MEMORANDUM
OFFICE OF THE
BOARD OF SUPERVISORS
COUNTY OF PLACER

TO! Honorable Board of Supervisors

FROM: Mike Bovle, Assistant County Executive Officar
By. Teri Sayad lvaldi, Sr. Administrative Aide

DATE: January 13, 2009

SUBJECT:  Approve A-month Contract for Services for District 1 Web Page maintenance
and other general administrative assistance with contractor Kathy Carroll in the
_amaunt of $10.221.56

ACTION REQUESTED

Approve §-manth Contract for Services for District 1 Web Page maintenance and other general
administrative assistance with contractor Kathy Carroll in the amount of 310,221 .56.

BACKGROUND

On January 23, 2007, your Board approved Ordinance 5054-B, providing for the appointment of
personal staff for members of the Board of Supervisors. Contractual part-time staffing may be
hired on a six-month basis to provide services related to the creation and maintenance of the
District Supervisor's web page and provide other general administrative support to the
Administrative Aide as needed by the District Supervisor,

Examples of duties for this contract includes: creation and maintenance of accurate and up to
date information con specified web page; write, research and take photographs in support of
District Supervisor's goals: coordinate with District Aide or County staff in establishing
guidelines for information on the Supervisor's web page, perform research and assist in
resolving constituent problems, ncluding follow up and appropriate referrais;, research
documents, legislation and collect data pertinent to a wide variety of communiy, private interest
and governmental issues (Full description attached).

FISCAL IMPACT
These part-time contracted positions are limited to 480 bours per six-month period and
compensated at an hourly rate of $21.28. These positions do not include benefits. Funding for

this contract is contained within the budget of the Board of Suparvisors.

Attachments — Contract for Services — Kathy Carroll

IA9



CONTRACTNO. 12383 -E
BEGINS Jaruare 912009
ENDS Jun= 30. 2005

DESCRIPTION:
CONTRACT EMPLOYMENT AGREEMENT
Beard of Supervisars District 1, District Azsistant Aide

This agreement is belween the County of Flacer ard KATHY CARROLL {("Employes™
and is dated January 1, 2009

RECITALS

A, The position of Board of Supervisors’ District Assistant Aide is a unique position in Placer County
employment in that the employee filling the position is selected and supervised by the individual mamber
of the Board of Supervisors for whom the employea is contracted to assist. Should the particular
Supervisor leave office, hisfher District Assistant Aide is separated from employment. District Assistant
Aides are also subject to the administrative supervision and control of the County Executive Officer or
designee,

B. Supervisor F.C. "Racky” Rockholm, and the County Executive Officer for the County of Flacer
are, jointly and individually, the appointing (hereinafter "Appointing Authority”). The Appointing Authority
and Employee desirg 1o agrea in writing to the terms and condifions of this appaintmean! as Dstrict
Assislant Aude.

. Al tha request of Superviser F.C "Rocky” Rockholm, Flacer County desires to empioy Empioyes
i the position of District Assistant Aide for the Bistict 1 Supervisor m the Piscer County Baard of
Supervisors’ Office. Employes desires [o serve a3 District Assistant Ade for the Dislrict 1 Supaivisor of
the Board of Supeivisors' Office for the Counly of Flacer baginmng Janazry 1, 2000

AGREEMENT

1. APPOINTIMENT
Placer County hereby agrees to employ Employee as a Distnct Assistant Aude for the District i
Supervisar in the Board of Supenvisors' Office of Placer County,

2. DUTIES
A To perform the functions and duties as genarally set out in the allached Exhibit A
Employee shall cooperate in any and all investigations being undertakén by or on bahall
of the County. Employee shall cooperate with the County’s atlorney or risk manager with
respect to any and all litigalion or potential likgation in which the County has an interest,
or other litigation or legal process in which the County has an obligation or inferest in
complying.

B. Emplayee shall work under the direct supérvision of the District 1 Supemisor or District
Aide, and concurrently under the direct supervision of the person or persans as assigned
by the County Exacutive Officer or hissher designee.

c. Employee shall not engage in any activity, which is or may become a confiict of interest,
prohibited contract, or which may create an incompatibility of office as defined under
California law. Prior to performing any services under this Agreement and annually
thereafter, the Employee must complete all disclosure forms that are required by law,
including but not limited to disclosures under the Ceunty's Conflict of Interest Code.

D. Employes shall devote such time as is reasonably necessary 10 perform assigned duties
up o a maximum of 430 in a six-month period. Employee shall perform these duties to
the best of his or her ability in accordance with the highest professiona! and ethical
standards.

Cantract Emctoyment Adrearent
Distrct Assistant &:de, D¢l £
January 102608 - Jure 30, 2309
Page1af5
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3. JERM
A This agreement is from January 1, 2009 1o June 33, 2009. This is a part-hme
position ard during a six-month pariod, up to a maximurn 480 hours is gllowed.  This
zgrzement may be renewani2 on a siv-month hasis upon muteal accord of both paries.

B Empioyce acrees that Emploves wiil not take any other posiion, paid or othemwse, which
miy Lo any degrog confiig of appear 1o condicl vith the dutiss inhzrenl in the piosition af
Dugtrict Assistant Aide.

4. RESIGNATION AND TERMINATION
A Empioyes may resign at any tme and agress to give Placar County {2) weeks advance
written notice of the effective date of resignatian.

B, Placer County may ferminate Employes withaut cause upon (2) weeks advance written
notice of the effective dale of termination. At County's option, County may elect for
Empioyes to not work the (23 weeks, but shall pay Employes's regular salary for that time
penod.

C. The parties recognize and atfirm that: 13 Employee is an "at will" employee whose
employment may be terminaied by Placer County without cause, and 2] there is no
express of implied promise made to Emplovee for any form of continued employviment.
This Agreament s the sole and exclusive basis for ar employment relationship between
Employee and Placer County

5 SALARY

Placer Counly agrees lo pay Employee an hoorty rate of $21.2947 payable in installirents ai the

same ime as other empleyees of Placer County are paid and subject 1o customary withhalding

Bi-woekly the Bmployee shall coinplete ard sgn an Hemized bmeshoet provided by the County

acocounling for bme spent bsling and detailng specific activitizs.  This tmesheet will reguie

approval of the District Aide and Assistant County Executive Officer,

£. BENEFITS .
Ermployee shall not be eligible to partcipate in the Placer County Employee health, dental, life
and accidental death and dismemberment insurance pregram, or vision insurance program,
Empioyee shall not be eligible to participate in the California Public Employees Retirement

system

7. INSURANCE
County shali maintain and bear expense of general liabiiily and workers” compensation insurance.
Employee shall possess a valid California driver's license and maintain automobile liability
insurance in the amouwnt of $100,000 per person, $300,000 per incident and $50,000 for property
damage, covering the acts of the employee with the course and scope of his or her employment
with Placer County.

3 OTHER TERMS AND CONDITIONS OF EMPLOYMENT
The Appointing Authority shall fix any other terms and condibons of employment, as may be
determined from lime to time, relating to the performance of Employee, provided that such terms
and conditions are not inconsistent with provisions of this Agreement, the appeinting ordinance,

of federal, state, or locai law.

Conlzad Emaloyrent Agreerment
Dustrict Assistant Aide, Distrct 1
January 1, 200% ~ Juna 30, 2009
Page 2 af &
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g NOTICES

10.

11

- —
[

13

Any nolices raquired by this Agreement shall ba in wriling and either given in parson or by first
ciazz rmad wilh th2 postags praseid and adoressed as folinws.

T Tha Plazar County Beecutive OfFficer
Fiacer County Adminisiralive Offices
TEh o faonue
Aupurn, Califarmz §I833

To Kathy Carroli

ENTIRE AGREEMENT .
This Agreement is the final exprassion of the complete agreement of the parties with respect to
the matters specified herein and supersedes all prior oral ¢r written understandings. Except as
prescribed herein, this Agreement cannot be modified except by written muotual agreement by the
parties,

ASBIGNMENT
Thg Agrecment is nod assignable by ciner Plazer County or Brployee. Any 2gromment by aithor
perty 1o assgo e Limployment Agreamant shail Lo ol

SEVERAGILITY

[y L ewent st any provision of 1hs Agreemenl iz Ti-ally Bz o delenioned to be ilegal or void
by o courl havig junsdiction aver the pareys, the remainger of the Agreement shal remms m 7ol
foree and eficcl nnless Wie parks are fownd (o Lo vzid am wholy msepasable Tom e remaning
portion of the Agieament

LOUNTERPARTS
This Agreement may be execuled in bree counterparts, wihich shall be sdeatibed by number, and
each of which shall be deemed an ariginal, bul all of which logether shall constifute one and the
same instrument

Coryad Empiaymen! Agreerent
Dist ol Assstanl Ade, Distngl
January 12099 - Juna 3 2003
Page 3ol §
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The parties have entered into this agreement as of the date first above written,

COUNTY COF PLACER — COUNTY EXECUTIVE OFFICE

Thesnds Wi Miller, Macor Counly Sxsoutve Oy

CONTRACT EMPLOYEE:;

Daitc

Kathy Carroil

REWVIEWED:

Manoy NnﬁeDneEto:w_l Personnel

APPROYELD AS TO FORM

Anthony J LaBoﬂFCoumy Counsel

Cate

“Date

Candract Emgployment Agragment
[:slicd Assistant Arda, Distrel §
January {, 200E - Jure 30, 200%
Fage 4 of 5
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Exhibit A
Board of Supenisars, Districy 1. District Assistant Adde
Jub Dulies

DEFINITICN
Thee Lhstrict Assistant Ado pasiion 35 inlanged 12 provan gereral aermnistatie assistonce (o the
Dustrict Alde as needed and as identilied m the contract, and to provide specizily sarvices to the
Board miember such as web page creation and mainienance.

SUPERVISION RECEIVED AND EXERCIZSED
Receives direct supervision fram the District Aide or Board Member of District 1. Also receives
supervision on administrative matters from the County Executive Officer or designes,

EXAMPLES OF ESSENTIAL DUTIES - Duties may include, but are not kmited to, the following:
Create, provide and maintain accurate up to date information on the specified web page.
Research, write and take photographs in support of the District Supervisor's webpage goals.
Coordinate with District Aide or other County staff in establishing guidelines for informaton with
the Supervisor's web page.
Mainlain knowledge of the legal parametars and appropriate uses and information allowed within
the web page
Resgarch other Caliornia counties’ wabsites for allernative public mfonmalion gptions.
Assist wiih manag:ing constituent correspordence, emails faxes and telephone catls
Azaist Distrgt Aide or other County siaff in reviewing emanls, faxes, and rovine conespondence
and (nepdre respoenses o hehalf of the Distiact Supervisar,
Ferform research and assist in resalving constituent probleies including follow up with relevan!
County dopardnmients andior referral to other entiics,
Response to constituent telephone calls, concerns or quastons, or refers to appropriate Couonty
gepartment or outside entily.
Research documents, leqgislation, and collect data pertinent to a widge vanety of community and
private interests and governmental issues.

Conteact Emp'ayimest Agreement
Distrat Assistant Aide, District 1
Jamgary 1, 209 - June 35, 2004
Page 5 of 4
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