/C will be informed of potential private property damage resulting from the on-site
detonation of explosives.
4. Assist in the identification, photographing, collecting, processing, and storing of evidence.
5. Prepare appropriate supplemental reports.

F. MILITARY ORDINANCE
1. The military prefers to handle all military explosives. They will be notified in all military
ordinance calls.
2. The Sheriff’s EOD will respond to any reports of military ordinance.
3. Any military ordinance (hand grenades, mortars, mines, etc.) shall not be touched.
4. Ammunition over .60 caliber shall be considered an explosive device and EOD shall be
notified.
5. The area shall be evacuated and secured pending EOD's arrival.
G. INCENDIARY DEVICES (FIRE BOMBS)
1. Any breakable container believed to be a fire-bomb, with or without a wick, shall not be
handled.
2. Proceed as though the item were an explosive and follow the directions set forth under
Section "B" (SUSPICIOUS DEVICES/EXPLOSIVES).
H. FIREWORKS
1. Fireworks should always be handled with care and caution because they contain pyrotechnic
composition that is explosive by nature.
2. EOD shall be notified and take possession and dispose of any:
a. Pyrotechnic explosive device designed to produce an audible report which is larger than
a common firecracker. (Contains more than .772 grains of explosive material such as M80, M-100 etc.)
b. Fireworks in poor condition. (Wrappers--old and dirty, containers--bent or wet)
c. Homemade fireworks.
d. Large quantities of fireworks that would create a storage hazard.
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TITLE:

FIELD TRAINING PROGRAM

EFFECTIVE:

01/01/2020

POLICY:

The Field Training Program (F.T.P.) is critical to the Sheriff's Office providing quality law
enforcement to Placer County. It is the Sheriff’s Office policy to follow closely the mandates
of the Field Training Program in accordance with P.O.S.T. standards.

I.

PURPOSE
Field training is intended to facilitate a peace officer’s transition from the academic setting (or
custody assignment) to the performance of general law enforcement uniformed patrol duties of the
Placer County Sheriff’s Office. Although a deputy graduating from the POST Regular Basic Course
(Academy) has received a thorough introduction to basic law enforcement subjects, this deputy
cannot be expected to immediately assume the full responsibilities of an experienced officer. Newly
assigned deputies must receive additional training in the field, on actual calls for service, where they
can learn from officers who already have practical patrol experience. Field training introduces a newly
assigned deputy to the personnel, procedures, policies, and purposes of the Placer County Sheriff’s
Office Patrol Division and provides the initial formal training specific to this agency and the day-today duties of its deputies.

II.

SELECTION OF THE FIELD TRAINING OFFICER (F.T.O.)
The Patrol Commander shall appoint Field Training Officers in accordance with the following
procedures:
A. Minimum Qualifications
Deputies who apply for the position of F.T.O shall meet the following minimum qualifications:
1. Possess a Basic P.O.S.T. Certificate
2. Have at least 1 year patrol experience as a solo sworn peace officer with the Placer County
Sheriff’s Office.
3. Currently assigned to the Patrol Division or rotating to Patrol.
4. The last Performance Evaluation will be a Very Satisfactory or higher.
B. Testing
1. Interview Panel costing of the F.T.P. Supervisor(s) and F.T.P Manager
2. Written Exercise
3. Review of Personal File
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C. Training of New Field Training Officers
1. Each candidate appointed as an F.T.O. shall complete a 40-hour Field Training Officer course,
as prescribed by P.O.S.T. prior to having a Trainee assigned.
2. Each F.T.O. shall complete a POST certified 24-hour update course every three years (P.O.S.T.
Regulation section PAM D-13, Regulation 1004.)
D. Evaluation of Field Training Officers
1. Each F.T.O. will be evaluated by any trainee that the F.T.O. has instructed for, at least, one
full phase of the Field Training Program.
2. The F.T.O.’s are evaluated on an annual basis when their yearly performance evaluation is
completed. The evaluation will include performance information provided by the F.T.P.
Supervisor to the shift supervisor handling the evaluation.
III.

COMMAND AND SUPERVISORY RESPONSIBILITIES
A. Sheriff and Undersheriff:
As the Appointing Authorities for the Placer County Sheriff’s Office, the Sheriff and Undersheriff
will review all materials provided by the Patrol Commander relating to a trainee’s performance
in the F.T.P. The final decision for a pass or fail disposition of a trainee in the program will be
determined by their appraisal of training, evaluations, and recommendations of the Patrol
Commander and the F.T.P. staff members.
B. Patrol Commander:
The Patrol Commander shall set all policies and procedures for the administration of the F.T.P.
subject to any P.O.S.T. guidelines affecting the Program. The Patrol Commander will forward any
recommendations of removal from the F.T.P. to the Appointing Authorities for a final decision on
the recommendation.
C. The Field Training Program Manager:
The Program Manager, a patrol lieutenant, shall be assigned by the Sheriff or Undersheriff or
designee (appointing authority), to perform the managerial role of the F.T.P. The Program
Manager will oversee the direct activities of the F.T.P. Supervisor(s) as they relate to the day-today operations of the F.T.P. The Program Manager will review all recommendations for removal
of a trainee from the F.T.P.. The Program Manager will forward an approved recommendation
of removal from the F.T.P to the Patrol Commander. The Program Manager will perform the
duties of the F.T.P. Supervisor, in their absence; or, may appoint a temporary F.T.P. Supervisor(s)
as needed to help with the operation of the F.T.P.
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D. The F.T.P. Supervisor:
1. The F.T.P. Supervisor(s) will directly oversee the operation of each training car as is required
to conform to the schedules, goals and procedures of the F.T.P.
2. The F.T.P. Supervisor will determine the assignment of trainee to F.T.O.; advancement to
each phase; necessity for Extended Training/Remedial Training; and recommendation for
removal of a trainee from a specific F.T.O., for cause. All remedial plans will be done in
accordance with P.O.S.T. guidelines.
3. At the end of each year the F.T.O Supervisor(s) will complete an analysis of the program for
the F.T.P Manager. This will report will include:
a. Number of Trainees who took part in the program overall and broken down by class
(Academy Graduate, Deputy Sheriff I, Deputy Sheriff II and Patrol Orientation
Training)
b. Number trainees who successfully passed the program broken down by class
c. Number of trainees who failed the program broken down by class and reason
d. Number of F.T.O.s who left the program and why
e. Number of F.T.O.s brought into the program
f. Total number of F.T.O.s
g. Changes made to the program
E. The Patrol Shift Supervisor:
1. The shift supervisor shall directly supervise each training car as to their performance in field
and training situations.
2. The shift supervisor shall communicate with the F.T.O. as to beat selection, training and
evaluation time, and training needs. The shift supervisor will help the F.T.O meet the
objectives of the program by encouraging and motivating the F.T.O.
F. The Field Training Officer:
The F.T.O. is the trainee’s first line supervisor. The F.T.O. will be expected to train the new
deputy or lateral deputy in a thorough and responsible manner, and to document with Daily
Observation Reports (D.O.R.).
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IV.

FIELD TRAINING PHASE OUTLINE
The F.T.P. will consist of five distinct phases. The goal of each phase will be to emphasize a progressive
approach in trainee development toward solo performance. The F.T.P. will entail a minimum of 18
weeks of training divided into individual phases:
Orientation Phase:
Phase 1:
Phase 2:
Phase 3:
Shadow Phase:

2 Weeks (1 Week Classroom, 1 week with Phase 1 F.T.O)
4 Weeks
4 Weeks
4 Weeks
4 Weeks

Each phase of training will include review of the P.O.S.T Training Workbook and the Sheriff’s Office
General Orders, Field Operations Manual and other training resources. Additionally, the trainee will
be required to pass written examinations during each phase of training.
If a trainee fails to meet standards or demonstrates deficient performance, the F.T.P. Manager may
extend the duration of a phase.
V.

LATERAL ORENTATION TRAINING PROGRAM
A “Lateral Deputy” is a deputy, who has successfully completed a P.O.S.T. F.T.P. in California. All
lateral deputies shall compete an Orientation Training Program. The program is designed to
familiarize the lateral deputy with polices, procedures and duties of a Placer County Deputy. The
program will be set at 12 weeks, but can be adjusted to fit the training needs of the lateral deputy
based on their needs and observations of the F.T.O. and F.T.P. Supervisor. All lateral deputies will
have D.O.R. completed to document the training received. Each training phase will be 2 weeks in
length.
Orientation:
Phase 1:
Phase 2:
Phase 3:
Shadow:

VI.

2 Weeks (1 Week Classroom, 1 week with Phase 1 F.T.O)
2 Weeks
2 Weeks
2 Weeks
4 Weeks

RETURN TO PATROL ORIENTATION
A deputy who returns to the Patrol Division after a 1 year absence shall partake in Patrol Orientation
Training. The deputy will be assigned to a F.T.O. for a minimum of 2 weeks. During the orientation,
the deputy will be updated on policies, procedures and other patrol related activities that may have
changed while in another division.
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The F.TO. will complete D.O.R.s to document the updated training and any deficiencies. The F.T.O.
will work on any deficiencies with the deputy recommend additional training if needed.
If the training program needs to progress longer than 2 weeks, this shall be done at the discretion of
the F.TP. Manager with the Patrol Division Commander approval. A training plan will be developed
to correct the deficiencies to ensure the deputy can function at the level of a solo deputy. Each case
will be continually evaluated to determine what actions should be taken if the deputy cannot
successfully compete training.
VII.

FIELD TRAINING PROGRAM GOAL
The goal of the F.T.P. is to develop each trainee into a competent solo deputy. This will be
accomplished by providing each trainee with a systematic and consistent training with different
F.T.O.s over a course of time. Every trainee will be evaluated by the Standard Evaluation Guidelines
set by P.O.S.T. Each trainee will receive feedback through D.O.R.s and debriefs with their F.T.O. as to
their progression in the program.
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TITLE:

CRISIS NEGOTIATIONS

EFFECTIVE:

01/01/2020

REFERENCES:

FBI Training Manual/Basic Hostage Negotiations

I.

POLICY
A. Hostage or Crisis Event Defined
A hostage is defined as a person(s) kept as a pledge pending the fulfillment of an agreement. A
hostage event is defined as an act of taking behavior wherein law enforcement has located the
hostage taker and his victim(s), and a siege develops or has developed. All other hostage-taking
behavior is classified as either kidnapping or false imprisonment.
A crisis event is defined is a critical event or point of decision which, if not handled in an
appropriate and timely manner (or if not handled at all), may turn into a disaster or catastrophe.
The Crisis Negotiations Team will be activated in conjunction with the Special Enforcement
Team for all negotiable situations including hostage taking events and suicidal and/or
barricaded subjects with no hostage(s).
It shall be noted, every contact with a person in crisis is unique. Callout of negotiators may not
be practical in a rapidly evolving situation when law enforcement personnel initially contacts
those with mental illness or those in crisis. The intention of this policy is not to circumvent the
initial response. It is the intention of this policy to provide guidance for those situations other
than the rapidly evolving situations that law enforcement personnel address regularly. In those
rapidly evolving situation, other policies and procedures may more appropriately apply.
B. Hostage Policy
1. To explore every source of available intelligence regarding the circumstances, location and
individuals involved in the incident.
2. To attain, by every means available, any tactical advantage over the responsible
individual(s).
3. To attempt, through the expertise of the members of the agency, a negotiated surrender of
the suspects and the release of the hostage(s).
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II.

CALL-OUT PROCEDURE
The following procedure will be followed when a hostage situation develops and the negotiations
team is required:
A. Dispatch or the Special Enforcement Team commander will call out the Hostage Negotiations
team along with the Special Enforcement Team activation. When the Crisis Negotiations Team
is activated, both the Crisis Negotiation Team and the Special Enforcement Team will be
activated as a unit.
1. Dispatch will advise the location to respond to, and a safe avenue of approach.
2. This notification may be completed by utilizing the Everbridge system, or equivalent.
B. In those situations wherein a subject takes himself hostage, threatening suicide, and a secure
containment is achieved, the Crisis Negotiations Team can be activated without the Special
Enforcement Team being activated. Such situations will be evaluated by the shift
supervisor/watch commander on an individual basis, and the S.E.T. commander will be notified.
1. Two main areas of the evaluation to be considered in these situations are:
a. Potential of the subject to extend the situation out into the community and take
additional hostage(s).
b. Potential for the subject to extend the situation into the inner perimeter to force a law
enforcement involved shooting.
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C. On-Duty Crisis Negotiators on Scene
1. During a limited scope event as designated by the SET or Watch Commander, a minimum
of two Negotiators will initially respond and evaluate the situation. If the initial responding
negotiators consult with the Incident Commander and deem a full team activation
necessary, the remaining team members are to be called and advised to report to a specific
location. This location will be decided by the Negotiators on scene in conjunction with the
Incident Commander and the Special Enforcement Team Commander.
2. Each member, along with their contact information, will be programmed into the
Everbridge System, so dispatch can readily alert the team with one message.
a. The Everbridge System will continue to contact members of the HNT until a response is
logged into the Everbridge system.
b. Dispatch/Everbridge is to keep a log of when the teams are initially called out and which
team members respond.
III.

WATCH OR AREA COMMANDER
A. The Negotiating Team must be on scene in concert with the Special Enforcement Team. The
Negotiating Team Commander or their designee will work in conjunction with the Special
Enforcement Team Commander. This will allow a constant exchange of information between
the Negotiators and the Special Enforcement Team.
B. Communications must be established with the suspect. It is imperative that this be left to the
negotiating personnel who are trained for this purpose.
1. If negotiations have been initiated by personnel other than a member of the Hostage
Negotiations Team, the following procedure will take place.
a. The person who established contact will fully brief the first Crisis Negotiator to arrive at
the scene. The negotiator will reestablish contact with the suspect(s) and resume all
negotiation responsibilities. This will free the initial contact person to perform other
duties he or she may be needed for and put the negotiations into the hands of
personnel who are not only trained to perform negotiations but who are also aware
through their training of the civil, criminal and moral responsibilities pertaining to
negotiations.
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C. Maintain Log of Activities
1. A log will be maintained by one of the negotiators:
a. Location and time of the event
b. Identification of negotiators on scene
c. Actions taken by:
• Negotiators
• Suspect
• Other agencies and/or individuals involved in the negotiations
d. Requests, notifications and orders
e. Whenever practical, an audio recording will be made of each phone conversation
between the Negotiator and suspect(s) and/or hostage(s).
f. Log activities will be used to complete the After Action Report.
IV.

TEAM ORGANIZATION
A. Qualifications and Selection Criteria/Minimum Experience:
1. Two years as a full time, sworn California peace officer.
2. Minimum 1 year patrol experience as a full time, sworn California peace officer (Not
including FTO).
3. Successful completion of PCSO Field Training Program (FTO).
4. Successful completion of PCSO probationary period.
B. Selection Process May Include:
1.
2.
3.
4.
5.
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C. The Negotiating Team
It is highly recommended that any negotiations be conducted using the team concept.
Negotiating functions or tasks can thus be delegated to team members who are trained in every
aspect of the negotiating process. The following task assignment is suggested as a model:
1. The Primary Negotiator: Deals directly with the subject(s)
2. The Assistant Negotiator: Works beside the Primary Negotiator and assists him with the
negotiations process, note taking and passing on of all vital information to the Operations
Negotiator who will in turn pass it on to the Special Enforcement Team.
3. The Operations Negotiator: Gathers information on an ongoing basis; establishes
communications with the Special Enforcement Team, monitors equipment; maintains
forms and logs used in negotiations. This negotiator will monitor the Main Negotiator and
the assistant Negotiator to evaluate their needs and their progress in the negotiation
process itself.
4. The Team Leader: Will clear and keep out unnecessary personnel from the negotiating post;
establishes liaison with the Incident Commander; and/or the Special Enforcement Team
Commander; gathers information on an ongoing basis, and protects the Negotiators from
all unnecessary distractions.

V.

CRISIS TEAM
A. Crisis Team Evaluator
There may be times during a full blown hostage situation that the primary negotiator may feel
the need for a crisis team evaluator. This service is needed in situations where law enforcement
has assessed that a suspect(s) in a hostage negotiations process may be evidencing symptoms
of a mental disorder. The crisis team may be able to provide helpful consultation to the
negotiator as to the individual's psychiatric status.
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This consultation could be of use to law enforcement in assessing the course of action they will
pursue. The crisis team's role is purely consultative in nature and would in no way be advising
as to intervention approaches or become indirectly involved in the negotiation process.
The crisis team member is to provide indirect (not talking directly with suspect) consultation to
law enforcement based upon information from officers involved, history, etc., regarding the
suspect's mental status. It should be noted that Placer County Mental Health staff is to act in
an advisory capacity only. All final decisions rest with the officer in charge of the command post.
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TITLE:

MOUNTED PATROL

EFFECTIVE:

01/01/2020

I.

PURPOSE
A. The purpose of the Placer County Sheriff's Office Mounted Patrol Unit is to provide specialized
law enforcement patrol duties of crowd and riot control, security for special events, and to
promote the objectives and goals of the agency through a positive public relations effort.

II.

CRITERIA FOR MEMBERSHIP IN THE MOUNTED UNIT
A. Members of the Mounted Patrol must be a Full-time, Part-time/Extra-Help or a Reserve Deputy
of the Placer County Sheriff's Office. Deputies interested in joining the Mounted Patrol must
complete a written application to the unit commander.
B. Each mounted deputy shall possess or lease a horse that is suitable for use in Mounted Patrol.
The deputy shall also possess or have access to transportation for said horse. Members must have
the approval of their respective division commander to participate in the mounted unit.
1. Reserve members & Extra-Help Deputies
a. All Reserve and Extra-Help members must remain in good standing and in full compliance
with all organization rules, regulations, and policies. Any mounted training and details
worked will count for reserve working time, but "mounted" will not be an exclusive
assignment.
b. No Level Three reserve may work any uniformed detail of any kind. Participation is strictly
limited to training exercises until Level Two status is achieved. Level Two reserves will
work only with another full-time, paid mounted deputy.
C. Team Assistant:
1. A Deputy Sheriff, Reserve Deputy Sheriff, or Part-time Deputy Sheriff who is interested in
becoming part of the team but does not yet have access to a horse must complete a written
application to the unit commander. They must also have the approval of their respective
division commander to participate in the mounted unit.
2. A team assistant must have knowledge of horses and of their care and handling. A team
assistant would participate in team details and functions such as, trainings, public relations,
fundraising, and color guard ceremonies. Responsibilities would include horse care,
preparation, clean-up, and maintenance of horse tack.
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III.

WORK DETAILS
A. Mounted Patrol deputies and their horses must pass a qualification test in order to be assigned to
designated work details. To further qualify for designated enforcement oriented assignments,
Mounted Patrol deputies and their horses should successfully complete the following qualifiers:
1. Post approved 40-hour mounted riding academy school.
2. Sheriff’s Office qualification rides.
3. Mandatory attendance to any four training sessions within a six-month period.
B. The Mounted Patrol commander will determine mounted assignments. The commander may
waive any of the qualifiers for a specific event based on the expertise of the deputy and unit’s
need.

IV.

SELECTION OF MEMBERS FOR THE MOUNTED PATROL UNIT
A. Selection of members of this unit will be made by the designated unit commander. Selection will
be made on the basis of law enforcement experience and demonstrated skill in riding and
horsemanship. Horsemanship will be evaluated in a number of scored objective tests. Failing any
one segment of the competency test may not necessarily disqualify an applicant. However, this
may be an indicator of an overall picture of the "team" the horse and rider present.

V.

CRITERIA FOR HORSES
A. Horses selected must be suitable for use in many and varied law enforcement situations. There
are no restrictions regarding breed. Horses must be sound and serviceable and possess no traits
that might present a danger to the public, other unit members, or horses. During the selection
process, emphasis will be placed on temperament, willingness, and obedience. Horses must be
in good condition, with weight proportionate to size and must be well groomed. Stallions are not
allowed.

VI.

UNIFORM REQUIREMENTS/MOUNTED UNIT
A. For general Mounted Unit uniform standards, refer to the General Orders COND 6, VI. Specialized
Assignments; B. “Mounted Unit.”
B. Class A Uniform standards related to Color Guard events can be found in General Orders COND 6,
III. A. §§ 1, 2 & 4 “Class A and Class A Formal.”
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C. Hat specifications for Mounted Unit assignments include:
1. Sheriff’s Office approved campaign hat.
• Felt for color guard assignments and cold weather.
• Straw for all other deployments and warm weather.
• As specified for uniformed personnel.
2. Sheriff’s Office approved patrol helmet.
3. For all non-color guard events and ceremonial details, it is at the discretion of the unit
commander to decide if a detail warrants a Class A or Class C uniform.
VII.

TACK REQUIREMENTS FOR MOUNTS
For Mounted Unit tack requirements, refer to General Orders COND 6, VI. B. §§ 7, “Tack Requirements
for Mounts.”
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TITLE:

SPECIAL ENFORCEMENT TEAM (S.E.T.)

EFFECTIVE:

01/01/2020

POLICY

The prevailing goal of the Special Enforcement Team is to ensure the safety of all concerned
in a high-risk situation.

I.

PURPOSE
To provide a definition of the Special Enforcement Team, its mission, goals, selection criteria,
operations, and responsibilities. Establish procedures and provide guidelines relating to the team's
activation, deployment, and the accomplishment of its mission.

II.

DEFINITIONS
A. Special Enforcement Team
A small group of highly trained, specially equipped personnel introduced into a crisis situation
to safely and efficiently neutralize it.
B. Goals - includes, but not limited to the following:
1. The primary goal of any SET mission is the safety of all persons involved.
2. The protection and minimization of loss of life to hostages, victims, officers, suspect(s), and
other citizens. The safety of a hostage taker/suspect will be considered, but will not take
precedence over hostages, law enforcement or civilians in the area.
3. Stopping the criminal actions being committed by the suspect(s).
4. Apprehension of all suspects and the securing of evidence.
5. Protect and minimize the destruction of property.
C. Mission Usage
The missions assigned to the SET are many and varied. The SET is always to be used in support
of the Field Commander and they are given their mission from that ranking officer. The method
of accomplishment is then left to the SET supervisor in charge.
Missions can be defined as those events that are characterized by one or more of the following
situations and/or conditions:
1.
2.
3.
4.
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5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.

Aircraft hijackings
Mobile suspect
Terrorist group actions
Detention facility takeover or riot
High-risk arrest and/or search warrant executions
Fortified or guarded location assaults
Clandestine laboratory seizures
Undercover operations involving the purchase/delivery of narcotics
Undercover operations involving the purchase/deliver of contraband
Kidnapping victim exchange/payoffs
Extortion payoff operations
VIP/witness/suspect protection
Crowd control
Chemical agent/diversionary device delivery
Situations wherein patrol/investigation personnel are not trained or equipped to
handle
20. In support of and to assist allied agencies
D.

Command (Review Critical Incident Command Policy)
1. The Sheriff of Placer County shall be the Administrative Commander of any operation
that involves the SET, should he so desire. The Sheriff may delegate the Undersheriff
or any command level officer to take charge of an operation in his stead.
2. The incident commander shall be responsible for the overall command of an incident
involving SET, including tactical and support resources.
3. The tactical commander shall be responsible for tactical planning and execution of
authorized courses of action in conjunction with the SET team leader. He coordinates
tactical operations at the objective site with the incident commander.
4. The SET team leader shall be responsible for leading the team at the scene in the
implementation of any tactical course of action.
5. The assistant team leader shall be responsible for leading an element of the team at
the scene and will assist the team commander/leader as required. He will assume team
commander/leader responsibilities in the absence of one or both.

NOTE:
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III.

SELECTION CRITERIA
A. Experience (Minimum)
1. Four years as a full time, sworn California peace officer.
2. Minimum 1 year patrol experience as a full time, sworn California peace officer (Not
including FTO).
3. Successful completion of PCSO Field Training Program (FTO).
4. Successful completion of PCSO probationary period.
B. Requirements
1. Maintain above average physical condition and pass a bi-annual qualification as noted
in Section C. 1.
2. Average range qualification scores of 90% or higher once chosen for the S.E.T.
3. Shall not be a member of any other special team once chosen for the S.E.T.
4. Team oriented as reflected on personnel evaluations.
C.

Testing Requirements
1. A timed physical agility course, which will test the applicants both upper and lower body
strength and fitness. Among other obstacles the course will consist of an approximate
1-1.5 mile run to be completed while wearing boots and a load-bearing vest.
2. Pass a handgun course of fire on the range.
3. Oral board interview.
4. SET member’s assessment and appraisal.

D.

Member Retention
1. Being a member of the Special Enforcement Team requires a significant amount of
dedication, additional workload, technical proficiency, and physical fitness. Because of
the dangerous and volatile situations the team is placed in, team members will
constantly be evaluated for their:
a.
b.
c.
d.
e.
f.

Ability to make sound decisions and function in a high stress environment
Technical proficiency in their area of responsibility.
Maintaining an adequate level of physical fitness.
Firearms proficiency.
Ability to attend training and team activations.
Ability to work as a cohesive member of the team.

2. Leadership may recommend removal of a member at any time based on deficiency in
any of the areas set out above. Removal does not preclude any rights guaranteed by
Government Code section 3304(b), including the right to an administrative appeal.
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IV.

TEAM POSITIONS/RESPONSIBILITIES
A. Team Commander/Lieutenant
1. Overall command of SET, responsible for administrative duties.
2. Establishes rules of engagement at scene (Fire control).
3. Coordinates tactical operations at the objective site with the incident commander when
present.
4. Controls tactical and other units directly committed to the scene.
5. Responsible for proper command notification.
6. Functions as tactical commander in full command structure.
7. Functions as tactical commander/incident commander in activations not requiring full
command structure.
B. Team Leader/Sergeant or Deputy
1.
2.
3.
4.
5.
6.
7.

Assumes administrative duties as assigned by team commander.
Maintains physical on-scene command of the team.
Makes necessary individual/team assignments in conjunction with the team commander.
Maintains fire discipline during operation along with team commander.
Develops deliberate tactical plans with team commander.
Directly oversees building assault team.
Functions as team commander in his absence.

C. Assistant Team Leader/Sergeant or Deputy
1. Functions as team leader in his absence.
2. Assumes administrative duties as assigned by the team commander/leader.
3. Commands entry element when separated from rest of team.
D. Entry Element
1.
2.
3.
4.
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VI.

SPECIAL ENFORCEMENT TEAM ON DUTY PHYSICAL TRAINING CLARIFICATION
Special Enforcement Team members are allowed one (1) hour daily of on duty time to conduct
physical fitness training in keeping with agency past practice and history and current case law.
A. The following conditions apply:
1. The on duty time is contingent upon workload allowance. The time may not be taken
when it causes a shift to fall below minimum staffing or requires overtime usage.
2. A maximum of one (1) hour away from the workstation will be allowed. This covers travel
time, dressing down, and cleanup time. Any time over this hour shall be made up by the
team member.
3. Any training time missed due to increased workload serving the public will not be made
up at some future date. Members will not “store up” any missed time to use in the future.
4. This time is intended to be used for physical conditioning only. Members may not use it
to participate in any competitive team sports or martial arts training.
5. Any injuries incurred during this training time shall be reported to the member’s
supervisor and the SET supervision. The required injury reports will be filed and sent to
Risk Management.
6. Any abuse of this time or disagreements regarding its implementation should be brought
to the SET commander and/or the Field Operations commander.
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TITLE:

HONOR GUARD

EFFECTIVE:

01/01/2020

POLICY:

To provide guidelines for the Placer County Sheriff’s Office Honor Guard.

I.

PURPOSE
The purpose of this order is to provide policy and procedures for the activation and deployment of
the Placer County Sheriff’s Office Honor Guard, selection procedures and uniform regulations.

II.

POLICY
A. DEFINITIONS
1. Honor Guard Members- The Honor Guard consists of select sworn personnel with
specialized uniform items, equipment, and training in close order drill who perform at
special ceremonial functions, social events, and funerals as official representatives of the
Sheriff’s Office.
2. Honor Guard Sergeant/ Detail Leader- The supervisor assigned the duties of organizing,
training, and shift assignments related to Honor Guard duties.
3. Honor Guard Sergeant/ Assistant Detail Leader-The supervisor assigned the duties of
assisting the Detail Leader in his or her duties or assuming their duties in the absence of
the Detail Leader.
4. Events
a. Peace Officer Funerals – Peace Officer Line of Duty Deaths (LODD), PCSO retired or
former peace officer funerals, and PCSO non-sworn employee funerals. Line of duty
deaths will usually result in a more extensive presence than non-line of duty deaths.
b. PLEA Awards Ceremony – The annual countywide law enforcement agencies’
recognition of employees’ outstanding service, lifesaving acts, and acts of heroism.
c. Placer County Sheriff/ DSA Awards Ceremony- The Sheriff’s Office recognition
ceremony of employees’ outstanding service, life-saving acts, and acts of heroism.
d. Peace Officer Memorial Ceremony – The statewide annual memorial ceremonies
conducted in May at the State Capitol Peace Officer Memorial. This will include the
ceremony itself, as well as serving as greeters at the memorial during Peace Officers’
Memorial Week.
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e. Special Functions – Those ceremonies designated by management as worthy of
special representation via the Honor Guard. Examples: Hiring Ceremonies,
Promotional Ceremonies, Retirement Ceremonies, Community Events, and functions
of community members associated with the Sheriff’s Office.
B. SELECTION PROCESS
1. Members can be chosen from all divisions within the Sheriff’s Office.
2. Members shall be full-time sworn personnel.
3. Members must be willing to adjust their shifts whenever possible as opposed to being
compensated with overtime.
4. Member’s weight must be in proportion to their height so as to present a trim, fit
appearance consistent with a military bearing when in uniform and Honor Guard apparel.
a. Members must, of their own volition, maintain a fitness level consistent with
presenting a proper Honor Guard presence.
5. Twelve (12) members are required to adequately allow for last minute requirements for
Honor Guard duties.
a. Oftentimes, notices of funerals occur at short time intervals, necessitating a large
group of members to reduce dependence on overtime.
6. Selection will consist of the submission of a resume and interest letter followed by an oral
interview and examination of the candidate’s personnel file.
C. UNIFORM AND EQUIPMENT
The prescribed Honor Guard uniform tunic and pant is manufactured by Neptune Uniforms
of Haverhill, Massachusetts. The uniform is described as:
1. Sheriff’s Office campaign hat with gold acorns, gold braids, and hat badge.
2. ‘Fecheimer’ tunic, four pocket style, green in color, ¾ length with black High Collar and
green gauntlets. The tunic will have gold piping and the following:
a. Placer County Sheriff Honor Guard “collar dogs” on the collars.
b. Sheriff’s Office issued badge.
c. Name tag.
d. Ribbon bar with awards and ribbon acknowledgments (above name tag).
e. One unit pin if applicable (above ribbon bar).
f. Service stripes on left sleeve above the gauntlet.
g. Removable gold colored “Eureka” buttons.
h. “Placer County Sheriff” shoulder patches with “Honor Guard” rockers below each
agency patch.
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E. DISTANCE TRAVELED
1. Two (2) Honor Guard team members will be sent to the funeral of any peace officer who
dies in a Line of Duty Death (LODD) and whose services are in the State of California. Four
(4) members will be sent when the peace officer is a member of a law enforcement agency
in any county contiguous to the County of Placer.
2. Management will have deployment discretion when a California peace officer is involved
in a Line of Duty Death and the services are outside the State of California.
3. Travel time will be calculated into the 10 hours maximum OT or CTE time restriction.
F. NOTIFICATION PROCEDURE
1. When notification is received, the Watch Commander will be notified.
2. The Watch Commander will notify the Honor Guard Sergeant and provide whatever
details are available concerning the event.
3. The Honor Guard Sergeant will make the necessary notifications and advise the
Administration Sergeant so shift adjustments can be made for the members who will
attend the event.
a. In the absence of the designated Honor Guard Sergeant, the Watch Commander will
handle the arrangements.
b. The Honor Guard Sergeant may delegate the specifics to an Honor Guard member,
but will be responsible for overall management of the event.
G. TRAINING
1. The Honor Guard will conduct routine 8 hour training sessions on a quarterly basis. In the
event of a significant event, the Honor Guard will organize a day of event specific training
prior to the detail.
2. Whenever practical, routine training will occur on Specialized Team Training Days.
Additional event specific training may be conducted immediately preceding said event.
a. If members also belong to other specialized teams, training can be conducted on the
team training day with the least conflicts with other teams.
3. Training will consist of:
a. Close order military drill and ceremonies.
b. Flag folding.
c. Presentation and retiring of colors.
d. Flag raising and lowering.
e. Casket posting
f. Uniform maintenance.
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4. At management’s discretion, members may be sent to an annual one week Funeral
Honors Class hosted by the Placer County Sheriff Honor Guard and conducted by the
United State Air Force Base Honor Guard at Travis AFB.
Management at the highest level has the prerogative of activating the Honor Guard and increasing
the distance traveled for an event, or increasing the OT or CTE levels.
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TITLE:

AIR SUPPORT UNIT

EFFECTIVE:

01/01/2020

POLICY:

To provide guidelines for the deployment of the Air Support Unit.

GENERAL INFORMATION:
I.

PURPOSE
The purpose of this order is to provide policy and procedures for the activation and deployment of
the Air Support Unit.

II.

POLICY
A.

Definitions
1. ASU Commander- The ASU Commander or their designee will be responsible for the
oversight of the overall ASU operations. The ASU Commander will review monthly the
mission profiles and monthly reports to insure accuracy and completeness as well as an
onsite hangar inspection. The ASU commander will prepare an annual budget for review
and approval by the field operations commander.
2. ASU Chief Pilot- A full-time sworn Deputy Sheriff will fill the ASU Chief Pilot position.
He/She is responsible for the day-to-day operations of the air unit. They will oversee all
scheduling, and qualification of the aircrews including pilots, flight officers, system
operators and rescue specialists. The ASU Chief Pilot will also oversee the hangar and
aircraft maintenance. They will audit all invoices or billing and ensure all flight
maintenance issues are addressed with the chief mechanic or their designee and
resolved. The ASU Chief Pilot will prepare a monthly flight report for all aircraft
maintenance vendors. The ASU Chief Pilot will also complete a report which includes
the number of hours flown, number of missions flown, gallons of fuel used, number of
hours per aircrew personnel, and any required equipment or maintenance issues. The
ASU Chief Pilot will ensure all outstanding invoices will be submitted to management
and fiscal for processing and payment. The ASU Chief Pilot will assist the ASU
Commander in preparing the annual budget. The ASU Chief Pilot must be a qualified
and current ASU Pilot in Command and Certified Flight Instructor.
3. ASU Pilot in Command- An ASU Pilot in Command (PIC) can be either a full-time sworn
deputy sheriff or a qualified volunteer pilot for fixed wing operations only. An ASU
Rotorcraft PIC position shall be filled by a sworn Deputy Sheriff, or a pilot qualified by
the chief pilot and approved by the ASU Commander. A PIC must possess a current
Commercial Rotorcraft or Commercial Airplane rating and a Class Two medical
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certificate. The PIC is responsible for preflighting and flying department helicopters or
fixed-wing aircraft. The PIC is responsible for all safety of flight issues for each flight. A
PIC may be assigned other responsibilities as determined by the ASU Commander or
Chief Pilot.
4. ASU Tactical Flight Officer- A full-time sworn deputy sheriff or sworn peace officer will
fill the Tactical Flight Officer position. Tactical Flight Officers are responsible for assisting
in preflight operations of each aircraft, radio communications with dispatch and patrol
personnel, and assisting the Pilot in Command during flight operations as needed.
Tactical Flight Officers are required to attend shift briefings when preparing for patrol
flights. Tactical Flight Officers have other related duties as outlined in the ASU Manual.
A Tactical Flight Officer is required to be on board all patrol flights to insure effective
communication with other Sheriff’s Office personnel. Tactical Flight Officers may be
tasked with other duties as necessary.
5. ASU Systems Operator- A full-time sworn deputy sheriff will fill the Systems Operator
(SO) position. Systems Operators are responsible for preflight hoist inspections, basic
maintenance and cleaning of the hoist equipment. The SO operates as mission
commander during hoist operations, deploys and operates the rescue hoist cable, and
informs the pilot of emergencies, hazards and corrective actions. The SO is also
responsible for safety of the Rescue Specialist, patient or other persons on the hoist
cable. An SO is required to be on board during any hoist operations. A Tactical Flight
Officer (TFO) can fill the role of SO, if he/she is cross trained and current with hoist
operations. Systems Operators have other related duties as outlined in the ASU
Manual. Systems Operators may be tasked with other duties as necessary.
6. ASU Rescue Specialist- The ASU Rescue Specialist (RS) position will be filled with a
crewmember who has unit approved training and experience with PCSO hoist/rescue
operations. The RS can deploy from the helicopter via the hoist system or from the skid
landing system into uneven or confined terrain for the purpose of initial contact with a
victim. The RS’s primary duties include patient/victim assessment, relaying information
to the air crew, packaging, and secure extraction with the use of various hoisting devices.
The RS will be trained in specialized hoisting techniques to include: swift-water rescue,
high angle rescue, tag-line and short haul operations. The RS shall display a superior
knowledge and skill in tactical medicine. The RS may be cross trained as an ASU Systems
Operator.
II.

Call Out Procedure
For any Air Ops needs that occur when a crew is not on-duty, contact the Chief Pilot via dispatch
to request a flight. The Chief Pilot will notify the Air Operations Commander directly to make the
request. If the Chief Pilot and the Commander are unavailable, dispatch may contact a Tactical
Flight Officer to make the request. The TFO will determine the availability of a crew to respond to
the request.
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When making a request, the following information should be obtained and provided to the Chief
Pilot or Commander:
A. Reason for flight
1. Suspect Search
a. Time last seen
b. Last point seen
c. Complete description
d. Direction of travel
e. Age and capability of victim
f. Any related vehicles
g. Has a perimeter been established
h. Likelihood the suspect is contained within the perimeter
i. Severity of the crime
2. Search and Rescue
a. Time last seen
b. Last point seen
c. Complete description
d. Direction of travel
e. Age and capability of victim
f. Any related vehicles
g. Any medical problems
3. Hoist Operations
a. Type of hoist (cliff face, confined, water rescue, etc.)
b. Number of subjects to be hoisted
c. Body weight and or load weight
d. Mobility of subject(s) to be hoisted
e. Medical conditions/problems
4. Aerial Observation
5. Surveillance
6. Aerial Photographs / Video recording
7. Counter Drug
8. Public Relations Flight
9. Etc.
B. Location
1. Exact location using an address or GPS lat/long
C. Weather conditions
1. Rain
2. Wind
3. Snow
4. Visibility
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D. Terrain
1. Steep
2. Numerous trees
3. Rural
4. Urban
5. Mountainous
6. Elevation, if available
E. Hazards
1. Weapons
2. Wires
3. Other aircraft
F. Point of contact when aircraft arrives on scene
G. Any other air assets that have been requested that the aircrew may encounter.
H. The Air Ops crews will determine the availability of a crew and the feasibility of responding
to the request. Factors that will be considered by the crews will include:
1. Risk versus benefit
a. Can the same objective be reached without launching the aircraft
2. Hazards to safety of flight
a. The pilot and tactical flight officer will reach a consensus
3. Necessary equipment needed
4. Weather limitations as prescribed by Air Ops policy
5. Visibility limitation as prescribed by Air Ops policy
6. Crew rest policy compliance
7. Federal Aviation Regulation restrictions
8. Any other limiting factor that would result in an unsafe flight
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TITLE:

FIELD COMMUNITY SERVICES OFFICER

EFFECTIVE:

xx/xx/2019

POLICY:

The Field Community Services Officer (FCSO) will be an augmentation to the patrol division.
The term “Field Community Services Officer” or “FCSO” is used only to distinguish the
differing duties between those of a traditional CSO and a CSO working in the field.

I.

PURPOSE
A. The FCSO is a non-sworn position which will be assigned to the patrol division. The FCSO will
assist patrol by handling cold reports, processing evidence, traffic control and other assigned
duties where suspect contact is not necessary or probable.
B. The FCSO will allow sworn deputies the ability to be more proactive and increase the
effectiveness of patrol.

II.

TRAINING
A. The FCSO will be hired through the county as described in the Community Services Officer I
and/or Community Services Officer II job description.
B. The FCSO will attend a Community Services Officer Academy to be determined for each FCSO.
C. The FCSO will complete a minimum of six weeks of field training. This training will focus on the
duties of the FCSO as well as sheriff’s office and county policies/procedures appropriate for
FCSO duties.
D. The FCSO will attend agency training which relates to their duties.

III.

DUTIES
A. The following is a list of general duties which the FCSO will handle but are not limited to:
1.
2.
3.
4.
5.
6.
7.
8.
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9.
10.
11.
12.
13.
14.
15.
16.
17.
18.

Found Property Reports
Mail Theft Reports
Mail Tampering Reports
Traffic Control
Vehicle Tows (completion of CHP180 forms)
Limited Traffic Citation Sign-off
Stolen Vehicle Recovery
Assist Deputies with evidence processing and victim statements
Missing Person Reports classified as “Runaway” only
Other duties as assigned by the patrol supervisor

B. CALLS FCSO’S WILL NOT HANDLE
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
IV.

Coroners cases
Domestic Violence
Homicides
Child Abuse
No missing persons other than “Runaway”
Any “in progress” property or person crime
Any call where suspect contact is probable either in person or telephone
Calls which require a great deal of follow-up
Any call where victims or others display a great deal of emotional distress
Any call where the residence has been flagged as “hazardous”
Any call where there is a history of violence
Any call where there is a history of 5150 Health and Safety code activity

SUPERVISORS RESPONSIBILITIES
A. The FCSO will be supervised and evaluated by the patrol sergeant. The patrol sergeant will
monitor the activities of the FCSO to ensure proper utilization and safety of the FCSO.
B. The patrol sergeant will not assign duties to the FCSO which knowingly place them in dangerous
situations normally handled by sworn officers. Sergeants will not assign the FCSO to any calls
under the “Calls FCSO’s Will Not Handle” section as a solo or primary unit. However, sergeants
may use their good judgment and discretion when deciding to assign the FCSO to assist a deputy
on these types of calls when the scene is safe. FCSOs are civilian personnel who may not have
had the exposure to many of the emotional stressors, such as coroner’s cases, as many deputies
have had. The FCSO may be assigned to cases which require a small amount of follow-up.
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C. Sergeants must understand FCSO’s are not sworn peace officers. They do not have peace officer
powers or the extensive training deputies do. They exist to make deputies more available for
“hot calls” and to become more pro-active while maintaining a high level of customer service
and professionalism.
V.

FCSO RESONSIBILITIES:
A. The FCSO will handle situations as outlined under the Duties section of this policy. The FCSO will
thoroughly understand this policy.
B. The FCSO will monitor radio and/or MDC traffic and assign themselves to calls for service as
outlined under the Duties section of this policy. The FCSO will not assign themselves to any call
types as outlined under the “Calls FCSO’s Will Not Handle” section of this policy. The FCSO will
handle calls for service assigned by dispatch or the patrol sergeant. When a FCSO self- assigns a
call they will ask dispatch to research the following:
1. Prior history of violent activity at address
2. Prior history of 5150 (mentally unstable persons) at address
3. Is the address flagged as “hazardous”?
If dispatch advises any of the above conditions have existed at an address, a deputy sheriff will
be the primary responding unit. If the address is deemed safe by the responding deputy the call
may be referred to the FCSO.
C. The FCSO must utilize good judgment and training when handling calls for service. The FCSO will
not knowingly respond to or handle calls for service which place them in danger. The FCSO will
immediately contact the patrol supervisor when questionable calls for service are assigned.
D. FCSO’s must understand they are not peace officers. FCSO’s do not have peace officer powers
or the extensive training of a sworn deputy. If a FCSO finds themselves in a volatile situation
they will take no action other than defending themselves if need be. If a FCSO finds their self in
a volatile situation they will immediately call for assistance while retreating to a safe location.

VI.

DEPUTY RESPONSIBILITIES
A. All requests for FCSO assistance by a deputy will be approved through the patrol sergeant. All
deputies will familiarize themselves with this policy to understand the duties of the FCSO.
B. Deputies may request FCSO assistance and/or turn over calls for service when the call falls under
the Duties section of this policy. This does not preclude deputies from performing their normal
duties. Deputies will not “pend” calls for FCSO response for an unreasonable amount of time,
when no FCSO is on duty, or the FCSO is otherwise occupied. Please remember the FCSO may
have accumulated a large amount of paperwork which must be completed in a timely manner.
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C. Deputies will use their judgment and common sense when requesting FCSO assistance.
Deputies will not knowingly place FCSO’s in dangerous situations. Deputies will not leave the
FCSO alone if there is a possibility of suspect contact such as a suspect returning to a crime
scene.
D. Deputies must understand FCSO’s are not sworn peace officers. They do not have peace officer
powers or the extensive training deputies do. They exist to make deputies more available for
“hot calls” and to become more pro-active while maintaining a high level of customer service
and professionalism.
VII.

DISPATCHER RESPONSIBILITIES
A. FCSO’s may be directly dispatched to call types as outlined under the Duties section of this
policy. Dispatchers will not assign the FCSO to any calls under the Calls FCSO’s Will Not Handle
section of this policy. Dispatchers will not knowingly dispatch FCSO’s to dangerous situations.
For any unusual situations dispatchers will notify the patrol sergeant for clarification and/or
approval to dispatch the FCSO.
B. Prior to dispatching a FCSO to a call the dispatcher will search prior calls for service at the
address for the following:
1. Prior history of violent activity at address
2. Prior history of 5150 (mentally unstable persons) at address
3. Is the address flagged as “hazardous”?
If any of the above exists, do not dispatch the FCSO to the call.
Dispatchers must understand FCSO’s are not sworn peace officers. They do not have peace
officer powers or the extensive training of a deputy sheriff. FCSO’s role is to serve in an
“augmentation” capacity to patrol operations.

VIII.

UNIFORM
For FCSO uniform standards, refer to the General Orders COND 6, VI. Specialized Assignments; E.
“Community Services Officer/field Community Services Officer.”

IX.

EQUIPMENT
A. The FCSO will be provided with a leather duty belt gear. This will include radio holder and pepper
spray holder. Approved nylon gear is acceptable in accordance with G.O. Cond #6, 1 P if
purchased by the FCSO. The FCSO will not mix leather gear with nylon gear.
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B. Other provided equipment:
1. Pepper spray (when trained)
2. Radio
3. Flashlight
4. Map Book
5. Body Armor (optional if requested. If issued it must be worn)
X.

VEHICLE
A. The FCSO will be provided with a vehicle clearly marked with “Community Services”. At a
minimum the vehicle will contain traffic safety equipment, police radio and have an amber light
bar. The FCSO will ensure the vehicle is properly stocked and all equipment is in operational
order at the beginning of each shift.
B. The FCSO will be fully familiar with the county non-emergency driving policy and maintain a
valid driver’s license. The vehicle is to be driven in accordance with law and county policy. The
FCSO is to be familiar with accident reporting procedures as required by county policy.
C. The FCSO is to understand this is not an emergency response vehicle and will never be used as
such. The FCSO will understand the vehicle will not be used to exert authority such as
conducting traffic stops.
D. Any traffic citations and/or fines will be the responsibility of the FCSO.
E. If the FCSO vehicle is unavailable, the FSCO will make arrangements with vehicle maintenance
for a suitable replacement. The FCSO will not use a marked patrol unit as a replacement.
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TITLE:

OFF-HIGHWAY VEHICLE (OHV) OPERATIONS

EFFECTIVE:

01/01/2020

POLICY:

In an effort to support long-term OHV recreation in Placer County, the Sheriff’s Office OHV
patrol promotes service, safety, education, and rescue efforts in remote areas of the
County.

I.

PROCEDURE

A. SINGLE DAY DEPLOYMENTS
1. OHV patrol shall be approved only when there are at least two (2) OHV trained deputies to fill
such assignment on the OHV. One shall be a Certified Operator and one a Navigator.
2. The OHV supervisor or Lieutenant in charge of OHV Program will schedule OHV patrol shifts and
authorize special events or other Sheriff functions.
3. Only Certified Operators should drive the vehicle. The navigator may only operate the vehicle
in case of emergency.
B. MULTIPLE DAY DEPLOYMENTS (TAHOE)
1. OHV trained deputies for a multiple day mission will establish a base camp. The deployment
will consist of an OIC designated by the Tahoe OHV unit supervisor and enough personnel to
accomplish the mission objective. Personnel deployed on the Tahoe OHV’s will be in pairs.
They will perform their regular duties, assist with maintaining the camp, and provide security
for Sheriff’s Office equipment.
C. PUBLIC RELATIONS DEPLOYMENTS
1. The OHV team will be available to speak to interested service groups, community events or
schools for the purpose of off-highway vehicle education. All requests will be directed to the
OHV supervisor. The OHV supervisor will schedule personnel for the presentation and
determine what equipment is needed.
D. DEPUTIES ASSIGNED TO AN OHV PATROL DETAIL OR SHIFT WILL:
1. Notify the field supervisor and dispatch of the area of their OHV assignment and the hours
assigned at the beginning of their shift.
2. Conduct a safety inspection of the OHV and their equipment. Only PCSO approved vehicles and
equipment may be utilized. Unsafe vehicles will not be used.
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3. Transport the OHV by securely attaching it to the assigned trailer. A county vehicle will be used
to tow the trailer.
4. Before the conclusion of the shift the OHV vehicle must be refueled. As soon as practical, the
OHV will be cleaned and washed. A safety inspection should be completed.
5. The primary operator will report any lost equipment, damage or maintenance issue to Fleet
Services and the OHV Sergeant.
E. DUTIES
1. OHV deputies shall:
a. Provide for public safety by maintaining order, protecting citizens and property, enforcing
motor vehicle and criminal laws, and promoting positive community relations. Deputies
should issue citations or provide verbal warnings when deemed appropriate.
b. Inform and educate OHV riders regarding specific laws to assist in compliance.
c. Protect natural and cultural resources related to OHV recreation.
d. Evaluate emergency situations and determine the appropriate response.
e. Deputies will investigate any criminal matters brought to their attention during their
deployments, including but not limited to driving reckless or under the influence; vehicle
registration violations; trespassing, and other related issues such as fence removal or illegal
dumping; auto theft investigation and recoveries; and abatement of abandoned vehicles;
locating lost or missing persons; illegal shooting and drug enforcement.
f. When OHV deputies makes an arrest, a patrol unit will assist and transport the arrested
person(s). The OHV deputies will ensure a proper investigation and all appropriate
paperwork are completed. In cases where the OHV deputies must transport an arrestee,
the arrestee shall wear a DOT approved helmet.
e. Deputies will complete an activity log during each deployment. The activity log will include
the numerical totals for individuals contacted, mileage of patrol unit to and from the patrol
area, OHV patrol mileage, number of citations, arrests, and other enforcement actions
taken; assists, medical aids etc. At the end of each shift the daily logs will be turned into the
supervising OHV unit sergeant.
g. OHV equipment shall not be ridden off designated trails in environmentally sensitive areas
unless the operational situation or officer safety concerns make it necessary. Sheriff’s
Office vehicles will not be ridden/driven at a speed or in a manner so that control of the
vehicle is lost.
h. Personnel working in the OHV environment generally will be in remote areas operating on
unpaved roadways in rugged terrain. Personnel are cautioned to operate Sheriff’s Office
equipment within the limitations of the equipment design and within their own personal
limitations. The necessity of a given enforcement action versus the danger it presents to
themselves, other team members, and the public should be kept in mind.
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F. OHV UNIFORM REQUIREMENTS
1. Uniform. OHV deputies are responsible for purchasing and maintaining their OHV uniform and
equipment.
a. Uniform Shirt:
1) All sworn personnel assigned to the OHV team are required to have a long sleeve OD
green PCSO authorized tactical T-shirt. The T-shirt will be the primary uniform top to
be worn with your gun belt or worn under the tactical vest. The sleeves must be visible
as so the SHERIFF markings can be seen. This is so all responding PCSO personnel are
easily identifiable and give a professional appearance.
2) Patrol approved long sleeve Class C Uniform with gun belt may also be worn.
b. Uniform Trousers:
1) Patrol approved Class C pants
c. Boots:
1) Boots consistent with current uniform policy.
d. Gun Belt:
1) The standard leather or nylon gun belt is required. Equipment on the gun belt shall be
consistent with that for motorized patrol.
e. Uniform Jacket:
1) Any department approved jacket is authorized.
f.

Tactical Vest:
1) OHV member may choose to wear the approved tactical vest.

2. TAHOE STATION, RESIDENT DEPUTY, AND COLFAX ASSIGNMENTS
a. Snowsuits and Gaiters – May be used during the winter months for snow conditions.
G. SPECIALIZED SAFETY EQUIPMENT
The following specialized equipment shall be worn:
1. DOT helmet supplied by the unit.
2. Appropriate off-road gloves.
3. Eye protection shall be worn. The eyewear shall be of the same type authorized for vehicle
patrol.
4. Patrol shotgun or rifle and less lethal must be secured in the OHV gun mounts.
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II.

QUALIFICATIONS - TRAINING

A. Operators will be selected through a designated testing process.
1. Primary Operator- Primary operators are deputies trained in the operations of the side-by-side
recreational off-highway vehicle (OHV) and are responsible for the OHV driving operation.
Primary Operators perform responsible law enforcement to include: patrolling assigned OHV
designated areas, answering calls for service, responding to OHV related accidents and
enforcement of OHV specific laws, investigating private property intrusion, and educating offroaders.
2. Primary Operators must compete the online E-Course (https://cbt.rohva.org/) and acquire the
certificate. Must successfully complete an 8 hour OHV training course with State Parks or an 8
hour in-house training course directed by the OHV supervisor.
B. Navigator
1. Navigators- Patrol trained deputies who have received specialized training in OHV operations.
Navigators are responsible for: handling the OHV radio transmission, activating code 3
equipment during the OHV operations, and act as the primary contact officer during
enforcement contacts.
2. Navigators must complete the online E-Course (https://cbt.rohva.org/) and acquire the
certificate.
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TITLE:

MARINE PATROL

EFFECTIVE:

01/01/2020

POLICY:

It is the policy of the Placer County Sheriff’s Office to maintain a Marine Patrol Unit trained
to promote service and safety on Placer County lakes and waterways. The goals of the
unit are to provide visible marine patrol, to address identified problems on Placer County
lakes, and to create an opportunity for positive interactions with members of our
community and those visiting Placer County lakes and waterways.

REFERENCES:

CA State Parks Division of Boating and Waterways Marine Law Enforcement Training
Program; Harbors & Navigations Code

GENERAL INFORMATION:
I.

PURPOSE
A. The purpose of the Placer County Sheriff’s Marine Patrol Unit will be to provide specialized
marine patrol law enforcement services to those recreating in and about Placer County lakes
and waterways, and to promote the objectives and goals of the Sheriff’s Office through a
positive public relations effort.

II.

DUTIES
A. Enforcement of state boating laws primarily within Placer County’s jurisdiction.
1. The CA/NV Interstate Compact gives Tahoe Marine Patrol jurisdiction to enforce CA laws
anywhere on Lake Tahoe, when necessary for public safety;
B. Enforcement and investigation and arrests for “BUI” (boating under the influence);
C. Investigation and documentation of vessel collisions and accidents;
D. Investigation, enforcement and intervention for all criminal activities on Placer County
waterways;
E. Search, rescue or recovery of water accident victims;
F. Response to emergencies on the water, to include accidents, sinking vessels or distress calls;
G. Assistance to other jurisdictions when needed to save lives, protect the peace or prevent
criminal activity;
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H. Proactive intervention of unsafe boating and recreational activities that could result in injury
or death;

III.

I.

Deployment of specialized resources necessary to respond to water related emergencies,
such as the Sheriff’s Auburn and Tahoe Dive teams. Each team utilize specialized equipment
for swift water, high altitude and cold water rescues, dives and recoveries;

J.

Support for Dignitary Protection Details at the request of state or federal agencies.

CRITERIA FOR SELECTION AND SERVICE AS A MARINE PATROL MEMBER
A. Members of the Marine Patrol Unit must be full-time Deputy Sheriffs of the Placer County
Sheriff’s Office. In response to marine unit recruitments, deputies interested in joining the
unit must submit a written letter of interest to the unit commander. The letter of interest will
detail any law enforcement related boating experience and training or other information
pertinent for evaluation of the candidate’s abilities.
B. If selected to the Marine Patrol Unit, the deputy shall:
1. Obtain a California Boater Card that shows its holder has successfully taken and passed
the mandatory NASBLA/state-approved boater safety education examination.
2. Complete the CA State Parks Division of Boating and Waterways Basic Maritime Officer’s
Course prior to serving as the marine patrol vessel’s primary operator.
3. Within one year of appointment, marine patrol deputies will complete the following POST
certified courses offered by Division of Boating and Waterways:
a. 40-hour Boating Under the Influence Course
b. 40-hour Boating Accident Investigation
4. Continued marine patrol education and training can be accomplished through practical
on-the water training and experience and further attendance in advanced marine law
enforcement training courses offered by CA Department of Boating and Waterways.
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IV.

MARINE PATROL UNIT - BASIC UNIFORM REQUIREMENTS
A. Uniform – marine patrol deputies are responsible for purchasing and maintaining their
marine patrol uniform and equipment. Uniform requirements include:
1. UNIFORM SHIRT: PCSO logo shirt in silver tan with “SHERIFF” stenciled on the back
(2.1” x 12”), embroidered Sheriff’s star on the left chest and embroidered first initial
and last name on the right (black lettering, 3/8” in height).
2. UNIFORM TROUSERS: Pants can be selected from the “Utility Uniform Option” in
Cond 6, color code #190 (O.D. green).
3. UNIFORM SHORTS: 5.11 Tactical Pro Shorts, #73308 in color code #190 (OD green).
4. SHOES AND SOCKS: Low black athletic type shoes and black ankle height socks.
5. GUN BELT: The standard leather belt or ballistic nylon duty belt may be worn.
6. BALLISTIC VESTS: Marine deputies on waterways, near waterways or on the docks
are not required to wear their ballistic vests. However, under the above conditions,
their ballistic vests should be immediately available to them at all times. If performing
functions not mentioned above, marine deputies shall wear their ballistic vests either
under their polo shirt or in a vest carrier.
7. PERSONAL FLOATATION DEVICE: Marine patrol deputies shall wear their personal
floatation devices while the marine patrol vessel is underway.
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TITLE:

ANIMAL CONTROL PROCEDURES

EFFECTIVE:

01/01/2020

I.

POLICY
The purpose of this order is to outline a procedure in handling animal control calls. Animal control
procedures are outlined into two separate policy sections:
A. 4-02.1 Domestic Animals
B. 4-02.2 Wild Animals

II.

GENERAL INFORMATION
Most calls concerning animals will be referred to Animal Control for disposition. Animal control will
handle all barking dog complaints. Animal Control will also handle most cruelty-to-animal calls with
the exception of an animal being shot with a firearm. A deputy will initiate the report when an animal
has been shot with a firearm.
In cases where a deputy is summoned to shoot an injured animal, the deputy shall make an attempt
to get a written release from the owner or guardian of the animal prior to shooting the injured animal.
If an emergency situation occurs, such as a rabid animal and Animal Control cannot respond, a deputy
will respond and take whatever action is necessary.
If the animal appears to be a rabid animal and the circumstances allow the safe use of a firearm, the
animal should be dispatched with a firearm [not in the head]. Animal Control will then be requested
to respond and take custody of the deceased animal for an examination.
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TITLE:

CALLS RELATED TO DOMESTIC ANIMALS

EFFECTIVE:

01/01/2020

POLICY:

Calls related to animals can be very confusing and frustrating because of jurisdictional
“gray areas.” This policy will act as a guide; however, at times the same type incident
may have to be handled differently.

I.

PRIORITY CALLS
A. The Sheriff’s Office dispatches Animal Control services between 4:45pm and 8:00am.
B. After-hours dispatch is for priority calls only:
1. Suspected rabid animals: Animals displaying unusual behavior such as skunks, bats, foxes,
raccoons, bobcats, and coyotes coming in contact with people or domestic animals.
Example: A skunk gets into a fight with a dog and the dog kills it. Not to be confused with
a dead animal call.
2. Injured animals (all)
3. Vicious or dangerous animals, dog bite cases
a. Determine the need for medical/rescue response
b. Determine the need for law enforcement response
c. Advise responders the status and location of the animal
4. Dogs attacking livestock
5. Law enforcement or fire department assistance where animals need to be removed for
arrest, protective custody, etc.
6. Livestock on roads

II.

ROUTINE ANIMAL CALLS
A. Examples:
1. Barking dog
When dispatch receives calls of barking dogs, be aware the dog may be attempting to
alert for a prowler, burglary or some other in-progress law enforcement call. One
technique is to ask how long the dog has been barking. If the response is “for months” or
“all the time”, a call for Animal Control may be warranted. If the response is similar to
“for 1-15 minutes”, further questioning to determine if an immediate law enforcement
response is necessary.
2. Dogs at large
3. Dead animals
4. Lost and found animals
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III.

LOOSE LIVESTOCK
A. Animal Control is responsible to respond to all loose livestock calls and DOES NOT require
confirmation by law enforcement before responding.
B. Remember when taking this type of call for Animal Control, keep in mind a dual response is
often necessary. Loose livestock calls should be forwarded to the local traffic authority and
broadcast to Sheriff’s units as “information only.” The reason for this is to alert personnel to
a potential traffic hazard. If the caller states the animals are off the roadway, it cannot be
assumed that the loose animals will remain in one spot. If the animal(s) are not contained,
they have access to a road and should be handled the same as a call reporting them on the
roadway.

IV.

DEAD DOMESTIC ANIMALS
A. On State highways – relay to Caltrans via CHP and advise if a traffic hazard is present.
B. On public roadways – relay to County Animal Control during business hours. Advise local the
traffic authority if traffic hazard is present.
C. On private roads or private property – refer to the County Animal Control during business
hours. If any type of hazard is present, advise the OIC.

V.

INJURED DOMESTIC ANIMALS
A. Placer County Animal Control will be advised/called out and will handle.
B. In cases where a deputy is summoned to shoot an injured animal, the deputy shall make an
attempt to get a written release from the owner or guardian of the animal prior to shooting
the injured animal.

VI.

CRUELTY TO DOMESTIC ANIMALS - 597PC
A. Involving a firearm, dispatch beat deputy.
B. All other possible 597PC, advise/transfer to Animal Control.

VII.

If it is unclear as to whether an Animal Control call out is necessary, the Animal Control supervisor
and/or administrator should be consulted.
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TITLE:

ANIMAL CONTROL PROCEDURES: WILD ANIMALS

EFFECTIVE:

01/01/2020

POLICY:

This policy is intended to assist deputies when evaluating calls involving wild animals, and
procedures for call out California Department of Fish and Wildlife.

I.

DEAD WILD ANIMALS
A. Refer to Field Operations 4-02.1, Dead Domestic Animals.

II.

INJURED WILD ANIMALS
A. Refer, relay, or transfer to Animal Control and notify the local traffic authority if a traffic hazard
is present.
B. CHP or the local traffic authority should be advised of any injured animal that poses a traffic
hazard/distraction.
C. Dispatch when humanity requires the destruction of an animal to save it from further suffering
and other disposition is not possible. Refer to General Orders OPER 2 regarding discharge of
firearm and documentation.

III.

ILLEGAL HUNTERS/FISHERMEN
A. Illegal hunting calls include out of season game and over limit hunting.
B. Some hunters/trespass complaints should be referred to California Department of Fish and
Wildlife, or California State Parks, if appropriate
C. Beat deputies should respond if there is any concern for the safety of citizens or indication of
property damage.
D. Rural areas of Lincoln and West Roseville are traditionally used by hunters. Trespass calls in
these areas should be referred to Fish and Wildlife when no there are no apparent public safety
concerns.

IV.

PROCEDURE FOR CALLING OUT CALIFORNIA DEPARTMENT OF FISH AND WILDLIFE
A. Relay, refer, or transfer reporting party to State Fish and Wildlife (after hours to State Parks).
B. If Fish and Wildlife or State Parks cannot respond, dispatch a beat deputy.

V.

CRUELTY TO WILD ANIMALS
A. Refer to State Fish and Wildlife.
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TITLE:

NOTIFICATION BY DISTRICT ATTORNEY’S OFFICE – COURT APPEARANCES

EFFECTIVE:

01/01/2020

POLICY:

The following procedure will be followed when the Placer County District Attorney’s Office
personnel must contact PCSO deputies after hours.

GENERAL INFORMATION:
A.

The District Attorney’s (DA) staff will call dispatch and ask for the deputy’s number.

B.

If not available, DA’s staff will then ask for the Administrative Sergeant during business hours and
the duty sergeant if after hours.

C.

Dispatch will then relay the information to the Sergeant as soon as possible.
1. If the Sergeant is in the field, request via radio or electronic message for the Sergeant to call
dispatch to obtain the information provided by the DA’s Office.
2. During regular business hours, subpoenas regarding court appearances are forwarded to the
Records Administrative Legal Clerk (ALC). The subpoena is scanned and emailed to the deputy
and the ALC. Calls during regular business hours are forwarded to the on duty sergeant.
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TITLE:

HANDLING OF MILITARY OFFENDERS

EFFECTIVE:

01/01/2020

POLICY:

Procedures to assist personnel in situations whereby they encounter military persons
suspected of being A.W.O.L. or deserters.

I.

In the course of their duties, deputies may come in contact with persons who are suspected of
being absent without leave (A.W.O.L.), or of having deserted from the United States military
service. The purpose of this order is to provide policy and procedure on the handling of these
military offenders.
A. OTHER CRIMINAL CHARGES PRESENT: If other criminal charges are present, military
personnel are treated exactly like civilians with a single exception. If they are arrested,
proper military authority (usually the United States Air Force Security Police) will be notified
of the arrest and the suspected military violation (A.W.O.L or desertion).
B. NO OTHER CHARGES PRESENT: The different military services do not handle A.W.O.L. and
desertion matters uniformly. It is even possible that such matters can be handled
administratively and the violator will have no knowledge of the action. Further, the various
services do not uniformly and reliably provide information to such sources as NCIC. Checks
to determine if a subject is A.W.O.L. or a deserter routinely take a minimum of one hour.
The results of such checks are not totally reliable.
Therefore, it is the policy of the Sheriff’s Office not to arrest subjects solely for A.W.O.L. or
desertion unless there is a warrant present. PCSO will assist the Armed Services Police or
the FBI on a request to do so. Normally, they will have a warrant.
Arrests for A.W.O.L. or desertion without a warrant will be made only with the approval of
a supervisor and then only under the most extraordinary circumstances.
Placer County Sheriff’s Office recognizes that these matters are both difficult and delicate
to handle.
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TITLE:

SCHOOL INVOLVEMENT GUIDELINES

EFFECTIVE:

01/01/2020

POLICY:

The Sheriff’s Office aims to deter criminal activity before it occurs by affecting the
youth of our community in a positive manner. All Sheriff's personnel will strive to have
positive learning and role-model experiences with the youth of Placer County,
especially in the schools.

I.

PURPOSE
By adopting a philosophy in which law enforcement works closely with students, educators, and
parents, it is hoped to deter criminal activity by enhancing the values and knowledge of young people,
thus guiding them towards a productive and law-abiding adult life. The ultimate goal is to have a
positive impact on the lives of young people.

II.

PROCEDURE
A.

All sheriff's personnel will adopt this philosophy and strive to make it a success. Every patrol
deputy is expected to become involved in the schools in his/her beat.

B.

Knowledge of Schools: Deputies will know all the schools, school operating hours, and layout
of the school campuses in their assigned beat.

C.

Knowledge of School Personnel: At minimum, deputies should know the SRO’s and
administrators (principal, vice-principal, administrative secretary and front office staff) of the
schools within their assigned beats. Deputies are encouraged to build professional
relationships with administrators, teachers, and school staff and interact with students on
school campuses.

D.

Duties and Responsibilities of beat deputies include, but are not limited to the following:
1. Develop working partnerships with SRO’s and faculty at schools assigned in his/her
beat.
2. Beat deputies will respond to all priority 1 or 2 calls for service on school campuses
within his/her beat and assist the SRO as needed. In the absence of an SRO, beat
deputies will respond to all calls for service on school campuses within his/her beat
and assume primary deputy responsibilities.
3. Conduct patrol checks in school parking lots and areas adjacent to schools in the
deputy’s beat periodically throughout each shift.
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4. Engage and interact with students on campus on a regular basis (ideally at least once
a week). A half hour before the start of school and a half hour after school ends, as
well as recesses/breaks, lunch break, assemblies, and school activities present
excellent opportunities for deputy’s to engage students, parents, and school faculty
on campus.
5. When possible, beat deputies are encouraged to partner with SRO’s in providing
schools with subject matter expertise through educational presentations.
6. Other duties as assigned by a sworn supervisor.
E.

Reporting Requirements:
A copy of any crime or incident reports related to schools or students should be forwarded
to the Youth and Community Services Sergeant.

FIELD OPS 4-06

2

PLACER COUNTY SHERIFF’S OFFICE
FIELD OPERATIONS
NO. 4-07
TITLE:

CHP M.O.U.

EFFECTIVE:

01/01/2020

POLICY:

The Sheriff’s Department and the California Highway Patrol are a team when determining
jurisdictional responsibility for combating crime in the unincorporated area of Placer.

I.

GENERAL INFORMATION

Cooperation Statement
The California Highway Patrol (CHP) and Sheriff's Department (PCSO) are partners in combating crime in the
unincorporated area of Placer County; we are a team. When jurisdictional disagreements occur, often the
crime is not properly investigated or documented and public perception can be subjected to a negative view
of our departments. When a disagreement occurs, the first responding officers should decide responsibility
and, failing that, the supervisors should be consulted for a decision. In no case will the victim/public be
subjected to a negative experience with our agencies.
Weapons and Assaults
• 246 PC - Confirmed firearm round fired at an occupied vehicle from another vehicle on a STATE HIGHWAY
is CHP's responsibility. If an incident becomes a homicide or it is likely it will become a homicide, it will
become a joint investigation with PCSO as the lead agency. All other 246 PC incidents are PCSO's
responsibility. A round fired at an unoccupied vehicle anywhere becomes a vandalism and is PCSO's
responsibility
• 23110 CVC - On any roadway is CHP's responsibility. If an incident occurs on private property, it is not a
23110 CVC and is PCSO's responsibility.
• 417 PC - Brandishing on a STATE HIGHWAY is CHP's responsibility, anywhere else such as private
property or other roadway, is PCSO's responsibility.
• 245/242 PC - Any assault committed with a vehicle where the parties are unknown to each other, on any
roadway, is CHP's responsibility. Any assault committed with a vehicle, regardless of location, where
the parties are known to each other is PCSO’s responsibility. Persons known to each other includes,
but is not limited to, persons who are regular or semi-regular patrons of the same establishment, coworkers, family members, competitors, etc.
Any 245 PC, regardless of location, where the parties are known to each other, is PCSO's responsibility.
Any 242 that occurs as a result of a traffic altercation is PCSO's responsibility. Incidents involving traffic
altercations reported to either agency lacking information as to whether or not the parties know each
other, should be responded to by the receiving agency until a preliminary investigation determines the
correct investigating agency, according to this agreement. Crimes of violence EX: 245-261-211-207 in a
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vehicle is PCSO's responsibility, regardless of location. 273.5 PC incidents committed in a vehicle where
the driver is stopped and detained for DUI or other crimes investigated by CHP will be handled by the
CHP, incidental to the DUI arrest.

Specified Jurisdictional Responsibility Clarification
•

594 PC - Any intentional act causing damage is vandalism and is PCSO's responsibility. EX: Mailboxes
damaged by individuals driving by and striking them with a bat or other instrument including a vehicle is
PCSO's responsibility. If a traffic control device, sign, signal, guardrail or similar object within the right of
way of a freeway or State Route suffers intentional damage, it will be CHP's responsibility. Acts occurring
on private property, parking lots or private driveways or private roadways, including acts where a vehicle
is used an instrument of the crime, is PCSO's responsibility.

•

20002 CVC - Any accident on public or private property when a vehicle is the actual and primary
instrument used to cause damage is the CHP's responsibility.

•

23152 CVC - CHP to retain jurisdiction on 23152 CVC arrests whenever possible and practical. After
stopping a suspected drunk driver, the PCSO deputy should develop probable cause based on
observations of the physical conditions of the driver (bloodshot eyes, slurred speech, poor eye/hand
coordination, the odor of alcohol in and about the person, etc.). Once a probable cause determination
has been established, a CHP unit should be requested for a turnover. PCSO Deputies should not have the
driver perform Field Sobriety Tests or administer a PAS test. Observations of the deputy will be
documented for incorporation into the CHP report. If CHP has an ETA of 30 minutes or more, the deputy
will complete the appropriate Field Sobriety Tests and the PAS test and handle the arrest to conclusion.
In cases where the suspect resists, tries to escape, or if any force is used against the suspect, the agency
making the initial stop shall handle to conclusion including the 23152 CVC arrest. PCSO deputies should
not arrest 23152/23153 drivers who are involved in accidents, unless requested to do so by CHP or in an
emergency. If a search of a person or vehicle is conducted by deputies, and contraband is recovered
prior to CHP’s arrival, PCSO will then complete the call.

•

215 PC - Car-jacking is PCSO's responsibility, regardless of location or circumstances.

•

10852 CVC - Any attempt to steal a vehicle is CHP's responsibility. If the physical evidence indicates an
attempted auto theft, i.e., punched ignition, ignition wires dangling, and tampered with, hood raised an
attempt to start, etc., it is CHP's responsibility. When the evidence points to obvious vandalism or
attempted burglary of a vehicle, it is PCSO's responsibility.

o

10851 CVC - When a vehicle is taken in a burglary from inside a garage or other building or when the keys
to a vehicle are taken during a burglary and the vehicle is subsequently stolen, PCSO is responsible.
Vehicles stolen as a result of a 211, 215, 261, 207, etc., will be PCSO's responsibility as it is a continuance
of the original crime. Self-propelled scooters or mini cycles are not considered registered vehicles by
DMV and cannot be entered into the automated stolen vehicle files. PCSO will respond to all theft calls
involving these vehicles and complete either a 488 or 487 Penal Code report depending on the value of
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the unit(s). If taking VC enforcement action against the operator, mini cycles shall be stored as property
only and are not subject to impound storage. Other thefts of vehicles are CHP responsibility, regardless
of location, and include locked and unlocked open storage lots or yards.
•

503PC - Embezzled vehicle reports are PCSO responsibility, regardless of location.

Specified Jurisdictional Responsibility Clarification
•

10851 Recoveries - The agency that locates an occupied stolen vehicle, or an occupied vehicle used in
another crime, is responsible for the arrest and recovery of the vehicle. The agency locating an
abandoned stolen vehicle will be responsible for the recovery of the vehicle and victim notification. If the
vehicle is related to a criminal act other than the vehicle theft, the locating agency should handle the
recovery and notify the agency with jurisdiction over the original incident. When PCSO dispatch receives
a call of a 10851 that is abandoned, the call will be referred to CHP dispatch.

•

On Call CHP Sergeants - CHP commands in Placer County assign an on-call sergeant during those times
there is no on-duty sergeant. PCSO supervisors are encouraged to contact the CHP on-call sergeant,
through CHP Communication Center, whenever there is an issue serious enough to warrant such
notification.
o

5150 Welfare and Institutions code - PCSO will retain jurisdiction on all 5150 related calls and
subsequent civil holds. CHP will provide basic probable cause information detailing the nature of the
original contact and detention and turn the individual(s) over to PCSO personnel.

o

Under no circumstances will the public be subjected to a jurisdictional dispute. Supervisors shall
be requested whenever a question of responsibility to investigate arises. If no supervisor is
immediately available, the first responding unit shall take the report and jurisdiction will be
decided later.
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TITLE:

STAND UP PLACER

EFFECTIVE:

01/01/2020

POLICY:

Stand Up Placer is a private, non-profit agency, offering services for adults and children who
are victims of domestic violence, physical abuse, sexual abuse, sexual assault, or human
trafficking. The objective of placement clients in the Stand Up Placer Shelter is to provide a
safe and confidential environment for eligible clients.

GENERAL INFORMATION:
I.

PURPOSE
The purpose of this order is to establish a procedure for referring and transporting individuals to the
Stand Up Placer Shelter and for setting protocol for cases where an investigation or inquiry require
contacting Stand Up Placer to ascertain if a person is in their safe house.

II.

POLICY
1. The Stand Up Placer shelter is a domestic violence, sexual abuse, and human trafficking shelter
only; it is not a homeless shelter, a medical shelter, or a mental health shelter.
2. Stand Up Placer wants the ability to screen clients and be able to provide those who meet the
requirements with shelter.
3. In order to determine eligibility and maintain confidentiality for the shelter’s location, the
following procedure should be followed:
a. An Individual needs to make direct contact with the shelter at
Monday
through Friday, between 0900 and 1700 hours or
after hours.
b. The client is screened via a telephone conversation to obtain information about the
client and for the client to obtain information about the shelter.
c. Once eligibility is established, the client is directed to the Placer County Jail to wait and
be escorted to the shelter by a shelter staff member.
d. If the individual needs transportation by the Sheriff’s Office, they should be transported
to the Placer County Jail and then be escorted to the shelter by a shelter staff member.
4. In cases where an investigation or inquiry requires contacting Stand Up Placer in order to
ascertain if a person is in their safe house, a sergeant will call Stand Up Placer and request to
speak with the Safe House Manager. If the manager is off-duty or unavailable, the sergeant
will request the manager return their call as soon as possible. Once the sergeant and manager
connect, the situation can be discussed. Information regarding whether or not the person is
at the safe house shall remain confidential throughout the investigation and will not be shared
with anyone including dispatch. In some cases, an investigation or inquiry can be handled by
phone eliminating the need for contact at the safe house.
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TITLE:

SIERRA COMMUNITY HOUSE (formerly Tahoe Safe Alliance)

EFFECTIVE:

01/01/2020

POLICY:

The objective is referral of victims / survivors of domestic abuse, child abuse, sexual
violence and human trafficking to Sierra Community House. Sierra Community House will
refer eligible clients to counseling, intervention or other vital resources, depending on the
victim’s circumstances, and when necessary, they can place victims into a safe and
confidential shelter/environment.

REFERENCES:

273.5 PC, 273a PC 243(e)(1) PC, 243.4 PC, 261(a) PC et al,
Placer County DVERT Protocol

I.

PURPOSE
The purpose of this order is to establish a procedure for referring clients to Sierra Community
House who can provide advocacy and essential services for victims of domestic abuse, child abuse,
sexual violence and human trafficking. This order also establishes a procedure for the
transportation of victims of such crimes to a safe location for services and/or shelter.

II.

POLICY
A. Sierra Community House is a community-based organization providing direct services to
victims/survivors of intimate partner/domestic violence, sexual violence, human trafficking
and child abuse. Services include:
1. 24-hour Crisis Line
2. Legal Advocacy
3. Intervention
4. Individual and Family counseling
5. Safe Housing
B. When a deputy is on-scene of an intimate partner/domestic violence, sexual violence or child
abuse the deputy will contact Sierra Community House on behalf of the victim (with
victim/survivor’s consent) to provide case, contact and referral information within 48 hours
of the incident. The 24-hour number is
. The deputy will also offer a Sierra
Community House Resource Card.
C. The deputy may request that Sheriff’s Dispatch makes the call to Sierra Community House on
the deputy’s behalf. Dispatch will request that the Sierra Community House representative
call the deputy directly to obtain case, victim and referral information.
D. If a sexual assault has occurred and the need for a SART exam has been established, a Sierra
Community House victim’s advocate and deputy will coordinate transportation with the
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victim. Sierra Community House will assign a victim’s advocate to provide transportation to
and from the exam, if needed. In addition, the advocate can remain with the victim during
the exam and meet with the family when/if necessary.
E. Sierra Community House operates a safe and confidential shelter/environment for victims of
domestic or sexual violence. It is not a homeless shelter, a medical shelter, or a mental health
shelter. Sierra Community House requires the ability to screen clients in order to be able to
provide those who meet the requirements with shelter. In order to determine eligibility and
maintain confidentiality for the shelter’s location, the following procedure should be
followed. Emergency, overnight shelter is also available.
1. A victim in need of emergency over-night shelter/housing support can make direct
contact with the Sierra Community House by calling (800)736-1060, 24 hours a day, seven
days a week.
2. A deputy on the scene of a domestic violence or sexual violence investigation can also
make direct contact with the Sierra Community House by calling
, 24 hours
a day, seven days a week, on behalf of the victim(s).
3. The client will be put through a brief screening process to determine if they meet the
criteria for placement by Sierra Community House staff.
4. Once eligibility for placement is established, the client services representative will
determine and advise on where the client is to be transported. During business hours
Sierra Community House representatives may request that the PCSO deputy transport
the client to one of their local offices. During non-business hours, they will most likely
request the client be transported to an established safe location/hotel.
F. In the case of child abuse, a referral can be made to Sierra Community House upon completion
of a Child Protective Services report.
G. For victims/survivors of sex trafficking, Sierra Community House will provide referral
resources to partners who specialize in sex/human trafficking.
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TITLE:

5150 W&I COMMITMENT PROCEDURES

EFFECTIVE:

01/01/2020

POLICY:

The purpose of this order is to outline the procedure in placing a subject.

REFERENCES:

5150 W&I

I.

PURPOSE
The purpose of this order is to provide guidance in the proper placement of an individual
determined to fall under the authority of 5150 W&I, detention for an involuntary mental health
evaluation.

II.

POLICY
A. REQUIREMENTS
1. Deputies will complete the 5150 application for evaluation form. Mental Health will
require the original copy of the form.
2. An Incident Report describing the investigation must also be completed. The investigation
and subsequent actions should be documented completely in this report.
a. A photocopy of the 5150 application shall be attached to the report.
3. Transport the subject to the nearest hospital/Emergency Room. Individuals may be
transported directly to Kaiser Permanente Roseville Medical Center if the individual
possesses Kaiser health insurance.
4. Transfer custody of the subject to hospital staff, with the completed 5150 application.
a. Unless the person on the 5150 hold is violent, assaultive, or unmanageable, and
their behavior requires law enforcement presence, the hospital should make
every attempt to arrange for other security resources to be immediately
mobilized.
B. DEPUTIES ARE NOT REQUIRED TO:
1. Stand by while health professionals, wait for an evaluation team or stand by while an
evaluation is conducted unless a security issue exists.
a. 5150.2 W&I: When a peace officer has transported a person to a designated
facility, that officer shall be detained no longer than the time necessary to complete
documentation and a safe and orderly transfer of physical custody of the person.
b. 5150.4 W&I: Assessment means the determination of whether a person shall be
evaluated and treated pursuant to section 5150.
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C. CONSIDERATIONS
1. Persons who might come under authority of 5150 W&I who have committed serious crimes,
should be booked into the jail.
2. Mental health officials may choose to release a person committed for evaluation if they
determine that the person’s behavior is due to the influence of alcohol/drugs.
3. Whether or not a person has medical insurance shall not influence this agency’s actions.
4. If the subject does not pose an immediate threat, contact Placer County Mobile Crisis
Team for mental health evaluation turnover.
5. Reasonable efforts shall be made to take custody of known firearms possessed by subject
under 5150 W&I hold, pursuant to Welfare and Institutions Code section 8102.
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TITLE:

ABANDONED/ABATEMENT VEHICLE PROCEDURE

EFFECTIVE:

01/01/2020

POLICY:

This policy is intended to establish guidelines that will give direction for abandoned vehicles
and their removal through cooperation with the Department of Public Works.

REFERENCES:

County Ordinance, Chapter 10.24

I.

HISTORY
The Board of Supervisors adopted County Ordinance, Chapter 10.24.010-.120. The Department of
Public Works has been delegated as the department to administer the ordinance. The Sheriff's Office
assists with some portions of the procedure. Deputies can take appropriate law enforcement action
to abate abandoned vehicles when he/she deems it necessary.

II.

PROCEDURE
A deputy may abate a vehicle at once and not follow the below described procedure if there is an
exigency, i.e. a threat to the environment (typically waterways) due to leaking fluids, or the vehicle is
an immediate threat to public safety by virtue of being a traffic hazard or other articulable
circumstances.
The Sheriff’s Office is responsible for tagging all abandoned vehicles that have a request through
Placer County Planning/Code Enforcement Division. Most of these vehicles are on private property or
along private roadways. Some vehicles are in need of tagging due to property owner violations, while
others are just abandoned. CHP is responsible for vehicles along all major roadways. The exception to
this is vehicles on the roadway of any contract city, i.e. Loomis or Colfax.
All requests from Code Enforcement go directly to the POP deputy. Deputies working Colfax or Loomis
may tag/tow under proper authority within those city limits, or refer the request to Code
Enforcement.
When a patrol deputy gets a request from a citizen to tag a vehicle, they need to direct the requesting
party to Placer County Planning/Code Enforcement Division. In order for the tag/tow to be legal, a
waiver needs to be signed by the property owner, or agent of the property owner that is requesting
the abatement. Immediate tow requests initiated by Patrol need the prior authorization of the onduty field supervisor.
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III.

ABATEMENT PROCESS
A. Code Enforcement receives requests for vehicle tows from property owners, and follows the
California Vehicle Code sections 22523, 22660, 22661, 22669.
B. Vehicle information is then entered into Code Enforcement’s data base and then passed onto
PCSO for tagging / incident number.
C. Volunteers locate the vehicle, estimate its condition and value, and then place an abatement
tag on it. They are issued an incident number, not a case number, by dispatch; one incident
number per vehicle, regardless of the number of vehicles on said property.
1. Volunteers place the completed top portion of the abatement tag on the narrative section
of a CHP 180 form. They fill out only the top portion of the form, to the VIN # box.
2. Volunteers turn in their report to the POP deputy, who then runs the vehicle registration
and checks/fills out the registered owner information on the CHP 180 form.
3. A printout of the registered owner information and the report are sent to Code
Enforcement.
4. Code Enforcement then sends out a letter to every person listed on the registered owner
printout. The registered owner and prior registered owner(s) have 15 working days from
receipt of the letter to respond to Code Enforcement. If there is no response from those
listed on the registered owner printout then the vehicle is either junk slipped (valued
under $300.00) or slated for lien sale (over $300.00)
5. When the vehicle is ready for removal (sometimes up to 2 months after being tagged) a
copy of the CHP 180 is sent to the contract tow company and to dispatch. When the
vehicle is removed to the tow yard, dispatch enters the vehicle into CAD and assigns a
case number for it.
Citizens may report abandoned vehicles to the Dispatch Center and convey to the call-taker suspicious
circumstances. If that is the case then patrol will respond to determine the circumstances surrounding
the vehicle. The patrol deputy will determine if the call can be handled as an abandoned vehicle or if
some other type of patrol intervention will be necessary.
Some citizens may be referred to the CHP due to the location of the abandoned vehicle. If the
reporting party states that they have called CHP but there is no resolution the call should be referred
to the on-duty shift supervisor.
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TITLE:

ANNOYING PHONE CALLS

EFFECTIVE:

01/01/2020

POLICY:

To establish the proper handling of complaints falling under Penal Code 653(m), generally
defined as Annoying Phone Calls. To set procedures for the investigation and/or proper
referral of these complaints to the respective telephone companies operating within Placer
County.

I.

DEFINITION
A. COMMUNICATIONS
1. Communication is defined as sending of information by use of telephone or other
“electronic communication device” including but not limited to cellular phones, computers,
video recorders, facsimile machines, pagers, personal digital assistants, smartphones, and
any other device that transfers signs, signals, writing, images, sounds or data. The content
of the communication can be words, images or a combination of both.
B. OBSCENE OR THREATENING CALLS [PC 653m (a)]
1. This section applies whenever obscene language is directed at the victim or threats of injury
are directed at the victim, their property or family.
a. It does not matter if the content of the communication is left on some type of
messaging format or is stated direction to the victim.
C. ANNOYING OR HARASSING CALLS [PC 653m (b)]
1. Requires that the caller make repeated phone calls or contact by means of an electronic
communication device to the other person’s residence.
2. Actual conversation is NOT required.
3. Use this subsection for hang-ups or where the caller does not speak.

II. PROCEDURE
A. PARAMETERS
1. If one or more of the following applies, a deputy will conduct an investigation.
a. If threats are made to people or property.
b. If the suspect is known or there are identifying leads to the suspect.
c. If there are indications that the suspect knows the victim.
d. If there are indications that the suspect is watching or monitoring the activity of the
victim.
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2. If the victim indicates that they are going to request a phone company trap, a report will be
necessary.
B. INVESTIGATION
1. Evidence Collection
a. Whenever possible the investigating deputy should collect any evidence of the
communication.
b. If the communication is not stored on a media that can be provided to the investigating
deputy then the investigating deputy should record exactly the pertinent portions of
the content of the communication.
a. The victim should log any obscene, threatening or harassing phone calls received as to
date, time and content.
i. Keeping a record of direct quotes is best.
ii. The victim may record the phone calls received for evidence purposes as
exempted by PC 633.5.
2. When the suspect is known, deputies should make contact with the suspect and obtain a
statement.
3. Several calls can be noted on one report, but each subsequent report will be viewed as a
separate violation.
a. Deputies will use discretion and degree of cumulative threats to determine if a single
report can be used to document the violations in total.
4. Annoying or threatening phone calls may be enforceable as violations of protective orders
under PC 273.6.
5. Threatening phone calls may also fall under the “Threatening Violence” section of the Stalking
Statute, PC 646.9.
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TITLE:

INVOLUNTARY DRAWING OF BLOOD

EFFECTIVE:

01/01/2020

POLICY:

It is the policy of this Agency to attempt evidence collection of all types, to assist in the
successful investigation and prosecution of alleged criminal offense, including, but not
limited to, serious felony crimes and persons arrested for driving under the influence or
who are under the influence of a controlled substance.

REFERENCES:

Correction’s Division Policy Manual #3-13

I.

PURPOSE
To establish guidelines for involuntary drawing of blood from subjects arrested for crimes in which
being under the influence of a controlled substance/drug and/or alcohol is a factor. In the case of
felony crimes of violence it is always desirable to establish his/her sobriety or lack thereof.
The purpose of this policy is to ensure all involuntary blood withdrawals are conducted in a safe,
legal and medically approved manner. Involuntary blood withdrawals SHALL NOT be taken from
persons who have claimed to be hemophiliacs or to have a heart condition and are using a
prescribed anticoagulant. A statement by the person arrested to that effect is sufficient for the
deputy to assume that the subject qualifies for exemption.
Section 23612 CVC describes chemical testing procedures in drug-related DUI cases. Urine is a test
option under the following circumstances:
(1) Both the breath and blood tests are unavailable.
(2) The arrestee suffers from hemophilia.
(3) The arrestee uses an anticoagulant for a heart condition

II.

JUSTIFICATION
In the case of drawing of blood for testing for alcohol or drugs, a warrant must be obtained unless
an exigency exists. Penal Code Section 1524 subdivision (a) was amended to allow a search
warrant to be issued in cases where suspected violations of Vehicle Code sections 23140, 23152
and 23153 have occurred, regardless of whether a felony or misdemeanor is being investigated.
This addition to the Penal Code was in response to a U.S. Supreme Court decision that held that
the natural metabolizing of alcohol in the bloodstream did not present a per se exigency that
justifies an exception to the Fourth Amendment's warrant requirement for nonconsensual blood
testing in all drunk-driving cases. Whether a warrantless blood test is reasonable must be
determined on a case by case basis on the totality of the circumstances [Missouri v. McNeely
(2013) 133 S. Ct. 1552]. The blood must be drawn in accordance with accepted medical practices.

FIELD OPS 5-05

1

PLACER COUNTY SHERIFF’S OFFICE
FIELD OPERATIONS
NO. 5-05
III.

USE OF FORCE
Reasonable force may be used to obtain blood samples from arrestees that do not wish to
voluntarily provide the samples. In determining what degree of force is reasonable, courts will
consider:
A.
B.
C.
D.

The seriousness of the crime.
The extent of resistance or use of force by the suspect.
The degree of force used by the deputies, and whether it threatened the health of the suspect.
The extent to which the deputies’ force was an affront to the suspect’s personal privacy and
bodily integrity.

The use of a restraint chair or similar device may be an option for safely restraining a suspect in
compliance with Corrections Division Policy Manual #7-6, “Safety Restraints.”
IV.

PROCEDURE
A. DRIVING UNDER THE INFLUENCE OF DRUGS AND/OR ALCOHOL
1. After making an arrest of a subject suspected of driving under the influence, the subject
shall be advised they are required by California law to submit to a chemical test to
determine the alcoholic or drug content of their blood (13353 CVC).
2. If the subject refuses to submit to a chemical test, the subject shall be read either a formal
or informal admonishment.
a. Informal Admonishment: The deputy may paraphrase the requirements of Section
23612 CVC, being careful to tell the arrestee they have the choice of submitting to a
blood or breath test (urine test, when applicable) or refusing. If this informal
admonishment results in a refusal, the deputy is then required to read the admonition
verbatim from the Chemical Test Refusal section located on the back of the first page
of the Department of Motor Vehicles (DMV) DS 367, Age 21 and Older Officer’s
Statement, or DS 367M, Under Age 21 Officer’s Statement. Spanish versions of both
forms are also available.
b. Formal Admonishment: The deputy can initially read to the arrestee, verbatim, the
admonishment from the previously listed forms.
Persons selecting a breath test must also submit to a blood or urine test when there
is reason to believe intoxication is due to drugs or a combination of drugs and alcohol.
In such cases, implied consent continues to apply and admonishments should be read
from either the DS 367 or DS 367M.
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Drug-Related Driving Under the Influence. If the person is arrested for DUI drugs or
the combined influence of drugs and alcohol, the arrestee has a choice of submitting
to either a breath or blood test. Drug-related DUI arrestees who submit to a breath
test must subsequently submit to a blood test. However, a suspect afflicted with
hemophilia, or using an anticoagulant for a heart condition, is exempt from a blood
test. In these cases, a urine test shall be used. Additionally, if a blood test is
unavailable, the suspect shall submit to a urine test.
3. If the subject continues to refuse to submit to a chemical test, the following guidelines
are established:
a. The arresting deputy will seek a search warrant for the seizure of the blood as
authorized by Penal Code Section 1524 subdivision (a) (13).
b. The deputy seeking the search warrant may contact a Placer County magistrate
telephonically, but they must provide the magistrate with a copy of the warrant,
including the affidavit for probable cause, via e-mail or FAX and obtain a signed
warrant from the magistrate via e-mail or FAX. (The deputy does not need to contact
the District Attorney’s Office for a review of the search warrant affidavit when seeking
a warrant for the seizure of blood evidence.)
c. A supervisor must be present at the time blood is drawn. The supervisor shall ensure
policy and procedures are followed.
d. Forcible blood draws will be conducted at the jail in an approved area or medical
facility.
1) If the subject is unconscious and/or undergoing emergency medical treatment, a
phlebotomist will respond to the medical facility.
e. A search warrant return (and original search warrant and affidavit) must be filed with
the court approving the warrant whenever blood is seized with a search warrant. The
warrant return shall be filed by the deputy signing the affidavit. The return must be
filed with the court within 10 days after the evidence is seized. If the tenth day falls
on a weekend or court holiday, the return is considered timely if filed on the next
court business day [Penal Code Section 1534 (a) and (c)].
f. In order to comply with the provisions of California Implied Consent law (13353 CVC),
drivers lawfully arrested for DUI must submit to a chemical test. For those who fail
to willingly submit to testing, whether or not a deputy is successful in involuntarily
drawing a blood sample, the deputy shall complete the form DL367 (Implied consent
Refusal) for forwarding to the Department of Motor Vehicles.
B. FELONY CRIMES OF VIOLENCE
1. After making an arrest of a subject suspected of committing a felony crime of violence, a
blood sample may be taken after obtaining a search warrant or consent. The authority to
obtain a search warrant during the investigation of a felony crime of violence is Penal
Code Section 1524 (a) (4).
2. If a blood sample is to be taken, the deputy shall advise the arrestee.
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3. If the subject refuses to submit to a blood withdrawal, the guidelines listed above in
Section C shall be followed.
C. AGENCY POLICY PROHIBITS THE FOLLOWING:
1. Excessive bending, twisting and hyperextension of arm(s)
2. Use of any weapons
3. Striking blows
4. Neck restraint, i.e., carotid, etc.
Supervisors shall immediately stop attempts to draw blood if it appears that the degree
of restraint necessary could cause injury to the subject or officers or if this or other
policies or procedures are not followed.
In cases where physical force was used to collect a blood sample, the arresting officer
shall document all details of the evidence collected in the arrest report.
D. FAILURE TO SELECT A SPECIFIC CHEMICAL TEST
1. An arrestee's refusal to respond to questions regarding which test they will take, when
requested by the deputy, constitutes a refusal of chemical tests.
2. Record the arrestee’s actions on the back of the first page of the DS 367 or DS 367M in
the Chemical Test Refusal section.
3. If the arrestee agrees to submit to a chemical test but declines to specify which one, the
deputy will designate a test.
a. If the arrestee refuses to take the first test designated by the deputy, the remaining
test(s) shall be offered.
b. The arrestee must not only refuse to make a choice, but also must refuse to take each
test designated by the deputy in order to constitute a refusal.
E. JUVENILES
1. Persons under 21 years of age who are not under arrest for a violation of Section 23152
or 23153 CVC, and are suspected of violating Section 23136 or 23140 CVC, fall within the
provisions of Section 23612 CVC and may legally consent to the drawing of blood in
compliance with the Implied Consent law without parental permission.
2. If the parent of a juvenile in any way interferes and directs or causes the juvenile not to
submit to a chemical test, the following shall apply:
a. If the juvenile has selected the blood test, and the parent(s) refuses to sign the
hospital form, this may constitute a refusal under implied consent unless the juvenile
takes another test.
b. If the juvenile has selected the breath or urine test, parental permission is not
required and failure to take the test because of parental influence shall be construed
as a refusal under the provisions of the Implied Consent law.
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TITLE:

PRIVATE PERSON’S ARREST PROCEDURES

EFFECTIVE:

01/01/2020

POLICY:

A guideline for deputies assisting private persons in arresting any subject(s) falling
under the requirements of 837 PC.

REFERENCES:
837 PC
_____________________________________________________________________________________
I.

PURPOSE
The purpose of this order is to outline the procedure to be used in the event a private person
wishes to affect an arrest.

II.

POLICY
If a call is received wherein a private person wishes to make an arrest, it is the responsibility of the
responding deputy(ies) to evaluate the problem. If the deputy(ies) believe an arrest is warranted, he
shall follow the procedure below. If the deputy believes that the private person has made an illegal
arrest, he will advise the private person that he will not accept the arrest. The deputy will outline the
reasons for not arresting in an incident report. It is also important that the deputy make every effort
to clarify the reasons for not arresting with the reporting private person.

III.

PROCEDURE
A.

The deputy is to advise the arresting private person of the proper procedure for making
private person’s arrests and the manner in which to complete the private person’s arrest
form and citation.

B.

After completion of the form, the private person is to verbally advise the suspect that
he or she is being placed under private person’s arrest and will be taken into custody by the
deputy(ies).

C.

The deputy may now either issue the arrestee a citation, or transport and book into the
jail.

D.

If the suspect is booked, the original private person’s arrest form is left at the jail; a copy is
to be attached to the report.

E.

The usual citation procedure for misdemeanor cases will be adhered to when affecting a
private person’s arrest.

F.

If the arrestee is released on a citation in the field, the private person’s arrest form will
remain with the report.
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TITLE:

CORONER INVESTIGATIONS

EFFECTIVE:

01/01/2020

POLICY:

The following guidelines are to be used in dealing with coroner cases. Personnel are
encouraged to request assistance from the Chaplains when conducting death notifications.

REFERENCES:

Coroner’s Manual

I.

PURPOSE
Rules, regulations and procedures cover cases that should be reported to the coroner. The Certificate
of Death shall be made by the coroner in cases of any death occurring under any of the following
conditions:
A. REPORTABLE CASES DEFINED – SECTION 27491 GOVERNMENT CODE
Section 27491 of the State of California Government Code directs the Coroner to inquire into and
determine the circumstances, manner and cause of the following deaths which are immediately
reportable:
1. All violent, sudden or unusual deaths; unattended deaths.
2. Deaths related to or following known, suspected, self-induced, or criminal
abortion.
3. Wherein the deceased has not been attended by a physician in the 20 days prior to death.
4. Known or suspected homicide, suicide, or accidental poisoning where the suspected cause
of death is sudden.
5. Infant Death Syndrome.
6. Deaths in any state hospital.
7. Involving any criminal action or suspicion of a criminal act.
8. Deaths in prison or while under sentence.
9. Associated with a known or alleged rape or crime against nature
10. Following an accident or injury (primary or contributory, occurring immediately at or some
remote time.)
11. Drowning, fire, hanging, gunshot, stabbing, cutting, starvation, exposure, alcoholism, drug
addiction or aspiration.
12. Accidental poisoning (food, chemical, drug, therapeutic agents).
13. Occupational disease or occupational hazards.
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14. Known or suspected contagious disease and constituting a public hazard.
15. Deaths under such circumstances as to afford a reasonable ground to suspect that the death
was caused by the criminal act of another, or any deaths reported by physicians or other
persons having knowledge of death for inquiry by the Coroner.
Inquiry in this section does not include the investigative functions usually performed by law
enforcement agencies.
In as much as it is the duty of the coroner to investigate circumstances surrounding such
deaths, the Coroner shall be notified before removal of the remains from the place of death,
so that he or she can order any necessary investigation and identification.
B.

SIGNATURE REQUIRED – DEATH CERTIFICATE
All cases which occur without affording an opportunity for diagnosis by an attending physician
are automatically Coroner’s cases. Even though relatives are willing to employ a private autopsy
surgeon to determine the cause of death, such autopsy surgeon is not qualified to sign a death
certificate because he or she was not in attendance prior to death. The Bureau of Vital Statistics
will not accept a certificate by a doctor who did not attend the decedent during the last illness
or by a pathologist who only saw the decedent for the first time after death. Relatives may make
a request in writing for the Coroner to have an autopsy performed at their own expense.

C.

DUTY TO NOTIFY CORONER
Section 102850 of the Health and Safety Code states that it shall be the duty of a funeral director,
physician, or other person to notify the Coroner when he has knowledge of a death which would
come within the scope of any of the above definitions.

D.

SAFEGUARD DECEDENT’S PERSONAL PROPERTY
The California Government Code states that in any death into which the Coroner is to inquire, he
or she may take charge of any and all personal effects and property of the deceased at the scene
of death and hold or safeguard them until lawful disposition can be made. He or she may, with
discretion, lock the premises and apply a seal to the door or doors, prohibiting entrance to the
premises, pending arrival of a legally authorized representative of the deceased; provided that
this shall not be done in such a manner as to interfere with the investigation being conducted by
other law enforcement agencies. Any costs arising from the premises being locked or sealed
while occupied by property of the deceased may be a proper and legal charge against the estate
of the deceased.
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E.

PROPERTY FOR EVIDENCE
Any property or evidence related to the investigation or prosecution of any known or suspected
criminal death may, with knowledge of the Coroner, be delivered to a law enforcement agency
or District Attorney, receipt for which shall be acknowledged.
All evidence taken will be handled as in any criminal matter, all evidence will be clearly and
properly labeled and tagged so as to maintain the proper chain of possession at all times.
Criminal evidence is handled by the agency having investigative jurisdiction.

F.

SEARCHING OF HUMAN REMAINS
It shall be unlawful for any person to search for or remove any papers, money, valuable property
or weapons constituting the estate of the deceased from the person of the deceased or from the
premises prior to arrival of the Coroner or without his permission.
At the scene of the death, when it is immediately apparent or when it has not been previously
recognized and the Coroner’s examination reveals that police investigation or criminal
prosecution may ensue, the Coroner shall not further willfully disturb the body or any related
evidence until the law enforcement agency has had reasonable opportunity to respond to the
scene, if their purposes so require and they so request.
NOTE: A peace officer may check the body for identification purposes.

G.

FIELD REPORT INFORMATION
For all Coroner’s investigations and report writing, obtain the following information:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
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Date and time reported to Placer County Sheriff’s Office
Name of officer or person receiving report
Name and address of person(s) reporting
Name of officer assigned to investigate
Type of case, i.e., “apparent natural” or otherwise. If unknown, leave blank
Full name of decedent and any aliases when known
Date and hour of death
Sex, race, birthplace, date of birth and age
Previous medical information; if injury, get date, time and where occurred
Name of person making identification or how identified
Fingerprint data
Photographer and other investigators
Name of morgue attendant (removal staff) making removal
Name of doctor who will perform autopsy, etc. If unknown, leave blank
Relatives: Names, addresses or nearest surviving relatives and show relationship
Notification: Who was notified, how, by whom, time and date of notification
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17. Miscellaneous information: Gain whatever is applicable to the case at hand
18. Discovered by (all, homicide and suicides). This section does not apply in traffic fatalities.
Also last seen alive by.
19. Property Data: Fill out as completely as possible. If property is listed and released to proper
next of kin, have that person sign for same on field report.
20. Details of death (Deputy Coroner’s investigation)
H. CORONER’S RESPONSIBILITY TO FILE PUBLIC RECORD
It is the responsibility of the Coroner to file with our Records Unit for public record the following
information regarding any death falling under his or her jurisdiction:
Identity of the deceased; when and where expiration occurred. In traumatic deaths, when and
where the violence occurred and names and addresses with statements of any and all persons
responsible, if any, and reduce to writing, names and addresses of all witnesses with their
statements regarding known facts.
I.

DETERMINATION OF DEATH BY INVESTIGATION
In the cases in which no Coroner’s inquests are held, the investigating deputy’s report acts in lieu
of the transcript of testimony of witnesses and must give all the facts. When no inquest is held,
especially in traumatic deaths for which another person may be responsible or if there may be
some doubt, the law enforcement agency in whose jurisdiction the injury or incident leading to
death occurred must be notified immediately.

J.

DETERMINING OF DEATH BY INQUEST
Inquests are held only on deaths where there is a question or criminal responsibility and in cases
of important public opinion. Members of this agency are instructed not to investigate deaths solely
for the purpose of establishing civil liability; however, all facts must be given in the report as
plaintiffs and defendants in these matters will have access to the Coroner’s investigation and
reports.

K. NOTIFICATION TO OTHER LAW ENFORCEMENT AGENCIES
1. Death by criminal act. In all cases in which a person has died suddenly under circumstances as
to suspect that the death has been caused by the act of another by criminal means, the Coroner
is required to immediately, upon receiving notification of death, report it both by telephone
and written report to the chief of police or other head of the police department of the city or
county in which the death occurred, or the sheriff of the county if the death occurred outside
the incorporated limits of the city. The report shall state the name of the deceased person, if
known, the location of the remains, and all other information received by the Coroner relating
to the death.
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2. Death by traffic fatalities: In all cases within incorporated city limits where there are police
departments or areas where there are traffic divisions, such as the California Highway Patrol
whether the injury and death occurred in this county or injury occurred in another county or
state, and expiration occurred in Placer County, notify the respective law enforcement agency
in whose jurisdiction the injury occurred as soon as possible in order that they can investigate
into the circumstances of accident / injury for their department. In instances in which a law
enforcement agency investigated into the cause of any injury or illness and the victim expires
in this county at a later date and time, that agency is to be notified immediately of the
expiration(s).
3. Death from natural causes: It is not necessary to notify those law enforcement agencies if the
expiration is due to natural causes. Great care must be used in determining that a death is by
natural causes. If there is any doubt about a case, the police agency of the jurisdiction should
be called into the case.
4. Death by suicide: In all deaths by suicide which occur within an incorporated city limits serviced
by its own police department, the agency shall be called to investigate the circumstances
surrounding the suicide.
5. Notification of dead-on-arrival cases: The respective police agencies will also be advised of all
suspicious dead-on-arrival cases at any hospital or physician’s office in this county from whose
jurisdiction the victim was transported.
L. REMOVAL OF BODIES FROM PLACER COUNTY
No Coroner’s cases will be removed from Placer County until the body has been removed to the
County morgue and the post-mortem examination has been performed and the certificate of death
signed, without express permission of the Sheriff-Coroner and/or Chief Deputy Coroner.
M. REMOVAL OF DEAD-ON-ARRIVAL CASES
All dead-on-arrival Coroner cases shall be reported to the Sheriff’s Office for a Coroner’s response.
After investigation and determination as to cause of death, the body may be released to a funeral
home requested by the family.
If the victim is alive for any length of time after arrival at a hospital, it is not considered dead-onarrival.
N. REMOVAL OF OTHER HOSPITAL CORONER’S CASES
The standing regulation for Coroner’s cases in any hospital is that the body will be removed
immediately to the County morgue.
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O. RELEASE OF REMAINS AND PROPERTY OF DECEASED
Only the immediate relative in the following order of survival is permitted to order specific funeral
home or to receive the property of the deceased in cases falling under the jurisdiction of the Public
Administrator.
1.
2.
3.
4.

Surviving spouse (legally married)
Daughter or son (including legally adopted children)
Mother or father
Brothers or sisters (including half brothers or sisters, but not stepbrothers or stepsisters)

P. RELEASING OF PERSONAL PROPERTY AUTHORIZED PERSONS ONLY
Property will be released only to authorized persons. When there is a doubt, take the property
into your custody and explain to other members of the family the law in such cases and that they
may contact the Chief Deputy Coroner about the disposition of the property. In cases in which
there is no authorized person to receive the property at the scene, the following will be the
procedure:
1. When absolutely necessary, leave all bulky articles in the house or room of the deceased
and seal all passageways with the Coroner’s seals. Return jewelry, monies, bonds,
certificates, etc. Place in a properly marked envelope and store in the Coroner’s locker.
Make proper notation in your report that room or house was sealed. Any time property
is brought to the Sheriff’s Office, a Coroner’s receipt will be completed (no exceptions).
2. Whenever it is practical, bring the property to the Sheriff’s Office and properly tag it.
Remember that the Deputy Coroner is responsible for the loss of any property that has
come into his custody or that of which he has knowledge.
3. Property released in the field or hospital will be listed on the Coroner’s report and signed
for by the next of kin. If no property is taken, list “no property taken” on Coroner property
receipt.
Q. HOMICIDE AND DOUBTFUL CASES
The officer in charge of the Investigation Division and Watch Commander on duty at the time will
be notified immediately before the scene is disturbed on all homicide or doubtful cases.
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R. IDENTIFICATION OF DECEDENT
Fingerprints, photographs, dental charts, etc., will be used for identification of the decedent.
Identification must be satisfactorily established before making notification.
S. PHOTOGRAPHS
Photographs will be taken in all violent deaths or doubtful cases, including:
1. Identification photographs for presentation and identification in court.
2. Complete photographs of scene and evidence.
T. CORONER’S INVESTIGATION-CRIMINAL INVESTIGATION
Police agency having jurisdiction will conduct the criminal investigation. Deputy Sheriff-Coroner is
to do the Coroner’s investigation. A copy of the police crime scene investigation is to be included
in the Coroner’s case report.
U. RECEIPT FOR CRIMINAL EVIDENCE
The police agency having jurisdiction is to be allowed to and will collect their own evidence in
criminal cases, giving a receipt for same to the Deputy Coroner.
V. NOTIFICATION OF DEATH
Every means known will be made to notify relatives or any responsible person as soon as possible
of death, using the following procedure:
1. In person when possible in Placer County.
2. By teletype to another law enforcement agency if in California but in another county or
city.
3. By teletype to another police agency if outside California.
W. CORONER’S CASES REQUIRING SPECIAL HANDLING
1. Homicides:
a. Inside city limits:
• Notify police department
• Notify the on duty officer in charge and Chief Deputy Coroner
• Do not collect evidence. The police agency having jurisdiction will collect their
criminal evidence. Obtain a receipt from the officer doing the criminal
investigation for any of the decedent’s personal property, weapons, etc., he may
take as evidence.
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b. Outside city limits:
• Notify the on duty officer in charge, senior Detective and Chief Deputy Coroner.
• Notify the Sheriff’s Identification Officer’s supervisor (for both criminal and
Coroner’s investigative photographs)
• Evidence will be handled by the officer in charge of the criminal investigation at
the scene.
X. DEATHS WITHIN CORRECTIONAL INSTITUTIONS IN PLACER COUNTY
Notify the on-duty officer in charge, Sheriff-Coroner, Undersheriff, Chief Deputy Coroner, Jail
Commander and PSU Sergeant.
Y. MAJOR DISASTERS
Any major disaster, such as bus, train or airplane crash etc., in which multiple deaths are involved
or industrial accidents; such as explosions, etc., in which MULTIPLE deaths (five or more) are
involved, notify the following:
1. Watch Commander
2. Chief Deputy Coroner
3. Undersheriff
4. Sheriff-Coroner
Z. RECEIVING WORD OF CORONER’S CASE
Immediately upon receiving word of any Coroner’s case, a Deputy Coroner shall be dispatched
immediately to where the body lies to initiate the investigation.
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TITLE:

CRITICAL TRAFFIC ACCIDENT CALL OUT PROCEDURE

EFFECTIVE:

01/01/2020

POLICY:

The purpose of this policy is to provide guidelines for Traffic Accident Investigators called
directly to the scene of an accident where the complexity of the incident requires extensive
investigation, criminal prosecution, or the possibility of major city liability.

I.

GENERAL INFORMATION
Traffic Accident Investigators have been needed since the Sheriff's Office has been contracting with
the Town of Loomis and City of Colfax for their Municipal Law Enforcement Services. With this
service, the Sheriff's Office is needed to respond to and investigate traffic accidents. Deputies who
service the Town of Loomis and City of Colfax should be specially trained by P.O.S.T. instructors, or
agency experts, in Basic Traffic Accident Investigation. These deputies are qualified to investigate
most traffic accidents involving property damage and/or minor injuries.
The Sheriff's Office, the Town of Loomis, and the City of Colfax have determined the need to train
and select deputies above the basic level of traffic investigation to respond to traffic accidents or
crime scenes as defined in this policy. The selected deputies will be called Critical Accident
Responders (CAR Team).
A. INCIDENTS NEEDING CONSIDERATION FOR A CALL-OUT OF THE CAR TEAM
1. Serious/Major injury traffic accidents usually consist of a minimum of two hours of
uninterrupted investigation. Often these types of collisions involve driving under the
influence or gross negligence that could involve a criminal prosecution. Deputies
should notify their Shift Supervisor or Watch Commander so they can evaluate whether
to call out the CAR Team.
2. Fatal or potentially fatal traffic accidents are extremely complex in the investigation,
evidence collection, and the expertise needed for potential prosecution of Vehicular
Manslaughter. The level of training required to properly investigate this type of traffic
accident well exceeds that of the basic level. The Shift Supervisor or Watch Commander
should consider immediate containment of the scene and call out the CAR Team.
3. Auto versus pedestrian with serious/major injuries. The Shift Supervisor or Watch
Commander will evaluate the seriousness of the injuries/investigation in determining
whether to call out the CAR Team.
4. Crime scenes involving vehicles. At the request of the Watch Commander or Shift
Supervisor, the CAR Team will respond to non-accidental vehicle crime scenes to assist
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with evidence collection, factual diagrams, or other requests as needed (i.e., Vehicle vs.
Pedestrian 245 PC).
5. Liability accidents. At the request of the Watch Commander or Shift Supervisor, the
CAR Team will respond to accidents which could lead to a liability claim against the
County of Placer, the Town of Loomis, or the City of Colfax. These types of accidents
could be, but are not limited to, Patrol Car, County, Town, or City vehicle involved.
a. Town of Loomis and City of Colfax.
In the event of a serious injury accident, fatality, or incident which would result in
a potential case of liability to the Town or City, contact: the Town's on-call liability
claim administrators. This call-out is to be made simultaneously to a CAR call-out.
6. Other incidents as requested by the rank of Shift Supervisor or above. Other incidents
can include, but are not limited to, major investigations requiring precise crime scene
mapping and crime scenes which are voluminous in nature.
7. Allied agency assistance. At the request of the Watch Commander or Shift Supervisor,
the CAR Team can be activated to assist with any of the above listed similar incidents
to supplement surrounding jurisdictions with their investigations.
II.

CALL OUT PROCEDURE
A. At the direction by the rank of sergeant or above, Dispatch will call the Traffic Sergeant and
at least two members of the CAR Team and the Town’s or City’s Claims Administrator if
applicable in the following manner or until contact is made:
1. Department Radio
2. Home Phone
3. Agency Cellular Phone
4. Personal Cellular or Alternate Phone Number
B. The CAR Team member's uniform will consist of the following:
1. Regular Patrol uniform
2. Approved Polo Shirt with BDU style pants as indicated in General Order COND 6,
“UNIFORM AND EQUIPMENT REGULATIONS AND SPECIFICATIONS.”
3. Jumpsuit (blue or black as consistent with countywide investigation team) or other type
consistent with current policies
4. Reflective vest or jacket
5. Other approved clothing by the Traffic Sergeant as needed for specific task.
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TITLE:

LAW ENFORCEMENT RESPONSE TO DOMESTIC VIOLENCE

EFFECTIVE:

01/01/2020

POLICY:

Sheriff’s Office personnel will closely review this policy, keeping in mind the seriousness and
growing public concern for domestic violence in our communities.

REFERENCES:

273.5 PC, 243(e) (1) PC, 836 PC, 273.6 PC, 166(a) (4) PC
Placer County DVERT Protocol

I.

PURPOSE
The purpose of this order is to address domestic violence as a serious crime against society and to assure
the victim of domestic violence the maximum protection from abuse that the law and those who enforce
the law can provide. It is the intent of the legislature that the official’s response to cases of domestic
violence shall stress the enforcement of laws to protect the victims and shall communicate the attitude
that violent behavior in the home is criminal and will not be tolerated. It is not the intent of the
legislature to remove a peace officer’s individual discretion where that discretion is necessary nor is it
the intent of the legislature to hold individual peace officers liable for exercising such discretion.

II.

PROCEDURE
A. DEFINITIONS
1. ABUSE: Intentionally or carelessly causing or attempting to cause bodily injury or placing
another person in reasonable apprehension of imminent serious bodily injury to himself, herself
or another.
2. DOMESTIC VIOLENCE: Abuse committed against an adult or fully emancipated minor who is a
spouse, a former spouse, cohabitant, former cohabitant, or a person with whom the suspect
has had a child or is having or has had a dating or engagement relationship.
3. DOMESTIC VIOLENCE EMERGENCY RESPONSE TEAM ADVOCATE: Trained volunteer or career
professional(s) who have been designated by mutual agreement between the law enforcement
agencies of Placer County and the Placer County District Attorney's Office Victim/Witness
Division (referred herein as Victim/Witness), to respond to incidents of domestic violence.
4. Placer County Children’s System of Care (CSOC): Trained Social Workers employed by CSOC
(a.k.a. CPS) trained to respond to incidents of domestic violence.
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5. DOMESTIC VIOLENCE EMERGENCY RESPONSE TEAM FORENSIC EXAMINERS – Forensic
examiners trained to evaluate injuries of domestic violence and evidence collection through
forensic examination.
III.

LAW ENFORCEMENT OPTIONS
It is the intent of the legislature that the official response to cases of domestic violence shall stress the
enforcement of the laws to protect the victim and shall communicate the attitude that violent behavior
in the home is criminal behavior and will not be tolerated. The following factors, for example, should
NOT be used to avoid making an arrest:
•
•
•
•
•
•
•
•
•
•

Marital status of suspect and victim
Whether or not the suspect lives on the premises with the victim
Existence or lack of temporary restraining order
Potential financial consequences of arrest
Complainant’s history or prior complaints
Verbal assurances that violence will cease
Complainant’s emotional state
Non-Visible injuries
Location of the incident (public/private)
Speculation that complainant may not follow through with the prosecution, or that the case
may not result in a conviction.

A. ARREST
1. FELONY – Arrests shall be made when domestic violence occurs and the deputy has probable
cause to believe that a felony has been committed. Any decision relative to arrest shall be
made whether or not the deputy believes the offense will ultimately be prosecuted as a
misdemeanor. The suspect shall be booked into the local jail.
2. MISDEMEANOR IN DEPUTY’S PRESENCE – Arrests shall be made when domestic violence
occurs in the deputy’s presence. This may include, but is not limited to abuse or violation of
a restraining order. The suspect should be booked into the local jail.
3. MISDEMEANOR (other than DV) OUTSIDE THE DEPUTY’S PRESENCE – When family violence
has been committed outside the deputy’s presence and does not meet the requirements for
a felony arrest or domestic violence, the deputy should inform the victim of his/her right to
make a private person arrest in accordance with section 837 of the California Penal Code.
4. MISDEMEANOR (domestic violence) OUTSIDE THE DEPUTY’S PRESENCE – If the deputy
believes there is probable cause that domestic violence has been committed, the deputy is
encouraged to arrest the perpetrator under Penal Code Section 836(d). That is, if the deputy
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has probable cause to believe that the suspect has committed the assault or battery, whether
or not it has in fact been committed, and the deputy makes the arrest as soon as probable
cause arises to believe that the suspect has committed the assault or battery, whether or not
it has in fact been committed. This type of arrest is not dependent on a private person’s
arrest. However, such an arrest, without a private person’s arrest, may not take place if the
perpetrator is no longer in the vicinity or cannot be located soon after probable cause arises.
B. CITE AND RELEASE
Deputies considering releasing the suspect on a citation shall evaluate the likelihood of a continuing
offense that is one of the statutory conditions under which a field release is not appropriate. Any
one of the following may support the likelihood of a continuing offense:
1. Whether the suspect has a prior history of arrests or citations involving domestic violence
2. Whether the suspect is violating a criminal court issued stay-away order
3. Whether the suspect has previously violated, or is currently violating, valid temporary
restraining orders
4. Whether the suspect has a prior history of other assaultive behavior (i.e., arrest/convictions for
battery or aggravated assaults)
5. Statement from the victim that the suspect has a history of physical abuse toward the victim.
6. Statements taken from the victim expressing fear of retaliation or further violence should the
suspect be released.
C. INCARCERATION
Deputies are strongly encouraged to book domestic violence suspects into jail unless the deputy can
articulate a strong likelihood that violence will not continue once the deputy leaves and that there
has been no prior history of domestic violence.
D. TRAUMATIC CONDITION
When determining whether there has been an infliction of corporal injury resulting in a traumatic
condition as required in Section 273.5 of the Penal Code (a felony), refer to the definition of
traumatic condition; a condition of the body such as a wound or external or internal injury, whether
of a minor or serious nature caused by a physical force.
In cases where the deputy observes the elements of the offense to be present, he/she shall make a
felony arrest for violation of 273.5 PC unless the injury to the victim appears to be so diminutive and
trivial as to make a felony arrest inappropriate given due consideration to all surrounding facts and
circumstances. In such a case wherein the deputy’s judgement a felony arrest for 273.5 PC would
be inappropriate, he/she/shall make an arrest for 243 (e) PC if appropriate
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E. DOMINANT AGRESSOR
These policies shall discourage, when appropriate, but not prohibit, dual arrests. Deputies shall
make reasonable efforts to identify the primary aggressor in any incident. The dominant
aggressor is the person determined to be the most significant, rather than the first, aggressor.
In identifying the dominant aggressor, the deputy shall consider:
1.
2.
3.
4.

The intent of the law to protect the victims of domestic violence from continuing abuse.
The threats creating fear of physical injury.
The history of domestic violence between the persons involved.
Whether either person acted in self-defense

F. PRIVATE PERSON’S ARREST
The deputy shall inform the victim of the right to make a private person’s arrest when a crime
has been committed outside the deputy’s presence, which does not meet the requirements for
a felony arrest and is not domestic violence.
Encourage and accept a lawful private person’s arrest. Deputies should not dissuade victims
from making a lawful private person’s arrest.
G. REPORTING
1. The deputy shall write a report in all incidents of domestic violence. Penal Code Section
13730 requires such a report shall be identified on its face as a domestic violence incident
and be retrievable.
2. The deputy shall document in the report whether or not weapons were involved. The
deputy shall document in the report whether it was necessary, for the protection of the
deputy or other persons present, to inquire of the victim, the alleged abuser, or both,
whether a firearm or other deadly weapon was present at the location, and if there is an
inquiry, whether that inquiry disclosed the presence of a firearm or other deadly weapon.
Any firearm or other deadly weapon discovered by a deputy at the scene of a domestic
violence incident shall be subject to confiscation pursuant to Section 12028.5 PC.
3. The deputy or deputies who responded to the domestic violence call shall document in the
report any signs that the suspect was under the influence of alcohol or a controlled
substance.
4. The deputy or deputies who responded to the domestic violence call shall document in the
report if law enforcement had previously responded to a domestic violence call at the same
address involving the same suspect or victim.
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5. The deputy shall provide the victim with the case number of the report, and how to contact
the investigations unit.
6. The deputy shall provide the victim with a Domestic Violence Referral.
7. The deputy shall ask victims of specific crimes if they want their names withheld from
reporting [293 PC]. The confidential information will be captured on a Controlled Document
form. A yellow copy of the form will be forwarded to investigations for confidential victim
identification.
8. The deputy shall inform the victim that strangulation may cause internal injuries. If
suspected, victims shall be encouraged to seek medical attention even if there are not
visible injuries. [per 13701 PC].
9. The deputy shall document a notation of whether there were indications that the incident
involved strangulation or suffocation. This includes whether any witness or victim reported
any incident of strangulation of suffocation, whether any victim reported symptoms of
strangulation or suffocation, or whether the deputy observed any signs of strangulation or
suffocation [per 13730(c)(4) PC].
H. VICTIM ASSISTANCE
1. The deputy shall assist the victim in obtaining appropriate medical attention or making
arrangements for transportation to a hospital if the victim claims injury – whether or not
the injury is visible.
2. The deputy shall assist in making arrangements to transport the victim to a shelter if the
victim expresses a concern for safety or the deputy determines a need exists.
3. The deputy shall stand by for a reasonable amount of time when a victim requests police
assistance while removing essential items of personal property for daily living.
I.

COURT PROTECTIVE ORDERS
There are different types of restraining orders issued by a court in domestic violence situations.
Penal Code Section 13710 requires law enforcement agencies to maintain a complete and
systematic record of all protection orders with respect to domestic violence incidents, restraining
orders, and proofs of service in effect. This section also requires that the systematic record shall be
used to inform law enforcement officers responding to domestic violence calls of the existence,
terms, and effective dates of protection orders in effect.
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1. Emergency Protective Order
The Code of Civil Procedure Section 546(b) requires that at least one judge, commissioner,
or referee be reasonably available to orally issue, by phone or otherwise, an ex parte
emergency protective order when a police or sheriff's deputy asserts reasonable grounds
to believe that a person is in immediate and present danger of domestic violence as defined
in Section 542 Code of Civil Procedure. Such an order may also exclude the suspect from
the premises and determine temporary custody of minor children.
a. Ascertain Need for Emergency Order
1) When the deputy has reasonable grounds to believe a person is in immediate and
present danger of domestic violence by a family or household member, the deputy
may request an ex parte emergency restraining order from the on-call judge.
2) Deputies should make this determination based on the complainant's allegations
of a recent incident of abuse or threat of abuse by a family or household member.
3) The following situations are examples which may provide grounds for requesting
an emergency order:
• Restrained party is being arrested for a charge related to a domestic
violence incident
• Restrained party has a history of domestic violence
• Victim expresses fear of retaliation or further violence
• Threats of serious danger have been made to the victim or to the victim's
family
4) Deputies shall complete the Application for Emergency Protective Order.
b. Request Emergency Order
1) The deputy shall contact the judge, commissioner, or referee designated to be
on-call to issue emergency orders by telephone or otherwise and assert grounds
for belief that order is appropriate. The judge shall not be called at home from a
private residence; contact via dispatch.
2) Upon oral issuance of the order by the on-call judge, the deputy requesting the
order shall reduce it to writing, using the Emergency Protective Order form and sign
the order.
c. Issued Orders
1) The deputy shall serve a copy of the emergency order on the restrained party, if the
party can be reasonably located. The deputy shall notify dispatch when the EPO is
served for entry into CLETS.
Note: If the restrained party is not located and served with the EPO, the unserved
order must be forwarded to Dispatch for immediate entry into CLETS. The order
can be faxed to Dispatch or Records for entry once it is granted by the magistrate.
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2) The deputy shall give a copy of the emergency order to the protected party. The
officer will review the warnings on the rear side of the order individually with the
protected and restrained party.
3) The deputy who requested the emergency order, while on duty, shall carry a copy
of the order. Dispatch will retain a copy of the order for its duration after
termination of the issuing officer's shift.
4) The Records Section shall deliver a copy of the order to the Court Clerk as soon as
is practicable after issuance.
5) An emergency order shall expire not later than 5 p.m. of the fifth full court day or
seventh calendar day, whichever is earlier, after the order is granted. (Do not count
the day the order is granted.)
d.

Enforcement Procedures
Where a violation of an emergency order has occurred, arrest in accordance with
Section 3b below.

e.

Officer Immunity
A police or sheriff's officer, acting pursuant to Section 546 CCP, shall not be held civilly
or criminally liable if he or she acted in good faith in requesting and enforcing an
emergency protective order.

2. Temporary Restraining Order/Order after Hearing
After application to the court by a domestic violence victim, a temporary restraining order
will be in effect for a period of up to 20 days (25 days if good cause shown), from the date
of issuance. This order remains effective until the hearing date specified on the face of the
order. An order after hearing may produce a more permanent order lasting up to three
years, by current law. If both parties are present at the hearing, the order will so note. Proof
of service is presumed.
3. Enforcement of Protective Order
a. Verification of Restraining Orders
Whenever a complainant advises of the existence of a restraining order, the deputy
should ascertain:
1) Whether a restraining order is on file with the agency or whether complainant has
a copy of the restraining order in possession.
2) Whether a restraining order is still valid as to duration/time deputies will not
enforce any order after its expiration date.
3) Whether the proof of service or prior notice exists or that the restrained party was
in court when the order was made.
4) The terms of the restraining order.
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b. Arrest Criteria and Enforcement Procedures
1) A violation of a domestic violence restraining order is a misdemeanor under either
Penal Code Sections 273.6 or 166(4). Make an arrest when there is reasonable
cause to believe the restrained party has violated the order and any one of the
following conditions is met:
•
•
•
•

The existence of the order and proof of service on the restrained party has
been verified by the deputy.
The complainant produces a valid copy of the order bearing a file stamp of
a court and a proof of service on the restrained party.
The existence of the order has been verified by the deputy; no proof of
service is required if the order reflects the restrained party was personally
present in court when the order was made.
The existence of the order has been verified and there is proof the
restrained party has previously been admonished or served a copy of the
order.

NOTE: Per Penal Code Section 836(c)(1), an deputy may arrest for the court order
violation even if the violation occurred outside the deputy’s presence if he/she
has reasonable cause to believe the person against whom the order is issued
has violated the order.
2) When the deputy verifies a restraining order exists, but cannot verify proof of
service or prior knowledge of order by restrained party, the deputy should:
•
•
•

Inform the restrained party of the terms of the order.
Admonish the restrained party of the order; that he is now on notice and
violation of the order will result in arrest. If subject continues to violate the
order after being advised of the terms, an arrest should be made.
If restrained party complies after admonishment of terms, the deputy shall
make a retrievable report pursuant to Penal Code Section 13730(c)
showing the restrained party was admonished/advised of the terms of the
order, specific terms about which advised, name of admonishing deputy,
time and date. The agency's copy of the restraining order will be updated
to reflect admonishment information listed above.

3) In the event the restrained party has left the scene of the incident, an investigation
should be made to determine if a crime has been committed. Penal Code Sections
13730(c) and 13701(i) require that a retrievable report shall be made and
complainant shall be advised of the follow-up criminal procedure and case number
of the report.
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4) Order not Verifiable
When the protected party is not in possession of the restraining order, and/or in
case of computer error, deputies may not be able to confirm the order's validity.
•
•

IV.

Penal Code Section 13730(c) requires that an deputy shall write a report,
give the protected party the report number and direct him/her to contact
the appropriate department unit for follow-up information.
When an order is not verifiable through verification procedures, deputies
should advise the protected party of the right to make a private person's
arrest for the appropriate violation.

TENANCY
Request a person who is not in lawful possession of the premises to leave the premises when:
A. The complainant is in lawful possession of the premises, and
B. Complainant has requested the person leave the premises.
1. Arrest the suspect under Penal Code Section 602.5 if suspect does not leave upon request.
2. The deputy should refer the complainant for a temporary restraining order or other
appropriate civil remedy if the complainant requesting removal cannot show proof of lawful
possession. "Lawful possession" of the premises is shown by a rental agreement, canceled
rent check, lease, grant deed, verification from landlord, court order, or other document
showing person(s) in lawful possession.

V.

CIVIL STANDBY
A. Domestic disputes often result in a party or parties vacating the residence all previously shared.
In an effort to maintain peace, a field deputy may be requested to stand by to assure only the
personal property of the vacating person is removed (including identification, birth certificate,
driver's license, etc.) as well as necessary clothing for children, birth certificate(s), school and
medical records and cards. Prior authorization from a supervisor shall first be obtained.
The filed deputy is not to permit removal of those items whose ownership is contested unless
proper documents of ownership are presented. The field deputy is not, however, to spend an
unreasonable amount of time standing by for removal of such items.
B. When a request has been made for a field deputy to remove one or the other party from the
premises, the deputy shall ascertain which is in lawful control. Proof of lawful control may be
ascertained through rental receipts or agreements, canceled checks for rent, verification by
apartment managers, etc. If it can be found the party to be removed does not have a legal right
to remain, the field deputy shall request that party to leave and stand by until the party has left.
Should the party refuse to leave at the deputy's request, the deputy shall accept a citizen's arrest
for trespassing and take the subject into custody. Should the field deputy establish evidence that
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would indicate the subject to be removed has established residency, THERE SHALL BE NO
REMOVAL. Every effort should be made to refer the parties to the proper agency and/or counsel.
VI.

OFFICER SAFETY
Exercise reasonable care for the safety of officers and parties involved and no provision of this guideline
shall supersede that responsibility.

VII.

DOMESTIC VIOLENCE EMERGENCY RESPONSE TEAM (DVERT)- PLACER COUNTY LAW ENFORCEMENT
PROTOCOL
A. GENERAL INFORMATION
The Domestic Violence Emergency Response Team of Placer County is an integrated,
comprehensive program dedicated to the elimination of domestic violence. Working with law
enforcement, DVERT will provide advocacy and follow-up counseling for all victims of domestic
violence. DVERT will improve and preserve the health and safety of our communities through this
coordinated response and public involvement approach. Our goal is that one day we will all live in
caring communities in which violence is an inconceivable notion.
To accomplish our goal, we will focus on the following objectives:
• Comprehensive communication between law enforcement and Victim Witness at the time
of the crime;
• Immediate intervention by victim advocates;
• Expedited follow-up with victims by victim advocates;
• Continued victim assistance throughout the criminal prosecution;
• Evidence collection through forensic examination.
• CSOC to investigate and provide follow-up services through community resources, family
maintenance or court involvement.
B. DOMESTIC VIOLENCE EMERGENCY RESPONSE TEAM (DVERT) – ADVOCATES
1. On ALL domestic violence investigations, the deputy will contact Stand Up Placer before
completing his or her investigation.
2. The officer will speak directly to Stand Up Placer and provide the following information:
a.
b.
c.
d.
e.
f.
g.

FIELD OPS 5-10

Location where the DV occurred
Whether or not the suspect is in custody
Location where the victim can be contacted
Victim’s name and phone number
Whether victim is under the influence of alcohol or other drug
If it appears to be a “mutual combat” situation
Language needs
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3. The officer and Stand Up Placer will discuss whether or not the victim desires contact by an
advocate and what type of contact is appropriate. The officer should document in the report,
the date, time, and name of the person contacted at Stand Up Placer.
4. Suspect Booked Response: If suspect is booked at the jail, the deputy will contact Stand Up
Placer. The officer and Stand Up Placer will determine the appropriate response if the victim
desires such a response.
5. Suspect Cited and Released: If the suspect is cited and released, the officer will contact Stand
Up Placer. The officer and Victim Witness will determine the appropriate response if the victim
desires such a response.
6. Suspect Outstanding: If the suspect is not in custody, yet subject to arrest and, thereby, has
continued access to the victim, the officer will contact Stand Up Placer. The officer and Stand
Up Placer will determine the appropriate response if the victim desires such a response.
7. Domestic Violence Undetermined: In those instances when an officer has determined that no
crime has been committed, but the threat of domestic violence exists (determined through
prior calls for service, information from reporting party, etc.), the officer shall contact Stand Up
Placer.

VIII.

DOMESTIC VIOLENCE EMERGENCY RESPONSE TEAM – PLACER COUNTY CHILDREN’S SYSTEM OF
CARE
A. As soon as one of the following conditions is determined to exist, the deputy must immediately
call
for CSOC to respond as soon as possible to the scene of
domestic violence.
1. The child calls 911 to report the domestic violence or the child asks someone else (i.e. a
neighbor) to call 911 to report the domestic violence;
2. Children are present in the home or have seen or heard the current domestic violence
precipitating law enforcement response;
3. The victim is going to receive medical treatment at the hospital and the suspect is being arrested
(caretaker incapacitation/absence) whether or not the children are present at the scene;
In all three circumstances above, the officer must complete a Suspected Child Abuse report form
(11166 PC).

FIELD OPS 5-10
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B. The deputy must call CSOC at
Abuse report form (11166 PC)

or

and complete a Suspected Child

1. When there have been repeat calls for service that have been unsuccessful in reducing the
risk to the victim and child/children.
2. For any response by law enforcement regarding domestic violence, whether or not the
children were present. The deputy should always fill out a Suspected Child Abuse report
form if there are children living in the home where the domestic violence occurred.
IX.

DOMESTIC VIOLENCE EMERGENCY RESPONSE TEAM – FORENSIC EXAMINER
A. The deputy shall determine through his or her investigation whether or not a forensic
examination and medical evaluation may be appropriate. The deputy shall document in writing
his or her observations, physical evidence, and statements by the victim which support the need
for a forensic examination and medical evaluation.
If the victim agrees to a forensic examination and medical evaluation, the deputy will contact
the Detective Sergeant in the Crimes Against Persons Unit. If the victim declines a forensic
examination and medical evaluation, the deputy should document the victim’s response in
writing. If approved by the Detective Sergeant in the Crimes Against Persons Unit, the deputy
shall have dispatch contact victim witness. Victim witness will contact the deputy at the number
provided by dispatch.
Note: All forensic examinations are conducted at the hospitals.
B. The deputy should consider the following indicators in determining whether a medical
evaluation may be appropriate.
1. Pre-existing medical conditions
a. Victim is pregnant
b. History of bleeding disorders (or victim is on “blood thinners”)
2. History event
a. Victim was strangled
b. Trauma to organs (Victim was kicked/punched in stomach or back)
3. Response of victim to trauma
a. Victim lost consciousness
b. Victim complains of pain, dizziness, nausea, shortness of breath, bleeding,
disorientation (may be related to history event; i.e., victim was kicked or punched
in head causing loss of consciousness, dizziness)
Note: Victim may complain of symptoms even if assault occurred several days earlier.

FIELD OPS 5-10
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4. Physical Indicators
a. Extensive bruising, bleeding (including hemorrhages in eyes, skin, etc.), swelling,
visible injury to bone, stiff gait, or limited range of motion of joints.
b. Ongoing pain or pain which is increased;
c. Changes in vision (blurry or loss of vision)
5. Evidence Collection
a. The deputy is responsible for collection of evidence including physical evidence,
photographs, and statements and to maintain and secure the evidence.

FIELD OPS 5-10
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TITLE:

EMERGENCY PROTECTIVE ORDERS

EFFECTIVE:

01/01/2020

POLICY:

The Sheriff’s Office will adhere to the laws and guidelines for EPO's, the proper issuance and
enforcement of EPO's is essential.

REFERENCES:

Placer County Domestic Violence Task Force draft policy Family Code 6250, 6250(a), 6274. Penal
Code 646.91

I.

EMERGENCY PROTECTIVE ORDERS BASICS
The rules as to Emergency Protective Orders (EPO's) are set forth in Family Law Code section 6240 et.
Seq.
A law enforcement officer can request an Emergency Protective Order any time of the day or night. Each
court must designate a judicial officer to be available to issue EPO's regardless of the day or time. The
law enforcement officer need merely make phone contact with the judicial officer and explain the need
for the order. If granted by the court, the officer completes the written order. It is effective immediately.
A.

GROUNDS FOR SEEKING AN EPO
A judge may issue an EPO when a law enforcement officer asserts reasonable grounds to believe
the following:
1.

FIELD OPS 5-11

Family Code 6250 (Domestic violence/child abuse/child abduction):
a.

A person is in immediate and present danger of domestic violence, based on
their allegation of a recent incident of abuse or threat of abuse by the person
against whom the order is sought.

b.

A child is in immediate and present danger of abuse by a family or household
member, based on an allegation of recent abuse or threat of abuse by the family
or household member.

c.

A child is in immediate and present danger of abduction by a parent or relative,
based on a reasonable belief that a person has the intent to abduct or flee with
the child from the jurisdiction or based on an allegation of a recent threat to
abduct or flee with the child.
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2.

W & I 15610.07 (Elder Abuse)
An elder or dependent adult is in immediate and present danger of abuse, based on an
allegation or recent incident of abuse or threat of abuse by the person against whom the
order is sought (exception: no EPO shall be issued based solely on an allegation of
financial abuse).

3.

646.91 PC / Family Code 6274 (Stalking)
A peace officer may seek an EPO for stalking if a person is in immediate and present
danger of stalking, based on the person’s allegation that he or she has been willfully,
maliciously, and repeatedly followed or harassed by another person who has made a
credible threat with the intent of placing him or her in reasonable fear for his or her
safety, or the safety of his or her immediate family, within the meaning of 646.9 PC.
“Abuse” as defined in Family Code 6203 means any of the following:
a. Intentionally or recklessly to cause or attempt to cause bodily injury;
b. Sexual assault;
c. To place a person in reasonable apprehension of imminent serious bodily injury
to that person or another;
d. To engage in any behavior that has been or could be enjoined pursuant to Family
Code 6320: molesting, attacking, striking, stalking, threatening, sexually
assaulting, battering, harassing, telephoning, including but not limited to
annoying phone calls (653mPC), destroying personal property, contacting either
directly or indirectly, by mail or otherwise, coming within a specified distance of,
or disturbing the peace of the party or other named family and household
members.

II.

CRITERIA FOR REQUEST
A.

The request must be made to the judge by a law enforcement officer. It cannot be requested by
lawyers, domestic violence advocates, etc.

B.

The request must be in response to an immediate and present danger of abuse. However, the
abuse need not have occurred immediately prior to the request. A threat of immediate danger
can be based upon a history of behavior.

FIELD OPS 5-11
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III.

WHAT THE JUDGE NEEDS TO KNOW
A.

IV.

1.

That reasonable grounds have been asserted to believe that an immediate or present
danger of domestic violence or stalking, or elder or dependent adult abuse exists, or that
a child is in imminent or present danger of abuse, or abduction and;

2.

That an emergency protective order is necessary to prevent the occurrence or
recurrence of domestic violence, child abuse, stalking, elder abuse or dependent adult
abuse. Family Law Code § 6251(b) and 6274.

WHAT MAY BE REQUESTED
A.

V.

The judicial officer must find both of the following:

The following orders may be requested:
1.

Personal conduct orders - restraining assaultive conduct or harassment, specifically
cannot contact, telephone, attack, strike, threaten, sexually assault, batter, contact
repeatedly by mail with intent to harass, or disturb the peace of a party or other named
family and household members.

2.

Stay away: An order restraining one party from coming within a specified distance from
the victim's residence, car, school, employment, daycare; the court will set the distances
after consideration of the specifics of the case, e.g., 50 to 300 yards and 25 feet in a
public place.

3.

Other orders: If there are children, the court should be so advised so that temporary
custody orders can be made which do not conflict with other orders - e.g., stay away
orders, no contact orders.

4.

"Reasonable visitation" or "reasonable phone contact" may or may not be appropriate.
It may be reasonable to request the judge to permit phone contact for purposes of
discussing the children or arranging visitation. If phone contact has been frequently used
as an avenue of harassment, such contact may not be appropriate. If there is reason to
believe this will happen, explain the concern to the judicial officer. A judicial officer may
be amenable to order no contact or contact through a third party, particularly since the
order is for a short duration.

EXPIRATION OF ORDERS
Orders expire on the close of business of the fifth judicial day after the issuance of the order or upon the
seventh calendar day after the issuance of the order, whichever is shorter. (Family Law Code § 6256.)

FIELD OPS 5-11
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VI.

SERVICE OF THE ORDER
Once the order is issued, the deputy is required to serve the restrained individual if that person can
reasonably be located, and provide the victim with a copy of the order and file a copy of the order
with the court as soon as practicable after issuance. Family Law Code § 6270, 6271.
The deputy shall notify dispatch when the EPO is served for entry into CLETS.

VII.

ON CALL JUDGE CONTACT
The court assigns an on-call judge. Call the Placer County Sheriff's dispatch for the name. If the oncall judge cannot be reached, you may call any Superior Court judge or commissioner.

VIII.

EMERGENCY GUN VIOLENCE RESTRAINING ORDERS
A deputy who reasonably believes a person is a present and immediate danger to him/herself or
another person by controlling, owning, purchasing, possessing, receiving or otherwise having
custody of a firearm may request permission from his/her supervisor to petition the court for an
emergency, ex parte and/or permanent gun violence restraining order. A deputy petitioning the
court for a gun violence restraining order shall comply with the notice, hearing, and renewal
requirements set forth in Penal Code § 18100, et seq.
A. Deputies petitioning the court should use the forms established by the Judicial Council (Penal
Code § 18105). The petition should describe the number, types and locations of any firearms
and ammunition that the deputy believes to be possessed or controlled by the person (Penal
Code § 18107). The petition should also describe why less-restrictive alternatives are
ineffective or inadequate for the circumstances (Penal Code § 18125; Penal Code § 18150;
Penal Code § 18175).
B. If it is not practical under the circumstances to submit a written petition, an deputy may orally
request an order using the procedures for obtaining an oral search warrant and preparing the
order using the appropriate Judicial Council form (Penal Code § 18140; Penal Code § 18145).

FIELD OPS 5-11

4

PLACER COUNTY SHERIFF’S OFFICE
FIELD OPERATIONS
NO. 5-12
TITLE:

FOLLOW-UP INVESTIGATION POLICY

EFFECTIVE:

01/01/2020

POLICY:

Patrol deputies, to the maximum extent possible, will conduct most follow- up
investigations.

I.

PURPOSE
The purpose of this policy is to ensure that all criminal cases are investigated as completely and in
as timely a fashion as possible; beyond that, it is intended that in establishing a sense of beat
responsibility, it is also intended to grant the authority to conduct subsequent investigations when
feasible.

II.

PROCEDURE
A. Patrol deputies, when assigned any reported crime or criminal investigation, are expected to
conduct both the preliminary and follow-up investigations. This includes following up on all
misdemeanors and most felonies, with the following exceptions:
1. Murder
2. Forgery
3. Investigation requiring travel outside the County
4. Other serious cases requiring intensive, specialized, or confidential investigations
5. Other serious cases when relieved by detectives or advised that detectives will handle either
the follow-up or the initial investigation.
B. Patrol deputies are expected to have routine reports completed timely, however, if they are
assigned a misdemeanor or felony case which requires a continuing investigation the following
day or days, they may simply photocopy and forward the face sheet to Investigation with a note
that further investigation is being conducted. The report in its entirety will be forwarded when
complete. Naturally, present guidelines still apply as to submission deadlines or in custody
cases, etc. (See Field Ops 8-02: Report Deadline Policy.)
C. Patrol deputies, if in doubt as to who should conduct the follow-up investigation in the case of
serious felonies, are encouraged to contact the supervisor of the appropriate detective unit to
determine if he/she wishes that unit to conduct the follow-up. In case of any doubt, the field
supervisor or watch commander should be consulted.
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TITLE:

FOUND PROPERTY

EFFECTIVE:

01/01/2020

POLICY:

Property exceeding a value of $100 must be turned in to law enforcement.

REFERENCES:

485 PC

I.

PURPOSE:
The purpose of this procedure is to outline the method to be used in handling found property.

II.

PROCEDURE:
A.

The following procedure shall be followed when property is valued at less than $100:
1.
2.

3.
B.

A lost/found property incident will be created and the beat deputy will be
dispatched.
A found property report shall be completed and if the item is serialized or has an
owner applied number, the item will be run through Automated Property System
(APS) to determine if it is stolen.
a.
If the property is clear, or not appropriate for APS inquiry, it can be left with
the finder. The report serves as written verification to the finder that it was
checked to confirm it has not been reported as stolen.
Bicycles valued at less than $100 are not to be brought to evidence for storage if
they are clear APS.

The following procedure shall be followed when the property is valued at more than $100
or is easily identifiable:
1.
2.

A lost/found property incident will be created and the beat deputy will be
dispatched.
The beat deputy will complete a found property report and transport the property
to the office to be placed in property/evidence storage.
*NOTE: If the property is too large to fit into the patrol unit, the evidence tech will
be notified to respond and pick up the item during normal business hours.

3.
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The Evidence Unit will make any APS entries as needed with the information taken
from the actual piece of property.
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TITLE:

HIGH RISK VEHICLE STOPS

EFFECTIVE:

01/01/2020

POLICY:

The purpose of this procedure is to set forth guidelines for members of the Placer County
Sheriff’s Office to safely make vehicle stops, which are of a high-risk nature.

Every effort should be made to execute high risk vehicle stops using the methods prescribed in this
procedure; however, not all terrain or locations are ideal. Likewise, actions by drivers and passengers may
influence the outcome of high risk stops. In any case, the safety of deputies and the public should be of
highest concern when executing high risk vehicle stops.
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TITLE:

MISSING PERSONS REPORTING PROCEDURE

EFFECTVE:

01/01/2020

POLICY:

It is the policy of this agency to uniformly report missing persons and locate
them as expeditiously as possible.

REFERENCES:

14205 – 14207PC

I.

INITIAL RESPONSE
A. Determine at initial contact, by telephone or in person, if the call is a missing person case
according to the definition of a missing person. If determined the person is a victim of a
kidnapping or parental abduction, the case should also be handled as a criminal investigation.
B. Accept any report, including telephonic, of a missing person or runaway promptly and ensure
its preferential treatment. It is the duty of all law enforcement agencies to immediately assist
any person reporting a missing person or runaway REGARDLESS OF JURISDICTION. Priority
shall be given to the handling of missing person / runaway reports to ensure appropriate
action over “non-emergency” with special attention to those of very young missing children.
C. Steps to Locate
1. Deputy/other designated personnel should interview reporting party and any witnesses
to determine:
a. Type of missing person case, i.e., at risk or existence of suspicious circumstances
b. Description of missing person
c. Other pertinent identifying information or last known location
2. Based upon the circumstances of each report and Sheriff’s policy, appropriate action
may include:
a. Making a local “be on the lookout” broadcast if the person is:
1) Under 16 years of age
2) Evidence the person is at risk
3) Evidence of suspicious circumstances
This is to be accomplished without delay. This may include initiating the Amber Alert
system if the missing subject meets the prescribed Amber Alert criteria.
b. Search the area.
c. Examine court orders regarding custody.
d. Notify other agencies (via dispatch at the request of responding officers).
e. Call a supervisor or investigator to the scene, if necessary.
f. Secure a recent photo, fingerprints and other documents, if available.
g. Make referral to local counseling agencies or support groups.
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h. Follow reporting requirements (see III).
i. Utilize additional available resources.
D. Department of Justice (DOJ) Form SS8567 and Instructions
At initial response, the reporting party shall be provided a DOJ form which when completed
by RP or other family member, authorizes the release of dental/medical records, and/or
dental and skeletal x-rays. (Dentists, physicians, surgeons and medical facilities must release
the x-rays to the person presenting the request.) They are to be submitted to this agency
within 10 days.
1. The form also instructs the RP to take the medical/dental form to the appropriate medical
authority immediately when a child is at risk, the disappearance was under suspicious
circumstances or the missing child is under 16 years of age and has been missing at least
14 days. The dental records and a recent photograph shall immediately thereafter be
submitted to this agency. The report and dental records are to then be submitted to DOJ
within 24 hours.
E. The agency where the missing person was last seen may initiate an investigation, if
appropriate, i.e., when the missing person is at risk or when a delay might significantly reduce
the possibility of finding the missing person.
F. When a child (under 16) is missing or a person missing is at risk or missing under suspicious
circumstances, the dental/medical records may immediately be obtained and submitted with
the report and photo to DOJ within 24 hours.

II. FOLLOW UP INVESTIGATION
Investigation Unit Detectives should consider re-contacting the reporting party and any other involved
agencies, as appropriate, within 30 days of the initial report for additional information.
A. Missing after 30 days / No Next of Kin
When any person has not been found within 30 days and no family or next of kin can be located,
a written declaration may be executed stating that an active investigation is being conducted and
the dental/medical records and/or x-rays are needed. The written declaration, signed by a peace
officer, is sufficient authority for the appropriate medical authority to release the records and/or
x-rays.
B. Not Found within 45 Days
Remember to confer with the coroner/investigation sections regarding unidentified deceased
persons, particularly if the missing person is not found within 45 days.
FIELD OPS 5-15
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A copy of the missing person report, dental/medical records and most recent photograph, if
under 18 years of age, shall then be submitted to DOJ on a DOJ missing person reporting form,
along with the signed release for the photo. (DOJ cannot reproduce the photo without a
release.)
III. REPORTING REQUIREMENTS
The following shall be accomplished by a Detective or Investigative Assistant, or by dispatch during
weekend and holiday hours:
A. Missing person or runaway reports on persons who reside outside this jurisdiction shall,
without delay, be forwarded to the police or sheriff’s office having jurisdiction of the
residence address and where the missing person was last seen. (In cases involving children
under 16 years of age or persons at risk, this notification must be within 24 hours)
B. It may also be appropriate to notify the agency of jurisdiction over the missing person’s
intended destination.
C. Submit report to DOJ.
D. Information regarding missing persons under 16 years of age or where there is evidence the
missing person is at risk must be entered into NCIC missing persons system within four (4)
hours.
E. When a missing person is located, notify DOJ and others as appropriate.
1. When any person reported missing (and entered into NCIC) is found, the information shall
immediately be reported to DOJ and a report prepared (or supplement if PCSO is
originating agency).
2. Notify reporting party and other involved agencies (including that which may have taken
the initial report).
3. Update any automated systems entries.
4. Enter into the NCIC unidentified persons file information regarding any found unidentified
persons, alive or deceased.
5. In the event a missing person is located prior to the report being prepared and submitted
to DOJ, a copy must still be forwarded to DOJ upon completion.
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TITLE:

PROWLER CALL RESPONSE

EFFECTIVE:

01/01/2020

PURPOSE:

To provide procedures to facilitate response to prowler calls and enhance suspect
capture.

REFERENCES:

647h PC and 647i PC

I.

DEFINITION
A. Prowler calls can be something other than a misdemeanor.
1.
2.
3.
4.
5.

Potential burglary.
Potential sexual assault.
Potential home invasion robbery.
Domestic violence/violation of protective court orders.
Juvenile prank.

B. Evidence – Possible factors and avenues to consider to locate evidentiary items:
1. Use of all senses to gather facts.
2. Look for items such as:
a. Footprints in gravel, dirt, grass.
b. Bent leaves, grasses, weeds.
c. Disturbances in dust and cobwebs.
3. Artificial lighting can be used to angle across possible pathways used by the suspect(s).
4. Listen for neighborhood animals alerting to the possible presence of suspect(s).
II.

PROCEDURES
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TITLE:

RADIO TRAFFIC PROCEDURES

EFFECTIVE:

01/01/2020

POLICY:

While being conscientious of overtime usage, each supervisor must realize that many
times the needs of the public and the agency are best served by calling out a resident
deputy.

REFERENCES:

FTO Manual

GENERAL INFORMATION:
I.

PURPOSE
This procedure is being instituted to ensure the safety of deputies, shield them from unfounded citizen
complaints, strengthen ensuing criminal cases, and to provide a format compatible with computer
aided dispatch (CAD).
Every vehicle stop is potentially dangerous; therefore, it is necessary for dispatch to be advised a stop
is being initiated.
In 1979, the U.S. Supreme Court set forth the standard, which permits law enforcement to make a
warrantless stop of a vehicle. To effect a legal vehicle stop, the officer must have "articulable and
reasonable suspicions" that may be related to the court while defining the "totality of the
circumstance,” which led to the belief a violation had been committed. Most stops will be upheld if
there is justification for the action based upon experience as a deputy and information or observations
available at the time the decision to effect a stop was made.
By adhering to a simple radio format, deputies can ensure safety and comply with legal requirements.

II.

POLICY
All information noted in Section III. C. is to be supplied in that order and must be provided for each.

III.

PROCEDURE
A.
B.
C.
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All vehicle stops must be radioed to dispatch.
Wait to be acknowledged before giving vehicle stop information and speak slowly and
distinctly. The information must be typed into the computer by the dispatcher.
MANDATORY - Provide vehicle stop information in the following order:
1. Location of stop
2. License number of vehicle (include state if not California)
3. Description of vehicle (color, make, model, etc.)
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D.

OPTIONAL - The following information may be given if safety concerns exist. Nothing in this
policy is intended to discourage the officer from giving any pertinent information or
descriptions deemed necessary. This may include the following:
1.
Number of occupants
2.
Reason for stop (keep radio transmission as brief as possible)
a. Traffic violation, i.e. –
• Moving
• Equipment
• Erratic operation
b. Suspicious vehicle (11-14)
c. Possible (type of violation) vehicle from broadcast/bulletin
d. Vehicle at/or fleeing from crime scene (note type of crime)

E.

As soon as practical, the deputy is to advise dispatch of whether backup is required. The
deputy may use “Code 4 A” or “Code 4 Adam” to indicate that he/she is not in a violent
situation, but would like an additional unit to respond to either assist in a vehicle search or
for routine cover. Upon completion of the stop, advise "10-8" and the disposition of the stop.

F.

Completion of the stop should be via MDC, and voice when applicable. Final disposition will
include profiling data as follows:
1.
2.
3.
4.
5.
6.
7.
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Race
Gender
Age
Reason for stop
Disposition
Vehicle search
If a citation was issued, enter cite number with disposition and racial profiling data.
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TITLE:

RADIO PROCEDURES – PRIORITIES

EFFECTIVE:

01/01/2020

POLICY:

The accurate documenting and prioritizing of calls for service, and immediate
dispatching of high-priority calls shall be of paramount importance.

REFERENCES:

Placer County Sheriff’s Office Dispatch Policies & Procedures

The CAD system will establish the priority of the call for service based on the incident type code used for
proximity based dispatching. The call taker, dispatcher, or senior dispatcher may upgrade any incident to
a higher priority if circumstances indicate the need for quicker response.
The CAD system priority range is one through nine, with one being the most urgent.
POLICY STATEMENT:
Dispatch personnel must provide the first link in a chain of law enforcement service which will, in this
order, receive, evaluate, and prioritize calls for service from civilians, members of this agency, and other
law enforcement agencies; dispatch field deputies and other personnel as necessary; and maintain
records of their activity as well as those of the Patrol Division. This will be accomplished as follows:
I.

RECEIVING AND EVALUATING THE CALL FOR SERVICE
A. Upon receiving the call for service, sufficient information must, whenever possible, be gained
to determine whether:
1. The call involves immediate threat to life and/or property.
2. There is a possibility of violence or a threat of violence.
3. There is a possibility of the apprehension of suspects.
4. There is a need for additional law enforcement personnel.

II.

PRIORITIZING THE CALL
A. Calls will be dispatched in order of the following priorities:
1. Priority 1 or 2 are those which meet the criteria of A. 1-3 (above) which include:
a. Silent intrusion alarms.
b. All in-progress crimes except noise complaints and large gatherings which are
obviously not going to disperse immediately.
c. Any crime which occurred recently enough that there is a distinct possibility of
apprehending the responsible.
d. Any call where a citizen or guard is holding a prisoner.
e. Any suspicious circumstances, vehicle, or person which is in progress or recently
occurred.
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f. Any other call which includes the possibility of death, injury, or loss of property.
g. All missing persons, with the following exceptions: Runaways and voluntary missing
with no suspicious circs will be evaluated on urgency.
2. These calls require an urgent response; the only time a deputy would not respond
immediately would be when he is tied up on a similar call.
B. Priority 3 through 4 calls are those which do not meet the above criteria and to which an
immediate response is desirable, but not mandatory. They include:
1. Audible intrusion alarms.
2. Cold reported crimes.
3. Any other situation which does not include a threat to life or property.
C. Priority 5 through 9 calls are those in which a delayed response is either permissible or
requested. They include:
a. Requests for a deputy at a later time or date.
b. Request to meet deputy for information.
c. Found property reports.
III.

DISPATCHING THE CALL
Units will not be dispatched out of their area of responsibility without the permission of the field
supervisor or higher authority unless the situation is of such an urgent nature (Priority 1 or 2) that
it is not practical to secure such approval. Additionally, proximity based dispatching shall be used
to determine call assignments and minimize response time for priority calls.
On a Priority 1 or 2 call, the appropriate deputy will be notified immediately; on a Priority Three
or Four call, he will be notified as soon as he is clear to receive further traffic. In the case of a
Priority One call, the field supervisor will be notified immediately. If no response by the field
supervisor, the watch commander will be immediately notified. If the beat unit is busy and
another unit is not available for Priority One and Two calls, the supervisor will immediately be
notified by Dispatch.

IV.

DELAYED RESPONSES
If a delayed response develops because of a backlog of calls in a particular area, the field
supervisor will be notified.
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TITLE:

RESTRAINING AND PROTECTIVE ORDERS

EFFECTIVE:

01/01/2020

POLICY:

The purpose of this order is to define the Placer County Sheriff’s’ Office response to
incidents of violations of court orders.

REFERENCES:

Domestic Violence Act / Uniform Parentage Act

I.

PURPOSE
The purpose of this policy is to provide guidelines for responding to restraining and protective
orders.

II.

POLICY
A. PROBABLE CAUSE OR VIOLATION OF PROTECTIVE ORDERS
1. Deputies shall make an arrest when there is probable cause to believe that a misdemeanor
has occurred in their presence.
2. Deputies shall make an arrest without a warrant or citizen’s/private person’s arrest
whether or not the offense was committed in their presence for violations of certain
domestic violence protective or restraining orders.
3. Deputies shall, consistent with subdivision (b) of Section PC 13701, make a lawful arrest of
the person without a warrant and take that person into custody whether or not the
violation occurred in the presence of the arresting officer [PC 836(c)(1)] under the
following conditions:
a. When a peace officer is responding to a call alleging a violation of domestic
violence protective or restraining order, stalking emergency protective order, or
elder abuse restraining order issued under the Family Code, Section 527.6 of the
Code of Civil Procedure, Section 213.5 of the Welfare and Institutions Code,
Section 136.2 of the Penal Code, or paragraph (2) of subdivision (a) of PC 1203.097;
or
b. If a domestic violence protective or restraining order has been issued by the court
of another state, tribe, or territory, and the peace officer has probable cause to
believe that the restrained party committed an act in violation of the order, and
had notice of the order and its conditions.
4. If a person is arrested for a misdemeanor violation of a protective order involving domestic
violence, the person shall be taken before a magistrate instead of being released on
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citation, unless the arresting officer determines there is not a reasonable likelihood that
the offense will continue or resume, or that the safety of persons or property would be
imminently endangered by the release of the person arrested (PC 853.6).
5. Deputies considering the release of a suspect on a citation shall evaluate the likelihood of
a continuing offense and statutory conditions under which a field release is not
appropriate. Any of the following may support the likelihood of a continuing offense:
a. Suspect has a prior history of, or arrests or citations involving domestic violence;
b. Suspect is violating a criminal court stay-away order;
c. Suspect has previously violated, or is currently violating, a valid
restraining/protective order;
d. Suspect has a prior history of other assaultive behavior (e.g., arrest/convictions for
battery or aggravated assaults);
e. Suspect has a prior history of other assaultive behavior (e.g., arrest/convictions for
battery or aggravated assaults);
f. Statements of the victim or witnesses expressing fear of retaliation or further
violence should the suspect be released; or
g. Information obtained about the suspect’s alcohol or drug abuse, access to
weapons, suicide threats or attempts, threats of kidnapping family members, or a
history of mental illness.
B. OBLIGATION TO MAINTAIN RECORDS AND ENFORCE RESTRAINING ORDERS
1. Placer County Sheriff’s Office shall maintain complete and systematic records of all
protection orders with respect to domestic violence incidents, including orders that have
not yet been served, issued pursuant to PC 136.2, restraining orders, and proofs of service
in effect [PC 13710(a)(1)].
2. Law enforcement officers responding to domestic violence calls shall check on the
existence, terms, and effective dates of protection orders.
3. If there are multiple, inconsistent orders, criminal restraining orders take precedence
over civil restraining orders. If both orders are of the same type, the most recently issued
takes precedence.
4. These orders remain valid regardless of the actions of the protected person. For example,
if the protected person allows the restrained party back into the residence, the order
remains valid [PC 13711(c)].
5. When victims are not in possession of the order and deputies cannot verify that they exist,
deputies shall write a report and provide the victims with the number and direct them to
appropriate follow up contacts
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6. Foreign protective or restraining orders that are issued by another state, or by a tribal or
territorial court related to domestic or family violence, shall be deemed valid if the issuing
court had jurisdiction over the parties and matter under the law of the state, tribe, or
territory. There shall be a presumption of validity where an order appears authentic on
its face (FC 6400 et seq). Registration of this order in California is not necessary for it to
be considered valid and enforceable. (FC 6400 et seq).
7. Deputies shall, consistent with PC 13700(b), make a lawful arrest of a person without a
warrant and take that person into custody whether or not the violation occurred in the
presence of the arresting deputy, in response to an alleged violation of a domestic
violence protective or restraining order when the peace officer has probable cause to
believe the restrained party has notice of the order and has committed an act in violation
of the order [PC 836 (c)(1)].
8. If the suspect has fled the scene, all due diligence will be expended to locate the suspect.
If the suspect is not located deputies shall write a report regarding the incident.
9. Deputies shall enforce any workplace/corporate restraining order obtained by an
employer to protect an employee who may be subject to violence as a result of domestic
violence or harassment (CCP 527.8).
10. Deputies shall enforce any harassment order obtained by a victim (CCP527.6).
11. Deputies have a duty to serve unserved domestic violence and harassment orders when
at a domestic violence incident and whenever the suspect is in custody.
12. Within one business day of service of a court order, a law enforcement officer who serves
a protective order shall submit proof of service directly into the Domestic Violence
Restraining Order System (DVROS), including the deputy’s name and agency, and transmit
the original proof of service form to the issuing court.
See Field Operations Order 5-11- Emergency Protective Orders for further information about
obtaining Emergency Restraining Orders.
C. GUN VIOLENCE RESTRAINING ORDERS
1. A deputy serving any gun violence restraining order shall:
a. Request that any firearms or ammunition be immediately surrendered and issue a
receipt for the surrendered items (Penal Code § 18120).
b. Take into temporary custody any firearm or other deadly weapon discovered in plain
view or pursuant to consent or other lawful search (Penal Code § 18250).
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c. Inform the restrained person of any scheduled hearing regarding the order (Penal
Code § 18160).
d. Transmit the original proof of service form to the issuing court as soon as practicable
but at least within one business day (Penal Code § 18115).
e. As soon as practicable, but by the end of his/her shift, submit proof of service to
Records for entry into the California Restraining and Protective Order System within
one business day from service of the order (Penal Code § 18115).
f. The deputy should also inform the restrained person that he/she is required, within
24 hours, to surrender to a law enforcement agency any other firearms and
ammunition he/she owns or that are in his/her custody or control or sell them to a
firearms dealer. This notification should be documented.
g. All firearms and ammunition collected shall be handled and booked in accordance
with the Property and Evidence procedures.
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TITLE:

SHOTGUNS - USE AND CARE

EFFECTIVE:

01/01/2020

POLICY:

The maintenance and use of shotguns will be in accordance with standard procedures.

REFERENCES:

General Order OPER 2 - Firearms

I.

OBJECTIVES
To establish policy and procedures for the use and care of shotguns to ensure maximum
protection to the public, the officer, and the interests of the Department.

II.

POLICY
A. It shall be the policy of the Placer County Sheriff's Office to provide shotguns of an approved
type for use by members as a supplement to their service sidearm.
B. Shotguns shall only be fired under the guidelines contained in OPER 2 of the Placer County
Sheriff's General Orders manual regarding use of lethal force.

III.

INSTRUCTIONS/GENERAL
A. Shotguns will be 12 gauge of a type approved and furnished, or authorized by the Placer
County Sheriff's Office. The ammunition approved for duty use shall be 00 buckshot, 1 oz.
rifled slugs and less lethal cartridges.
B. The shotgun is not intended to replace the officer's service sidearm and is considered an
auxiliary or supplement firearm. The decision when to deploy the shotgun, in the final
analysis, will be a matter of judgement on the part of the officer. As a general rule, when there
is time to secure and function the weapon, it may be used on situations which include (but
are not limited to) roadblocks, prison escapes, searches for known felons, high-risk vehicle
stops, and high-risk warrant services.
C. Firing nine or twelve .25 to .32 caliber pellets at 1200 Feet per Second (FPS) velocity, the
shotgun can be dangerous at distances up to one-half mile. The shot pattern at this distance
may cover an area up to 200 yards in width. Extreme caution must be exercised in firing the
weapon in the vicinity of populated areas.
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D. The 1 ounce rifled slug has a velocity of approximately 1200 FPS and is accurate up to 100
yards. The shotgun rifled slug is a highly-capable penetrating round. Care and consideration
must be taken by the officer regarding the situation setting and possible over-penetration.
IV.

PROCEDURES
A. The Rangemaster/Firearms Instructor will provide training and qualification to employees
regarding the care and use of the shotgun.
Note--Personnel requiring instruction in clearing and function of the shotgun refer to Placer
County Sheriff's Training Bulletin and contact Rangemaster/Firearms Instructor personnel.
B. Issuance of Shotguns
Assigned shotguns will be logged into the patrol deputy’s unit history.
Upon drawing of their assigned shotgun, the deputies will load the weapon outside the
confines of the duty station, using the loading/unloading barrels provided for this operation.
1. LOADING THE SHOTGUN:
a. Make sure the weapon is unloaded and the safety is off. Function check the shotgun
slide action. Apply the safety, close the breech.
b. Inspect all rounds for serviceable condition.
c. Load the magazine tube to full capacity with 12 gauge 00 buck.
d. Ensure that Speedfeed stocks or sidesaddles are loaded with 12-gauge rifle slug.
e. Lock shotgun into vehicle shotgun lock.
2. UNLOADING THE SHOTGUN:
a. Remove the shotgun from the vehicle shotgun lock and point it to a weapon-clearing
barrel. DO NOT OPEN BREECH. With your finger away from the trigger, depress shell
catch lever inside loading port to remove all rounds from magazine tube.
b. Open the breech (Slide back). Visually and physically, check again to ensure that all
rounds are out of the magazine and the chamber prior to entering your duty station
site.
c. Check the shotgun and store it in the designated gun locker with breech open and
magazine tube completely UNLOADED.
During the inspection of the shotguns, if any appear to be in need of repair or cleaning,
report it immediately to the shift supervisor. Tag the weapon as “out of service,” take
another shotgun and notify the rangemaster.
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Ammunition will be rotated periodically to ensure all rounds remain current and
undamaged. If any ammunition appears distorted or damaged, call it to the attention of
a shift supervisor for proper disposal.
If a shotgun has been fired in other than training or qualification circumstances, a report
shall be made in conformance with discharge of firearm procedure.
C. No shotguns shall be left in unassigned vehicles. All shotguns shall be removed from vehicles
at the end of watch and returned to the shotgun storage locker.
V.

RANGEMASTER/FIREARMS INSTRUCTOR RESPONSIBILITY
A. Establish and maintain records of assignment and serial numbers of shotguns.
B. Instruct, qualify, and train personnel in shotgun safety, tactics, and procedures.
C. Designate an officer(s) responsible for the following:
1. Ensuring and spot-checking shotguns as to condition, serviceability, and maintenance.
2. Ensuring proper storage of shotguns removed from service.
3. Ensuring an ample supply of ammunition is present for duty use of shotguns.
4. Maintenance and cleaning of shotguns.

FIELD OPS 5-21

3

PLACER COUNTY SHERIFF’S OFFICE
FIELD OPERATIONS
NO. 5-23
3. The strip should not be deployed against the following types of vehicles unless the continued
movement of the pursued vehicle would result in an unusual hazard to the public’s safety.
a.
b.
c.
d.
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TITLE:

STOLEN VEHICLE REPORT / STOLEN VEHICLE RECOVERY/ STOLEN VEHICLE LOCATE /
REPOSSESSIONS / EMBEZZLEMENT

EFFECTIVE:

01/01/2020

POLICY:

The following policy is to assist deputies in determining jurisdiction of vehicle thefts and
the proper avenue(s) for reporting them.

REFERENCES:

10851 CVC / 10852 CVC / 10855 CVC / 459 PC / 487PC / 503PC

I.

STOLEN VEHICLE REPORTS
A. California Highway Patrol has the responsibility for taking all stolen (10851 CVC) or attempted
stolen vehicles (10852 CVC) in the unincorporated areas of Placer County. If the vehicle was stored
in a garage, the charges are burglary (459 PC) and Vehicle Theft (10851 VC). A CHP 180 will be
completed if a Burglary report is taken.
B. Stolen vehicles reported within the city limits of Loomis and Colfax are the responsibility of the
Sheriff’s Office.

II.

RECOVERY
The agency that locates an occupied stolen vehicle, or an occupied vehicle used in another crime, is
responsible for the arrest and recovery of the vehicle. The agency locating an abandoned stolen
vehicle will be responsible for the recovery of the vehicle and victim notification. If the vehicle is
related to a criminal act other than the vehicle theft, the locating agency should handle the recovery
and notify the agency with jurisdiction over the original incident. When PCSO dispatch receives a call
of a 10851 that is abandoned, the call will be referred to CHP dispatch.
A. If CHP is not available and Placer County Sheriff's Office unit/s recover a stolen vehicle entered by
another agency:
1. Have Dispatch enter the LOCATE into CLETS Stolen Vehicle System (SVS).
2. Telephone the originating agency, making a notation on the teletype indicating the
name/badge number of the person you talked to.
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III.

LOCATE OR RECOVERY OF VEHICLE REPORTED STOLEN TO THIS AGENCY
A. When we receive notice of LOCATE from another agency or Placer County Sheriff's Office unit/s
recover a vehicle entered by this agency:
1. Have Dispatch enter the CLEAR into the CLETS Stolen Vehicle System (SVS).
2. Create an event, using “ATC” as the type.
a. Telephone the victim/RO and advise him/her of the location and status of the vehicle
(at a reasonable hour).
b. If unable to make contact via landline, dispatch a beat unit to make notification or leave
a note.
c. If due to circumstances beyond your control, you do not have access to sufficient
information to contact the victim/RO, leave the event in pending until business hours.
Records will research, Dispatch will then be able to comply with “a” or “b” above.

IV.

VEHICLE REPOSSESSIONS
All repossessions reported to Placer County Sheriff’s Office occurring within the County’s
unincorporated area, the Township of Loomis, or the City of Colfax shall be entered by Dispatch into
the CLETS SVS system.

V.

VEHICLE EMBEZZLEMENT
A vehicle embezzlement has occurred if a person fails or refuses to return a car that has been
borrowed or rented by the legal/responsible owner. This agency is responsible for embezzlement
vehicle reports within the unincorporated areas of this County and the Township of Loomis and the
City of Colfax.
Please note: Do not advise a citizen to repossess his/her vehicle if it has been borrowed and not
returned. An embezzlement report must be taken.

VI.

VEHICLE EMBEZZLEMENT: RENTAL CAR THEFTS AND EMBEZZLEMENT
A. 10855 CVC specifically covers embezzlement of rented or leased vehicles. Whenever any
person who has leased or rented a vehicle willfully and intentionally fails to return the vehicle
to its owner within five days after the lease or rental agreement has expired, that person shall
be presumed to have embezzled the vehicle. However, the same evidence may be used to
also classify the report as an auto theft (VC §10851), which would require the vehicle be
entered into the SVS.
Supervisory permission must be sought in order to classify the vehicle as a stolen vehicle
rather than an embezzled vehicle. And, the following information and documents are needed
in order to make the stolen vehicle report:
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1. A legible copy of the original, signed rental or other contract that includes the
renter’s/lease’s full name, address, telephone number, driver’s license number and state,
rental and scheduled return dates, total amount paid at the time of rental and form of
payment.
2. A legible copy of the demand letter requiring the exact location of the vehicle be
disclosed.
3. A copy of the returned, sealed, certified envelope or signed receipt of delivery.
4. Renting/Leaser agent’s name, home address, driver’s license and state, date of birth,
home and work phone numbers.
5. Written documentation indicating what steps the person/company has taken to recover
the vehicle. Include each involved person/employee’s name, home address, driver’s
license and state, date of birth, home and work phone numbers.
6. Any and all extensions to the original contract, whether made verbally or in writing. All
documentation must include the date the extension was requested and/or granted along
with the date the vehicle was to be returned, the person requesting the extension, the
person granting the extension and the reason given for the extension (if any), and
documentation of all conversations with the suspect.
7. All payments applied to the contract and whether the payment was in cash, credit or debit
card, electronic transfer or check.
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TITLE:

STORING AND IMPOUNDING VEHICLES

EFFECTIVE:

01/01/2020

POLICY:

The purpose of this order is to outline the procedure for storing and impounding vehicles.
The intent is to provide basic guidelines to field officers for impounding and storing
vehicles. It is not meant to impede the meaningful gathering of evidence.

REFERENCES:

22651 CVC, 22653 CVC, 22655 CVC, 22669 CVC

I.

DEFINITION
A. STORED VEHICLES
A stored vehicle is a vehicle that has been removed from public or private property for
safekeeping because of an accident, traffic hazard, or the arrest of the driver and is stored at
a "rotation tow" agency.
Vehicles should be removed and stored upon arrest of the driver (22651h VC) of said vehicle
unless an existing emergency would make removal unfeasible or dangerous, or if said driver
agrees that the vehicle may be released to a validly licensed person who also consents to the
receipt of said vehicle. If a validly licensed party is present and willing to accept control of the
vehicle, a driver’s license check and warrant check shall be conducted of that person before
the vehicle is relinquished to their control.
B. IMPOUNDED VEHICLES
An impounded vehicle is a vehicle that has been removed from public or private property for
investigation and/or evidence purposes (i.e., recovered stolen vehicles); vehicles being held
for evidence; vehicles used in a robbery, murder, etc.
C. STORAGE/IMPOUND AUTHORITIES
Authority to store and impound:
22651 CVC
22653 CVC
22655 CVC
22669 CVC

Removal of Vehicles
Stolen or Embezzled
Hit and Run
Abandoned Vehicles

D. All towed, stored, impounded vehicles must be entered in SVS. The report must include FCN#.
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II.

INVENTORY SEARCHES
Inventory searches shall be (i.e., entering a vehicle for a purpose other than to search for items of
evidence) conducted pursuant to storing or impounding a vehicle for the purpose of protecting
the owner of the vehicle, the department, and the garage or tow service from later claims of loss
or theft by listing the vehicle's contents. Contents contained within individual receptacles,
briefcases, and other containers within the vehicle shall be listed for the explicit protection of
those listed above.
California has adopted the federal standards on the exclusionary rules and its application to
search and seizure. Contraband being discovered during inventory searches should be entered as
evidence and a crime report submitted for prosecutorial purposes.
III.

THE FOLLOWING IS RELATED DIRECTLY TO THE STORAGE OF VEHICLES:
A. STORAGE
1. Is generally done at the owner's expense.
2. For release of vehicles the owner must contact the Records Unit at the main Sheriff’s
Office in Auburn during business hours 8:00 a.m. – 4:30 p.m. Monday – Friday. The owner
will obtain a vehicle release form, at their cost, which must be taken to the tow company
prior to release.
3. The standard CHP180 storage form will be used; original to stay with report; copy with
stored vehicle.
4. Vehicles stored pursuant to 14602.6 CVC (30 day hold) are to be stored at the “rotation
tow” facility.
B. IMPOUND
1. The impounded vehicle is evidence and/or contains evidence that could not be practicably
obtained through photographs, field processing, or seizure at the original location.
2. Is done at the agency’s expense. The registered owner (R/O) is required to pay a $75.00
administration fee.
3. Requires that a member of this department release the vehicle after processing.
4. With prior approval and evaluation of the administrative/patrol sergeant.
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Without delay, all vehicles are to be returned to the registered owner after processing unless
the vehicle itself is evidence.
Evidence and Investigations will release vehicles that were impounded by appointment only.
NOTE: All impounded vehicles will be booked in the following manner:
The vehicle will go in the Evidence yard. The vehicle will be placed in a designated space and
preferably backed in. The vehicle will be listed on the Property Tag, which shall include, make,
model, year, color, license plate number, and Evidence yard designated spot number. The keys
will be booked into evidence (do not leave them inside the vehicle) and listed on the Property Tag
as a separate item. The Property Tag will be placed in the AUBURN overnight evidence room.
IV.

CORONER’S PROPERTY – VEHICLES
A. If the vehicle becomes coroner’s property during a normal coroner’s case, no evidentiary
and/or investigative value, it shall be stored (rotation tow yard).
B. If the vehicle becomes coroner’s evidence as part of a coroner’s case for evidentiary and/or
investigative value it shall be impounded (PCSO Evidence yard).
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TITLE:

WARRANT/ PROBATION/ PAROLE/ PRCS SERVICE

EFFECTIVE:

01/01/2020

POLICY:

All warrants received for service from the Central Warrant Repository will be attempted
in a timely manner.

REFERENCES:

Legal Sourcebook

GENERAL INFORMATION:
I.

PURPOSE
To ensure those believed responsible for criminal activity are brought before the court for
prompt/timely prosecution while maintaining safety to all involved.

II.

PROCEDURES
Felony Warrants: The warrant repository will ensure a work printout of all felony warrants is
forwarded immediately to patrol upon receipt from the court. The patrol administrative sergeant
or his/her assistant will make certain that the hard copies of the warrants are distributed to the
appropriate substations for service by patrol personnel.
Misdemeanor Warrant Service: There are not enough beds at the jail to house all the individuals
who could be arrested if all misdemeanor warrants were to be served and the persons
incarcerated. Therefore, the following alternative policies are adopted:
Warning Letter:Upon issuance of a misdemeanor warrant, the court will mail a strong warning
letter to the subject of the warrant, advising him/her to contact the court immediately to arrange
a court date.
Promise to Appear on Misdemeanor Warrants: All Placer County law enforcement agencies are
directed, upon receipt of a misdemeanor arrest warrant, to either:
A. Take the individual forthwith to court, if the court of jurisdiction is in session, or
B. Issue a Placer County Misdemeanor Promise-to-Appear (PTA) in accordance with 827.1
PC.
C. Book into jail if circumstances dictate the appropriateness.
Subsequent Failure-to-Appear(s): If the individual fails to appear after receiving this PTA warrant
service, the court will indicate on a following warrant, "Not eligible for 827.1 PC PTA release.",
“No O.R.”, or “The defendant shall not be released unless bail is posted or there is a court hearing
to consider public safety.” This will be clearly stamped or checked on the warrant. Law
enforcement agencies will then serve the subsequent warrant by incarcerating the subject in
county jail.

FIELD OPS 5-26

1

PLACER COUNTY SHERIFF’S OFFICE
FIELD OPERATIONS
NO. 5-26
Work Copies: Work copies of the warrants or computer printouts are not valid warrants or
warrant abstracts for arrest. They do give cause for contact and detention.
Probation: Individuals who are placed on probation are serving sentences outside of custody
under the supervision of a probation officer. Individuals are required to abide by specific terms
and conditions as stated in there probation terms. There are several types of probation, all
specified through the courts.
III.

PATROL PROCEDURE
A. Prior to any warrant/probation service, either the warrant(s) or probation status shall be
confirmed.
B. Information to include into warrant service/probation service call should/shall include but not
limited to:
1. Name of subject(s)
2. Date(s) of birth
3. Location
4. Type of warrant (Felony or Misdemeanor and crime)
5. Time warrant or probation status confirmed
6. Relevant criminal history (weapons, gangs, violence, evading, etc.)
7. Associates know to subject(s)/location
8. History at location
9. WSIN Notification/Inquiry
10. Sergeant notified
Other safety considerations are listed on the attached “High Risk Warrant Checklist.”
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TITLE:

WELFARE CHECK POLICY

EFFECTIVE:

01/01/2020

POLICY:

This policy will ensure appropriate Sheriff’s Office response when assistance is requested
and justified.

I.

PURPOSE
The purpose of this order is to set forward a policy for making welfare checks. The policy will
ensure the Sheriff’s Office responds when assistance is requested and deputy response is justified.

II.

POLICY
Requests for welfare checks will be evaluated and categorized as in Section III of this order. The
category into which the request falls will dictate the response. Any denial of such request must
be approved by a patrol shift supervisor or watch commander.
When a welfare check request is received, the dispatcher will categorize as follows:
A. MANDATORY RESPONSE
The dispatcher will send a deputy to make a welfare check on a person if the subject can
be described as any of the following:
1.
2.
3.
4.
5.

Elderly
Physically ill
Depressed or suicidal
Involved in a history of domestic violence
Mentally disabled

B. SUPERVISORY DISCRETION RESPONSE
In any other request for a welfare check, the sergeant or lieutenant will evaluate and using
discretion will decide whether to send a deputy.
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C. ALLIED AGENCY RESPONSE
If the beat unit will experience an extended delay and the welfare check is for an elderly
or physically ill subject, the supervisor may authorize a request for the jurisdictional fire
department to respond. Such an alternative may not be used if the subject is described
as depressed, suicidal, mentally disabled, or involved in a history of domestic violence.
III.

PROCEDURE-ENTRY INTO PREMISES
A. Deputies shall respond without delay to conduct welfare checks on any persons who may
be in distress. This may include situations where someone may be sick, injured, suicidal,
or incapacitated and unable to respond to the attempts to contact them.
B. Upon arrival, deputies should attempt contact by knocking on doors and windows in an
attempt to check the status of the person. Deputies should also attempt telephone
contact and look through windows and openings to verify the status of anyone inside.
C. Deputies should attempt to locate supporting evidence indicating the person may be
inside and unable to respond to them. This evidence may include but is not limited to the
following:
1. Checks with neighbors to see if the person has been seen.
2. Looking for mail, newspapers, etc. that may have gathered over an unusual amount
of time.
D. Once a deputy has reasonable cause to believe the person may be inside and is apparently
unable to respond to contact attempts, entry may be made with the approval of a
supervisor.
E. Based on the exigency created by the totality of the circumstances, deputies should
decide if forcible entry is necessary, or if some other means of entry may be appropriate.
(e.g. forcing a window open, using a locksmith, etc.)
1. Every effort should be made to limit damage to the person’s property.
F. In these circumstances the Fourth Amendment of the United States Constitution should
be taken into consideration. “The right of the people to be secure in their persons, houses,
papers and effects, against unreasonable searches and seizures.” The California Peace
Officers Legal Sourcebook lists Emergency Search conditions as well. “A true emergency
situation or ‘exigency’ will allow one to search a person, just as it will allow one to search
a house.”

FIELD OPS 5-27

2

PLACER COUNTY SHERIFF’S OFFICE
FIELD OPERATIONS
NO. 5-27
G. Should forced entry be made into a location, the deputies shall notify their supervisor to
contact Risk Management, and an Incident Report and BlueTeam entry shall be generated
to document the circumstances necessitating the welfare check, as well as all subsequent
actions.
H. Once entry is made into a location and no one is found inside, the deputy shall ensure the
residence is adequately secured and proper notification is left explaining when entry into
the location was made.
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TITLE:

IMPOUNDMENT OF VEHICLES FOR 30-DAY HOLD

EFFECTIVE:

01/01/2020

POLICY:

The purpose of this order is to outline the procedures used for impounding vehicles for a
30-day period. The intent of the order is to provide a basic guideline to field deputies for
impounding vehicles for drivers who are suspended, revoked, or unlicensed under the
provisions of 14602.6 of the California Vehicle Code (CVC).

REFERENCES:

14602.6 California Vehicle Code (CVC)

GENERAL INFORMATION
Section 14602.6 CVC provides for a 30-day impoundment of a vehicle when operated by a driver who has
a suspended or revoked driver’s license or by a driver who has never been issued a license. This section
does not apply to drivers who have an expired license.
Section 14602.6 CVC should be used to impound a vehicle when a deputy encounters a driver with a
suspended or revoked license or a person who has never been issued a license, and there are indications
that previous enforcement or administrative actions have not proven to be an effective deterrent.
Indications would include evidence of prior storage, multiple active suspensions or license convictions,
and/or suspensions for dangerous driving acts.
A. IMPOUND PROCEDURES FOR 14602.6 CVC ENFORCEMENT
All of the conditions required for a storage for Section 22651(p) CVC must be met in addition to
the following requirements before a Deputy may impound a vehicle under Section 14602.6 CVC.
1. A Deputy must obtain the approval of a supervisor or a designated OIC. If a supervisor is not
available at the time of storage, notification should be made to a supervisor at the earliest
opportunity.
2. A Deputy has evidence that previous deterrents have not been effective. Evidence can
include, but is not limited to; Stolen Vehicle System (SVS) records showing the vehicle was
previously stored for 22651(p) CVC; the driver’s record shows multiple convictions for driving
unlicensed or with a suspended or revoked license; the driver’s record shows multiple
suspensions with good service; or extremely hazardous driving was exhibited with a
suspension for same.
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B. AUTHORITY TO IMPOUND
1. 14602.6 (a)(1) CVC
a. Under Sections 14602.6 VC and 23109.2 (a) (1) VC, vehicles should be removed and
impounded for 30 days upon arrest (Citation/PTA) for the following section violations:
12500 (a)(b)(c)(d) CVC
14601 CVC
14601.1 CVC
14601.2 CVC

23109 (a) CVC
23103 (a) CVC
23103 (b) CVC
23109 (c) CVC

b. Under Section 14602.6 CVC, vehicles shall be removed and impounded for 30 days
when a driver is found to have a suspended or revoked driver’s license for driving
under the influence or found to be driving without a certified interlock device as
required under Sections 13352 CVC or 23575 CVC.
2. Impound
a.
b.
c.
d.

Completed at owner/register owner expense.
All stored vehicles subject to Administrative fees authorized under 22850.5 CVC.
All vehicle impounds must be stored at an approved “rotation tow” facility.
Require a written release from the Sheriff’s Office prior to release from the impound
facility.
e. The standard CHP-180 storage form will be used and the impound box checked.
Written in the comment area, “30-day hold”.
f. The original CHP-180 storage form stays with the master report and a copy goes with
the vehicle.
g. The completed CHP-180 storage form and report shall be completed and turned in
prior to the end of shift.
3. Release Procedures
a. A vehicle impounded for Section 14602.6 CVC shall be released upon court order or
upon completion of the 30-calendar day impoundment and then only when the
registered owner or agent provides proof of current vehicle registration to the
Sheriff’s Office.
b. The registered or legal owner or agent must obtain a written release from the Sheriff’s
Office during normal business hours. Any person obtaining a written release will have
a driver’s license and warrant check conducted before that person may obtain a
vehicle release.
c. The original release will be filed with the master report. Two copies will be given to
the person obtaining the vehicle release. One copy may be retained by the registered
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or legal owner, the second copy must be presented to the impound facility to activate
the vehicle release.
d. An impounding agency shall release a vehicle to the registered owner or his or her
agent prior to the end of 30 day’s impoundment under any of the circumstances
enumerated under subsections (A), (B), (C), (D), or (E) of section (d) (1) of 14602.6CVC.
e. Additionally a vehicle must be released once a party who can lawfully possess the
impounded vehicle (the registered or legal owner or his or her agent) arrives to take
custody of the vehicle. Current registration, a valid Driver’s License and any due
Administrative Fees under 22850.5 CVC are still required prior to receiving a written
release from the Sheriff’s Office.
4. Notification Procedures
a. Records personnel shall send by certified mail, return receipt requested, notification
of the impoundment to all registered and legal owners of record, who were not
served a personal notice by a uniformed deputy at the time of impoundment.
Notification to be mailed within two (2) working days.
b. Failure to notify the legal owner within two working days shall prohibit the
impounding agency from charging for more than 15 days of impoundment when the
legal owner redeems the impounded vehicle.
5. Storage Hearing
a. The registered owner and the legal owner(s) shall be provided the opportunity for
storage hearing in accordance with Section 22852 CVC.
1) The hearing shall be made available to the registered owner or legal owner within
ten days of the date appearing on the notice. The hearing shall be done within
48 hours of the request for hearing excluding weekends and holidays.
2) The person requesting the hearing may do so in person, writing, or by telephone
contact and calling the Sheriff’s Office main number at 530 889-7800 or the North
Lake Tahoe Substation at 530 581-6300.
3) The individual requesting the hearing must be prepared to give the case number,
the name of the person driving the vehicle when it was impounded and the name
of the person requesting the hearing. Only registered owners, legal owners, or
those persons who have a viable interest in the vehicle may request a hearing.
4) All storage hearings will be conducted by the Agency Administrative Sergeant(s).
All hearing findings are to be considered final.
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TITLE:

MOBILE DATA COMPUTER POLICY

EFFECTIVE:

01/01/2020

POLICY:

To utilize MDC’s as the primary method of dispatching routine, non-emergency calls for
service and handling field-automated inquires, status changes and administrative
messages.

I.

PURPOSE
To establish procedures for the use of Mobile Data Computers (MDC).

II.

PROCEDURE
A. GENERAL
1. Deputies assigned to marked patrol vehicles shall utilize the MDC to fulfill their assigned
mission unless exempted by the Watch Commander. If an MDC becomes inoperative, the
deputy shall exchange the vehicle as soon as practical and complete the “Vehicle
Maintenance Request” on the MDC.
2. MDC’s shall be the primary means of non-emergency communication between
dispatchers, field deputies and supervisors. Most administrative functions should be
handled by MDC’s.
3. Deputies shall exercise caution when using an MDC while the vehicle is in motion.
Transactions by the driver shall not be attempted while in traffic or high-speed conditions.
No transactions should be made that deter from the safe operation of the vehicle. When
a vehicle is occupied by two deputies the passenger deputy should be operating the MDC
whenever practical.
4. Deputies are reminded the unit is a sensitive electronic instrument and any misuse could
result in damage to the MDC. With this in mind deputies are not to change operating
system settings or MDC configuration files; or attempt any MDC equipment modifications
or repairs.
5. Only personnel trained in the proper use of the MDC’s and identified as an authorized
user will operate an MDC.
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B. SECURITY
1. Use of the MDC is limited to official Sheriff’s Office business. All messages will be subject
to review by supervisors and potential subpoena for court action.
2. MDC information shall be considered confidential and will not be released to the public.
Deputies must also take actions to prevent the viewing of confidential data by
unauthorized persons.
3. Deputies shall secure the vehicle and MDC at all times to preclude unauthorized use or
tampering of equipment.
4. Unofficial and unprofessional MDC transmissions may result in disciplinary actions.
5. Deputies shall not request Department of Justice rap sheets be routed to their MDC’s nor
make any Department of Justice rap sheet requests on the MDC. CLETS Rules and
Regulations that govern to Less Than Full Access Operators apply to all MDC use.
C. DISPATCHING AND BROADCASTS
1. Unless otherwise approved by the Watch Commander, all Priority 1 and 2 (emergency)
calls shall be dispatched by both MDC and voice. Priority 3 and lower calls shall be
dispatched by MDC except those dispatched to deputies without MDC’s.
2. If after two minutes from dispatching a call, dispatch has not received MDC
acknowledgement they will ask for a voice confirmation.
3. Information pertaining to field emergencies and safety shall be voiced and MDC
broadcast.
4. Deputies shall voice transmit all traffic and pedestrian stops. Stops will be cleared by both
voice and MDC, if equipped.
D. USE OF MDC’s
Users of MDC’s shall:
1. Log on duty at the beginning of the shift by MDC using their issued pass code. Using
another employee’s pass code is subject to disciplinary action.
2. When logging onto the MDC each deputy shall provide the following information in the
“Comments” field:
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a.
b.
c.
d.
e.
f.
g.
h.
i.

Unit Number
Shotgun
Less Lethal Shotgun
40MM
Taser
A.E.D,
Patrol Rifle
Cellphone Number
ICC test

The deputy only needs to list the items they are carrying on duty.
3. Clear calls, update unit status, and give dispositions by MDC.
4. Deputies arriving at the scene of multi-unit incidents shall mark their arrival as follows;
a. Priority 1 and 2 calls by voice
b. Priority 3 and lower by MDC when practical
III.

POINT-TO-POINT MESSAGES
To comply with all existing laws and regulations regarding the use of computer systems the
following guidelines shall be observed when using the point-to-point message capability of the
Integrated Public Safety System.
A. GENERAL
1. The point-to-point capability may be used to send an MDC message from one terminal
to any other terminal or group of terminals within the computer system.
2. Personnel shall not commit any negligent, malicious or criminal act in their use of
terminals.
3. Point-to-point messages:
a. Shall contain work-related material ONLY. Messages containing non-work related
communications, personal communications and/or sexual, racial, degrading,
harassing or suggestive remarks are NOT acceptable and subjects the originating
employee to disciplinary action.
b. Shall NOT contain profanity, rude or derogatory information.
c. From MDC’s are monitored and must conform to the guidelines set by the Federal
Communications Commission to regulate radio traffic and licensing.
d. Are recorded, become history in the computer log tapes and may be retrieved at a
future date.
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e. May become part of official court records when included in a computer search of
specific times needed for court cases.
4.

Periodic audits of messages shall be conducted to determine the need for remedial
training and/or disciplinary action if necessary.

B. AUDITING
1. A supervisor, as directed by the Division Commander, may conduct audits. Any requests
for audits shall be directed to the Division Commander.
2. The supervisor conducting audits shall request computer runs from the CAD
Administrator specifying the dates, days and times to be audited.
3. Audit Responsibility
a. The auditing supervisor shall evaluate questionable point-to-point messages and
refer them to the appropriate level for necessary action.
b. Any inappropriate use of CLETS shall be referred to the Division Commander for
review.
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TITLE:

AUTOMATED EXTERNAL DEFIBRILLATOR

EFFECTIVE:

01/01/2020

POLICY:

Field Operations personnel who are trained and certified in the use of the Automatic
External Defibrillator will use them in accordance with established training protocols.

REFERENCES:

Sierra – Sacramento Valley Emergency Medical Service Agency Defibrillator Program
Guidelines, American Heart Association Guidelines on CPR and AED, and State of California
Commission on Peace Officer Standards and Training

I.

AUTHORIZED DEFIBRILLATORS
Zoll AED Plus

II.

DUTIES
A. Personnel who are using a vehicle supplied with an AED, shall perform an inspection of that
unit per training as part of their vehicle check.
B. Upon arrival at the scene of a medical call with an AED, the responding person, if trained and
certified as an AED user, shall assess the patient and administer the appropriate treatment.
C. If other public safety personnel are on scene and are trained to a higher level than that of the
Sheriff’s Office personnel on scene (EMT 1I, EMT 11II, Paramedic), the Sheriff’s Office
personnel will assist them if necessary.

III.

DEFIBRILLATION PROGRAM TREATMENT PROTOCOLS
A. Staff will use an AED in compliance with current American Heart Association guidelines.
Every effort will be made to ensure that all staff members are in compliance with American
Heart Association biennial certification in CPR and use of the AED (Or the State of California
Commission on Peace Officer Standards and Training equivalent). Staff members not in
compliance will defer the operation of the AED to medical staff, or another staff member
with current certification in CPR and operation of the AED.
B. During biennial CPR training, staff members will be made familiar with the operation of the
Zoll AED units deployed throughout the Placer County Sheriff’s Office.
C. The Training Unit will be tasked with maintaining a list of CPR certified, AED authorized
personnel, and the date of their certification expiration.
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D. The Patrol Administration Sergeant will be tasked, with assistance from the CPR/First Aid
Lead Instructor, with ensuring that the AED units are updated as American Heart Association
(or their California P.O.S.T. equivalent) guidelines are amended.
E. This policy will be maintained in accordance with the Sierra-Sacramento Valley EMS Agency
AED Program Policy.
IV.

POST DEPLOYMENT
A. After an AED deployment, the AED used will be taken off-line. A second use of the AED prior
to an information download will result in the permanent loss of valuable information.
B. The AED will be delivered to the Patrol Administrative Sergeant so that the following reports
can be downloaded and printed for distribution:
1. AED Full Disclosure Report
2. AED CPR Analysis
C. Copies of the reports will be distributed to the following:
1. Medical Doctor assigned to oversee the AED program.
2. Incident Report
3. Coroner’s Report (in the event of an in-custody death)
4. Crimes Against Persons Detectives (in the event of an in-custody death)
D. A copy of these reports will be saved, via the Zoll RescueNet software, and maintained for a
period of not less than seven (7) years.
E. After hours, or in the absence of the Administrative Sergeant, the unit may be booked into
evidence until it can be delivered to the appropriate personnel.
F. Once the unit has been downloaded, it will be outfitted with new batteries and pads.
G. AED units that are deployed should be downloaded, re-outfitted and returned to the
assigned location in a timely manner.

V.

REPORTING
A. When an AED is applied to a person (whether actually used or not), a incident report shall be
written. The report narrative should include the circumstances of the call, who applied the
AED, and whether any shocks were applied. If the person is transported to the hospital, the
transporting agency and personnel shall also be included in the narrative.
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VI.

MAINTENANCE
A. AED’s shall be inspected after each use, on a monthly basis, and as directed by the
manufacturer’s specification.
1. The presence and condition of pads
2. The unit is properly charged.
3. Following a unit deployment, all batteries will be replaced.
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TITLE:

AMBER ALERT PROCEDURE

EFFECTIVE:

01/01/2020

POLICY:

The purpose of this order is to determine when and how to activate Amber Alert.

REFERENCES:

CHP Amber Alert Manual, Government Code Sec. 8594

I.

POLICY
The Amber Alert is a statewide innovative program that partners California’s law enforcement
community, media broadcasting agencies and the public in locating abducted children. The goal of
an Amber Alert is to provide the public with immediate and up to date information about a child
abduction via widespread media broadcasts and to solicit help from the public in the safe and swift
return of the child.

II.

CRITERIA FOR ACTIVATION
Abduction is defined as follows: An incident in which a child is reported to be involuntarily missing
from the person(s) having care-taking responsibilities for the child. Absent an eyewitness to the
abduction, we should have reliable evidence that the child’s disappearance was not voluntary.
After receiving a report of a child abduction, we will conduct a preliminary investigation and
determine if the Amber Alert activation criteria as specified in Government Code 8594 has been
met. ALL of the following conditions must apply:
1. It has been confirmed an abduction has occurred, or the child has been taken by anybody
including, but not limited to, parents and/or guardians; AND
2. The victim is 17 years of age or younger, or of proven mental or physical disability; AND
3. There is reason to believe the victim is in imminent danger of serious bodily injury or death;
AND
4. There is information available that, if disseminated to the general public could assist in the
safe recovery of the victim.
With these criteria in place the Law Enforcement designee will activate an Amber Alert, using the
following procedure. Since this is time sensitive, the on-duty Watch Commander will be
responsible for activating the system.
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AMBER ALERT ACTIVATION PROCEDURE

III.

A. Notify Investigations of the incident.
B. Activate the Emergency Alert System (EAS)
C. Once it is confirmed that all Amber Alert criteria have been met and there is no extenuating
investigative need that dictates otherwise, activation of the EAS is required per Government
Code section 8594.
1. To activate an EAS alert contact the CHP ENTAC (Emergency Notification and Tactical
Alert Center) at
2. Officers of the California Highway Patrol will assist you in activating the Amber Alert staff
the center. Advise them you want to activate a statewide alert.
3. Provide the ENTAC with available summary information for the EAS message, including:
• Name
• Age
• Sex
• Physical description and clothing of the victim and suspect
• Vehicle description, possible direction of travel, location and time last seen. (License
Plate is not necessary)
4. The EAS is intended to be used only in time-critical circumstances in which local television
and radio programming should be pre-empted by the emergency broadcast. Proper
discretion should be used when deciding to activate the EAS in response to a child
abduction.
IV.

EMERGENCY DIGITAL INFORMATION SERVICE (EDIS)
EDIS delivers official information about emergencies and disasters to law enforcement, news
media and the public in California. Electronic emergency bulletins posted to EDIS are available by
e-mail and pager from various providers, who voluntarily provide this service. Bulletins are posted
on the EDIS Web site (http://edis.oes.ca.gov) for access by the media, law enforcement agencies,
and the public.
The EAS is intended to be used only in time-critical circumstances in which local television and
radio programming should be pre-empted by the emergency broadcast. Proper discretion should
be used when deciding to activate the EAS in response to child abduction.
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A. WIRELESS EMERGENCY ALERTS PROGRAM (WEA)
The Wireless Emergency Alerts will allow consumers with WEA-capable smartphones and
feature phones to automatically receive free AMBER Alert messages, along with
Presidential and Imminent Threat Alerts. When a subscriber with a WEA enabled cellular
phone is within range of the activated cell tower they will receive the AMBER Alerts, even
if the wireless customer is not from the area. The program is an "opt out" program,
meaning subscribers do not have to enroll in the program to receive alerts. The WEA
AMBER Alert notification is automatically sent from National Center for Missing and
Exploited Children (NCMEC) at the time of the AMBER Alert activation. The message
includes an audible tone followed by a text-like message.
V.

CALIFORNIA HIGHWAY PATROL ASSISTANCE
The CHP’s ENTAC is available 24 hours a day, 7 days a week for assistance with either an AMBER
Alert request or EMA activation. Any questions regarding an AMBER Alert, an EMA, or the other
resources available for missing children cases may be directed to ENTAC at
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TITLE:

NOISE ORDINANCE ENFORCEMENT

EFFECTIVE:

01/01/2020

POLICY:

To effectively respond to Noise Ordinance complaints.

REFERENCES:

9.36 Placer County Code
California Penal Code Section 415(2)
California Penal Code Section 370 PC

I.

PURPOSE
To protect, preserve and promote the health, safety, welfare, peace and quiet for Placer County
residents through control and prevention of unreasonable noise related disturbances.

II.

PROCEDURE
Each deputy shall respond to noise ordinance complaints and identify the complaining individual,
the source of the disturbance and the person or persons responsible for producing the
disturbance with a priority 5 call response. Deputies may use a sound level meter to determine
the intensity of the disturbance. The sound level readings can then be documented for later
reference.

III.

ENFORCEMENT
Article 9.36 Placer County Code
A. REPORTING PROCEDURES
1. Enforcement should be undertaken by a Deputy only upon receipt of a complaint from a
reporting party. If the complaint requires documentation, an incident report will be
completed in conjunction with an administrative warning or citation. If the noise
complaint does not rise to the level of an ordinance violation, comments in the CAD call
disposition will meet reporting requirements.
2. Dispatch will forward all related CAD inquiries and responses to Code Compliance for
records purposes. Copies of all reports will be forwarded to Code Compliance.
3. Original citation and the goldenrod copy will go to Sheriff’s Office Records Unit. The
canary copy is to be given to the defendant. The pink copy will go to Code Compliance
for review and documentation. The green copy will go into the Deputy’s Sound Log.
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B. FIRST RESPONSE: VERIFIED ORDINANCE VIOLATION
Warning Level: The responding Deputy will contact the reporting party to verify the identity
and nature of the disturbance.
The responding Deputy will use a sound level meter to assist in determining if the disturbance
exceeds a reasonable sound level. The Deputy should measure the sound level at the
complainant’s location and at their property line.
The sound levels are to be recorded on the complaint data form supplied with the sound
meter. Deputies should take into consideration:
1. The time of day.
2. The characteristics of the area.
3. The nature of the disturbance.
SOUND LEVEL STANDARDS (On Site)
Sound Level Descriptor
Hourly Leq, dB
Maximum Level (Lmax) dB

Daytime 0700-2200
55
70

Nighttime 2200-0700
45
65

The Deputy will then attempt to contact the responsible party and inform them that a
complaint has been received. The Deputy will request voluntary compliance and identify the
responsible party’s name, address, and phone number. An Administrative Warning Citation
may be issued for first time offenders.
C. SECOND RESPONSE: VERIFIED ORDINANCE VIOLATION
After a warning citation has been issued, and a second noise complaint has been received,
Deputies shall issue an Administrative Citation under the authority of 9.36 Placer County
Code. Deputies will prepare an incident report that will be forwarded to Code Compliance for
review. The citation should be signed by the offender but is not mandatory if cooperation is
absent during the enforcement contact. Code Compliance will send citation confirmation
through the U.S. Mail if required and will also identify the APN parcel number on the
completed citation.
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D. FEE SCHEDULE
First Response
Second Response
Third Response
Fourth Response

Warning
$100
$200
$500

If the responsible party remains uncooperative during the investigation or enforcement
process, the Deputy will leave the scene, document the incident, and forward the completed
report to Code Compliance as a chronic violation. No enforcement action will be required
beyond that point by sworn Sheriff’s Office personnel.
E. COVERAGE SCHEDULE
This call classification carries a Priority 5 response.
0800-1700
TYPE OF CALL
MON – FRI
Disturbing of the peace that may be noise related
for example:
Sheriff
Parties with or without loud noise
Sheriff

NIGHTTIME
AND WEEKENDS
Sheriff
Sheriff

Existing residential noise complaints in general.
For example:
Sheriff
Sound associated with property maintenance
Sheriff
Vehicle repair
Sheriff

Sheriff
Sheriff
Sheriff

Motorbike
Gunfire
Power Equipment on existing residential

Sheriff
Sheriff
Sheriff

Sheriff
Sheriff
Sheriff

Commercial business or non-profit operational
Noise, for example:
Businesses with or without Use Permits
Golf courses, loud music

Code Compliance
Code Compliance
Code Compliance

Sheriff
Sheriff
Sheriff

Construction noise associated with new home Code Compliance
and commercial development
All chronic and repeating noise complaints
Code Compliance

Sheriff
Sheriff
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F. SEIZURE OF EVIDENCE
9.36 of the Placer County Code is deemed an Administrative Infraction. The recorded noise
levels will serve as the best evidence rule.
The ordinance violators will be addressed administratively and not through the Criminal
Justice System. Seizure of the noise related evidence is not required in these instances unless
Penal Code Sections 415(2) and 370 are enforced in lieu of the existing 9.36 County Code.
G. EXEMPTIONS
The following activities shall be exempt from the provision for this policy:
1. Emergency Exemption. The emission of sound for the purpose of alerting persons to
the existence of an emergency or the emission of sound in the performance of
emergency work. Emergency vehicles operated by fire, police or rescue personnel
are exempt.
2. Outdoor Activities. Activities conducted on public playgrounds and public or private
school grounds including, but not limited to, school athletic and school entertainment
events.
3. Construction. Permitted within the hours of operation as specified on the permit.
4. Emergency Repairs. To buildings or vehicles.
5. Special Events. Permitted by Placer County.
6. Agriculture. Noise associated with agricultural activities as defined in Placer County
Code Section 5.24.040 (Right to Farm).
7. Gunfire. Gunfire occurring while hunting, consistent with all State laws on private
property shall be allowed.
H. CITATION AND CASE DISPOSITION
All citations and incident reports will be sent to the Code Compliance for resolution. This will
include the collection and levying of fines and the scheduling of any appeals of the citation
process.
Criminal citations and reports involving 415(2) PC and 370 PC violations will continue to be
filed with the District Attorney’s Office.
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TITLE:

EMERGENCY NOTIFICATION SYSTEM PROCEDURE

EFFECTIVE:

01/01/2020

POLICY:

The purpose of this policy is to establish authority for system administration, control,
access, maintenance and usage of the Emergency Notification System (ENS). This Office
encourages employees to evaluate the use of ENS to make proactive notification to citizens
during incidents that meet the criteria established in this policy. The system may also be
used for internal notifications and callouts.

REFERENCES:

California Public Utilities Code Sections 2872 and 2891.1

GENERAL INFORMATION:
I.

POLICY
The ENS is a regional system managed by the Placer County Sheriff’s Office and available to public
safety agencies throughout the County of Placer. The system allows the user to initiate a voice
message broadcast to residents or businesses by their geographic location.
The system utilizes the 9-1-1 database to complete geographic notifications and thus has published
and unpublished numbers. The use of this database is regulated by California Public Utilities Code
Sections 2872 and 2891.1. The information contained in the 9-1-1 database is confidential and
proprietary and shall not be disclosed or utilized except by authorized personnel for purposes
described in this policy. Notifications to unpublished numbers must be delivering a public safety
message.

II.

CRITERIA FOR ACTIVATION
A. The ENS may only be used for official business, including, but not limited to the following:
1. Evacuation or Disaster Notification
2. Imminent Threat to Life or Property
3. Other Public Safety Notifications
4. Internal Notifications or Callouts
5. Crime Alerts/Prevention (published numbers only)
B. The ENS System shall not be used for any of the following:
1. Any message of a commercial nature
2. Any message of a political nature
3. Any non-official business (i.e. Sheriff Office events, retirement announcements, public
service announcements, etc.)
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III.

ENS ACTIVIATION PROCEDURE
A. A Dispatch or Field Supervisor (Law Enforcement or Fire) must authorize the activation of the
ENS.
B.

Requests for routine activations should be made to the Public Safety Dispatch Supervisor.

C. Requests for urgent activations should be made to the Dispatch Center. If available, the
activation should be coordinated by a Public Safety Dispatch Supervisor.
D. After obtaining authorization from a Supervisor, the employee requesting activation should
provide the Dispatch Center with the following information:
1. Geographic area to be notified
2. Reason for notification
3. Message content (instructions or involved party descriptions)
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TITLE:

HANDLING OF MONEY

EFFECTIVE:

01/01/2020

POLICY:

Deputies are required to count and verify money, initial money envelopes, and secure money
in evidence lockers as defined below. The below policy will only apply to money that is being
booked in for Evidence, Safekeeping, Found Property, Asset Forfeiture or Coroner’s Property.
If a subject is going to be booked at the jail, and money is not being booked for Evidence,
Asset Forfeiture or Safekeeping, all money belonging to the suspect is to be delivered to the
jail for custody processing.

I.

PURPOSE
The purpose of this procedure is to outline the policy regarding the handling of money when money
is booked for Evidence, Safekeeping, Found Property or Coroner’s Property.

II.

PROCEDURE
The following procedures shall be followed when deputies are handling money.
A. Up to $500
The deputy handling the money will count and verify the amount of money. The deputy will initial
the money envelope and secure the money in the evidence locker.
B. Over $500 and up to $1000
All cash shall be counted in the presence of a supervisor and the envelope initialed by the deputy
handling the money and the supervisor. The deputy will secure the money in the evidence locker.
C. Over $1,000
The Watch Commander shall be contacted for cash in excess of $1,000 for special handling. The
deputy handling the money and supervisor will still confirm the amount of money in excess of
$1,000 before contacting the Watch Commander. The money envelope will be initialed by both
the deputy and supervisor. The money will be secured at the direction of the Watch Commander.
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TITLE:

ADMINISTRATION OF NALOXONE OPIOID OVERDOSE MEDICATION

EFFECTIVE:

01/01/2020

POLICY:

In response to and in an effort to save lives affected by the opioid epidemic, the Sheriff’s
Office will equip and train personnel in the use of opioid overdose medication.

REFERENCES:

Civil Code 1714.22 / 22 CCR 100019

I.

GENERAL INFORMATION
Placer County Sheriff’s Office personnel may administer Naloxone opioid overdose medication (also
known as Narcan) in accordance with protocols outlined by a licensed health care provider who
prescribed the medication and:
A. When trained and demonstrated competence after completion of an opioid overdose prevention
treatment training program;
B. When authorized by the medical director of the Local Emergency Medical Service Agency (LEMSA),
and;
C. In accordance with California Peace Officer Standards and Training (POST).

II.

NALOXONE OPIOID OVERDOSE MEDICATION TRAINING
A. Prior to being authorized to administer Naloxone opioid overdose medication, Sheriff’s personnel
shall complete an opioid overdose prevention and treatment training program. Once authorized to
administer Naloxone, each authorized individual shall complete annual refresher training. Initial
and annual refresher training shall be coordinated with the County Health Department and comply
with training requirements in 22 CCR 10019 and any applicable POST requirements. The Sheriff’s
Training Division shall verify the completion of the initial opioid overdose prevention and treatment
training program and the annual refresher training of all authorized Sheriff’s personnel.
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III.

DISTRIBUTION
A. The Lead Instructor/Sergeant in charge of First Aid/CPR/AED within the PCSO shall be the PCSO
Naloxone Coordinator. The PCSO Naloxone Coordinator shall be responsible for the distribution and
disposal of Naloxone.
B. The Naloxone Coordinator shall be responsible for ensuring that adequate supplies of Naloxone
opioid overdose medication is available for all trained personnel.
C. The Coordinator shall also ensure that all medication expiration dates are tracked to ensure timely
replacement of all expired medication and that all expired medications are removed from the supply
and replaced. The Naloxone Coordinator shall also be responsible for the proper disposal of expired
medications.

IV.

USER RESPONSIBLITIES FOR NALOXONE OPIOID OVERDOSE MEDICATION
A. Placer County Sheriff’s Office personnel who have met the above listed requirements for
administering Naloxone opioid overdose medication should handle, store, and administer the
medication in a manner consistent with training and Agency policy. Personnel should check the
medication and administration equipment prior to use to ensure that it is serviceable and not
expired. Expired or unserviceable medication shall be returned to the PCSO Naloxone Coordinator.
B. Any personnel who administers an opioid overdose medication shall contact Placer County Dispatch
as soon as possible and request immediate EMS response.
C. Any personnel who administers Naloxone opioid overdose medication shall advise the Patrol Shift
Supervisor as soon as practicable.

V.

REPORTING PROCEDURE
D. Any personnel who administers Naloxone overdose medication shall detail its use in a
Crime/Incident report and complete an S-SV EMS Law Enforcement Naloxone Medication Utilization
Patient Care Report. The S-SV EMS Patient Care Report (PCR) shall be forwarded to the Patrol
Administrative Sergeant, who will deliver the PCR to the Naloxone Coordinator (Lead
Instructor/Sergeant, in charge of Frist-Aid/CPR/AED) for distribution to S-SV EMS.
E. The Naloxone Coordinator (First Aid/CPR/AED Supervisor) shall ensure that the required
information is collected to meet applicable state reporting requirements.
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TITLE:

UNMANNED AERIAL SYSTEM

EFFECTIVE:

01/01/2020

POLICY:

The Placer County Sheriff’s Office utilizes Unmanned Aerial Systems (UAS) in order to
enhance the Office’s Mission of protecting lives and property when other means and
resources are not available or are less effective. Any use of a UAS will be in strict
accordance with constitutional and privacy rights and Federal Aviation Administration
(FAA) regulations.

REFERENCES:

14 CFR part 107 – Small Unmanned Aircraft Systems

GENERAL INFORMATION:
I.

PURPOSE
The purpose of this policy is to establish guidelines for the use of an Unmanned Aerial System
(UAS) and for the storage, retrieval, and dissemination of images captured by the UAS.

II.

DEFINITIONS
Unmanned Aerial System (UAS) – An unmanned aircraft of any type that is capable of sustaining
directed flight, whether preprogrammed or remotely controlled [commonly referred to as an
unmanned aerial vehicle (UAV)], and all of the supporting or attached systems designed for
gathering information through imaging, recording, or any other means.
Unmanned aircraft (UA) – An aircraft that is intended to navigate in the air without an onboard
pilot.
UA Flight Crewmember – A pilot, visual observer, or other person assigned duties associated with
a UAS for the purpose of flight.
Unmanned Aircraft Pilot – A person exercising control over an unmanned aircraft during flight.
The pilot will be ultimately responsible for the operation, and solely responsible for the input of
commands/piloting during flight. The pilot will be certified in the operation of the UAS by
successful completion of an approved training course. The pilot must meet standards required
by the FAA, passing the required knowledge tests, and must keep any applicable aeronautical/UAS
knowledge and certifications up to date. Pilots are authorized to evaluate and accept or decline
any mission, or portion thereof, due to safety concerns.
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III.

IV.

PRIVACY
A.

UAS commanders, operators, and observers will consider the protection of individual civil
rights and the reasonable expectation of privacy as a key component of any decision made
to deploy the UAS. Each UAS operator and observer will ensure that operations of the
UAS are consistent with local, state, and federal law.

B.

The use of the UAS involves potential privacy considerations. Absent a warrant or exigent
circumstances, operators and observers shall adhere to FAA altitude regulations, and shall
not intentionally record or transmit images of any location where a person would have
reasonable expectation of privacy (e.g., residences, yards, and enclosures). Operators
and observers shall take reasonable precautions to avoid inadvertently recording or
transmitting images of areas where there is a reasonable expectation of privacy.
Reasonable precautions can include deactivating the recorder or turning imaging devices
away from such protected areas or persons during UAS operations.

USE OF UNMANNED AERIAL SYSTEMS
A.

Only authorized operators who have completed the required training shall be permitted
to operate the UAS during approved missions.

B.

The UAS may be deployed, with Sergeant approval, when the situation requires a law
enforcement response beyond the normal capabilities of patrol or investigations
personnel. Additionally, the UAS may be deployed if the situation falls within the
guidelines of the following authorized missions:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
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Post incident crime scene preservation and documentation/photography.
Explosive Ordinance Disposal (EOD) missions.
Response to hazardous material spills.
Search and rescue missions as defined in California Government Code §26614.
Public safety and life preservation missions to include: barricaded suspects,
hostage situations, active shooter incidents, apprehension of an armed and
dangerous and/or violent fleeing suspect, and high-risk search warrants.
Disaster response and recovery to include natural or human caused disasters,
including a full overview of a disaster area for post-incident analysis and
documentation.
Training missions as authorized by the FAA training Certificate of Authorization
(COA).
To capture educational footage, and the imagery does not infringe upon the
reasonable expectation of privacy and is following FAA regulations.
In response to specific requests from local, state, or federal fire authorities for
fire response and prevention.
When there is reasonable suspicion to believe that:
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a.

11.
C.

V.

The UAS will be recording images of a place, thing, condition, or event;
and,
b.
Those images collected would be relevant in proving that a certain felony
had occurred or is occurring, or that a particular person committed or is
committing a certain felony, or use of the UAS does not infringe upon the
reasonable expectation of privacy.
Pursuant to a search warrant.

Use of vision enhancement technology (e.g., thermal and other imaging equipment not
generally available to the public) is permissible in viewing areas only where there is no
protectable privacy interest, or when in compliance with a search warrant, court order,
or where exigent circumstances exist.

PROHIBITED USE
A. The UAS video surveillance equipment shall not be used:
1.
2.
3.
4.
B.

VI.

To conduct random surveillance activities.
To target a person based solely on individual characteristics, such as, but not
limited to race, ethnicity, national origin, religion, disability, gender, or sexual
orientation.
To harass, intimidate or discriminate against any individual or group.
To conduct personal business of any type.

The UAS shall not be weaponized.

DATA RETENTION AND PROCESSING
Upon completion of each UAS mission, the recorded data shall be reviewed and evaluated for
evidentiary value. Data of identifiable individuals captured during a UAS mission shall not be
retained unless there is reasonable suspicion that evidence of criminal activity is present. All
retained data shall be maintained or destroyed, pursuant to the Placer County Sheriff’s Office
records retention and evidence policies, and in compliance with applicable laws and regulations.
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TITLE:

MOBILE COMMAND VEHICLE

EFFECTIVE:

01/01/2020

POLICY:

To provide guidelines and considerations for Mobile Command Vehicle operations.

GENERAL INFORMATION:
I.

PURPOSE
The purpose of this order is to provide policy and procedures for the activation and deployment of
the Mobile Command Vehicle (MCV).

II.

DEFINITIONS AND ROLES
A.

MCV Commander: The MCV Commander will be responsible for the oversight of MCV
operations and provide support to the MCV Team Leader.

B.

MCV Team Leader (TL): The MCV Team Leader (TL) is a sergeant responsible for the dayto-day operations of the MCV. The TL will serve as the primary liaison to Fleet Services,
Information Technology, Dispatch, Transportation, Crime Analysis, and any other Placer
County Sheriff’s Office resources. Additionally, the TL will oversee deployments,
scheduling, and qualifications of MCV personnel. The TL will also be responsible for the
training of personnel assigned to operate and utilize equipment on the vehicle. The TL,
in conjunction with the Fleet Manager, are responsible for the maintenance and
cleanliness of the MCV.

C.

The following assignments are responsible for the listed MCV equipment and roles:
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1.

Fleet Services- Power systems, leveling equipment, engine compartment,
exterior storage, leveling system, camera system mast, and operational needs will
be addressed by Fleet Services. The Fleet Supervisor will determine appropriate
Fleet Services staffing needs based on the specifics of the call-out. Power sources,
fueling, maintenance, and repairs will be handled by Fleet Services staff.

2.

Information Technology- Technology systems located in the communications
center, command room, and technology racks will be maintained by IT. This
includes workstations, printers, network router, switches, UPS equipment,
servers, VoIP equipment, cellular voice/data equipment, satellite internet
equipment, and satellite television equipment.
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3.

Dispatch- Utilization of RIOS, communication enhancement systems, call taking,
and dispatch will be the responsibility of dispatch staff. Dispatch will work with
Fleet and IT to ensure relevant and updated radio frequencies are available on
MCV systems.

4.

Transportation- The Transportation Sergeant will maintain all MCV Department
of Motor Vehicle Commercial Driver License (CDL), DOT physical examination, and
risk management clearance records to assure MCV drivers maintain the
appropriate Class A or Class B CDL with airbrake endorsement, and are in good
standing with Placer County as well as the Placer County Sheriff’s Office.
a. MCV drivers will be responsible for completion of a thorough pre-trip
inspection and associated documentation as required for commercial vehicle
operation. MCV drivers are responsible to notify dispatch when the MCV is
in service using the radio call sign “MCV1,” prior to deployment. The MCV
driver will also provide dispatch with their direct contact number before
deployment.
b. An emergency situation may warrant the operation of the MCV by personnel
without a commercial driver license under the direction of a peace officer as
per 15278(b) CVC.

5.

III.

Crime Analysis- Utilization of Geographic Information System (GIS) and other
mapping systems, CLETS, law enforcement databases and open source
information as dictated by the needs of incident command personnel.

POLICY
A.

The purpose of the MCV is to expand mobile communication capabilities and provide a
secure environment for controlling authorities during tactical operations, natural and
man-made disasters, special events, and other events deemed appropriate by a
lieutenant.

B.

Activation of the MCV
1. Authorization for use of the MCV must be approved by a lieutenant.
a. Approved requests will include the specific reason for deployment and
intended usage of the MCV. After approving a request, the Lieutenant will relay
this information to the MCV TL.
2. The MCV TL will determine the appropriate compliment of the MCV team to be
dispatched and will initiate an Everbridge notification to assigned team members.

FIELD OPS 5-40

2

PLACER COUNTY SHERIFF’S OFFICE
FIELD OPERATIONS
NO. 5-40
3. MCV TL will relay the location of the incident command post and desired landing
site of the MCV to Fleet Services as well as the MCV driver.
4. MCV driver will communicate with Fleet Services to coordinate deployment of the
MCV to the incident command location. All reasonable attempts to accommodate
the requests of the incident commander will be made; however, Fleet Services and
the MCV driver will ultimately determine the optimum landing area of the MCV. If
no location can be agreed upon between the Incident Commander and the Fleet
Services representative, the MCV Team Leader, in conjunction with the MCV
Commander, will make the final decision.
a. Considerations for MCV Landing area include:
• Sufficient roadway width and vertical clearance for safe travel, arrival,
set-up, and departure;
• A reasonably flat, level, and solid landing area for safe use of the entrance
and deployment of slide-outs, camera system mast, and leveling jacks;
• Clearance around MCV sufficient for extending slide-outs and awnings,
and a safe zone for generator and heater exhaust;
• Power source and radio, satellite, and cellular signal capabilities should
be considered in determining an ideal landing site.
5. On-scene MCV staff are responsible for set-up of the MCV. Initial set-up, including
extension of slide-outs, awnings, extension of camera system mast, deployment of
leveling jacks, and power system, will occur under the direction of Fleet Services.
C. Training
1. All MCV team members will receive training in the general familiarization of the
MCV. In addition, supervisors from each MCV Role (Fleet Services, Information
Technology, Dispatch, Transportation and Crime Analysis) will be responsible for
training MCV team members from each of their respective units to allow them to
perform their respective duties proficiently during MCV operations.
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TITLE:

PATROL RESPONSE TO SUSPECTED CHILD ABUSE REPORT

EFFECTIVE:

01/01/2020

POLICY:

In an effort to safeguard the children in our jurisdiction, the Sheriff’s Office will respond to
reported incidents of a Suspect Child Abuse Report (SCAR) to investigate and protect
children from abuse and neglect.

REFERENCES:

11164 PC, 11165.5 PC, 11165.7 PC, 11165.9 PC, 11166(i) PC, 11166 (j) PC

GENERAL INFORMATION:
I.

BACKGROUND
The intent and purpose of the Child Abuse and Neglect Reporting Act is to protect children from
abuse and neglect. It ensures that law enforcement and county welfare agencies, including
Health and Human Services (HHS) and Children’s System of Care (CSOC), cross-report,
investigate, and protect children from abuse and neglect. The Child Abuse and Neglect
Reporting Act (11164 PC) sets forth specific requirements for the reporting of child abuse
incidents as well as cross-reporting requirements for law enforcement and HHS/CSOC.

II.

PURPOSE
To outline procedures for the use of the Suspected Child Abuse Report (SCAR) call-type. The
CAD call type will be “SCAR”.

III.

PATROL RESPONSE TO “SCAR” CALLS FOR SERVICE
A. SUSPECTED CHILD ABUSE REPORT
The Placer County Sheriff’s Office receives an email copy of every SCAR arising from
suspected or reported child abuse in the unincorporated areas of the county along with
the cities of Colfax and Loomis.
The SCAR form may be faxed or emailed from Children’s System of Care or the Placer
County District Attorney’s Office. The form should be immediately routed to the Crimes
against Person’s supervisor.
1. The CAP supervisor or the Tahoe Detective Sergeant will decide if the SCAR needs to
be acted upon right away by one of the unit’s detectives or if it more appropriate to
be handled by Field Operations.
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2. If the alleged crime occurred outside the jurisdiction of the Placer County Sheriff’s
Office, the responsible agency will be notified via email or by telephone.
3. If a SCAR is forwarded to Dispatch via email by the CAP supervisor or the Tahoe
Detective Sergeant, the on-duty dispatcher shall create a new incident using the
dispatch type of “SCAR.” The call will include the reported location, suspect/victim/
witness’ information; and a synopsis of the allegation (an email can also be sent to
the deputy with the E-SCAR.) A hardcopy of the SCAR form will be printed, and the
incident number written in the upper right-hand corner.
4. The beat deputy assigned will be dispatched in accordance with the appropriate call
prioritization standards. (An SRO may also be utilized if the child resides and/ or goes
to school in PCSO’s jurisdiction.)
5. The deputy will at a minimum, evaluate the incident and conduct a welfare check of
the each of the named victims.
a. If the deputy determines that the incident is non-criminal in nature and does not
warrant an Incident Report, the deputy will close the call in CAD (disposition: LN)
using sufficient detail to explain how and why that determination was made.
b. If the deputy determines the incident is criminal in nature or significant enough
to warrant a crime report, a case number will be assigned, and a report written.
The report will be routed to Investigations.
c. If the deputy determines that the incident needs additional or specialized
investigation, a case number will be generated, and a report written. The deputy
should contact their supervisor and see if the incident warrants a telephone call
to Investigations. The report will be routed to the Investigations unit for further
follow-up if needed.
6. When the call is closed by the deputy with the disposition of LN or a report is
generated, Dispatch shall print out the entire incident and attach the incident detail
to the SCAR, with the incident number written in the upper right-hand corner. The
incident and SCAR will be forwarded to Investigations at the end of the shift (just like
the current practice of MUPS entries). The incidents and SCARS will be reviewed by
the CAP supervisor or Tahoe Detective Sergeant and entered into a database by the
Investigative secretary.
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TITLE:

EMPLOYEE VEHICLE COLLISION AND INVESTIGATION REPORT

EFFECTIVE:

01/01/2020

POLICY:

Employees will promptly complete traffic collision reports and any related documents.

REFERENCE:

General Order OPER 11, “Sheriff's Vehicle Accident Report Procedure”

I.

PURPOSE
The purpose of this order is to outline the method by which an employee is to report a collision
involving either a marked or unmarked county vehicle or a collision involving their own vehicle
while on duty.

II.

INITIAL RESPONSIBILITIES
In the event that an employee is involved in a vehicle collision (injury or non-injury) the employee
shall immediately:
A. Notify the dispatch center and request that the on-duty supervisor respond to the scene.
B. Request and/or render necessary medical aid.
C. Protect the scene and not remove the vehicle(s) unless it presents a danger to other
motorists. If it is necessary to remove the vehicle, a deputy sheriff or supervisor shall mark
or otherwise clearly identify the positions of the vehicle(s) on the roadway.
D. Request CHP or appropriate police agency to respond, or report as directed by a supervisor.

III.

INVESTIGATING AGENCY
The investigation of the collision will be handled by the California Highway Patrol or police
department within the jurisdiction of occurrence.
The officer shall provide the facts of the collision to the investigating agency.

IV.

RESPONSIBILITY OF THE SUPERVISOR
A. The supervisor at the scene shall be responsible for photographing the collision evidence and
any injuries if possible.
B. The supervisor is responsible for obtaining or directing that the necessary information is
obtained to complete the County collision report form, including insurance information.
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C. The supervisor shall ensure that the County collision report form is completed before the
termination of the employee’s shift and do so personally should the employee be unable.
D. The supervisor shall complete the supervisor’s portion of the County collision report after
reviewing the employee’s portion of the report.
E. The original report shall be forwarded to the field operations lieutenant in charge of employee
collision management. That lieutenant is responsible for getting copies to the appropriate
personnel, divisions, and departments. The lieutenant will also ensure that all Employee
Vehicle Accidents are documented in Blue Team per COND 12, “Blue Team.”
IV.

RESPONSIBILITIES OF INVOLVED EMPLOYEE
A. Any employee involved in an accident shall follow the procedures outlined in this and related
orders.
B. The employee shall complete all necessary forms as required; i.e., collision report, workers'
compensation report, etc. It will be his/her responsibility to ensure that the reports are
turned into the shift supervisor in a timely manner.
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TITLE:

MEAL AND COFFEE BREAK POLICY

EFFECTIVE:

01/01/2020

POLICY:

It shall be the policy of the Patrol Services Division to take breaks within the
guidelines of the procedures set forth in this policy statement.

I.

PURPOSE
To provide guidance to patrol deputies and dispatchers on the procedures to follow during coffee
(relief) and meal breaks for patrol personnel.

II.

PROCEDURE
A. Patrol deputies are permitted, whenever possible, (2) coffee breaks and (1) meal period per shift.
Coffee (relief) breaks should be no more than 20 minutes in length. Meal periods should last no
more than 30 minutes.
1. Meal periods and coffee breaks will not be scheduled nor pre-assigned unless deemed
necessary by the shift supervisor.
2. Deputies are encouraged to self-schedule their allotted breaks during their shift as traffic
permits.
3. Coffee and lunch breaks may not be combined to provide for one or two longer breaks.
4. Deputies should not take any breaks until they have worked at least two hours into their shift.
5. Deputies eating in restaurants should select establishments that routinely prepare and serve
the meal within the allotted 30-minute mealtime period.
B. Deputies eating outside their patrol units will be available by telephone and will monitor patrol
traffic over their portable radio. The MDC may be used as a supplement for monitoring patrol
traffic.
1. Deputies may also eat take-out food or sack lunches in their patrol vehicles and will not be
interrupted except for priority traffic.
C. Deputies shall be called out of the coffee or meal breaks for calls of Priority 2 or higher, or as
directed by a supervisor.
D. Deputies may take breaks at restaurants in their beat area or in a portion of an adjoining beat
immediately near their own beat line.
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E. No more than two patrol units will be out of service for coffee or meal breaks at the same location,
unless one is a supervisor.
F. Deputies planning for their breaks must be alert to activities in their Zone or adjoining areas so as
to have sufficient personnel in service for response to emergencies.
G. Deputies will possess and monitor their portable radios at all times when away from their vehicles
and/or primary radios.
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TITLE:

PATROL SHIFT ROTATION POLICY

EFFECTIVE:

01/01/2020

POLICY:

The purpose of this order is to define the patrol shift rotation process.

I.

DEPUTY SHERIFFS AND SERGEANTS
A. ROTATION
Deputies and sergeants assigned to the Auburn jail, South Placer Jail and Patrol Section of the
Field Operations Division will rotate three (3) times each year. The terms “three (3) rotations”
and “(1) year” will be considered synonymous, as are “rotation period” and “one hundred twenty
(120) day period”. (Note: Tahoe rotation length is three (3) months/Ninety (90) days.) A minimum
of 61 days of a defined rotation must be worked for that rotation to be considered completed.
Those 61 days include normal RDO’s, holidays, and scheduled vacations.
B. SELECTION
Shift assignments and days off selection will be determined by seniority preference for choice on
a rotation. Personnel shall sign up in order of seniority. A seniority list shall be provided by the
training/personnel unit.
Should an officer anticipate that they are going to be absent during the time a shift rotation
request is going to be posted, he/she shall accept the responsibility for notifying their current shift
watch commander of his/her choices. If an employee fails to sign-up or otherwise notify
management of a choice at the time solicited, he/she will be administratively assigned.
C. SIGN-UP PERIOD
Management will solicit requests for shift assignments no sooner than sixty (60) days or later than
forty-five (45) days prior to the first day of rotation. Any sergeant or deputy who does not make
a request for shift preference at the time shift requests are solicited, shall be assigned to a shift
and days off at management’s discretion, taking the person’s seniority into consideration. Once
a choice is made, it is considered final and irrevocable. Management will finalize and post the
schedule at each division location thirty (30) days prior to the first day of the rotation.
D. TIME ON A SHIFT
There will be no limit on number of rotations on a particular shift. The appointing authority may
mandate movement from a shift by his/her authority per Placer County Code Section 3.08.390.
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E. MANAGEMENT PREROGATIVE – PERFORMANCE
Management may, with cause based upon evidence of sub-standard performance or other
problem areas, transfer an employee to another shift prior to completion of a rotation period.
Nothing in this policy shall preclude the SHERIFF-CORONER-MARSHAL from exercising his
administrative prerogative in reassignment of personnel as delineated in Placer County Code
section 3.08.390.

II.

PLACER COUNTY CODE CHAPTER 3 - PERSONNEL - (Sec. 3.08.390) TRANSFER / REASSIGNMENT
“(a) An appointing authority may at any time transfer any employee under his jurisdiction to
another position in the same class.”
A. TRADES
Shift trades for a rotation period will be allowed only for verified hardships. School is not
considered a hardship. Verification of the hardship shall be the responsibility of the affected
watch commander. Upon approval of the hardship, the affected employees shall assume the
respective days off of the other, regardless of seniority.
B. UNIVERSAL APPLICABILITY
This rotation policy shall apply to all deputies and sergeants of the Placer County Sheriff’s Office,
however, it is understood that Tahoe Substation personnel will rotate only at the Tahoe
Substation.
C. JAIL ASSIGNMENTS
All deputies and sergeants (excluding Tahoe personnel) are required to work the jail for a period
of three (3) years/nine (9) rotations. Deputies and sergeants who have not completed (2) years/six
(6) rotations in the jail are required to do so before a deputy or sergeant with less seniority is
required to do a third year in the jail. If a deputy or sergeant owe one rotation, Jail Administration
reserves the right to delay that commitment until the deputy or sergeant is assigned to the jail for
a period exceeding one rotation. The jail division is considered to encompass assignments at the
main jail, substation jail, minimum security barracks, transportation detail, and court positions.
Personnel may return to patrol in accordance with this policy after completing the required jail
rotations.
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D. EXEMPTIONS - JAIL ASSIGNMENTS
Personnel assigned to Civil, Investigation, Coroner and Administration shall be exempt from a
mandatory rotation into the jail for the duration of their assignment. Once released from these
assignments, they will rotate to the jail in accordance with policy.
E. JAIL SERGEANT QUOTA
Routinely, only one sergeant will rotate out of or into the jail division each rotation. Management
will reserve the right to deviate from this rule if it is in the best interests of the Agency.
F. METHOD OF ASSIGNMENT – JAIL
Jail Division positions will be filled first by one-year volunteers. Positions unfilled by volunteers
will then be assigned to personnel with the lowest departmental seniority provided that they have
not yet completed the required jail time.
G. HISTORY - JAIL ASSIGNMENT
Jail management will maintain a roster of personnel denoting the length of time (rotations) that
deputies and sergeants accumulate in the jail. This roster will be used as the guideline for
management when computing total jail time. Jail time will be defined as a total past departmental
corrections time commencing with the summer 1985 (July) rotation, as a full-time sworn
employee.

FIELD OPS 6-03

3

PLACER COUNTY SHERIFF’S OFFICE
FIELD OPERATIONS
NO. 6-05
TITLE:

LIGHT DUTY POLICY

EFFECTIVE:

01/01/2020

POLICY:

Sheriff's management will make every effort to return injured workers back to work in a
light duty capacity at the earliest opportunity.

I.

PURPOSE
The purpose of this policy is to ensure that personnel temporarily unable to assume full duty are
utilized to the maximum useful extent possible. It is the intent of this policy to create a means
whereby personnel who have suffered an off-duty injury or affliction are not forced to use sick leave
but instead perform needed duties, and to maximize the productivity of those personnel who have
suffered an on-duty injury or duty related illness, hereinafter referred to only as "illness/injury."
This policy will identify those tasks and assignments which would require less in the way of risk or
physical ability than the duties regularly performed by various classes of personnel; it will further
define for a physician exactly what is required in each of these tasks or assignments.
Light duty is defined, for these purposes, as a temporary assignment that requires less risk or threat
of further illness/injury, and requires less physical ability than those assignments routinely given to
a full-duty deputy, or in the case of non-sworn personnel, when possible, duties that will allow
exclusion of activity that would tend to aggravate the existing illness/injury.
A. OFF DUTY ILLNESS/INJURY
1. If there is no claim by the injured person or the Sheriff’s Office that the illness/injury
was caused by on duty or duty connected activities, the injured person may request to
use their sick leave benefits. That person, when able to return to full duty, will do so
and must bring a release from their physician if the absence was for ten (10) or more
working days. Similarly, that person is required to notify the Administrative Lieutenant
when the length of absence is prescribed or can be predicted and, in any event, to
contact the Administrative Lieutenant weekly until returning to either full or light duty
unless prior arrangements are made.
2. If that person is to return to light duty in the interim, they will be required to contact
the Administrative Lieutenant who will determine what light duty positions are
available that meet the light duty restrictions noted by the employee’s physician.
3. The Sheriff’s Office reserves the right to subsequently refer the injured person to the
County Medical Officer or other County selected physician for a diagnosis and a second
opinion. In the case of irreconcilable differences of opinion between the County
physician and the injured person's physician, the Sheriff’s Office reserves the right to
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make the final decision as to the assignment of the injured person. This decision will be
made after giving equal weight to both the interests of the injured person and the needs
of the Sheriff’s Office.
B. ON DUTY INJURY/ILLNESS
1. If there is a claim by either the Sheriff’s Office or the injured person that the
injury/illness is job related within the meaning of Section 4850, et al, of the California
Government Code and that claim includes an allegation that the injured person is not
able to perform in a full duty capacity within ten days, the injured person is required to
notify the Administrative Lieutenant of the extent of the injury\illness as well as a
statement from the injured person's physician as to whether the injured person could
return to light duty and listing the work restrictions.
2. The statement from the injured person's physician and the specifications of the
proposed light duty assignment(s) from the Sheriff’s Office will then be submitted to
Claim's Management who may also require the injured person to see the County
Medical Officer or the County selected physician for evaluation of the person's eligibility
to return to full duty or light duty.
3. The light duty assignment will be reviewed by the Administrative Lieutenant 90 days
after the beginning of the light duty assignment; it may be extended for another 30 days
at the discretion of the Sheriff. If, at the conclusion of the 120 day period of light duty
and the injured person is still not fit for duty, the light duty assignment will be
terminated and the employee will be placed on 4850 status until they able to return to
full duty.
II.

SUMMARY
A.

IF THE INJURY/ILLNESS IS NOT DUTY CONNECTED:

B.

1. And the injured member's physician clears the person for return to full duty, no further
action is required.
2. The physician may, after examining the requirements of the proposed light duty
assignment, clear the injured person for return to light duty with a detailed list of
restrictions of what the employee can and cannot do.
3. The physician shall provide a prognosis of return to full duty.
4. The injured person may request to use sick leave benefits rather than return to light
duty.
IF THE INJURY/ILLNESS IS DUTY CONNECTED, THE INJURED PERSON MUST:
1. Contact their physician at the earliest opportunity; and
2. Bring to the Administrative Lieutenant the physician's diagnosis including:
a. Whether the injured person may return on light duty.

FIELD OPS 6-05

2

PLACER COUNTY SHERIFF’S OFFICE
FIELD OPERATIONS
NO. 6-05
b. An estimate, if possible, of how long before the injured person can return to full
duty.
3. If the injured person is not cleared for return to either full or light duty, that person is
required to check in with the Administrative Lieutenant at least once per week, unless
prior arrangements have been made.
4. The Administrative Lieutenant will then submit the attending physician's diagnosis and
statements to Claim's Management, who may:
a. Concur with the conclusions of the attending physician, or
b. Schedule the injured person to be examined by either the County Medical Officer,
or another physician selected by the County.
C. LIGHT DUTY ASSIGNMENTS
1. Auburn or South Placer Jail-Housing Control
REQUIRES: Sitting, standing walking short distances, small amount of writing, slight
occasional bending; depending on particular unit, will allow at least occasional elevation
of injured limb, and may require stair climbing to reach work station. Duties are similar
to that of a Sheriff's Correctional Officer.
2. Dispatch Center
REQUIRES: Sitting, standing, writing, some bending, occasionally walking very short
distances; will allow frequent elevation of injured limb. Assignment assumes selected
duties of a Sheriff's Dispatcher, with additional requirement of taking telephone
reports.
3. Reception
REQUIRES: Sitting, writing, occasionally walking short distances; will allow frequent
elevation of injured limb. Duties are similar to that of a Sheriff's Receptionist, with the
additional requirement of taking counter reports and conducting interviews with nonhostile victims and witnesses.
4. Investigations
REQUIRES: Sitting, standing, writing, walking, stair climbing, and lifting and carrying
occasional light books and files; will allow frequent elevation of injured limb. Duties are
similar to that of a Sheriff's Investigator, except that the injured person will not be
required to leave the office or conduct interviews with suspects, defendants, or other
potentially hostile persons.
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NOTE: Any other specialized light duty assignment that may arise will require the immediate
contact with Claims Management who may approve the assignment and the medical
appropriateness.
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TITLE:

TIME SHEET REQUIREMENTS

EFFECTIVE:

01/01/2020

POLICY:

Time sheets are to be completed accurately and timely and will contain all necessary
documentation.

I.

PURPOSE
The time sheet policy is adopted to ensure consistency and a clear understanding of the
requirements related to time sheets.

II.

PROCEDURE

A. ACCURACY
Time sheet accuracy is the responsibility of the individual employee.
B. TIME OFF
Any time off such as vacations, sick leave, etc., must be indicated by the employee.
C. OVERTIME TRACKING
The Patrol and Investigation secretaries track the overtime usage for expenditure and budget
justification purposes.
D. OVERTIME DOCUMENTATION
Overtime must be approved by a supervisor. Overtime documentation on the time sheet must
indicate the following:
1.
2.
3.
4.
5.
6.

Date Worked.
Whether overtime pay or CTO is requested.
Number of hours worked.
The related event number or hours of the day worked.
An explanation that is tailored to the reason for the overtime.
Name of supervisor who approved overtime.

Overtime will also be documented on the Employee Overtime Exception Hours form or an email
from a supervisor who authorized the overtime, when the overtime worked is outside of the
employee’s regularly assigned budgetary unit. Overtime documentation in this case must indicate
the following:
•
•
•

Employee Name
Division Assignment
Overtime date
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•
•
•
•

Number of hours
Description
Employee signature (if using the Overtime Exception Form) or Email will suffice as an electronic
signature.
Signature of supervisor of overtime shift worked (if using the Overtime Exception Form) or
Email will suffice as an electronic signature.

E. EXAMPLES OF EXPLANATIONS
1. Staff Shortage
a) Which shift was short (i.e., days, swing, grave)
b) Why were they short (i.e., Jones sick or Smith at school)
c) The sergeant who requested the overtime (i.e., per S-6)
2. Late Call
a) Type of call (i.e., "late 245 call")
3. Report Writing
a) Event numbers, type of reports (i.e., 245/23152), reason: "my Friday" or "in custody"
4. Training
a) Type of training, reason for overtime
5. SET
a) Location, suspect's name, reason (armed and dangerous or SIU assist)
6. SAR
a) Location, victim
7. Court
a) Attach Subpoena (mandatory)
8. Field Training
a) Trainee's name, reason
F. SUPERVISOR'S RESPONSIBILITY
1.
2.
3.
4.
5.

Ensure overtime is accurate.
Approve or deny overtime before it's worked.
Approve or deny overtime on time sheet.
Return for more information if documentation is incomplete.
Ensure proper budget unit is indicated.
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TITLE:

VACATION POSTING AND SCHEDULING (SWORN)

EFFECTIVE:

05/26/2020

POLICY:

The following policy will be used to ensure fair and timely vacation approval.

REFERENCES:

DSA MOU, January 15, 1987

I.

NO. 6-07

GENERAL INFORMATION
A. Definitions
1. Rotation Vacation Request – Any request that is submitted prior to the new
rotation.
2. Vacation Request – Any request submitted during the current rotation.
B. Sergeant’s Responsibilities
1. The Patrol Administrative Sergeant will process all Rotation Vacation requests
and be the primary approver for Vacation requests.
2. In a case where the Patrol Administrative Sergeant is unavailable to process a
Vacation or CTO request, the request will be reviewed by the deputy’s
immediate supervisor. The Supervisor will then, keeping in mind minimum
staffing levels, overtime considerations and any other factors in play at the time,
then either approve or deny the request. If the request is approved, the
supervisor will enter the approval electronically and record the information on
the daily schedule.

II.

REQUESTING ROTATION VACATION BIDS
A. Submitting Bids
1. Rotation Vacation requests shall be submitted to the Patrol Administrative
Sergeant via Schedule Express no earlier than the date the employee bids for
their shift for the new rotation and no later than two weeks after the new
rotation schedule is posted.
2. Employees may only request Rotation Vacation time for the actual vacation time
they have or will have within their vacation time bank at the time the vacation
is to take place.
3. Requests for time off using Compensation Time Off for Rotation Vacation
requests shall be treated the same as time off using vacation hours; however,
the employee shall only use the time they have in their CTO time bank at the
time of the request. There shall be no consideration for future CTO accrual.
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B. Maximum length of time off that may be requested.
1. The total Rotation Vacation time off that will be granted will not exceed 120
hours without administrative review.
2. A vacation period shall be the total time off requested on one request form in
consecutive hours; that is to say, a request may be for one day or consecutive
work days but shall not exceed 120 consecutive hours during that rotation.
C. Maximum number of Rotation Vacation bids that may be requested and the priority of
bid requests.
1. Three Rotation Vacation requests shall be the maximum number of requests
that may be submitted by one employee per shift rotation.
2. Employees must prioritize their requests. The highest priority shall be marked
with a number one (1), the second with a number two (2), and the third with a
number three (3).
3. The Rotation Vacation requests should be labeled as “Rotation Vacation
Request” at the time of submission.
D. Seniority and Conflicts
1. Rotation Vacation requests at the beginning of rotation will be considered by the
strict seniority basis as defined by Section 3.04.490 of the Placer County Code.
2. Rotation Vacation requests will be awarded by seniority based upon the priority
number assigned by the employee:
a. When a conflict between two employees occurs, a senior employee’s
first choice will be awarded before a junior employee’s first choice;
however, a junior employee’s first choice will be awarded before a
senior employee’s second or third choice.
b. If a first choice is completely unavailable during the first round the
employee’s second choice will be considered during that round as that
employee’s first choice.
c. If a second choice is completely unavailable during the first round the
employee’s third choice will considered during that round as that
employee’s first choice.
3. If a Rotation Vacation request day is denied during the rotation request process
becomes available, the effected employees will be given first right of refusal.
4. Rotation Vacation requests will require Lieutenant’s approval when the day(s)
off requested is in conflict with annual training day(s).
E. Bumping approved Rotation Vacation requests by a senior employee will not be allowed.
III.

ADDITIONAL REQUESTS FOR TIME OFF SHALL CONFORM TO THE FOLLOWING:
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A.
B.
C.
D.
IV.

Accepted and processed after the Rotation Vacation requests have been posted.
Considered on a first come, first served basis.
One request per employee, per day.
Additional requests will be submitted via Schedule Express.

ADMINISTRATIVE
A. The Sheriff (or division commander) reserves the right to modify this policy as required
to ensure the organizational and division needs are met.
B. Non-planned or short-term emergency Vacation or CTO requests can be approved at the
Lieutenant or Sergeant level, granted that adequate levels of staffing are met. The
Lieutenant or Sergeant in charge can set the staffing level.
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TITLE:

OVERTIME ASSIGNMENTS

EFFECTIVE:

01/01/2020

POLICY:

The following procedures are intended to establish guidelines for the posting and sign
up procedures of overtime assignments ups within the Field Operations Divisions.

I.

SCHEDULED OVERTIME SIGN-UPS
A. The following procedures shall be adhered to regarding scheduled overtime assignments and
sign ups within the Field Operations Division. Scheduled overtime shifts are overtime
assignments that can be posted at least two (2) weeks (336 hours) or more before the
assignment. Generally, the overtime assigned by this procedure is for foreseeable overtime; i.e.,
training, vacations, injuries, vacancies, special assignments, etc.
1. The overtime will be posted electronically by the appointing authority. An email advising
the posting of the detail will be sent without unnecessary delay to all eligible division
employees.
a. Employees eligible for a detail may sign up for one (1) shift per pay period.
b. A senior employee may bump a junior employee from the overtime shift within five
(5) days of the posting date, but no later than 1700 hours on the fifth (5th) day.
c. If bumped, the bumping employee will notify the bumped employee without
unnecessary delay (email or voice-mail will suffice).
d. Shifts shall be locked in and no more bumping will be allowed after 1700 hours on
the fifth (5th) day. For example: an employee may sign up for a shift in PP 1 and
another in PP2 of UAIC OT during the first five days of its posting. However, an
employee could not then sign up for another scheduled OT shift in PP1 or PP2
during its first 5 days of posting.
2. If there are any leftover or unfilled shifts after being posted for five (5) days, an employee
may sign up for any leftover or unfilled shift regardless seniority or how many shifts the
employee has signed up for in that pay period. Any employee (Sergeant or Deputy Sheriff)
may fill any unfilled scheduled overtime shift if the shift is unfilled 48 hours or less before
the detail.
3. Any employee discovering a potential violation of this policy should bring that observation
to the attention of a supervisor who may have clarifying information or may be able to take
appropriate action to correct the violation.

FIELD OPS 6-08

1

PLACER COUNTY SHERIFF’S OFFICE
FIELD OPERATIONS
NO. 6-08
II.

UNSCHEDULED OVERTIME
A. The following procedures shall be adhered to regarding unscheduled overtime assignments and
sign ups within the Field Operations Division. Unscheduled Overtime are overtime assignments
that could not be posted at least two (2) weeks (336 hours) or more before the assignment.
1. Employees who want to work this type of overtime will be responsible for providing their
contact information electronically to the on-line system is in use by the Sheriff’s Office.
2. The sign-up list will be based on seniority recorded in the on-line system.
3. The supervisor will attempt to contact an employee via the electronic list to fill the
unscheduled overtime shift. A message will be left or a text message will be sent advising
of the detail and will suffice as an attempt to contact.
4. The list will be updated on a rotational basis through the on-line system.
5. The supervisor can continue down the list until the shift is filled.
6. Employees may at any time sign into the current on-line system the Sheriff’s Office has in
place and add or remove his/her name to/from the list.
7. Employees may update their contact information as needed.

III.

UNSCHEDULED OVERTIME-EXEMPTIONS (Large scale short notice events, etc.)
During large scale and/or short notice events such as fire, flood, riot, etc., Sheriff’s Office
Administration reserves the right to use any method to fill overtime positions in the most expedient
way to meet the Agencies responsibilities and commitments. As large-scale events prolong Sheriff’s
Administration will attempt to return to the spirit of this policy when practical recognizing some
modifications to the practice may be necessary during the event.

IV.

SHIFT HOLD OVER AND EARLY CALL IN’S
If an employee is needed to hold over or come in earlier for a shift to meet minimum staffing
requirements, the first right of refusal will be to those working the shift. Supervisors will make every
effort to ensure desired hold over overtime is shared on a rotational basis within the workweek.
The intention of this provision is to NOT have the same employee continuously working desired hold
over overtime on a daily basis. If the shift remains unfilled, the supervisor may assign the least senior
qualified employee available provided that the employee is not being held over or called in within
consecutive calendar days.

V.

OVERTIME EXEMPTIONS
Nothing in the aforementioned provisions of this section shall preclude an overtime shift requiring
specialized training from being filled by a qualified employee regardless of seniority or rank.
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VI.

SIGN UP LOGISTICS
Any employee who signs up for an overtime shift, who then decides to vacate the sign up, is required
to find his/her own replacement for the vacated shift. If the employee is sick, such that he/she
cannot find a replacement, the employee must notify a supervisor as soon as possible to allow for
the greatest amount of time to find a replacement.
The overtime master list will be maintained in the Auburn Sergeant’s office and will be recognized
as the controlling document when determining conflicts between sign up lists.
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TITLE:

ON DUTY FITNESS & TRAINING PROGRAM

EFFECTIVE:

01/01/2020

POLICY:

The following policy will be used to outline the requirements for participation in, and the
authorized activities of, an on-duty fitness and training program.

REFERENCES:

DSA MOU, January 1, 2006

I.

PURPOSE
The On-Duty Fitness and Training Program is designed to provide sworn staff of the Sheriff’s Office,
the facilities, equipment and on-duty time to work out. It is the goal of the Sheriff’s Office and the
DSA to not only encourage and support proper physical condition and health of personnel, but
additionally, to reduce on and off duty injuries and worker’s compensation claims. An added benefit
of the program is to improve and maintain employee morale and attract and retain qualified
applicants to the Sheriff’s Office.

II.

POLICY
A. EFFECTIVE DATE
Effective the beginning of the January 2006 Sheriff’s Office Patrol Rotation, employees in the
following classifications, if otherwise qualified pursuant to the provisions of this section, shall
have the option to participate in the On Duty Fitness Program for one hour per shift:
1.
2.
3.
4.
5.

Deputy Sheriff I
Deputy Sheriff II
Sheriff’s Sergeant
Sheriff’s Lieutenant
Sheriff’s Captain

The aforementioned eligible classifications shall be referred to hereafter as “employee(s)”.
B. ALLOTTED FITNESS TIME (PATROL PERSONNEL)
1. The allotted workout time shall be one (1) hour per shift unless calls for service require
additional patrol personnel. The one-hour includes post workout prep time if needed.
2. If the employee does not use the entire hour for a work out, they may use the remainder
of that hour to prepare for their shift and/or conduct work related activities (e.g. report
writing, following up investigation, etc.).
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3. Employees will be in uniform and report to shift briefing at the conclusion of the allotted
hour.
4. The shift supervisor, or administrator designated by the Sheriff, will determine daily
participation.
5. The Sheriff’s Office may conduct training instead of the allotted workout time when
necessary.
6. Overtime will not be authorized for participation in the program.
C. ALLOTTED FITNESS TIME
(Specialized Assignments and Non-Auburn Field Ops Patrol Personnel)
1. Employees assigned to a division other than Patrol will have the option of determining when
to work out depending upon whether the individual employee’s schedule, required duties,
and assignment allows such.
2. An employee will obtain a supervisor’s approval prior to working out.
3. The allotted workout time shall be no more than one (1) hour per shift. This includes all
post workout prep time if needed.
4. Specialized assignments may include, but not be limited to: Investigations, SRO, and
Training.
5. Employees assigned to the Corrections Division within Court Security, Bailiff, or
Transportation may participate under the provisions set forth in this subsection. Employees
assigned to Court Security/Bailiff may only work out during their extended lunch hour with
approval of their supervisor. They may not work out at the beginning or the end of their
shift. After implementing the program, the Corrections Commander may suspend the
program if that Commander deems the program causes difficulties that prevent the
effective operations of the Corrections Division. This program is only available to sworn
staff in the Corrections Division at this time.
6. Sheriff’s Management and DSA representatives will develop an implementation plan and
schedule for employees assigned to Tahoe.
7. The Sheriff’s Office may conduct training instead of the allotted workout time when
necessary.
8. Overtime will not be authorized for participation in the program.
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D. EMPLOYEE PARTICIPATION
1. Participation in the On-Duty Fitness Program shall be voluntary.
2. Employees who receive the Wellness Incentive are eligible to participate in the program,
except assignments set out above.
3. Employees who choose not to participate will advise their supervisor and go in service
the start of that employee’s regular scheduled shift and return for briefing if able.

at

4. Employees participating in the program may opt not to work out on an as needed basis with
supervisor notification. Examples of reasons not to participate may include, but not be
limited to: illness, injury, or need to perform work-related activities (e.g. report writing,
follow up investigation, etc.).
E. APPROVED WORKOUTS
The DSA and Sheriff’s Administration will determine approved workouts including, but not
limited to:
1.
2.
3.
4.
5.
6.

Stretching
Walking
Running, jogging, step climbing
Weightlifting
Calisthenics, plyometric, or similar aerobic activity (floor/mat exercises)
Cycling

The employee should consult with the Fitness Coordinator to design an individual exercise
regimen.
F. REQUIRED EQUIPMENT AND PRACTICES
1. Walking or Running
a. The employee shall obey all laws pertaining to a pedestrian as outlined in 21956 of the
Vehicle Code.
b. The employee must use common sense and practice basic safety rules. It is
recommended that the employee use sidewalks or designated paths whenever
possible. Walking or running on highways or heavily congested roadways is not
recommended.
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2. Cycling
a. The employee shall obey all laws pertaining to a bicycle as outlined in 21200 and 21201
of the California Vehicle Code.
b. While riding a bicycle, the employee is required to wear a protective bicycle helmet,
which is designed and intended for that purpose.
G. APPROVED WORKOUT FACILITIES
The DSA and Sheriff’s Administration will determine approved workout facilities including, but
not limited to:
1. Any running/cycling/etc. course pre-approved by the Sheriff or his designee.
2. Auburn Main Office gym and related equipment.
3. South Placer Substation gym and related equipment.
4. Auburn Jail, and South Placer Jail gyms and related equipment.
5. Any course or facility pre-approved by the Sheriff or designee of (for Colfax, Foresthill, I-80
Resident, Tahoe personnel)
The Sheriff’s Office shall be responsible for the maintenance, upkeep, and replacement of
equipment. The DSA may contribute to the purchase of new equipment with management’s
approval. Current policies and procedures for use of equipment shall apply.
The Sheriff’s Office will develop a preventable maintenance program to ensure the agencies
workout equipment remains in a safe and in working order. It is the responsibility of the program
participates to notify their supervisor of unsafe or inoperable equipment.
H. PREFERENCE
Sworn personnel exercising on duty shall have priority use of the Sheriff’s Office workout and
shower facilities due to time and duty assignment constraints.
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TITLE:

ARSON INVESTIGATION

EFFECTIVE:

01/01/2020

POLICY:

It shall be the policy of the Placer County Sheriff's Department to assist the local agency
having jurisdiction, or the California Department of Forestry of any arson case upon their
request.

REFERENCES:

451 PC

I.

PURPOSE
The purpose of this order is to outline the procedure for arson investigations. All fires, either arson
or other, which occur in County jurisdiction, are handled by the local fire agency having jurisdiction,
or the California Department of Forestry within the state responsibility area (SRA).
A. It shall be the responsibility of the field officer to write a report and collect any physical
evidence in any of the following areas:
1. All fire related deaths
2. Fires involving other criminal offenses; such as, burglary, grand theft, insurance fraud,
etc.
3. At the request of the local fire agency having jurisdiction or CDF.
4. If a field officer has probable cause or probable cause has been developed in
conjunction with the designated fire agency having jurisdiction, the officer will make
the arrest.

II.

DEATHS
Fire deaths that resulted from an accidental cause shall remain the primary responsibility of the
Placer County Sheriff's Office, Coroner Division, and the State Fire Marshal's Office will be notified.
If the death occurs within another law enforcement agency's control, but still within Placer County
jurisdiction, the other agency will complete their investigation and notify the Placer County Coroner.
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TITLE:

BURGLARY INVESTIGATION

EFFECTIVE:

01/01/2020

POLICY:

Patrol personnel are expected to complete a thorough preliminary criminal investigation in
order to present as much information as possible to the Property Crimes Investigation Unit.
This will include the taking of victim and witness statements, neighborhood canvasing,
collection of fingerprints, photographs and any other related evidence.

REFERENCES:

459 PC

I.

PURPOSE
To establish guidelines for the proper taking of burglary reports.

II.

POLICY
A. ALL STRUCTURES (commercial, residential, garages, schools, churches)
1. Entry with property loss
a. Forcible entry--write as 459 P.C. (burglary) unless it appears vandalism was the primary
intent and theft an afterthought.
b. No forcible entry--write as 459 P.C. (burglary) unless it can be shown the suspect had
permission to be in, or legal access to, the structure.
2. Entry with no property loss
a. With or without forcible entry--write as 459 P.C. (burglary) unless it can be established
that the intent was not to commit theft or another felony.
3. Attempt entry only
a. Write as 459 P.C. (attempt burglary) unless it appears vandalism or malicious mischief
was the primary cause, or the damage was accidental (i.e., window broken by rock,
etc.).
B. VEHICLES
1. Forced entry with property loss
a. Passenger/driver compartment--write as 459 PC (burglary) if forced entry is indicated.
If no discernible sign of force is detected, and vehicle was locked, 459 is still appropriate.
b. Trunk compartment--write as 459 P.C. (Burglary) only when all doors, windows, and
wind wings are closed and locked. Forced entry must be discernible and observed by an
officer.
2. Forced entry with no property loss
a. Write as a vehicle tampering unless it appears that theft was the intent (i.e., ignition
tampered with, glove box ransacked, etc.).
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3. Attempt entry with damage
a. Write as a vehicle tampering (10852 VC).
C. ADDITIONAL REPORTING INSTRUCTIONS
1. Burglary reports may be taken at the Sheriff’s Office at the victim’s request. If evidence
needs to be processed at the victim’s residence, the investigating deputy will contact a
supervisor and request the victim’s residence to be processed by the beat deputy where
the burglary occurred.
2. Burglary reports will be made when a vehicle is taken from the property of a residence, i.e.
garage, three-sided building, etc. Note: If CHP will not take the report, PCSO will then take
the report.
3. Where more than one structure is entered in a housing tract under construction, and the
structures are owned by the same victim, write only one burglary report.
4. When more than one space in a commercial or office building has been burglarized, only
one burglary report and one DR number is necessary if the following conditions are met:
a. The suspect had to enter the basic structure prior to burglarizing each office (i.e.,
entryways into each office open onto interior hallways), and
b. The involved offices belong to the same company, corporation, or victim.
c. "Hotel Rule"
1) If a number of dwelling units or commercial spaces under a single manager are
burglarized and the offenses are most likely to be reported to the police by the
manager, rather than the individual tenants, the burglary should be scored as one
offense.
2) If the individual living areas or commercial spaces in a building are rented or leased
to the occupants for a period of time, which would preclude the tenancy from being
classified as transient, then the burglaries would most likely be reported separately
by the occupants.
5. Whenever one crime report is taken involving more than one victim, a separate "Crime
Report Property Supplement" is required for each victim. The case number will be the same
on each report.
6. On related financial crime reports obtain original bank notes, such as checks, money orders
and currency, and place them into evidence. Preserve these items for fingerprint analysis.
If the victim has in their possession a small amount of financial records (i.e. 2-3 months’
worth of bank statements), the deputy is to obtain them and book them into evidence. It is
not necessary for a patrol deputy to itemize each check. Always ask the victim if financial
records are available. If so, note that fact in the report narrative so that detectives can take
steps to obtain them.
7. It is the deputy’s responsibility to attempt to retrieve any video images at the location of a
crime. If the business is unable to provide the video, arrangements shall be made to obtain
it when it is available. (Request, the business to make a copy of the video or to hold the
video until contacted by investigations.)
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TITLE:

INVESTIGATION CALL-OUT PROCEDURE

EFFECTIVE:

01/01/2020

POLICY:

This policy sets guidelines for other Divisions to seek the assistance or notify the
Investigation Division whenever they encounter a serious, complicated, or potentially
publicly sensational crime or circumstance.

GENERAL INFORMATION:
I.

When Patrol or other divisions require assistance of a detective during non-business hours, the
watch commander or shift sergeant has the following options available.
A.

II.

Notify the sergeant in charge of the applicable Investigations unit. This supervisor will
evaluate the needs and respond the appropriate resources. If the sergeant is not available,
then contact the Division Commander. If you still cannot contact a supervisor, then contact
the on-call detective. PCSO Dispatch will maintain a list of on-call detectives.

INVESTIGATION CALL OUT GUIDELINES
A.

It is the intent of this policy to encourage patrol to seek the assistance or at least notify the
Investigations Division whenever they encounter a serious, complicated or potentially
publicly sensational crime or circumstance.

B.

Patrol deputies/Supervisors should seek the assistance or notify the Investigations Division
to include, but is not necessarily limited to:
1.
2.
3.
4.
5.
6.
7.
8.

9.
10.
11.
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Large and/or complicated crime scenes.
Any homicide or attempted homicide.
Any acute sexual assaults, child sexual abuse, or aggravated child physical abuse.
Any commercial robbery (not grand theft person), or home invasion robbery.
Any criminal incidents potentially "notorious" to the public, press, or to this department
or any member thereof.
Where there is potential for asset seizure of cash or property.
Any marijuana cultivation, including cultivation cases covered by Proposition 215.
Where an arrest is made and there is a potential to solve, clear or detect other crimes
that we may or may not be aware of. This information may be generated from the jail
as well as patrol. (Many times, the best time to obtain information relative to other
crimes is immediately after arrest and/or during booking.)
All deaths caused by gunshot wounds.
All deaths of children age 12 and under, unless obviously the result of a vehicle accident.
Any questioned death, when circumstances of the death do not clearly eliminate the
possibility of foul play or criminal conduct.
1
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12. Complex white collar/embezzlement cases involving multiple forgeries or
embezzlements occurring over a period of many months or years.
13. All In-Custody deaths.
NOTE: When in doubt, a supervisor should be immediately notified.
C.

It shall be the first line field supervisor's responsibility to personally evaluate these incidents
and consult with his/her watch commander to notify and request detectives.
NOTE: The Investigation Division is to assist patrol and jail deputies. If
circumstances do not dictate the call-out of a detective, but the patrol/jail
deputy has a question, needs advice, or needs assistance, all deputies are
encouraged to call the detectives after consultation with the patrol
supervisor. Detectives are also available if assistance is needed in writing
or obtaining a search or arrest warrant.

D.
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Again, this procedure is not intended to prohibit any deputy from calling a detective for
information, opinions, and/or advice. Instead, this procedure is for the actual authorization
of an off-duty detective to respond and assist Patrol or Jail divisions in furthering the
Sheriff’s Office mission by timely responding to a serious or unusual occurrence.
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TITLE:

PRELIMINARY AND FOLLOW-UP INVESTIGATION RESPONSIBILITY

EFFECTIVE:

01/01/2020

POLICY:

Patrol officers, to the maximum extent possible, will conduct most follow-up
investigations.

I.

PRELIMINARY INVESTIGATION
A. The Patrol Deputy originally assigned to a case is responsible for the preliminary investigation
except in the following cases:
1.
2.
3.
4.
5.
6.

Homicide
Attempt Homicide
Felony Sex Crimes
Acute Child Physical Abuse
Home Invasion or Commercial Robbery
Indoor or outdoor Marijuana Cultivation
The preliminary investigation in the above-listed cases is the responsibility of the
Investigation Division. (Many times after conferring with an investigator, it may be jointly
decided that the patrol deputy will, in fact, do the preliminary investigation in one of the
above instances if circumstances so dictate.)

B. REQUIREMENTS IN PRELIMINARY INVESTIGATIONS
1.
2.
3.
4.
5.
6.
7.
8.
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Render assistance to the injured. (If applicable.)
Arrest suspect. (If applicable.)
Secure/preserve crime scene.
Locate and identify victims, witnesses, and/or suspects. (This includes checking surrounding
neighbors.)
Interview victims, witnesses, and, in most cases, suspects.
Locate, identify, and collect physical evidence. If none is located, state so in the report.
Also state what type of evidence was being sought. Use proper evidence collection,
preservation, and storage techniques.
Note conditions, events, and remarks.
Report incident fully and accurately.
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C. As soon as possible after the preliminary investigation is concluded, the deputy shall complete
the initial report. The report shall list all information obtained during the investigation, all
action taken, and all other personnel involved in, or who were notified of, the incident.
D. The deputy conducting the preliminary investigation shall be responsible for informing other
appropriate departmental units of a serious crime or one that might require immediate onscene follow-up investigation beyond the reasonable means of the deputy. The notification
shall be made through the deputy's supervisor.
II.

CASE STATUS
A. The deputy conducting the preliminary investigation will indicate in the report whether or not
the case should be suspended. This applies in all cases except
1.
2.
3.
4.
5.
6.

Homicide
Attempt Homicide
Sex Crimes
Child Abuse
Robbery
Burglary

The recommendations will be based on the following criteria:
1. Availability of witnesses.
2. I.D. of suspect.
3. Suspect information availability such as physical description or vehicle description.
4. The ability to trace stolen property (serial or owner applied numbers, unusual and/or
unique items.)
5. Physical evidence.
The deputy's supervisor will endorse or deny this recommendation.
III.

FOLLOW-UP INVESTIGATION
A. Follow-up investigation on misdemeanor cases shall be conducted by the patrol deputy
assigned to the original case except in the following circumstances:
1. Investigation requires travel out of county.
2. The investigation is of such a serious nature that any delay in investigation would hamper a
quick resolution.

FIELD OPS 7-04

2

PLACER COUNTY SHERIFF’S OFFICE
FIELD OPERATIONS
NO. 7-04
**Although many suspects reside outside Placer County, many times in misdemeanor cases, the
suspect can be sent a letter requesting contact with the investigating deputy. In many
instances, phone interviews can also be conducted. Face to face interviews are not always
necessary. (Suspect letters are not typically a patrol function, but it is acceptable for a Patrol
Deputy to send one if desired. If the Deputy chooses to do this they should notify Investigations
via email so the work is not duplicated.)
B. Investigations personnel will assist the deputy in procedures such as photo line-ups,
handwriting exemplars, search warrants, arrest warrants, etc.
C. Patrol deputies are encouraged to work felony cases such as spousal abuse, aggravated assaults,
burglary, grand theft, forgery, etc. The Deputy should notify Investigations via email they are
working the case so Investigations doesn’t duplicate the work.
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TITLE:

ADULT SEXUAL ASSAULT INVESTIGATION PROCEDURES

EFFECTIVE:

01/01/2020

POLICY:

The Adult Sexual Assault Investigation Policy is adopted to ensure uniform and
thorough investigation of these crimes.

I.

PURPOSE
The primary objective of the investigation is to determine the facts from all available
evidence, prevent further trauma to the victim, safeguard the community, and protect the
rights of all parties involved.

II.

PROCEDURE
A. RESPONDING DEPUTY(IES) ACTIONS
As part of the emergency response, the initial deputy(ies) should do the following:
1. Contact the victim as soon as possible to address safety concerns and summon
emergency medical assistance if needed.
2. Clearly explain to the victim the role of the responding deputy.
3. Evaluate the scene for people, vehicles, and/or objects involved as well as possible
threats.
4. Secure the crime scene to ensure evidence is not lost, changed, or contaminated.
5. Explain the need to protect evidence on the victim’s body and clothing.
6. Identify any potential witnesses, especially the first person the victim told about the
sexual assault (fresh complaint witness).
7. Determine if there are multiple crime scenes.
8. Confirm the suspect description and initiate a search for the suspect when
appropriate (broadcast description).
9. If the suspect is present, detain and remove from scene.
10. Relay all vital information to other responding deputies and supervisors, including
any possible language barriers.
11. Request assistance from detectives, crime scene investigators, crime laboratory
personnel, and prosecuting attorneys when appropriate.
12. Ask the victim about any circumstances indicating the use of alcohol or drugs to
facilitate the assault such as loss of memory, disorientation, severe illness,
hallucinations, or altered levels of consciousness.
13. Determine the time of the incident as soon as possible in order to make decisions
regarding the collection of urine and blood samples. This is especially critical when
the sexual assault may have been facilitated with drugs or alcohol.
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14. Explain the importance of this evidence to the victim and request cooperation. It
may be necessary to have a urine sample collected immediately.
15. Ask the victim if anyone should be called or notified, and then facilitate this contact.
16. Address any special needs of the victim Address any special needs of the victim.
17. Record specific observations of the crime scene, including the demeanor of the
victim and the suspect. Was the victim crying, shaking, or laughing? Did the victim
appear intoxicated?
18. Document any injuries and/or visual observations of the victim’s and/or the
suspect’s condition. Consider photographing and/or videotaping the injuries.
19. Ask if the victim has any questions
20. Identify and secure any potential surveillance recordings.
21. Arrange for a neighborhood canvass to be conducted. Limit the amount of
information provided to the neighbors to protect the victim’s privacy.
B. INITIAL VICTIM INTERVIEW
Prior to initiating the interview, the responding deputy should consider the following:
1. Sexual assault investigations typically include an initial and subsequent in-depth
interview with the victim.
2. The initial interview is intended to accomplish the following:
a. Determine whether a crime has occurred,
b. Determine whether a crime has occurred,
c. Identify any and all witnesses, suspect(s), evidence, and crime scene(s),
d. Determine who, what, where, when, how; and to evaluate the need for a
forensic examination.
3. When the interviewing deputy establishes a sexual assault has taken place that would
require prompt response from a Crimes Against Persons (CAP) detective, the CAP
supervisor or designee will be notified for additional investigative procedures to include
a SART exam or other immediate follow-up.
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TITLE:

CHILD SEXUAL ASSAULT INVESTIGATION PROCEDURE

EFFECTIVE:

01/01/2020

POLICY:

The Child Sexual Abuse Policy is adopted to ensure uniform and thorough investigation of
these crimes.

I.

PURPOSE
Guidelines for preliminary investigation of child sexual assault and child physical abuse cases.

II.

PROCEDURE
A. ARRIVAL AT SCENE
1. Interview the reporting party to determine the following:
a.
b.
c.
d.
e.

If a crime occurred.
How the reporting party got the information.
If the minor is still at risk of being accessed by the violator.
Determine if there other minors in the home who may be at risk
Complete the 11166PC form.

NOTE: In order to determine if a crime occurred or the risk to the victim or to others, it is sometimes
necessary to ask questions of the alleged victim. The initiating party should not obtain any further
details of the assault, and no more than necessary to collect the above information. If possible, this
information should be established through some party other than the victim, i.e., parent or other
responsible party reporting the crime. Any questioning of the victim should be kept at a bare
minimum. AVOID INTERVIEWING THE VICTIM IF POSSIBLE.
2. Collection of any evidence
a. Photographs of any visible injuries to victim.
b. Note and document condition of victim if questioned.
c. Photograph and document location of occurrence if determined.
3. Contact an on-call Child Abuse investigator for determination of when and where interview
will be conducted and necessity of medical examination.

FIELD OPS 7-06

1

PLACER COUNTY SHERIFF’S OFFICE
FIELD OPERATIONS
NO. 7-06

4. If it is established the child is at risk, or other children in the home are at risk, contact the
Child Protective Service Emergency Response worker to detain child.
NOTE: Any time a Placer County Sheriff's Deputy detains a child per 300 W&I, it must be included
in the crime title on the report face sheet. This applies even if the deputy is detaining at the request
of CPS.
B. FOLLOW-UP INVESTIGATION
1. The patrol deputy may assist in the follow-up investigation including the arrest of the
suspect and/or the preparation and service of search or arrest warrants.
2. A child interview specialist will conduct the in-depth interview with the child victim.
3. If it is determined that a medical examination is necessary, the exam will be conducted
through the Placer County SART program. The medical exam will be scheduled by the oncall investigator in conjunction with the SART coordinator.
4. If the parents of the victim intend to seek a separate medical examination of their child,
advise them that some internal examinations can compromise any potential SART findings
and the physician should first consult with the investigator assigned to the case or a Placer
County SART examiner.
C. PLACER COUNTY MULTI-DISCIPLINARY INTERVIEW CENTER
1. The purpose of the Multi-Disciplinary Interview Center is:
a. To provide a safe, child-friendly interview environment for the investigation of
suspected child sexual abuse cases.
b. To reduce the number of interview of children by law enforcement, child protective
services, and district attorneys.
c. To reduce the number of persons interviewing children.
d. To provide protection for and reduce the trauma to children.
e. To improve the quality and quantity of data obtained during the investigation.
f. To improve the fact finding process and ascertain the truth in alleged child sexual abuse
cases.
g. To promote and improve inter-agency cooperation and coordination among county
agencies and between criminal and dependency investigations.
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2. The Placer County Sheriff's Office has agreed, by signing a memorandum of understanding
with all involved agencies, to make available investigating officers to participate in the
PCMDIC Program, and when possible, provide personnel to be trained as interview
specialists for the PCMDIC Program.
3. It is the goal of the PCMDIC that only trained child interview specialists will conduct in-depth
interviews of child victims of sexual abuse, while working together with the responding
deputy on the case.
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TITLE:

DIGITAL PHOTO AND AUDIO EVIDENCE

EFFECTIVE:

01/01/2020

POLICY:

Digital photos and audio recordings taken for evidentiary purposes shall be handled in the
manner listed.

REFERENCES:

Placer County District Attorney’s Office Preservation of Digital Evidence
recommended policy; Placer County General Order OPER 25, “Digital Evidence Capture
Systems”

I.

PURPOSE
To provide the Field Operations Division of the Placer County Sheriff’s Office with guidelines
to follow in the preservation of digital photos and audio recordings. The standard “chain of
custody” of evidence may become more of an issue with digital evidence because of its
susceptibility to manipulation.

II.

BACKGROUND
Digital cameras provide photographic images that can be incorporated into reports, and also
stored and transmitted electronically. Digital audio provides a higher quality recording that can be
duplicated exactly with no degradation in sound quality.
The drawback is that digital data is subject to manipulation, and the changes can be virtually
impossible to detect. For this reason, care must be taken to preserve and authenticate digital
evidence from cameras and audio recorders so that the evidence may be successfully introduced
in court.

III.

PROCEDURE
A. Use the highest quality settings available on digital cameras and audio recorders.
B. Transfer images/audio without alteration to Recordable Compact Disk (CD-R) and document the
process and chain of custody in your report. Only CD-R or DVD-R type disks are suitable for
evidence storage.
C. Book the CD-R into evidence as evidence.
D. After verifying that the files have been successfully transferred, the original media may be reused.
E. When the District Attorney requests copies, forward the request to the Evidence Unit and they
will supply the copies to the requesting DDA.
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IV.

TRANSFERRING IMAGES TO CD-R
A. Create a data CD-R containing the images.
B. If a choice of formats is available, a common picture format like JPEG is preferable so that
proprietary software is not needed to view the images.
C. Create only one (1) copy of a CD-R for evidence.
D. Using a permanent felt-tip pen, make the CD-R with an identifier. This should include case
number and date as well as booking deputy’s initials.
E. Deputies can use the film/photo log available to list pictures. The log is located on the “T” drive
at t:/srf/evidence/photo log/film log.
F. Book the CD-R into evidence.

V.

TRANSFERRING AUDIO FILES TO CD-R
A. When using a digital audio recorder, be conscious of the time limitation on CD-R data disks,
which is about 70 minutes. A two-hour interview created as one file cannot be copies onto
multiple CD-Rs without the use of audio editing software. It might be easier to separate the
interview into one-hour segments during recording, stored in separate files or folders on the
recorder.
B. Create a CD-R containing the audio files.
C. If a choice of formats is available for saving a sound file, a common format such as a “.wav” files
is preferable to proprietary formats.
D. Create only one (1) copy of the CD-R for evidence.
E. Using a permanent felt-tip pen, mark the CD-R with an identifier. This should include case
number and date as well as booking deputy’s initials.
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TITLE:

FORMS APPLICATION LIST

REVISED:

01/01/2020

POLICY:

The Patrol Division will maintain a Forms Application Guidelines List to assist officers.

REFERENCES:

Forms Application List

I.

PURPOSE
The Forms Application Guidelines List is provided as a quick reference guide for patrol officers to
ensure accuracy and completeness of work product.

II.

PROCEDURE
Use the attached guidelines to ensure proper forms application.
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TITLE:

REPORT FORMS APPLICATION

EFFECTIVE:

01/01/2020

1. CRIME/INCIDENT FACE SHEET
For all crimes/incidents unless otherwise stated. Fill in all boxes possible. In the “Suspect” section
under the box listed ”ARRESTED”, check the YES box if you:
1) Arrest and take to jail;
2) Give them a PTA;
3) Give them a citation;
4) The suspect is a juvenile, and you fill out a Juvenile Referral.
ALL FOUR CONSTITUTE AN ARREST.
Felonies and sex crimes require a synopsis showing the elements of the crime written on the front.
The entire report from the beginning starts on a continuation page. Misdemeanor crimes may be
written in their entirety on the front of the face sheet if it fits. If more space is needed, then a
synopsis is written on the face sheet and the entire report is started on a continuation page. DO
NOT START A REPORT NARRATIVE ON THE FACE PAGE AND CONTINUE IT ON THE NEXT PAGE.
2. CONTROL DOCUMENT
A. Fill out for the following crimes:
• 220, 261, 261.5, 262, 264, 264.1, 265, 266, 266a-c, e, f, and j, 267, 269, 273a, 273d, 273.5,
285, 286, 288, 288a, 288.2, 288.3, 288.5, 288.7, 289, 422.6, 422.7, 422.75, 646.9, and 647.6
PC
B. List DOB, height, weight, etc., in the boxes on the FACE SHEET.
3. 11166 PC - SUSPECTED CHILD ABUSE REPORT
A. DEPUTIES ARE MANDATED REPORTERS so an 11166 PC form must be filled out for the following:
• 273.a, 273d, 273.5 PC (in cases where children have been subjected to repeat emotional
events),
• 288, 288a PC and 300 W&I (when child abuse/neglect is suspected).
• When an 11166 PC form is filled out, attach all four copies to the original report to go to
Records. Deputies will then contact CPS by phone, and provide the details to the CPS
representative.
4. PROPERTY LIST
A. Use this form or a continuation sheet to list stolen property. Stolen Property must be listed on
a separate sheet from the report.
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•
•

Records must release copies of the list of stolen property to insurance companies but they
may not release a copy of the report.
Turn in property list with the report. (Theft of gasoline does NOT need a property list page.
List it on the bottom of the face sheet.)

5. RECEIPT OF PROPERTY
A. To be used whenever property is taken and is to be returned to individual.
B. Exceptions:
• Search Warrants, where a list of property must be left at the place of search.
• Found Property, which is listed on a found property sheet and evidence log.
6. FOUND PROPERTY
• No face sheet is needed. The most current Found Property sheet is NCR. The changes on
the new forms are the statements that items under $100 are not to be booked unless the
owner of the item is obviously identifiable such as a driver’s license and the statement that
firearms will not be given to the finder.
• The white copy goes to records
• Yellow copy is given to the finder.
• A Property Record Sheet is required if property is booked into evidence.
7. DOMESTIC VIOLENCE REFERRAL
• The most current form has instructions/guidelines written on the back of the white copy to
assist deputies in collecting all pertinent information.
• Give yellow copy to victim.
• White copy goes with the report.
8. MEDICAL RELEASE
• Victim fills out when he/she is injured and will receive medical attention. This form should
also be completed at severe traffic accidents. Both copies go with report.’
9. MISSING PERSON REPORT FORM
• No face sheet needed.
10. AUTHORIZATION TO RELEASE JUVENILE DENTAL/X-RAYS
• Used on Missing Person Juveniles. Form goes with the missing person report to records.
11. EMERGENCY PROTECTIVE ORDER
• The white and goldenrod copies go to records.
• One copy (pink or yellow) goes to the victim, the other to the suspect.
• If suspect is in custody:
- One copy of the served EPO goes with the suspect’s jail file.
- A copy goes to dispatch at the end of the shift regardless of whether or not the suspect
is in jail.
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12. PROMISE TO APPEAR (PTA)
• For multiple fresh arrests (same or different courts), ONE PTA is used. Assign it to the court
of highest crime.
• For a combination of fresh arrest and warrant, separate PTAs are needed. (Separate the
warrants from the fresh arrests.)
• For multiple warrants in the same court, use one PTA.
• For multiple warrants in different courts, use a separate PTA for each court.
• For adult and juvenile PTAs on RETAINABLE offenses, FINGERPRINTS ARE NECESSARY.
Without them, DOJ will not enter the crime on the rap sheet. You may either take the adult
to jail to be booked and released or you may check the box on the PTA stating “BOOKING
REQUIRED”. A Judge will then order the individual to be booked.
13. ARREST BY PRIVATE PERSON
• Fill out on all citizen arrests.
• Both copies go with the report.
• Important to put the CASE NUMBER at the top.
14. JUVENILE REFERRAL
• Use when juvenile is arrested.
• If suspect is booked into Juvenile Hall, the white and yellow copies go with the report (the
yellow copy is referred to Investigations), all other copies stay at Juvenile Hall.
• If subject is not booked into Juvenile Hall, all copies go to Records.
• This form is also to be submitted when a case is to be filed against the juvenile.
• Juvenile Referrals are not needed for traffic violations.
15. CORONER’S FIELD REPORT
A. The front side of the page is used for coroner’s cases and the back side is used for noncoroner’s cases. No face sheet is needed. In cases of suspected homicide, an event number
is required for the coroner’s report and another one for the homicide-crime report.
B. P-1. IN LIEU OF SUBPOENA FOR INQUEST (Rev. 96)
To be used when Medical records, blood/urine samples, x-rays, etc. are needed in a
Coroner’s investigation.
16. CORONER’S RECEIPT
• Required in all coroners cases. Used for personal property of deceased to be returned to
the family, or “nothing taken” is written on the receipt.
• This is not used for evidence or medicine.
• Evidence goes on the Evidence Property Sheet.
• Prescription/legal medicine accompanies the decedent to the morgue and is written in the
log at the morgue.
• Illegal drugs are booked into Evidence.
• The receipt goes on top of the Coroner’s report.
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17. 72 HOUR DETENTION 5150
This requires a Face Sheet. The designated mental health facility will need the original copy of this
detention form. A copy of this form goes with report to records.
18. 5150 CONFISCATION OF FIREARMS
• All copies go with report to Records.
• Electronically note on the Evidence Division’s software program in the description box that
this form (8102) was completed.
• Also attached to the 8102 is a declaration (Blue Form) that the confiscating officer must fill
out for the District Attorney’s office. These forms go with the original report to Records.
19. CITATION (TRAFFIC TICKET)
• Used for all infractions/PCC Codes/Citable Misdemeanors
• The 647f PC is a direct file and goes to the designated department in the courts.
• All other CVC charges go to the appropriate Traffic Court.
• For 647f PC (that will not be 849b PC) leave the yellow copies with the jail paperwork. The
original (white copy) and hard copy goes with the original report to records.
• At the top of the citation check whether it is a Misdemeanor, and if it is Traffic or Non Traffic.
• If the cite is for a traffic infraction, check the “Traffic” box.
• Write the case # on top of the citation.
• The boxes saying “C.V.” and “H.M.” with vehicle codes are for Commercial Vehicle and
HazMat incidents.
• Juvenile infractions are assigned to the Placer County Juvenile Probation Department.
Check the appropriate box.
• Juvenile traffic misdemeanors, check the “Juvenile - To Be Notified” box.
• Records will forward to Juvenile Probation or appropriate court if juvenile resides in another
county.
• No Juvenile Referral is needed.
• When you cite a juvenile, a description of the minor is needed. Date of Birth must be noted
on ALL CITES. PROBATION CANNOT PROCESS WITHOUT DOB.
• 4000(A)(1) CVC: If the driver is present, complete the citation as usual. If the driver is NOT
present:
- Use the Registered Owners (R/O) information as the person to be cited. There is no
need to write the R/O information twice. You may write “See R/O” or write “Parked”
in the top portion of the Citation, but be sure to put the R/O information on the citation.
- Write “parked” in the signature block, and
- Assign a court date as usual.
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For the following charges a face sheet is not needed. This citation acts as the face sheet only if A
CONTINUATION PAGE IS ATTACHED STATING APPROPRIATE DETAILS OF THE INCIDENT, INCLUDING
PROBABLE CAUSE FOR THE STOP.
23103 CVC, 23109 CVC, 2800.1 CVC, 4462.5 CVC, ALL 14601s CVC, 12951(b) CVC, 23222(b) CVC.
•
•
•
•

If the person remains in custody (i.e., not your request to book and release), the white copy
goes with jail paperwork.
If the person is to be released, the white copy goes with the report.
PUT ALL CHARGES ON ONE CITATION regardless of the court they go to. Send it to the court
of the heaviest charge. Lesser charges will be handled at the same time. This only applies
if the above listed charges are the most serious.
It is important to ALWAYS include subsections on all codes when completing citations, if not
the Records Division or District Attorney’s Office will send it back for
corrections/amendments.

20. AMENDED CITATION
PUT THE NAME AND ADDRESS OF THE SUBJECT WHO GOT THE TICKET in the box so the amendment
can be mailed to him/her.
Put the case number somewhere on it. All copies go to Records.
21. WARNING CITATION (Be sure to write the word “WARNING” on the citation)
Treated like a regular citation. Needs a case number. No report needed. This goes to Records.
22. PARKING-REGISTRATION VIOLATIONS
• The hard copy stays with the vehicle.
• The white and green copies go to records.
• No case number or report needed. 4000(A) CVC is no longer written on a parking ticket. It
must be written on a Traffic Citation (refer to Citation).
23. CHP 180 REPORT
On 10851 CVC a face page is needed in addition to the CHP 180 form, but no STAT sheet is used. On
a 10851 recovery, a new face page is not needed, just use the CHP 180 Form for the recovery.
• No Stat sheet is used on recovery.
• If the recovery is of a Placer County Sheriff's Office case, put the original case number in the
file number box of 10851 CVC.
• Above the file number, list the FCN# given by dispatch.
• Be sure to list the VALUE of the vehicle.
24. DUI INVESTIGATION REPORT (Rev. 03/94)
This IS the face sheet on DUI investigations.
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25. DS367 DMV OFFICER’S STATEMENT
This form consolidates the Officer’s Statement and the Admin Per Se (DS360 & DS360A) forms.
MAKE SURE TO GET THUMB PRINT ON THIS REPORT or if another finger is printed, specify which
finger. DUI report needs to be filled out along with this DS367 form.
To be used on the following DUI arrests:
• Where the subject is under the influence of drugs or alcohol and refuses to or fails to complete
the chemical test. OR
• Where the subject is under the influence of alcohol and blows a .08 or higher. OR
•

Where you have reasonable cause to believe the subject is under the influence of alcohol with
a blood alcohol level of .08 or higher and the subject has completed a urine or blood test.

NOTE: If the subject is under the influence of drugs only, and does not refuse the test, the deputy
may not take the subject’s license.
This new form is made up of four pages. The first page (front and back) is the “officer statement”
portion of the form. The last three pages, which are NCR, are the “admin per se” portions. When
writing on the reverse side of the top page, be sure you are not writing on the NCR pages.
DS 360 and DS 360A (ADMIN PER SE) FORM HAVE BEEN DISCONTINUED.
INCORPORATED INTO THE NEW DS367 AND DS367M FORMS.

THEY ARE NOW

26. DS367M OFFICER’S STATEMENT (UNDER 21)
Used when driver (under 21) is arrested/detained, and the officer believes the individual was driving
with alcohol present in his/her blood. The chemical refusal sections or PAS test, chemical test and
drug test are located on the reverse side of the Officer’s Statement (first page). Be careful not to
write on the NCR pages when filling out the reverse side of the top page.
27. DRUG INFLUENCE EVALUATION
Use as a face sheet. If subject refuses to provide a chemical test, a blood draw warrant must be
written prior to any sample being taken.
28. VERBAL NOTICE BY PEACE OFFICER, DL 310
No case number needed. Deputy takes license, subject signs notice. The new forms are NCR. The
white and canary copies go to Records who will send to DMV and the pink copy goes to the driver.
29. NOTICE OF RE-EXAMINATION
Used for person who cannot / should not drive. The most current form is DL427 (rev. 6/95) NCR
three copies (white, canary and pink).
At the top, check whether this is a PRIORITY re-examination or a routine request for re-examination.
PRIORITY means that the individual has a medical condition (physical or mental) that needs
FIELD OPS 8-01.1
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immediate attention from DMV. If you issue a PRIORITY, MAKE SURE THE SUBJECT SIGNS IN THE
BOX, give the pink copy to the driver. If you think the subject should be re-examined but does not
pose a major threat on the highway, then check the other box, NO NEED TO GIVE THE PINK COPY
TO PERSON. DMV will send them a notice to be re-examined.
The incident details may be written in the space provided on the notice and on a Continuation sheet
if needed. If you issue a citation, write in the cite number and violation. Records will send a copy
of your cite or incident report to DMV. You do not need to cite the subject in order to give this
notice.
30. (ORANGE) VEHICLE ABATEMENT STICKER
Fill out both top and bottom. Top goes with the Service Report WITH A 10-28 ATTACHED. The
bottom is put on the vehicle.
31. TRAFFIC COLLISION REPORT
For injury accidents or when involved vehicle is no longer drive able. No face page is needed. For
violations committed (not in officer’s presence) by at-fault party, citation may only be issued by
officers who have completed Basic Traffic Accident School.
32. TRAFFIC COLLISION REPORT - PROPERTY DAMAGE ONLY
No face page needed. For violations committed (not in officer’s presence) by at-fault party, citation
may only be issued by officers who have completed Basic Traffic Accident School.
JAIL PAPERWORK
33. ARREST REPORT
Be sure to fill out the following:
•
•
•
•
•

Arresting officer’s name, arrest date, arrest time
Additional info. (I.e. VIOLENT, MENTAL, SEX OFFENDER, SUICIDAL, ETC.)
Arrestee/Suspect address, sex, race, age, DOB, height, weight, hair, eye, marks/scars.
PROBABLE CAUSE statement - be sure to list ALL the ELEMENTS of EACH CRIME.
The white and yellow copies stay with the jail, the pink copy goes with the report.

THIS ARREST REPORT FORM MAY BE USED AS THE FACE SHEET FOR 647F AND WARRANT ARREST ONLY.
DEPUTY MUST XEROX A COPY OF THE ORIGINAL COPY OF THE ARREST REPORT TO GO TO RECORDS. If
you do not make a copy for records, you must do a Crime Face Sheet on 647f. (The pink copy of the
Arrest Report is not legible enough for use as the face page, and submit a white photocopy if the pink
is not legible.)
34. ARREST DISPOSITION (Rev. 10/03)
The arresting officer fills this form out, not the jail or records staff. Use on ALL RETAINABLE
CHARGES, BOTH WARRANT AND FRESH ARREST. Use a separate Dispo form for EACH PLACER
COUNTY WARRANT and another one for fresh charges. You may list up to four fresh charges and
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one OUT OF COUNTY WARRANT on one form. On an IN COUNTY WARRANT list all the retainable
charges. If there are more than four, then list the major charges. In the OUT OF COUNTY WARRANT,
just list the major charges in the box provided.
23152a & b CVC, 14601.1 CVC, 647f and 647ff PC and 11357(b) H&S are NOT retainable and do not
require a Disposition form. In the “arresting agency” box, write out PLACER CO. SHERIFF, not PCSO.
On Warrant arrests, leave the Dispo form at the jail. On fresh arrests, the Dispo form goes with the
report to records.
35. 647F NON ELIGIBILITY FOR DETOX
Arresting officer fills out whenever Detox refuses a 647f or subject is not eligible for Detox. #1 box
is checked only if subject is under the influence of a DRUG or a DRUG AND ALCOHOL. Write a brief
synopsis of why Detox would not accept the subject. The arresting officer signs the bottom of the
page, not the jail personnel.
36. 849B DETENTION CERTIFICATE
The arresting officer fills out and SIGNS. Both copies stay with jail paperwork.
37. “WARNING” RELEASE NOTIFICATION
Used whenever a victim needs to be notified of the release of a prisoner. Paperwork stays with the
jail.
39. BLOOD/URINE SUBMISSION
11550 H&S
Use a Valley Toxicology envelope/container provided at AMJ and SPJ. Fill out front side of envelope
making sure the chain of custody is completed. Book into Evidence using Revolution. Apply the
barcode label to the back of the envelope.
23152 VC
Using a DOJ kit provided at AJM and SPJ, discard the DOJ box. Fill out the front of the envelope making
sure the chain of custody is completed. Book into Evidence using Revolution. Apply the barcode label
to the back of the envelope.
288(a) PC or other violent crime (may be in conjunction with SART kit)
Package separately from SART Kit. Using a DOJ kit provided at AJM and SPJ, discard the DOJ box. Fill
out the front of the envelope making sure the chain of custody is completed. Book into Evidence using
Revolution. Apply the barcode label to the back of the envelope.
COURT JURISDICTIONS
TRAFFIC COURTS - For Infractions the designated department at the Santucci Justice Center, Roseville
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COURT JURISDICTIONS (TAHOE)
DEPUTY DISCRETION- infraction, misdemeanor, or felony violations may be assigned to either Tahoe Court
jurisdiction, or the Santucci Justice Center (Roseville) Court jurisdiction based on the defendants resident
address, and at the discretion of the citing/charging deputy.
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5150 WI

21652 BP

PARKING VIOLATIONS

TRAF-PROPERTY DAMAG

TRAFFIC ACCIDENT

VEHICLE ABATEMENT

23152a&b CVC DUI

23110(a) CVC

23109 CVC

23103 CVC

14601.2 CVC

14601.1 CVC

14601 CVC

12500a CVC

10851 CVC RECOVERY

10851 CVC

4462.5 FALSE TABS

2800.1 CVC EVADING

31 CVC FALSE INFO

NON CORONER

CORONER'S CASE

MISSING PERSON

FOUND PROPERTY

GASOLINE THEFT

601/602 WI

300 WI

647ff PC

647f PC

487/488 PC

459 PC

288 PC

273.5 PC

273d PC

261 PC

242 PC

FORMS:
NN 849b PC
OO WARNING RELEASE
PP DMV BLOOD/URINE (11/91)
TRAFFIC:
W PARKING/REG VIOLATIONS
X CHP 180 REPORT (2/99)
AA DUI INVESTIGATION REPORT (3/94)
BB OFFICER'S STATEMENT DS367 (11/04)
CC OFFCR STMNT UNDER 21 DS367M
DD DRUG INFLUENCE EVALUATION
EE VERBAL NOTICE BY PEACE OFF.

240/242 PC

FOOTNOTES

FORMS APPLICATION LIST

O
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O
X
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O
X
X
X

O

FF NOTICE OF RE-EXAMNATION
GG VEHICLE ABATEMENT STICKER
HH TRAFFIC COLLISION (2/92)
II
TRAFFIC COL - PROP DAMAGE (11-88)
NARRATIVE SUPPLEMENT

X = NEED
O = MAY NEED, DEPENDING CIRCUMSTANCES

X
X
X
X O
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TITLE:

REPORT DEADLINES

EFFECTIVE:

01/01/2020

POLICY:

All crime and incident reports will be written and submitted in a timely manner.

I.

PURPOSE
The purpose of this policy is to outline the procedure for turning in reports in a timely manner that is
necessary to provide prompt follow-up, press releases, computer entry, and general efficiency.

II.

PROCEDURE
It will be the responsibility of the field supervisors (sergeants) to see that the reports are turned in, in
a timely manner.
The majority of the reports should be turned in the same day. If a deputy, for example, is extremely
busy, the sergeant may move another deputy into his or her beat to assure these reports are written
expeditiously. All deputies are expected to write the report immediately after clearance from the call
unless dispatched to another call, but in any case, at the first opportunity.
If, for some reason, the deputy cannot turn in the report on the same day, it must be cleared by the
sergeant or the watch commander. Without exception, all reports will be turned in before the deputy
goes on days off.
A. Reports that need to be turned in at the end of the watch without fail:
1. All in custody reports.
2. All major felonies: 664/187's, 207's, 211's, 245's, 273.5 P.C.'s
3. Any report that has a suspect listed and immediate follow-up is required.
4. All missing person or runaway reports.
5. Any coroner's case.
6. All reports that should be deemed newsworthy or controversial.
Sergeants will take appropriate steps to ensure reports are turned in on time.
Reports shall be prepared as follows:
• Original reports are printed on white paper.
• Reports going to investigations should be printed on yellow paper with copies of pertinent
documents on white paper.
• Yellow copies should be stapled together.
• Make a pink copy of the face page of the every report.
• Paperclip all papers together and turn into the appropriate report box (i.e. In custody box,
dayshift box, swingshift box, or midshift box).
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TITLE:

TRAFFIC ACCIDENT REPORTING AND INVESTIGATION POLICY

EFFECTIVE:

01/01/2020

POLICY:

The purpose of this policy is to define the difference between a traffic accident report and
a traffic accident investigation, describe the information needed to meet the statewide
integrated traffic records system's needs as mandated by law, using the Collision
Investigation Manual (CIM) provided by the California Highway Patrol, and to inform
deputies of their responsibilities upon arrival at a traffic accident scene. Additionally, this
policy will outline the requirements of when to call out the Critical Accident Responders
(CAR team).

REFERENCES:

Field Operations Policy 5-09, California Highway Patrol – Collision Investigation Manual

I.

The Sheriff's Office, as a contracting agency to provide municipal services to an incorporated entity,
is mandated under California Vehicle Code section 20008 to investigate and report the findings to
the California Highway Patrol for traffic accidents which occur within the jurisdiction of the
municipality. The Sheriff's Office will use the CIM as a guide to report traffic accidents as outlined
in this policy.
In order to simplify the understanding of traffic accidents, they will be classified in three types of
reports. A brief description of each class is as follows:

II.

•

INVESTIGATION
1. All injury traffic accidents, excluding "complaint of pain."

•

REPORT
1. Property damage only accident involving three or more vehicles or where a complaint will
be filed.

•

PROPERTY DAMAGE ONLY (PDO)
1. Property damage only accidents involving no more than two vehicles, and
2. When no complaint will be filed.

In determining which class of accident the deputy will be investigating, they will use the following
definitions of each:
A. INVESTIGATION
This type of traffic collision will be a full INVESTIGATION with documentation when one or more
of the following conditions apply:
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1. A motor vehicle accident results in the death of a person on or off a highway.
2. A motor vehicle accident results in personal injury excluding "complaint of pain." (Injuries
defined in the CIM under chapter 2 subsection aa).
3. As deemed necessary by the investigating deputy or supervisor to include additional
evidence/information for misdemeanor or felony prosecution.
4. The collision is a school bus accident without children aboard. If at least one child is on the
bus, the California Highway Patrol shall be notified to take the report. A copy of any PCSO
report is to be forwarded to the local CHP office.
5. An involved party is in violation of the hit and run provisions of Vehicle Code Section
20002(a) or (b) on or off the highway and sufficient information is available to warrant
follow-up.
6. A sheriff's vehicle is involved in the collision. The jurisdiction where the collision occurred
will be requested to handle the investigation.
B. INVESTIGATION FORMAT
This type of collision investigation will be reported, using the CHP 555 (check box pages) and
556 forms (narrative). The 555 will be completed as outlined in the CIM and include a sketch,
"factual diagram," and/or "evidence diagram." Photographs of the scene, vehicle damage, and
any evidence will be taken for all INVESTIGATION accidents. The 556 (narrative) should include
the information as outlined in Chapter 7 subsection 12 of the CIM.
III.

REPORT
A. This type of traffic collision will be a REPORT with less documentation than an INVESTIGATION
accident when one or more of the following conditions apply:
1. A motor vehicle non-traffic (off highway) collision involves an injury, unless a supervisor
determines that the collision should be documented as an INVESTIGATION.
2. Any “Complaint of Injury” accidents.
3. A collision involves a "late reported" injury, unless the supervisor determines that the
collision should be documented as an INVESTIGATION. Excludes fatal injuries.
4. Any property damage only traffic accident involving three or more vehicles.
5. All non-injury DUI accidents. (PCSO DUI investigation report must be completed by the
arresting officer and accompany the accident report, using the same report number.)
6. All traffic accidents where a complaint will be filed for a violation of the vehicle code.
7. Any PDO accident deemed necessary by the investigating deputy.
B. REPORT FORMAT
This type of traffic accident report will be reported, using the CHP 555 (check box pages) and
556 forms (narrative). The 555 will be completed as outlined in the CIM and include a sketch.
A "factual diagram" and/or "evidence diagram" is not required with a Report Only traffic
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accident. Photographs may be taken if deemed necessary by the investigating deputy or his/her
supervisor. The 556 (narrative) will include the information as outlined in the CIM.
IV.

PROPERTY DAMAMGE ONLY (PDO)
A. This type of traffic accident will be documented when one or more of the following conditions
apply:
1. A collision involving no more than two vehicles when there is property damage only
(includes tow away).
2. Any "late reported" collision involving no more than two vehicles.
3. A collision involves damage to private property and the driver is unable to notify the
property owner in compliance with CVC Section 20002(a), but notifies this Department
without unnecessary delay.
4. A citizen insists that a collision be documented, which is not otherwise included within the
categories of an Investigation or Report accident, such as a "private property" collision
involving property damage only.
B.

PDO FORMAT
The PDO traffic accident report may be reported, using the CHP 555-03 (PDO form). The
555-03 will be completed as outlined in the CIM. If the SPECIAL CONDITIONS box contains
"Late Report" or "Private Property" on a CHP 555-03, then only a brief narrative is needed.
Other reports using a CHP 555-03 will include a very brief narrative including the
information as outlined in the CIM. If enough information is available, a sketch on page one
should be completed for all PDO reports.

V.

REPORT REQUIREMENTS
A. TIME LIMITS
All accident reports will be turned in to the Traffic Sergeant, or their designee, within seven days
of the collision. A supervisor must grant prior approval of all overtime before it is worked. The
Traffic Sergeant may allow a Deputy to complete a “preliminary report” as outlined in the C.I.M.
if extenuating circumstances permit, thus extending the 7day rule.
B. APPROVAL
All accident investigations/reports will be approved by the Traffic Sergeant or his designee. All
approving personnel must have completed the basic accident investigation course.
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VI.

INITIATING THE CAR TEAM
A. With the approval of either a sergeant or watch commander, a deputy who has arrived at the
scene of a traffic collision may activate the CAR team within the guidelines of the CRITICAL
ACCIDENT RESPONDERS policy (Field Ops Policy 5-9). Guidelines for calling out one or more CAR
team members should include:
1. Fatal or major injuries which are life threatening and which could turn the investigation into
a "fatal" investigation.
2. Severe injury accidents involving three or more vehicles.
3. Auto versus pedestrian with "Severe or potential Fatal" injuries.
4. "Intentional" acts where the documentation/evidence is needed for the incorporation of a
crime report.
5. ANY investigation that the deputy feels is beyond their scope of training or expertise, the
deputy should immediately notify their supervisor. If the supervisor approves, the CAR
team may be called out if other arrangements cannot be made.
6. ANY investigation where the supervisor feels the CAR team could assist in the investigation
or if the supervisor needs a CAR team member to assume an investigation.
Field Operations Policy 5-9 is used for initiating the CAR team and it should be followed. All CAR
team responses must be authorized by a supervisor. The above is a "guide" for deputies, the
CAR team call-out policy gives specific answers to supervisors. Patrol deputies should be able
to provide assistance with the investigation (statements, photographs, booking evidence, etc.)
as deemed necessary by the CAR supervisor or lead investigator.

VII.

INVESTIGATION NARRATIVE FORMAT Reference CIM
A. FACTS
(Do not enter opinions in the Facts Section. Omit sections not applicable.)
1. Notification
a. Type and time of call, response location and arrival time.
b. Statement that speeds and measurements are approximate and how obtained; i.e., rola-tape, pacing, etc.
2. Scene Description
a. Road alignment, surface, etc.
b. Fixed or other objects.
c. Type(s) of traffic controls.
3. Parties
a. Party's name, how identified, and how determined as the driver.
b. Location of vehicle.
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c. Observed mechanical defects.
Repeat sequence for all parties
4. Physical Evidence
a. Type of skid mark, location, length.
b. Debris and vehicle parts.
c. Other physical evidence.
1) Unless described in Legend Type Factual Diagram.
d. Disposition of evidence collected.
5. Hit and Run
a. Description of suspect vehicle, party, clothing.
b. Who can identify suspect and place him/her behind the wheel at the scene.
6. Hazardous Materials.
a. Trade and chemical names.
b. Presence/absence of placards, labels, shipping papers.
c. Type of packaging.
d. Cleanup contractor, methodology, and disposition of waste material.
7. Other Factual Information
a. Driver license restrictions, party's physical defects, etc.
B. STATEMENTS
a. Need not be verbatim, but should record pertinent substance of statement eliminating
unnecessary detail.
i. Identify parties and witnesses by number and last name.
ii. If statement is obtained by question and answer technique, include both
question and answer.
iii. When written statements obtained, "Statement attached" is sufficient.
iv. Statement need not repeat previous statements.
v. If no statement obtained, so state.
vi. If not previously noted, indicate location of witness at time of observance.
C. OPINIONS AND CONCLUSIONS
a. Summary
i. Opinion of how the collision occurred based on physical evidence, statements,
etc.
ii. Should be a complete description of how collision occurred.
b. Area of Impact (AOI)
i. State how AOI was determined; i.e., physical evidence, statements, etc.
ii. Locate AOI with a minimum of two measurements.
iii. If more than one AOI, repeat b.i. and b.ii. for each.
c. Intoxication Narrative
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i.
ii.
iii.
iv.
d. Cause
i.

Party's actions
FSTs given
How the erratic driving and intoxication were proven.
Location, description, disposition, and who discovered alcohol/drug.
Record who was at fault and how fault was determined by Primary Collision
Factor (PCF).

D. RECOMMENDATIONS
a. Note any follow-up action needed.
b. In felony cases, include how the act or neglect was the proximate cause of the injury.
c. Include if requesting prosecution or the district attorney's review.
d. If no recommendations, state "none."
E. COLLISION SKETCH AND FACTUAL DIAGRAM
a. Sketch
i. Represents the officer's opinion of how collision occurred. NOTE: All CHP
collision documentation shall include a sketch.
b. Factual Diagram
i. Represents the scene as the officer found it. Required on investigations.
VIII.

REPORT NARRATIVE FORMAT
A. Notification
1. Type and time of call, response location and arrival time.
2. Statement that speeds and measurements are approximate and how obtained; i.e.,
roll-a-tape, pacing, etc.
B. Statements
a. Identify Parties and Witnesses by number and last name.
b. Statements should be taken from all involved parties, witnesses and passengers.
c. The location of the witness/passenger at the time of the collision should be recorded.
d. The substance of the statement should be recorded and eliminate unnecessary detail
or speculation.
e. Statements taken at a location other than the scene shall include date, time, and
location where the statement was taken.
C. Summary
1. Time sequential summary of what took place. That should include the following:
a. Vehicle lane
b. Direction of travel
c. Speed, etc.
2. Driver's actions, defective equipment, etc.
3. HBD (Had been drinking) information.
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D. Area of Impact and how determined.
a. Each AOI shall be located by using at least two measurements.
E. Cause
1. Record who was at fault and how fault was determined by PCF.
IX.

FILING OF COMPLAINTS AND REPORT REVIEWS
A. Prosecution
a. Prosecution shall be based upon a thorough investigation with adequate evidence to
report all the necessary elements of an offense.
B. Authority
a. Officers issuing complaint must have fulfilled the training requirements of 40600 CVC,
Basic Accident Investigation.
C. Procedures
a. The following procedure for filing of complaints shall be adhered to:
i. Misdemeanor complaints shall be filed directly with the District Attorney's
office in citation form (report attached to citation). Citation to be completed
the same as an infractions citation.
1. A separate case number shall be issued for any criminal complaint
arising from a collision.
ii. Infraction complaint shall be filed with the court of jurisdiction. A traffic
citation for the violator and labeled "complaint" in the violator signature box
shall accompany the report. The court and violator's copies shall be the only
citation copies sent.
This procedure shall not preclude an officer from issuing a citation or arresting for a violation in
his/her presence.
D. All reports shall be forwarded to the Traffic Sergeant, or their designee, for approval. The Traffic
Sergeant, or their designee, will check for content and necessary elements for prosecution.
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TITLE:

INVESTIGATION UNIT - PHONES/ E-MAIL/ RADIO/ FLEX WORK HOURS/ STATUS BOARD/
BRIEFING/ LEAVES/ PAGERS WORN

EFFECTIVE:

01/01/2020

POLICY:

The following policy is to advise investigative personnel in the Sheriff’s Office expectations
regarding the listed areas.

GENERAL INFORMATION:
A.

DESK PHONES
The Department has installed a Voice Mail (VM) system and each member of investigation has this
capability on their desk phones. Each member is expected to use the appropriate features of the
VM system. Routine forwarding of phones to the clerical staff is discouraged absent unusual
circumstances. The VM system is to be used when you are away from your desk or out of the office.

B.

CELLULAR TELEPHONES
If assigned, these items must be available and accessible.

C.

E-MAIL
The E-Mail system is used for inter- and intra-departmental communication. Members are expected
to routinely and regularly check for E-mail messages.

D.

RADIO
If a member’s vehicle is equipped with a 2-way radio, they will advise dispatch of their status (10-8,
10-7, 10-20, etc.) If on call, members are encouraged to inform dispatch of their location and phone
number where they can be contacted.

E.

FLEX WORK HOURS
If it is necessary for a member to adjust their work hours earlier or later than scheduled, they will
inform their supervisor. These adjusted hours should be relayed to the investigation clerical staff
so that the staff status board can be updated.

F.

STATUS BOARD
When members are out of the building, they are required to update the staff status board in the
investigation clerical office.
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G.

LEAVES
If a member calls in sick, they are to advise their unit supervisor or the Investigations Lieutenant as
to how long they expect to be off sick (if this is possible). Each subsequent sick day off requires that
supervisor notification. If a member has appointments or pending business that needs immediate
attention, they should advise their supervisor so that the work can be reassigned or appointments
canceled.
Permission to take compensatory time off (CTO), vacation or “other” time must be prearranged and
approved by the unit supervisor.
Supervisors Duty: The supervisor is responsible to review the member’s time sheet to see that the
leave is accurately recorded.
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Investigation Division personnel are required to keep crime reports on active cases up to date. Notes and
dictation on these cases will be as current as is feasible. Of particular importance is the timely case
clearance. All personnel must be familiar with the Department of Justice standard for case clearance. When
a case is cleared, the copies of the report must reflect this.
Of crucial importance is the sharing of information with the Patrol Division. You are encouraged to share,
whenever possible, information with Patrol. Under no circumstances will information, which has a direct
bearing on officer safety, be disregarded or not shared. This will have both the highest priority and be the
first consideration with every item of information this Division receives. Along with this, it will be the
responsibility of each officer to make timely cancellations when appropriate.
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POLICY:

To provide guidelines relating to the use of County owned/leased vehicles.

REFERENCES:

Placer County Administrative Rules, Chapter 3, Sections 3.1 to 3.4.

GENERAL INFORMATION:
I.

The use of County vehicles is governed by Placer County Administrative Rules, Chapter 3, Sections
3.1 to 3.4.
1. Vehicle assignments are to be considered temporary. Changes and adjustments may be made
from time to time as the operational needs of the Department dictate.
2. Those members who have been assigned a Department vehicle because of their on-call status
or other operational need shall do the following:
• Ensure that the vehicle can respond to call-outs.
• When parked overnight at a location other than the Sheriff’s Office, the vehicle should be
parked off the street if possible and the vehicle shall be locked.
• The vehicle is not to be used for personal purposes.
3. Personal equipment may be kept in an assigned vehicle. However, County owned equipment
that could be used by other Department members will be stored to allow access and use by said
members. If there is a demonstrable need to maintain the County equipment in a particular
vehicle, permission can be granted by the unit supervisor.
4. Duplicate vehicle keys will be maintained by the unit supervisors. When the member is absent
one week or longer, the vehicle is to be left at the Sheriff’s Office and the keys are to be given
to the unit supervisor.
5. Vehicle keys for all unassigned vehicles will be kept in the appropriate electronic key box.
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