
MEMORANDUM 
COUNTY OF PLACER 
DEPARTMENT OF ADMINISTRATIVE SERVICES 
PROCUREMENT SERVICES DIVISION 

TO: Honorable Board of Supervisors 

FROM: Brett Wood, Purchasing Manager 

DATE: September 24, 2013 

SUBJECT: Courier Services - Sierra Express Delivery Service 

ACTION REQUESTED 

1. Approve the award of Competitive Bid No. 10279 for Courier Services to Sierra Express 
Delivery Service Inc. of Roseville, CA in the maximum aggregate amount of $95,500, funded 
by the budgets of Administrative Services-Central Services Division ($47,500), and the Placer 
County Library ($48, 000) each with no new or additional net county cost, for the period of 
October 1, 2013 to September 30, 2014; 

2. Approve the option to renew for two additional one-year terms as long as the renewal amounts 
do not exceed a 10 percent increase of the recommended aggregate amount of $95,500; and 

3. Authorize the Purchasing Manager to sign the resulting blanket purchase order. 

BACKGROUND 

The Placer County Library and Administrative Services' Central Services Division require an 
annual contract for courier services used to transport County inter-office mail and Library materials 
to and from various destinations within Placer County. The current blanket purchase orders 
(BPOs) will expire on September 31, 2013. 

Invitation for Bid (IFB) No. 10279 was developed requesting pricing for the departments' courier 
service requirements in the Auburn/Roseville and Auburn/Tahoe areas. The IFB was distributed via 
Public Purchase to fourteen vendors and was also posted on Procurement's website. Sixteen firms 
accessed the bid and a total of five firms responded. 

The bid was evaluated on an ali-or-none basis. Local Vendor Preference and Prompt Pay 
Discounts were considered in the award evaluation, but did not affect the outcome. Sierra 
Express, the incumbent, is the lowest and most responsive bidder for an all or none award. 

FISCAL IMPACT 

Upon your Board's approval, a single BPO will be awarded to Sierra Express Delivery in the 
maximum aggregate amount of $95,500 for the period effective October 1, 2013 to September 30, 
2014. Each department is responsible for budgeting properly for its own expenditures from the 
resulting BPO. 

Attachment: Evaluation Spreadsheet 

Cc: Leslie Blagg, Central Service Manager 
Melissa Nunnink, Administrative & Fiscal Operations Manager 
Mary George, Director of Library Services 



Bid No. 
Title: 

10279 

COUNTY OF PLACER, AUBURN, CA 

BID EVALUATION & AWARD RECOMMENDATION 

Buyer Name: 
Phone: 

Alicia Wilbur 
530-889-4229 

Due Date: 
Courier Services 
9/30/13 Estimated Award Date: 9/30/13 

(1) 

(2) 

City/State 
Telephone. 

Fax Number 
LVP Certified? <1> 

Local Vendor Preference is grante<l Did not bid alllocationis 
to those firms who file an LVP 
Affidavit with the County prior to the 

rnvoice Terms Of less than 10 days 

Did not bid aulocationis 

N 
~ 

Total for all location' $1 06,940.70 Total for alllocatior $84,816.00 Did not bid alllocationis 


