MEMORANDUM
OFFICE OF THE
AUDITOR-CONTROLLER
COUNTY OF PLACER

TO: Honorable Board of Supervisaors

FROM: Katherine J. Martinis, Auditor-Controller
DATE: February 15, 2008

SUBJECT: Fixed Assets Annual Inventory Exceptions

ACTION RUQUESTED

[1 15 requested that your Board approve the attached rezelution to remove flixed assets
from the County’s [inancial records,

FISCAL IMPACT

There is no fiscal impact resulting from this action.

BACKGROUND

Per the requirements of Government Code Section 24031, all County departments have
filed the annual inventory of fixed assets with the Auditor-Controller’s Office.

The Auditor-Controller is responsible for maintaining the countywide inventory. Assels
thar cannol be located by departments may only be removed from the inventory upon
Board approval. Audached 1s a list of Hixed assets proposed [or removal. Also enclosed
are memos from the depariment(s) requesting relief of accountability,
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BEFORE THE BOARD OF SUPERVISORS
COUNTY OF PLACER, STATE OF CALIFORNIA

In the matter of: A Resoluticn to remove fixed assets Resol. No.
Jrom the County’s Financial Records, based on annual

inventories submitted by County Departments to the
Auditor-Contrpller,

The following Resclution wes duly passed by the Board of Supervisors of
the County of Placer at a regular meeting held March 11, 2008 by the following
vote on roll call:

Ayes:
Noes:

Absent:

Signed and approved by me qfter its passage.

Chairperson, Board of Supervisors

Attest:
Clerk of said Board

WHEREAS, the Placer County Board of Supervisors desires to remove fixed assets from
the County's Finanaal Records.

NOW THEREFORE, BE IT HEREBY RESGLVED by the Board of Superuisors of the
County of Placer, State of California, that the fixed assets listed on Altachment A are to be
removed from the County’s Financial Records.
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PLACER COUNTY

SHERIFF

CORONER-MARSHAL

EDWARD N. BONNER DEVON BELL
EHERFT CORTHIS-MARGHAL INDERSHERES

December 292007

Kathy Martinis, Audior Controller
Edward N. Bonner Sherif? - Coroner - Marshal Lﬁﬂ)“k’——‘

Fixed Assets: # 23964001 and 253966001 Facsimile Machine NEC

In the caurse of our 2007 - Fixed Asset Physical Inventory, it was discovered that fixed assets #
239640G] and 23966001 - Facsimibe Machines are no longer in our possession.

The machines were purchased by the County in June 1990 on a State funded grant. Pursuant to the
erant, the machines were 1ssued to the Rocklin Police Department and Aubumn Police Department
for fingerprint identification use. Per both Police Bepartments the facsinile machines were no
lenger useful 10 their agencies and were disposed of some time ago.

We have reviewed the policy and procedures tov disposition of fixed assets with both Police
Departments Please be assured that proper procedures will be tollowed in the tuture,

Please remove both assets from sub locatron 2200, as they are no longer in our possession.
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MEMORANDUM
County of Placer
Department of Health and Human Services

TO: Katherine J. Martinis, Auditor-Controlier
FROM: Richard J. Burton, M.[D., M.P H., Director, Health and Human Services
DATE: December 28, 2007

SUBJECT: Release froam Accountability for Departmental Fixed Asset

Please accept this memo as a request for release from accountability for the following item
listed on the Fixed Asset Detail Report for Ambulance CSA #28 Z27, Sub Location 0582, dated
September 30, 2007

County Fixed Asset #27375-001 Defibrillator Installed 6/30/1995

This defibrillator was assigned to the Alta Volunteer Fire Department upon its receipt in 1985,
According to the California Department of Forestry and Fire Protection {CDF), this item was
subsequently transferred to the CDF station at Aita. CDF indicated during the most recent fixed
asset inventory that this cutdated defibrillator was most likely traded in when more current
equipment was purchased. Per the attached e-mail from Rich Anderson, CDF Fire Captain,
CDF estimates that this transaction cccurred some time ago, although the inventery conducted
in 2006 did not reveal this information as HHS was unsuccessful in contacting the Alta Volunteer
Fire Department to veniy this asset, although many attemplts were made.

ffm’f% 7///;“ z// 19

Richard J. Burton, MD/MP.H., D;
Heal d Human Services
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FERMORANDUM

ok Rathy Wacdiiniz, Auditor Contralier

FROM: Vicki Siefer, Administrative Office Manager 15

L
DATE: January 17, 2008

SUBJECT: Release lrom Accountability for Department Fixed Assets

In the course of the 2007/2008 fixed assct physrcal inventory, ti was
discovered that the following cquipment has been removed from service!

Fixed Asset No: Bescription
30272001 /0120 ATV 240 Kawasak)

Please remaove this ATV from the Mosquito Abatement fixed asset list, as it
was stolen from our facilizy on Julv 15, 2007.

Thank you,

Vicks Sieter /

Publin S&’.”?E'CE—Puth Health .- ... .. e e e h e e e e e e C e e {fg



PLACER COUNTY

DEPARTMENT OF
CHIL.D SUPFORT SERVICES TROY HELE
Dirceter
[ EETUS Edwcabion Si., ey 104 R AT
A, CA 93602- 2454 FXES N Lake Bivd,
JI0MRSATED - Fay 330-839-5749 Comaelion By, T 96| 4002
Tull Pevr 8779584704 3 RGP - P S HE 3a6- 1547

December 21, 2007

Katherine Martinis, Auditor-Contraller
Placer County Auditor-Controller's Office
2970 Richardson Drive

Auburn, CA 95603

Re: Annual Inventory of Fixed Assels — | eiter of Explanation

The Placer County Departieint of Child Support Services held two check secanners (#30007 & 30008}
in its possession since September 30, 2001, Each unit was acquired at the cost of five thousand, three
hundied and thirty nine dollars and thirty cents (33.339.30). Both picces of equipment became
unusable on March 1, 2006 dug to a transfer of duties’ (o the State Disbursement Unit. The units were
included in a bulk ransfer ol inventory/ilems For disposal through the Placer County Facility Services
Department in May 2007, The units were valued a1 approximately seven hundred and sixty two dollars
and seventy eight cants ($762.78)-at that ine. A Fixed Asser Transfer Reporr was prepared for the
rranstar, but it was not signed by the Department translerring the itent or the Department recelving the
item,

] have attached Memoranda 1o this letter fromt two staff members of this Depariment who participaled
in the transfer of this equipment, A review of the records at Administrative Services reveals that the
items have been disposed of as of this date, The Department of Child Support Services mstituted an
inventory and asset tracking system in early 2007 ro ensure that all equipment in possession of the
Depariment is wracked and accounted for. Fuarther adjustments 1o the Department’s internal processes
have taken place to remedy this error from re-accurring.

Sincerely,

éﬁ‘fd. Dirzctor

' Receipt of ¢hiid support payments were direcied (o the Stute Disbursement Uait froen the Local Child Support Agencies as part of
Staewide canversion and federal requirements. 9‘



PLACER COUNTY
DEPARTMIENT OF
CHILD SUPPORT SERVICES TROY WELD
Irocter
U7 FETOS Education SU, Suie |01 L1OPE D Y

A, Ty 95602- 2450 S235 N Take Hivd,

SANKR-RTON - Fax SAMSRGA7 1 Carnelian Baw, CA D5 L0007}

Toll Free THO88-5M10 B30 506104 - Fax A30 5da. Y

TO!: Troy Held
FROM: Ben Gillespie

SUBJECT:  Check Scanners to surplus

The bwo cheek scanners, BMI Imagine System, Ttem # 30007 and # 30008 that are fixed asscts have
sone 1o surplus. Thave mvestigaled the matier with Ron Peebles, Administrative Clerk who was
present when the items were picked up by Procurement for surplus and distinedy remembers i, Also,
he scanners wore disposed ol on $718/07 from our barcode nventery application, however, there is not
4 stuned transfer (o substaniate this. 1 have scarched for the leansfer over at Procurement and at Child
Support and have net found it. Ron and T have performed a thorough search of the premises for the
cquipment and have nel found them. According to Kimber Goadman at Procurcment, all computer

related surplus was moved from Procurement's surplus storaze to be recycled so there is not anyway to
trace them that way,

I resolve to maintatn a tughler control of EDP ntatenals leaving the building as surplys.

[ take full responstbility for not having golten a signed Equipment Transler Form when the material
wis feavinyg our possasion, then distributing copys of the signed form Lo Accountiig personnet for their
records.

Sincerely,

Ben Gillespic
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PLACER COUNTY _
DEPARTMENT OF CHILD SUPPAORT

SERVICES
DATE: December 21, 2007
TO. Troy Held _
FROM: Ron Peebles, Administrative Clerk

SUBJECT: Lost Asscts, BMI Check Scanners items #30007 and #30008

I am the Admimistrative Clerk who was assigned to oversee the transfer of a shipment of assets to Surplus. This
incident occurred in May of 2007, My responsibility was to show the Procurement workers [rom Admin
Services, what equipment and surplus (o transfer. 1 was present and walched them load the items #30007 and
#30008 along with a fow other items into their truck.

I then gave a written itemized copy of all the items transferred to Christi Herdal, the Administrative Technician
10 whom | was instructed to provide this information. [ Failed to have the transfer papers signed by the people
picking up the items, I also did not get a signed copy from this Department, but | have the original vnsigned
itemized statement of goods that we transferred that day.

We ttansforred the 2 check scanner/imagers as well as two faxes that were obsolete,

Ran Peebles
Child Support Administrative Clerk

A
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MENIORANDU B,I SOOUHTOR-COMYTIC
County of Placer 2008 JAH 25 PHI2: 3)
Department of Clerk-Recorder/Registrar

TO: Kathy Martinis, Aunditor-Controller A
A

FROM:  Jim McCauley, Clerk-Recorder-Registrar of \f’oterscﬁv
DATEF: January 17, 2008

SUBJECT: Release from Accountability for Department Fixed Assets

In the course of the 2007/200% fixed asset physical inventory, it was
discovered that the following cquipment has been removed from service:

Fixed Assel No; Description
23615001 Planctary Camera

We behieve the item was sent to surplus during the pertod of October 2000
through September 2007 However, 1t 1s possible when sending it to surplus,
the asset number and description were not clearly identified on the surplus
form. We have researched our records and asked the surplus division to
assist us in tracking down the information, but have been unsuccessful in
deternmning exactly when the disposition of the asset occurred. We cleared
out many items from our warchouse location last vear, which 1s where this
item (purchased in 1989} was located in preparation of disposition. Please
remove 1his asset from the Clerk-Recorder/Registrar fixed asset list, as it 18
no longer im our possession,

Ce: Marey Glisson, Auditor-Condrotler Department



	01
	02
	021
	022
	03a
	03b
	04
	05a
	05b
	06a
	06b
	06c
	07
	08
	09a
	09b
	10a
	10b
	10c
	11a
	11b
	12
	15a
	15b
	15c
	16a
	16aex
	16b
	17a
	17b
	17c
	18a
	18b
	18c
	18d
	18e
	18f
	18g
	18h
	18i
	18j
	19
	20a
	20b
	20c
	20d
	20e
	20f
	20g
	20h

