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Mission Statement 

To provide courteous, timely, and professional recording, clerk and elections services to the citizens, businesses and 
public agencies of the County with the utmost integrity, transparency, consistency, fairness, legal compliance and 
cost-effectiveness, using both the trained and committed staff of the Clerk-Recorder-Elections Office and technology 
to advance operations.

CLERK - RECORDER / ELECTIONS 

ADMINISTEREDBY:

Recommended
Budget

YOY %
Change

GENERAL FUND
Clerk Recorder Admin/Overhead 120,685 171,188 145,187
Clerk Services 1,102,481 1,742,455 1,596,957 1,576,843
Elections 3,994,862 4,672,720 4,711,102 4,670,872
Recorder 2,845,177 4,317,155 4,684,307 4,279,534

22300 County Clerk Recorder 8,063,205 10,732,330 11,163,554 10,672,436 0.56%
TOTAL ALL FUNDS 8,063,205 10,732,330 11,163,554 10,672,436 0.56%

FUNDEDPOSITIONS
100 22300 County Clerk Recorder 51 51 51 51
TOTAL FUNDEDPOSITIONS 51 51 51 51 0.00%
TOTAL ALLOCATED POSITIONS 65 65 65 65 0.00%
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22300 – COUNTY CLERK-RECORDER / ELECTIONS 
Administration and Financial System 

Purpose:  Recorder – Provides direct services to the public that facilitate business and personal transactions through 
recording and maintenance of real property transactions and accepts applications for new passports on behalf of the 
U.S. Department of State. Clerk – Delivers quality customer service by issuing maps, vital record copies (e.g. birth 
and death certificates), marriage licenses,  performing civil wedding ceremonies, filing fictitious business name 
statements as well as other professional registrations, and providing permanent filmed and imaged records for all 
recorded and filed documents. Elections – Promotes high levels of civic involvement by registering eligible voters, 
encouraging informed voter and candidate participation, conducting timely, legally compliant, transparent and 
accurate federal, state, county, municipal, school district and special district elections and related services for the 
county’s citizens, candidates and public officials. 

FY 2018-19 Highlights: Clerk-Recorder – The office continues to increase electronic recording of land-related 
documents and to serve the public through existing Clerk and Recorder programs.  Elections – The November 2018 
Statewide General is expected to have significant public interest with the incumbent Governor termed out and unable 
to re-run for office.  Voter participation is likely to exceed the 2014 Gubernatorial General Election. 
   
Proposed Budget Major Adjustment(s):   

 Decrease in Salaries and Benefits of $41,001 due to position changes. 
 Increase in Intangible Assets of $700,000 for new automated recording system. 
 Increase in Equipment of $120,000 for Kodak Archive Writer replacement ($65,000), large format map 

scanner replacement ($15,000) and document scanner replacement ($40,000). 
 Increase in Real Property Transfer Tax revenue of $1.0 million to reflect the current trend of tax collected. 

PBB PROGRAMS – CLERK-RECORDER / ELECTIONS 

Recorder  
Real Property Land Records – Provides for the recordation, preservation and continuity of permanent 
records. Passport Acceptance Agent – Serves as an authorized passport acceptance agent and accepts 
applications for new passports on behalf of the U.S. Department of State. 

Program Cost:  $4,279,534 

Clerk Services 
Vital Records – Repository for birth, death and marriage vital records. Marriages – Issues marriage licenses, 
performs civil marriage ceremonies, and deputizes members of the public to perform civil marriage 
ceremonies. Filings / Registrations – Accepts documents for filing and public information / viewing, 
including environmental impact reports, fictitious business name statements and various bonds and 
certifications.

Program Cost:  $1,576,843 

Elections 
Elections – Conducts federal, state and local elections for Placer County. Voter Registration – Registers 
voters and maintains the voter registration database. Voter Outreach – Ensures that all eligible Placer 
County voters have the opportunity to cast their ballots on Election Day. Candidate Services – Delivers 
election services to candidates, officeholders and to various special districts and school districts throughout 
the County. Campaign Disclosure Documents and Statements of Economic Interest Filing Officer – 
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Performs filing officer duties related to campaign disclosure documents and Statements of Economic Interest 
(Form 700) forms.

Program Cost:  $4,670,872 
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