MEMORANDUM
OFFICE OF THE

BOARD OF SUPERVISORS
COUNTY OF PLACER

TO: Honorable Board of Supervisors

FROM: Mike Boyle, Assistant County Executive Officer
By: Teri Sayad ivaldi, Sr. Administrative Aide

DATE: June 24, 2008

" SUBJECT:  Approve a six-month contract for services with District 1 Assistant Aide for web
page maintenance and other general administrative assistance with contractor
_ Kathy Carrolt, beginning July 1, 2008 for the amount of $10, 219,

ACTION REQUESTED

As requested by Supervisor Reckholm, approve a six-manth contract for services with District 1
Assistant Aide for web page maintenance and other general administrative assistance with
contractor Kathy Carrell, beginning July 1, 2008 for the amount of $10, 219,

BACKGROUND

Cn January 23, 2007, your Board approved Qrdinance 5054-B, providing for the appointment of
personal staff for members of the Board of Supervisors. Contractual part-time staffing may be
hired on a six-month basis to provide services related 10 the creation and maintenance of the
District Supervisor's web page and provide other general administrative suppornt to the
Administrative Aide as needed by the District Supervisor.

Examples of duties for this contract includes. creation and maintenance of accurate and up to
date information on specified web page; write, research and take photographs in support of
District Supervisor's goals, coordinate with District Aide or County staff in establishing
guidelines for information on the Supervisor's web page; perform research and assist in
resolving constituent problems, including follow up and appropriate referrals; research
documents, legislation and collect data pertinent to a wide variety of community, privaie interest
and governmental issues {Full description attached).

FISCAL IMPACT
These part-time contracted positions are limited to 480 hours per six-month pericd and

compensated at an hourly rate of $21.28. These positions do not include benefits. Funding for
this contract is contained within the budget of the Board of Supervisors
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DESCRIFTION: CONTRACT NO.12383-D
CONTRACT EMPLOYMENT AGREEMENT BEGING: July 01, 2008

Foard of Supervisars District 1, District Assistant Aide ENDS: Deggmaer 31, 2008
ADMINISTERING AGENCY: BOS

This agreement is  between the County of Placer and KATHY CARRCLL {"Employvee”)
and s dated July 1, 2008,

RECITALS

A The position of Beard of Supervisors' District Assistant Aide is A unigue position in Placer County
employmant in thal the employee filling the position is sclocled and supervisod by e individual member
of the Board o Supenvisors for whom the employee g contracled 1o assist, Should the parlicufar
Superwisor leave office, histher [slrict Assistant Aide is separaled irom employment, istrict Assistant
Aides are also subject to the admimsirative supervisior and conlrol of the Counly Exccutive OHicer or
designee.

B Supervisor F.C "Rocky" Rockholm, and the Counly Execulive Officer [or the Counly of Plager
are, jointly and individually, the appoinling (horeinafter "Appointing Aulhority™). The Appainting Authority
and Employee desire to agree in wriling lo the lerms and conditions ol this appointment as District
Assistant Aide,

G Al the request of Supervisor F.C. "Rocky” Rockholm, Placer County desires to employ Employes
in the position of District Assistant Aide lor the Dislricl 1 Superascr, in the Placer Counly Board of
Supervisors' Office. Employae desrres 10 serve as Dislrict Assistanl Aide for the Qistrict 1 Supervisor ot
the Board of Suparvisors' Olfice for the County of Piacer beginning July 1, 2008,

AGREEMENT

1. APPOINTMENT
Placer County hereby agrees to employ Employee as a District Assistant Aide for the District
Supervisor in the Board of Supervisars' Office of Placer Counly,

2. DUTIES
A, To perorm the functions and duties as generally sel out in the attached Exbibit A
Employee shall cooperate in any and all investigations being undertaken by or an behall
of the Counly. Employee shall cooperate wilh the Counly's atlorney or risk manager with
respect to any and all litigation or potential litigation in which the Counly has an interas;,
or other litigation or degal process in which the County has an obligation or interest in
complying.

B. Lmployee shal work under the direet supernasion of he Qistrict 1 Supervisor o Digtrict
Aide, and concurrently under the direct supervision of the perscn or persons as assigned
by the County Exgcubive Officer or hisfher designos.

. Employee shall not engage in any activity, which is or may tecome a conflict of interest,
prohibited contracl, or which may greate an incornpatibility of office as detined under
Calfernia {aw. Prior to performing any semnvices under ihis Agreement and annually
thereafler, the Employee must complete all disclosure forms that are requiced by law,
including but not limited to disclosures under the County's Conllict of Inlerest Code,

C. Employee shall devote such time as 1s reasonably necessary to perform assigred duties
up 10 & maximum of 480 in a six-month period.  Employee shall perform these duttes 1o
the best of hus or her abilily in accordance with the hughest arofessicral and eihical
standards. :

Contract Empleymem Agreenent
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A This agreement is from July 1, 2008 to Decermper 31, 2008. This 5 a pan-time
pos:ten aid during a six-mortt period, up te & maximum 480 Fours is alowed. This
agraemeant may be renewabie on a six-month basiz upon mutual accord of both parties.

B, Employes agrees thal Empioyee will not 1ake any other postian, paid or otherwse, which
may to any degree confiict o7 appear 1o confict with the dulies inherent in the positicn of
District Assistant Aide.

4. RESIGNAT|ON AND TERMINATION
Al Employes may resign at any ime and agrees to give Placer County (2) weeks advance
written notice of the effective dale of resignanion.

23 Placer County may lgrmisaic Rmployee withou! ciuse upon {2) weeks advance written
notice of the clioctive date of tarmination. Al County's oplion, County may eecl for
Employee 1o not waork e (2) woeeks, bl shall pay Eroployee’s regular salary far that fime
penod,

o The parlies recognize and affirm that: 1} Employec is an "at will’ employee whose
employment may be terminated by Placer County wilnou! cause, and 2} there is no
cxpress or impled promise made o BErnplayee for any form of continued employment,
This Agreemoent is the sole and exclusive basis for arr employment relationship between
Freployes and Placer Counly.

5. SALARY :
Placer County agreas to pay Employae an hourly rale of $21.2947 payahle in installments at the
same tme as other employess of Placor Counly are pad and subject to customary withhaolding.
Bi-weckly, tThe Employea shall complete and sign an temized tmesheet provided by the Counly
accounting for time spent listing and detailing specific acliviligs.  This timesheet will reguwre
approval of 1he District Aide and Assistant Couniy Exec.ative Oificer.

£ BEMEFITS
Employee shall not be eligible to partic’'pate in the Placer County Employee health, denial, life
and accidenial death and dismemberment insurance program, oF wvision iNSUrance progiam,
Employee shall not be eligiple to parlicipate in the Calfornia Fublic Employees Hetirement
syslem.

7. INSURANCE
County shall mainlain and bear expense of genaral liahility and workers' compensation Insurance.
Employee shall possess a valid California driver's Lcense and maintain automobile liabitity
insurance in lhe amount of $100,600 per persen, $300,000 por incident and £50,000 lar praperty
damage, covering the acts of the employee wilh 1he course and scope of hig or her employment
with Placer County.

8. OTHER TERMS AND CONITIONS OF EMPLOYMENT
The Appointing Authorily shall lix any other lenns and conditions of cmployment, &5 may be
determined from time 1o time, relating to he performarce of Employee, provided that such terms
and condilions are ngl inconsistent with provisions of this Agreement, the appointing ardinance,

or lederal, stafe, ar local iaw.
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9. NOTICES
Any noticas reguired by this Agreement shall be in writing and either given in parson or by first
ciass mad with the poslage prepaw and addressed as foliows:

Tor The Placer County Exacutnve Officer
Placer Coury Administrative Offices
170 Fubwailer Avence
Auhurn, California 85603

To Fathy Carroll
7742 Excelsior Avenue
Orangevale, CA 95662

10. ENTIRE AGHREEMENT
This Agreement is the tinal expression of the complele agreemoent of the paslies wilh respect to
fre mabiors specilied herem and supersodes sl prior aral or wrilien understandings. Excepl as
prascribed herein, this Agreement cannot be modified except by wrilten mutual agreement by the
parfiegs.

11, ASSIGNMENT
This Agreement is nol assignable by either Placer County or Empioyee. Any agreement by cilher
party to a5sign this Employment Agreement shali be void.

12 SEVERABILITY
In the event that any provigion of this Agreement is linally hetd or determined o be llegal or void
by 2 courl having jurisdichion over the parties, the remainder of the Agreement shall remam in full
force and effect unless the parts are lound to be void are wholly inseparable from the remaining

portion of the Agreemaent,

13. COUNTERPARTS
This Agreemen! may be executed in three counterparts, which shall be identiiied by number, and
each of which shall be deemed an oniginal, but all of which together shall constitute one and 1he
same instrument,

Contact Erﬁplaymenl ﬁgr_e}n:.éﬁ?
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The parties have entered inte this agreement as of the date first apove wnitten.

COUNTY OF PLACER - COUNTY EXECUTIVE GFFICE

Thomas k. Miller, Placer County Executive Officer

CONTRACT EMPLOYEE:

Kaﬂw Carvofl

REVIEWED:

Date

[Jale_ -

ﬁan-r-;y Ninle.r_,-E)irecmr_;Jf Personnel

APPROVED AS TQ FORM:

flfmtTonuy J T:EJBOL.I“, LEE},‘ Counsel

Date
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Disie ot Assiziart Ade Dhstngi 1

oyt 20m8 - ecsrbar 31, 2008 jX
Pape 4ol s ’



Exhibit A
Board of Supervisars, Destrict 1, Disirict Assistant Aide
Job Duties

CEFIMITICN
The Distnet Agsistant Aide gasitien is intended o provide ganeral acdmimstralive assistance o tha
District Aide as needed and as identified in the contract, and to provide specialty services 10 the
Boare member such as wab page creabon and maineanance,

SUPERVISION RECEIVED AND EXERCISED
Receives direct supervision from the Distnct Aide or Beard Member of Dhatrict 1. Also receives
supervision o adnmnistralive imatlers brem the County Executive Officer or designeo.

EXAMPI_ES OF ESSENTIAL DUTIES - Duties may include, but are not limited to, the following:
Create, provide and mainlain accurate L to date inieomalion on the specilied wel: page.
Research, write and take photographs in support of the District Supervisor's web page goals.
Coordinate with District Aide or other County staff in establishing guidelines for nformahon with
the Suparvisor's web page.
Maintain knowledge o the legal parameters and appropriaie uses and informalion allowed within
the web pago.
[Hesearch glher Caifornia counties' websites for alternative public informakon aptions.
Assist with managing constiuent corrcspondence, emails faxes and telephono cails.
Assist Districl Aide or other County stalf in reviewing emals, faxes, and routing correspandence
and prapare responsos on behalf of ihe District Supervisor,
Perform rescarch and assist in resohing canstituent protioms, including {o'low up wilk relevant
sounty departments andior referral to other enlilies.
Kesponse lo constivent telephone calls, cancerns or questions, or refers lo appropriate County
vepariment or oulside entity.
Research documents, legislation, and collect data perlinent to @ wide variety of community and
private interests and governmental issues.

Conl:act Fmployeent Agreemant
Duslnz Asz stant & de, Dhslr 2t
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