MEMORANDUM

PLACER COUNTY AUDITOR CONTROLLER

COUNTY OF PLACER
To: Honorable Board of Supervisors .
Krom: Katherine 1. Martinis, CPA, Auditor-Controller F{l\’:“
Date: Febnuuy 10, 2009

Subject: Resolution authorizing the County Auditor-Controller to nuaintain a single “warranl
book™ pursuant to California Government Code 29747,

Action Requested

Adopt the auached resolution te dispense with the statutory requirement of maimtaining an “atlowance
book™ pursuant to California Govemment Code 25102 {¢) and authorizing the County Auditor-Controller to
maintam a single “warrant book™ {or register) pursuant o Cahtomia Government Code Section 29747

Background

Government Code Section 29747 requires the anditor (o (ile a duplicate warrunt register with (he Buard,
That filing serves as the allowance book, which the Board is required 1w maimtain pursuant (0 Govermnenent
Code 23102 (c). However. Seetion 23102 (¢} also authorizes the Board by Resolution to dispense with an
albowance book, in which case, the warrant baok maintained by the Auditor shall serve a5 both the warrant
book and the allowance book.

Histurically, the Auditor-Controller has conunually placed the warrant book (warrant register) on the Board
Agenda for approvil 1o be in compliance with Government Code 29747 To avoid duplicatuon and in the
interest of administrative etficiency, T am requesting vour Board to adopt a resolution dispensing with the
recpurement that it maintain an allowance book. and to confirm that the warmant book {or register)
maintained by the Audilor shall also serve as the allowance book.

Fiscal Impact

The proposed action would reduce administrative costs of copying, filing and agenda preparatton for a
duplicate warrant regisecr.
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Before the Board of Supervisors
County of Placer, State of California

In the matter of: Resolution No.:

Resaolution dispensing with lhe requirement of maintaining

an “allowance book” pursuant te California Government Cade 25102{c)
and authorizing the Auditar-Controller to maintain a single "warrant
book" pursuant to California Government Code 20747,

The following _Resolution  was duly passed by the Board of Supervisors of the Counlty of Placer at
a regular meeting held by the following vote on roll cail:

Ayes:
Moes:
Absent:

Signed and approved by me after its passage.

Altest: Chairman, Board of Supervisors
Clerk of said Board

WHEREAS, Government Code Section 25102 (¢) requires the Board to keep an "allowance bock™ in
which shall be recorded all orders for the allowance of money from county treasury, to whom made,
and on what account. The orders are to be dated, numbered, and indexed through each year.

WHEREAS, Government Code Section 25102(d) requires that the Auditor keep a "warrant book” for
enltenng, in the order of drawing, all warrants drawn on the treasury, with their number and reference to
the order on the minute book, with the date, amount, on what account, and name of payea, '

WHEREAS, Government Code Seclion 25747 requires the Auditor to prepare duplicate tists of all
claims allowed, showing as lo each claim the date allowed, warrant number, name of claimant, and
amount allowed. The Auditor shall cerify that the lists are correct, file one copy in the office of the
board and preserve the other or a photographic copy thereof in the office of the Auditor. As to such
claims the lists conslitute, respectively, the allowance book and the warrant book.

WHEREAS, the Placer County Auditor maintains a “"warrant bock” providing an index of claims
allowed. and has caused duplicate lisls to be filed with the clerk of the board to serve as the "allowance
took.” however, the Board desires 0 dispense with the allowance book, in which event the warrant
book filed with the county auditor shall serve in place of both the allowance book and the warrant book.

NOW, THEREFORE, BE {T RESOLVED that the Board of Supervisors hereby dispenses with the
“allowance book”, authonzes and designates that the "warrant book™ mantained by the County Auditor-
Controller shall serve as both the "allowance book”, and the “warrant book” as prescribed in
Government Code Seclion 25102 (c). The Auditor-Controller shall prepare anly a single list of all
claims allowed, in the farm and according to the procedure far duplicate lists, and shall file the list in
the office of the Auditor-Controller as the warrant book. 57}7



CA Codes {2ov:20710.29710)

2374z, I the auditer Zinds chat any <claim g aot a proper ccunty
chiarge., he shall refect it and endorse his rejection thereon.

25747. 7The auditor saall prepare duplicate lists of ali: claims he
allows, showing ag to ecach claim: date allowed, warrant number, name
of claimant, and amount allowed. He shall cerbity that the iists
ace correckt, Iilie cne copy in the eifice of the toard and presserve
the obther or a photograchic copy thereocf in his own cffice. As to
such claims tile lists coastitute, respecrively, the allowance hook
anid the warvrant book.  If the allowanoe book s disponoed with by Lir
becrd of supgrvisors pursaant fto Scolyon 2510Z, Lhe auditor shall
prepare only & single list of ail claims he allows, in the form and
according to the procedure reguired for deuplicate lists, and shall
file the Jisr in khis office as bhe warraont book.

29744, The board may wrescribe, by resolubion, additioneal

orocedurans for the audit and digsposition of claims but the progedures
50 prescribed may not be incogsistent with the provisions of this
chaster, of Part 3 {cormencing with Section %30: and Parkb 4
feocmmencing wich Szonion 442) Division 2.8 of Tinle 1 of che
Gowernment Code, or cof any otner statufes or regilations sxoregsly
governing anv such claims or the payment cthereof.

25735 The auditor snall regulre the cerbLificate of che
regquisitioning, inspecktilon,. cor receiving eifiocers that the art:cles
and servicezs have been received or furnished or conLracied for
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CRTTROENTRE CONEE
GOVERNMENT CODE
SROTION 22100-25105.¢C

W0, Mniess otherwise providecd by law, the county clexk i3 axn
ficio clerk of the hoard nof supervisors of his county

A1, Thae poard of guneswisors of any counly may proside by
sroainance Lhal Lhe cieck of Lhe Doard of sapevvizoers may be appeorntoed
bw ohe lLioard 17 Yhe sace mapner i other ounty officers are
appGinted,  In such countiss, the CGJﬂtw clerr iz not ex officic
Zierk of the baard cof superviscrs

The olerk of whe board of supervisoers shall perform Dhose cuties
opresurived by law Loz Lhe cvounty clerk as exw officio clerk of the
board of superviscrs ar for trhe olerk of the bDeard ol superviscrs and
such additional duties as the board of supercvisors shall prescrilbes
oy ordinance. Such person may perform all the doties vested aon the
county olerk alhoer han thoss wvested ic Lhe county clers as reglscrar
of voters and may Lake acknowledgments snd admynister and certify
zabhg in Kthe performsnce of such person's official duties.

The clerx ol the beoard shall:
r Btternd each sessicn of the bcard cf supervissed of his councy
Tiend commlinee n?otin; raeguested S50 Lo 4o,
Vo Heew and onlor o Lhe e bock of bhe board a fo
a e Che provesdings of the board at oa
EPELin meetings, including the entry in full of all rezo
af all deciziarns on guesticns concerning the r:
The wvote of each mepber on every guestlon snall be re
i) Tmmediately afrer each wesfing of the board, daliver teo and
leave with the auditor all demands allowsd For the pawviasat ol rmooay

PR

i) File and preserve, or disposc of pursvant o law, atl
titasns, apnlicationa, and othor papoers and records deposited with

fhim.
fel Authenticana
File each ordinancs passnod

1

With hrs siqgnabcre and the seal of the board and
tne boand.

T
s

25102, The bkgard shall causs to be kent:

fa; l1ts milnule book.

(b} An grdindance booxn.

[ An Yallowance book" in which shall be recorded 31l orders for
the allowancs of money from Lhe nounny treasury, o whom made, arg on
whiat oaccount. The orders shaill bBe daced, numbored, anpd 1ndexe
through each year. In any Ccounty uswng certitied Zugllicate lists of
clainsg gllowad, cone list is the "allowance boox” wichin fhe meanling
27 this section., If the acditor in any county malntalns an lndsx of
claims allowsd, ~he [ndex reguired by this section mey bes dispensed
with, In lieuw of recording in the allowsance ook, Clalms or
duplicates vhoercof may boe filed with the clerk of the board, who
shall make an alphabetical index of ths oclaims Liied.  In any county,
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The board of superviscrs by resoluticon may dispense with h
allowance book, in which aven? the warrant oeoox fileg witﬁ Lhe county
auditsrs snhall sercve in piace of koth the allowance book and the

Warrank oook,

-
2]
m
w1
r

rdy B Mwar Coox' to poe kept by the oounty aaditzor, in which
sha.l be enterad, 1n tne order of drawing, all warrants drawn on ths
Treasury, with Lhelr numbor and refprence to the grder on the mineto
pook, withiy bhe date, amount, on wha* ACoount, and name of pavees. i

]._-

L}
any gourly using a list of vlaims allowed fLo: an allowance bEook, Lhe
List tiled in the affice of thse audiftor is the warrant book within

the mezrning of this seation

253021, Lo Liew of cobering yoseolotions in [ol! o the sonoio
biook, the clerk, with the aeoproval of the beard, moy zocp a
reseluvion book in whigh he =zhall enter all reselutions in fall. In

zuch zase, reisrences in Che minute bosk Lo resslations mav be made
my nunbker zod subject referenco,

Z91G3.  The records and winuvics of Lhe board, cobing 10 any

capacity, =hall be signed by the chailcoeraon and the zlerk.,  The
Coard may by resolusion adchorize the use of a facsimile signature of
The chairperson of the board action Lo oany capagity, where tha ooavd
2LTE 25 ule oovarning body, ajgsnoy, ox enlity :
documents, or Lnstronents reguiring the signature of the chalrperssn
of the board, ingcluding all resclutions, or crdinancss,
conbzacts, mimgbes, noilices, deeds, Lezses, papers and records of tna
: nox the gooy tharec?
filed in the office of the ciork of thes poacd, shall oear ©

nersenal signature of the chaivoesrson or shall have bean delivered Lo
him or her, and thos= pasers, docarents, or instrorments BesAacing tihae
facsimile signaturs sharl ke aconrdad the same farce and elfrct az
tieugh persanrally sigoned by the chairperson. A certificaiz by the
zlerk “hat a copy of that document H?s been deiivered to Kn=
chalrparsaen of fhe board shall Lo priama facie swvidentz of ths
delivary.

1I, in oraey to be resorded by she coun:
doocueent, or loslrument regaires Lhe acknowl
O the persen by whom Lt 1s erersied, than
wnen the clark acinowladgss kis or her signature
wnich indicates that a copy of The pagpers, docuoment, or Instrumeant
hivz baen delivered Lo Lre Chailroaerson,

in the case ot 2 ocebhlic secericy D0 any -ostrument o

152005 of the Unifcorm Pacsimilo Signatore of Pukplic G
‘Chapter 6 [cormencing with Seclblion 53500% of Division
Lhe Government Code'! =zhall gnvern.
fhe facsimiie signature of the chaircerson ¢f the beard of
supervisors 1s afiixed to any document prior o Jovemger 23, 1970
vhe documernt shall nave the sams force and cifect from the time of
affiding as if the facsimile signature had bean z2f€fiked after thar
date,

all paporz,

ooard except Lhat btho original cony

v oreeorder, the poaper,
sigenent or weriil
shall ke recordab

wpon the oerniivcats

o

253104, The baooks, rzoords, and accounts 20 the Doacd shetl ke xene
i vhe zustedy of the glerk and availzhle for public Znspection
diuring normal Dusiness hours,
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